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1. BBegeHue

Hacrosmmiee pykoBOJACTBO TOJIB30BATENsl MPEAHA3HAYEHO [UIsi a0OHEHTOB CHUCTEMBI
3aLIUIIEHHOTO 3EKTPOHHOTO JOKYMEHTO000poTa «KonTyp-OkcrepH». enb
(GYHKIIMOHUPOBAHMSI  OTOM  CHUCTEMBI  3aKIIOYaeTCss B  CO3JaHUU H  TOJAJEPKaHUU
aBTOMATHU3UPOBAHHOW cpeabl 0e30yMaKHOTO, HOPHAMYECKH 3HAYUMOTO JIOKYMEHTO00OpOoTa
npeanpusaTiii BceX (HOpM COOCTBEHHOCTH M TOCYJAPCTBEHHBIX KOHTPOJMPYIOIIUX OPTaHOB,
TaKMX, KaK HaJIOTOBble€ WHCIEKLNHU, yrpaBieHus l[leHcmoHHoro ¢onna, opraHbl CTaTHCTHUKH,
TEeppUTOpUATHHBIE (POH]IBI COITMATILHOTO CTPAXOBaHUS U T.1I.

Hacrosiee pykoBOJACTBO COAECPKHUT IMOJHYIO MHPOPMAIUIO O TOM, KaK HCIOJNb3YIOTCS
BCE PEXHUMBI JIEKTPOHHOTO JIOKYMEHTO00OpOTa, MOCTymHbIe B cucrteMe «KoHTyp-DKcTepH».
[lepen Tem, Kak HPUCTYNUTH K pabOoTe B CUCTEME, HEOOXOAMMO O3HAKOMHUTHCS C JaHHBIM
PYKOBOJICTBOM.

Best madopmarnus B HacTosmeM pyKoOBOJACTBE AaHa Mo cocTosiHuio Ha 1 centsops 2005
roga U otHocutcs K Bepcuu 5.0 cucrembl «KoHTyp-OkcTtepH». PyKOBOJICTBO MOIB30BATEINS
MpeaHa3HauYeHO JUIsi a0OHEHTOB CHCTEMBI, 3aKIIOYMBIINX a00HEHTCKHE AoroBopa ¢ 3A0 «I1d
«CKb Kontyp», a Takxke, ¢ OnpeneIeHHBIMU OTOBOPKAaMU, ISt aDOHEHTOB, MOIKIIIOYAIONTNXCS K
peruoHaNbHBIM cerMeHTaM cucteMbl «KOHTyp-ODKCTepH», OKCIUIyaTHUPYEMbIM JIPYTHMMH
OpTraHHU3aAIUSIMHU.

Pa3pabotunkom u oOmagateneM aBTOpCKHX IMpaB Ha cucreMy «KoHTyp-DkcrepH»
SIBIISIETCS 3aKphITOE aKimoHepHoe obmecTBo «[IponsBoacreernas Gupma «CKb KonTyp».

B Tekcre pykoBOJCTBa MOIBb30BATENsl UCIOIB3YIOTCS CIEYIOIINE OCHOBHBIE TEPMUHBI U
COKpAIICHHUS:

Cucmema, cpeda, «Kommyp-Oxcmepn» — cucTeMa »3JIEKTPOHHOTO 3alIUIIEHHOTO

3IIEKTPOHHOTO TOKyMEeHT0000poTa «KOHTYp-DKCTEpH»;

Onexmponnwiti 00KymeHmoo6opom — OOMEH AJIEKTPOHHBIMHU, IOPUINYECKU 3HAUUMbBIMU

JOKYMEHTaMHU MEXy TByMsI aDOHEHTaMH CHCTEMBI;

DnekmpoHmubIll 0OKyMenm — JOKYMEHT, B KOTOPOM WH(oOpMamus IpeICTaBlieHa B
3IIEKTPOHHO-IIU(PPOBOI Popme;
Abonenm, abonemwm cucmemvl — XO3SIUCTBYIOUIUH CYOBEKT JII0O00W  (OpMBI

COOCTBEHHOCTHU (B TOM YHCIIC, UHAUBUAYAIbHBIN MPEANMPUHUMATEID), TMCIOIIHIA
HEOOXOAMMOE IMPOTPAMMHO-TEXHHUYECKOE OOECIeYeHHE M  OCYIICCTBUBIINN
MOAKIIOYEHUE K CHUCTEME, a TaKK€ M KOHTPOJHUPYIOUIMI opraH (Hajaoronas
MHCHOEKIMs, TepputopuaibHoe  ympasienue [IOP, @OCC, Poccrara),
MOAKIIOYEHHBIN K cucteMe «KoHTyp-DKCTepH»;

byxeanmep — ynonHOMO4YeHHOE JIMIIO0 a0OHEHTA, OCYIIECTBIIAIOIIEE JOKYMEHTOO0OPOT C
HCIIOJIb30BaHUEM CHCTEMBI OT UMEHH U T10 MIOPYICHHUIO a00HEHTA;

«CKB Koumyp», paspabomuux — 3A0 «[1® «CKb Konrtyp»;

Cneyuanusuposaunvlii  onepamop  C6s43u, Onepamop, Onepamop  cucmemvl —
OpraHu3aiys, WMEIOIas COOTBETCTBYIONIME JIMIICH3UU, YIOJTHOMOYEHHAs
PETHOHAIBHBIM ~ KOHTPOJMUPYIOLIMM OpPraHOM Ha OPraHU3aldi0  CHUCTEMBbI
3aMIUIIEHHOTO 3JIEKTPOHHOTO JTOKYMEHTO000POTa XO3SIMCTBYIOIINX CYOBEKTOB U
ATOr0 KOHTPOJIUPYIOILIETO OPraHa;

Cepsucnblii yenmp — OpraHU3AIMs, OCYIIECTBIAIONMAS IMOIAKIIOUCHUE Aa0OHEHTOB K
CHUCTEME OT HMEHH OfmepaTopa M TMOCIEIYIIIee CEPBUCHOE OOCIYKHBAHHE
A0OHEHTOB Ha OCHOBAHUU JIOTOBOPA C ONIEPATOPOM;

Konmponupyrowuii opean — tepputopuanbubiii win mectHbeli opran @HC Poccuu,
[I®P, Poccrara, ®CC Poccun wiM ApYyro rocygapCTBEHHOM OpraHU3alnH,
OCYIIECTBIISIONIEH TOKYMEHTOOOOPOT C XO3SHUCTBYIOIIUMU CYOBEKTaMH B
YCTaHOBJICHHOM TOPSIJIKE Ha OCHOBAaHUU JCHCTBYIOIIETO 3aKOHOIATEIhCTBA;

3axon «O6 OLIl» — Denepanpubiii 3akoH Nel-@3 ot 10 suBaps 2002 roma «O06
3JICKTPOHHOU U(PPOBOI TOATTHCH»;



Ol — »>nexTpoHHass IU(pPoBas MOIMUCH, OCYLIECTBIseMas B COOTBETCTBHM C
onpeneneHueM ctatbu 3 3akona «O0 DIII»;

CK3H1 — cpenctBo kpuntorpaduieckoil 3amuTsl HTHPOPMAILUH, B TOM YHUCJIE CPEICTBO
mudpoBaHus, CPEACTBO YAAICHHOM ayTeHTU(HUKAIMM, CPEICTBO TI€HEpaluu
KJIIOUEH M/UITU CPEeICTBO AJIEKTPOHHON IIM(PPOBOI MOANHNCH;

llopsioox — mnpukaz MHC Poccum NebI'-3-32/169 ot 02 ampens 2002 rona,
ycTaHaBauBalOmMM  «[IopsAnOK INpencTaBiIeHUs HAIOTOBOM JEKJIapalud B
JNIEKTPOHHOM BH/JIE 10 TEJIEKOMMYHHUKAIIMOHHBIM KaHAJIaM CBS3H».

1.1. KoHuenuus cucreMbl

«KoHTyp-DKcTepH» — 3TO cpena 31ekmpoHH020 AOKYMEHTO000poTa. DTO 3HAUUT, YTO
aOOHEHTHI CHCTEMBl OOLIAIOTCS MEXAY COO0OH TOJBKO MOCPEACTBOM JIIEKTPOHHBIX CPEICTB
TEJIEeKOMMYHUKAllMHA, HE TOKHAasg CBOMX paboyuMx MecT. OTO 3HAYUT Takke, 4YTO
KOMIIBIOTEPU3UPOBAHHBIE CHCTEMBI 00paboTKK HHPOPMAIINN B KOHTPOIUPYIONINX OpPraHax v Ha
OPEINPUATHIX TOTYy4aloT BO3MOXKHOCTh HETIOCPEICTBEHHO B3aMMOJIEHCTBOBATh B AJIEKTPOHHOMN
cpene mnepenaun uHpopmanuu. JloctaBka U  00paboTKa JAOKYMEHTOB IPOHM3BOAUTCS
aBTOMAaTUYECKH, 0e3 ydyacTHs udeioBeka. MHpopmalus HUpKyIupyeT MEeXIy dTUMH CHCTEMaMU
CO CKOPOCTBIO CBETa, YTO BEAET K TOBBIINICHHIO KauecTBa U 3(P(EKTUBHOCTU €€ y4yeTa u
00paboTKu.

«KoHTyp-DOkcrepH» — 3TO cpena 3awuujenHozo IO0KyMeHTooOoporTa. Bcece nanHbie,
KOTOpBIC IUPKYIUPYIOT B CHCTEME, COJIEPIKAT BAKHYIO, @ HHOT/Ia U KPUTUYECKH BAXKHYIO JUISI KX
BHazenbieB nHpopmanuoo. [ToaToMmy ocoboe BHUMaHHUE yIEsSeTCsl 3alluTe dToW nHpopmauu
OT HECAHKIMOHHPOBAHHOTO JIOCTYyIA, MOTEPU WM HCKaKeHUs. Bce KoHUACHIHMATLHBIC
JOKYMEHTBI, Tepe/laBaeMble JIPYyr JAPYry YYacTHUKaMH JOKYMEHTOOOOpOTa, 00sA3aTeNbHO U
ABTOMATUYECKH IMHUQPYIOTCS € HCIOIH30BAHUEM CaMBIX COBPEMEHHBIX H  CTOUMKHX
OTEYECTBEHHBIX cepTu(UIUPOBAHHBIX CpEICTB Kpunrorpaguueckoi 3aIUTHI.
[IporokonupoBanue BcexX MepeMenieHnii nHQopMalu MOMOTraeT OIMEepaTUBHO pearupoBaTh Ha
BCE 3aJ€pXKKH, TIOMEXU WM [OTEHIHUAIbHbIE YTPO3bl, BO3HUKAIOIINE B CHCTEME
JIOKyMEHTO000pOTA.

«KoHTyp-DKCTEpH» — 3TO cpeaa 6Oe30ymadzicHoeo HOKyMEHTooOopoTa. ToNbKO B
DJIGKTPOHHOM BHJIE CYIIECTBYeT HH(OpPMAIMS B COBPEMEHHBIX OYXTalTepCKUX CHUCTeMax
OPENNpUSATH U TOJNIBKO B JJIEKTPOHHOM BHJI€ OHAa 00pabaThIBaeTCsi KOHTPOJIUPYIOIIUMU
OopraHamu, o3ToMy 0e30yMaKHBII CITOCO0 TOKYMEHTOO00pOTa UACaTbHBIM 00pa30M MOAXOAUT
s oOMeHa wWHOpMaIMel MeXay STUMU cucteMamu. UYToObl caemarh JOKYMEHTOOOOpOT
TaKUM, CHCTEMa IMOJICP)KHUBACT MHOTOUYUCIICHHBIE (DOPMATHI AJIEKTPOHHBIX JTOKYMEHTOB U
IPOTOKOJIBI UX Tmepenadr. KommbploTepHble cHCTeMbl 00pabOTKM HH(GOPMalUUd MOHUMAIOT
TOJILKO KOMITBIOTEpPHBIC, TIPEJEIbHO CTporue U (HopMaTu30BaHHBIC TOKYMEHTHI, U «KOHTYp-
DKCTepH» rapaHTUPYET BHIIIOJHEHUE BCEX TPEeOOBAaHUMN, KOTOPbIE MPEABIBIAIOTCA K (hopMary U
CTPYKTYpE€ IPUTOIHBIX IJIsi aBTOMATU3HUPOBAHHON 00paboTKHU (hailiioB.

«KoHTyp-DKkcTepH» — 3TO cpeaa rmopuouuecku 3Ha4umo20 ITOKYMEHToOoOopoTa. ITo
3HAYMT, YTO KXl JTOKYMEHT, oOpalnaiomuiics B cucteme, obs3arenbHo 3aBepsiercs DL B
coOTBeTCTBUU ¢ 3akoHOM «00 OIIl», dYro nemaer ero OPUIAYECKH SKBHBAICHTHBIM
OyMa)XHOMy JOKyMEHTYy, 3aBepeHHOMY aOoHeHTOM. Kakaplii 3JIEKTPOHHBIN JOKYMEHT,
c(OpMUPOBAHHBIN WU MOJIY4YeHHbIH aOOHEHTOM cucTteMbl «KOHTyp-DKcTepH», MOXKET OBITh
WCIIONIb30BaH B KadyeCcTBE JIOKA3aTeNbCTBA, B TOM 4YHCIE U B CyACOHBIX pa3OuparenbcTBax.
dopMupoBaHUE TeX JTOKyMEHTOB, KOTOPBIE JTOJKHBI ObITh MPEICTABIECHBl B KOHTPOIUPYIOIINN
OpraH B OINpeAeNieHHbIE CPOKH, COMPOBOXKIACTCS  JIOTIOJHUTEILHBIMA  KBUTAHIIUSIMH,
CoJIep>KalliMHU IITaMII BPEMEHHU.



1.2. Texnonorust Kouryp-JkcrepH

Texnonorus «KoHTyp-DKCTepH» MpeaHa3HaueHa i OOECHEYEeHHUS W aBTOMATH3AINH
mpoiiecca IOPUIUYECKA 3HAYUMOTO0, 0€30yMakHOr0 W OECKOHTAaKTHOTO JOKYMEHTO0OOpoTa
MEXIY  XO3MUCTBYIOIIMMH  CyOBeKTaMu  (MPEANpPUATHSMH) HU  TOCYIapCTBEHHBIMHU
OpraHU3alUsIMHU, C KOTOPBIMH MPEANPUSATHS BeAyT OOMEH JTOKYMEHTaMH, perjJaMeHTHPOBaHHBIN
JNEHCTBYIOIIMM 3aKOHOJATENbCTBOM. Huke maercss kpaTkoe (opmarn30BaHHOE OMKCAHUE
TexHOJIOTUH «KOHTYp-DKCTEepH» C TOYKH 3pEHHUS MPOTOKOJIOB OOMEHa WH(popMaImend MexIy
y4aCTHUKAMU JTOKYMEHTOOOOpOTa M C TOYKHM 3PEHHS pPEIICHUs MpoOieM 3allHUIIEHHOCTH H
IOpUINYECKON 3HAYMMOCTH oOpaIiaromieiicss B cucreMe nH(popMaiuu.

VYHukanbHas TexHoJaorus «KOHTyp-DKCTepH» — MHHOBAIIMOHHAS pa3padOoTKa KOMIaHUU
«CKb Kontyp» — 3ammumena aBropckumu cBuaerenbctBaMu Ne2004611946 u Ne2004611947
ot 23.08.2004 roga u narentoM Ne43983 «ABTOMAaTH3UMpOBaHHAsI CHUCTEMA JIJIsi MOJATOTOBKHU U
npeacraBieHuss ordetHocTH» OT 10.02.2005 roma. Texnomorus «KoHTyp-ODkcrepH» Oblia
oTMeueHa auIioMamu Bceepoccuiickoll KoH(pepeHIMH M0 HMH(OPMAIMOHHONW O€30MacHOCTH
«MuDodopym» kak aypear B HoMHHAIUU «TexHoorus roga» B 2003 u 2005 roxax.

1.2.1. KOMNOHEeHTbI U NporpamMmmMmHbIe MOAYIU

OCHOBHBIMH KOMIIOHEHTaMHU CHCTeMbl «KOHTyp-DKcTepH» SIBIISIOTCS pabouue mecra
a0OHEHTOB CUCTEMBI, padoure MecTa B KOHTPOJIMPYIOLUX OpPraHax, CepBep OnepaTopa CUCTEMbI
U Y OCTOBEPSIOIINM LIEHTP.

['maBHBIE KOMIOHEHT CHUCTEMBI — CEPBEp ONepaTopa, Yepe3 KOTOPBIA MPOXOIAT BCE
UH(POPMALIMOHHbIE TIOTOKH MEXIYy YYacTHHUKaMH JoKyMeHTooOopoTta. CepBep omeparopa
BBIMOJHSET POJb E€AMHOIO MUTI03a MEXAY HH(POPMAIMOHHO-TEIEeKOMMYHUKAOHHBIMU
cucreMamM a0OHEHTOB M KOHTPOJHUPYIOIIMX opraHoB. Ha cepBepe cuctembl pa3meriaercsi Bce
M3MEHsEMOE TporpaMMHOE obOecrieueHne: omucaHus (GopmMaToB, omucaHus (GopM, ONMUCAHUS
TpeOOBaHUN K  JIOTUYECKO-apHU(PMETHUYECKOMY KOHTPOJIO JaHHBIX, CIPAaBOYHUKU H
kiaccugukaroppl. Ha cepBepe cucTeMbl OCYIIECTBISETCS pE3EpBHOE KOMUPOBAHUE BCEX
oOpamjaromuxcs B cHCTeMe JOKyMEeHTOB. Ha cepBepe cuctembl XpaHsrcs pabouue Oasbl
a0OHEHTOB CHCTEMBI.

[TporpammHoOe obecriedeHre cepBepa onepaTopa CUCTEMbI SABISETCS OCHOBHBIM MOAYJIEM
CUCTEMBI. DTO MIPOrpaMMHOE OOecTeueHUE MPEAOCTaBISET CAeAYIOUIYI0 (PYHKIIMOHAIBHOCTE!

® BBOJ JaHHBIX Aa0OHEHTOM depe3 web-uHTepdeiic B OnaHku (OpPM OTUYETHBIX
JIOKYMEHTOB,;

® KOHTPOJb DJIEKTPOHHBIX JOKYMEHTOB Ha COOTBETCTBUE YCTaHOBJIEHHBIM
dbopmaraMm U TpPeOOBAHHAM JIOTHYECKO-apU(PMETHIECKOTO KOHTPOJS B PEKUME
pearbHOrO BPEeMEHHU;

® UMIIOPT JAHHBIX U3 BJEKTPOHHBIX JOKYMEHTOB YCTaHOBJIEHHOTO (popmara;

® ayreHTU(UKAIKI a00OHEHTOB W OpraHU3alMsl pa3rPaHUYCHHS JOCTyIa aODOHEHTOB

K JaHHBIM;

® JJOCTaBKa JOKYMEHTOB OT a0OHEHTOB CHUCTEMbI B KOHTPOJHPYIOIIHE OpraHbl U
00paTHO;

® apXUBUPOBAHHE OJJICKTPOHHBIX JOKYMEHTOB, IPOTOKOJUPOBAHHE IMpoliecca
JIOKyMEHTO000pOTA.

PabGouee mecTo aOOHEHTa CHCTEMBI HCIOIB3YETCs TS JOCTYIA K CEpBEpPy CUCTEMBI Yepe3
web-unTepdeiic. AGOHEHT, MOAKIIOYEHHBIH K cucteMe «KoHTyp-DKcTepH», paboTaeT B CUCTEME
C HMCITOJIb30BaHMEM KOMIUIEKTA KJIMEHTCKOTO MPOrPaMMHOTO 00ecIieueH sI, KOTOPBI COCTOUT M3
untepHeT-Opaysepa 1 CK3U. C nmomompto Opay3epa aOOHEHT CUCTEMBI OCYIIECTBISIET paboTy ¢
IPOTPaMMHBIM ~ O00ECIICYEHHEM, pACIIOOKEHHBIM Ha CepBepe CHUCTEM: IOATOTABIIMBACT,
IIPOBEPSIET, MOAMUCHIBACT, MHU(PYET, OTIPABIISET U MOTyYaeT IEKTPOHHBIC TOKYMEHTHI.



Pabouee MecTO B KOHTPOJIMPYIOIIEM OpraHe MCIOIb3yeTcs Al oOMeHa nHpopMmalmei ¢
cepBepoM cuCTeMbl. Ha »3Tux pabodymx MecTax OCYIIECTBISIETCS 00pabOTKa SJIEKTPOHHBIX
JOKYMEHTOB,  C()OPMHPOBAHHBIX  a0OHEHTaMH  cUCTeMbl. KoHTposmpylomuid  opras,
MOAKIIOUEHHBIN K cuctemMe «KoHTyp-DKcTepH», UCMONB3YyeT B CBOEH paboTe CreruaibHBINA
TEJIEKOMMYHHUKAIIMOHHBIA MOYNb («CIyk0a rapaHTHPOBAHHOW JOCTaBKM») U APM «IIpuem».
DTOT mNpOrpaMMHBIA  TPOAYKT, B KoTopeii wuHTerpupoBano CK3U, obecneunBaer
aBTOMATHUYECKOE HCIIOJNIHEHHE KPUNTOrpaUYecKux Orepanuid, MoaNepKUBAET 3JIEKTPOHHBINA
apXMB KOHTPOJIMPYIOIIEr0 OpraHa M MPEAOCTaBIIAET CHELUAINCTY KOHTPOJIMPYIOUIETO OpraHa
BO3MOXHOCTH U1 PabOTHI C 3TUM apXHUBOM, aBTOMAaTHUECKH (POPMUPYET KBUTAHLUHU O TPHEME
JOKYyMEHTOB OT a0OHEHTa, JaeT BO3MOXHOCTb CO3/1aBaTh DSJIEKTPOHHBIE JOKYMEHTBHI H
nepeaaBaTh MX aDOHEHTaM.

Y 10CcTOBEPAIONIHI IIEHTP — OCHOBA KpunTorpadhuueckor HHPPaCTPYKTyphl CHCTEMBI. B
yIOCTOBEpAIOLIEM LEHTPE B COOTBETCTBHM ¢ 3akoHOM «O0 OIII» ocymecTBiasercs
cepTuUKaMs OTKPBITHIX KpUNTOTpadUyecKuX KI0Ueld YYaCTHHUKOB JOKYMEHTOO00OpOTa.
Ceptudukarsl OTKpPBITBIX KIIOUEH HCTONb3yloTcs ais ocymiectsienus DU, mmdpoBanus u
B3aMMHOM ayTeHTU(PUKAINKI YIACTHUKOB JOKYMEHTOO0OPOTA.

1.2.2. lokymeHTOOGOpOT

Kaxapiii JOKyMEHT UMEET ONPEICICHHOr0 aBTopa (co3aaTens JOKYMEHTa) U MOJydaTelist
(momyuateneif). Bynyunm co3maHHBIM, JOKYMEHT oOpamaercs B CHUCTEME IO HEKOTOPOMY
periIaMeHTy, ONpPENeNsieMOMY COTJIaCHO THIY JOKYMEHTAa. B COOTBETCTBHUM CO CBOUM THIIOM,
UCXOJHBIA JTOKYMEHT BBI3BIBACT (HOPMHUPOBAHHE MHOXKECTBA CIYXEOHBIX JIOKYMEHTOB
(Harmpumep, ecnu TpeOyeTcs MOATBEPKACHHUE TOCTaBKH, TO BO3HUKAET KBUTAHIIMS O JIOCTABKE,
ecnu  TpeOyeTcsl TOATBEP)KIACHHE TMPaBHIBHOCTH, BO3HMKAET MPOTOKOJN KOHTPOJIA, €CIU
TpeOyeTcs MOATBEPKICHNE CBOEBPEMEHHOCTH, BOZHUKAET KBUTAHILIUS C METKOM BpEMEHH U T.I1.).

Kaxnplii gokymeHT cpa3zy mocie (opmupoBanus mnoxanuceiBaercs LI  aBropa
JOKYMEHTa, IMHU(PYETCs] HAa OTKPBHITOM KJII04e Mojy4aTens (B cllydae HalU4Msl B JIOKYMEHTE
KOH(HICHIIMATBHON MH(OpMAIINK) U TTepeJaeTCs Ha CepBEp olepaTopa CUCTEMBI.

CepBep omeparopa CHCTeMbl OOeCleUMBAeT apPXMBUPOBAHHWE  IOCTYIUBIIETO
AJIEKTPOHHOT'O JOKYMEHTa, (pukcupoBaHue (PakTa MPOXOXKIEHHUS TOKYMEHTa 4epe3 cepBep, npu
HEO0OXOUMOCTH — KBUTHPOBAHME MpoIlecca MPOX0XKICHUS TOKYMEHTa IyTeM PacChUIKU METOK
BPEMEHH Y4aCTHHKAM JOKYMEHTOOOOPOTA, U epeAaeT JOKYMEHT MOJIydaTelto (MoIydaTelisim).

[lonyyenne JOKymMeHTa, BO3MOXHO, WHHUIMUPYET CO3JaHUE BCIIOMOIaTEJIbHBIX
JOKYMEHTOB, TAaKMX KaK KBUTAHUHUA O IPUEME OHIIEKTPOHHOIO JOKYMEHTa WA MPOTOKOJI
00paboTKH 2JEKTPOHHOTO JOKYMEHTa, KOTOPbIE MOANUCHIBAIOTCS (U, B ClIydae HEOOXOIUMOCTH,
mupyIOTCs) MOTyyaTesIeM U BO3BPALIAIOTCS OTIIPABUTEIIO Yepe3 CEpBEP ONepaTopa CUCTEMBI.

Bce onekTpoHHBIE JOKYMEHTBI, NpPOXOJSIIAE 4YEepe3 CEPBEpP OIlepaTopa CHCTEMBI,
MOMEIIAIOTCS B OOIINI AIEKTPOHHBIA apXUB cUCTeMbl. DaKT MOMEIICHHS JOKYMEHTa B apXUB
¢ukcupyercss B cuCTeMHOM KkypHasie. COXpaHHOCTb M IIEIOCTHOCTH OOIIETO 3JEKTPOHHOTO
apxuBa CHCTEMBbI O0ECIeYMBAaET OIepaTop CHCTEMBbl. B KOHTpOIHpYIOIEM OpraHe BenyTCs
KYypHI W apXMB TOM YacTH JIOKYMEHTOOOOpOTa, KOTOpas 3aTparuBaeT JaHHBIN
KOHTPOJHpPYIOLMi opran. Pabora ¢ apxMBOM B KOHTPOJHUPYIOIIEM OpraHe OCYIIECTBISETCS C
noMouiplo  APM  «IIpuem». CoXpaHHOCTh M ILEIOCTHOCTH AJIEKTPOHHOIO apxuBa B
KOHTPOJIMPYIOILIEM OpraHe 00ecreunBaeTCs MyTeM pe3epBHOTO KONMUPOBaHMS apxuBa. B ciydae
YTPAThl YaCTH 3JEKTPOHHOIO apXWBa KOHTPOJIMPYIOLIETO OPraHa, IaHHbIE BOCCTAHABIIMBAIOTCSA
U3 00IIET0 apX1Ba CHCTEMBI.

AOGOHEHT cucTeMbl B JI000H MOMEHT BPEMEHU MOXKET 3arpy3uTh C CEpBEpa CHUCTEMBI
apXuB TOH YacTH JOKYMEHTOOOOpOTa, KOTOpas 3aTparuBaeT JaHHOTO aboHeHTa. Ilopsmok
XpaHEHUsT M PE3EPBUPOBAHUS JJIEKTPOHHOTO apxuBa a0OHEHTAa CHCTEMbl OMpeenseTcs
a0OHEHTOM CaMOCTOSITEIHHO.



KypHanbel TOKyMEHTOOOOpPOTa HCIOJB3YIOTCS, B OCHOBHOM, JJisi cOopa 000OIIeHHOM
nH(popMaIuu O MpoIecce TOKYMEHTOOOOPOTa, a TaKXKe MPHU pa3OUpaTenbCTBE OTHOCHUTEIHHO
nopsiika ¥ TMPaBWIBHOCTH TPOXOXKICHHUS ONPEAETICHHOTO CeaHca JOKYMEHTO000OpoTa.
DJIEKTPOHHBIC aPXUBBI UCTIOJIB3YIOTCS MPH pa300pe KOHPIUKTHBIX CUTYyaIUH.

1.2.3. Bpewms

EnunbiM BpemeHeM cucteMbl «KoHTyp-DKCTepH» cUMTaeTCsl BpeMsi cepBepa oreparopa
cucreMsbl. [loanepxanue TOYHOrO BPEMEHHM Ha CEpPBEpPE C yYETOM YacOBOTO I05iCa, B KOTOPOM
HaxO0JUTCS aOOHEHT, OTHOCUTCSI K 30HE OTBETCTBEHHOCTH omneparopa. JlJist TeX JOKyMEHTOB, JJIs
KOTOpBIX KpI/ITI/I‘IHBIM ABIIACTCA CO6JIIOI[€HI/IG yCTaHOBJIeHHBIX CpOKOB, HpOI/I3BO,Z[I/ITC$I
aBTOMaTu4ecKas (pukcamusi BpeMEHH MPOXOXKIACHUS ITUX JOKYMEHTOB Uepe3 cepBep orepaTopa
cucrteMbl. [loaTBepikieHNE BpPEMEHHM MPOXOXKIACHHUS JIOKYMEHTOB 4Yepe3 CepBep olepaTopa
CHUCTEMBI OCYIIECTBISACTCS C TOMOIIBI0 (OPMHPOBaHUS KBUTAHIMH, mnoanucaHHbix LI
oreparopa, KOTOPbIe PACCHUIAIOTCS aBTOPY M MOJIy4aTeNt0 TOKYMEHTA, a TaKKe COXPaHSIOTCS B
apXHBE CepBepa.

1.2.4. 3awmTta nHcpopmaumm

Hexotopble 13 THUIOB JOKYMEHTOB, OOpAIAIONIMXCS B CHCTEME, MOTYT COJepXkarb
kKoH(puaeHIMabHY0 uHbopMmaruio. MHbopmars B 6a3e MaHHBIX aOOHEHTA CHUCTEMBI TaKKe
ABISCTCA  KOH(HICHIHATBHOM. 3ammra  KOH(UIOCHUMANbHOM  WHPOpPMALUU  OT
HECaHKIIMOHUPOBAHHOTO JOCTYIa TPEThUX JIHI (B TOM YHCIE U OlepaTopa CUCTEMbl) Ha BCEX
JTanax rnepenauyd, oOpabOTKM M XpaHEHUs, OCYHIECTBISIETCA C MOMOIIbI0 mudppoBaHus. s
KKI0r0 KOH(HIECHIUAIBHOIO JOKYMEHTa OIpeeNieH €IUHCTBEHHBIH aBTOp NOKYMEHTa U
€IMHCTBEHHBIM Toiy4arenb AokyMmeHTa. llludppoBanue noKyMeHTa MPOM3BOIUTCS aBTOPOM C
UCIIOJIb30BAaHUEM OTKPBITOTO KIJIOYa TOJdy4yaTelis B MOMEHT OTIPaBKU JIOKYMEHTa C
MCIIOJIb30BAHUEM CUCTEMBI.

C nenpro obecrieueHUs] B3aMMHOW ayTEHTH(DHUKAIMA B3aWMOJCHCTBYIONIUX CTOPOH, a
TaKKe C L[eJbl0 OpraHuM3aluy MHQPOBAHHOTO KaHala CBSI3M MEXIy aOOHEHTOM
XO3UCTBYIONIETO CyOBEKTa U CEPBEPOM OllepaTopa CUCTEMBI UCTIOJIb3yeTcs mpoTokon SSL/TLS.

JIro60#1 mOKyMeHT, Bo3HUKaomuil B cucreme «KoHTyp-DKcTepH», BHE 3aBUCUMOCTH OT
€ro aBTOPCTBa W TpeaHa3HaudeHus, oOs3aTenpbHO moamuckiBaetcs DIl aBTOpa mokymeHTa B
MOMEHT OTHPAaBKU JOKYMEHTa IIOCPEACTBOM CHUCTEMBI. OJIEKTpOHHas uudpoBas MOINHCH
NPUMEHSIETCS B COOTBETCTBUU € 3aKOHOM «O0 DIII» u CIyXUT IOPUANYECKH 3HAYUMBIM
CPEICTBOM 3aBEpEHUs] OOPAIIAIONINXCS B CUCTEME JTOKYMEHTOB. Kax/Iblii TOKYMEHT B CUCTEME
«KoHTyp-OKCcTEepH», MOAMUCKHIBAETCs, Kak npaBuio, AByMsa DI (otmpaBuTens u mojaydarens),
U XPaHUTCS B IBYX K3EMIUISIPax (HE CUMTAsl Pe3epBHON KOIMMU Ha CEPBEPE CUCTEMBI).

JIroboii aboneHT cucteMbl «KoHTyp-OkcTepH» 005amaeT, 1Mo KpaiWHeW Mmepe, OJHOU
napoil KpUNTOTpapUUECKUX KIIOUeH, COCTOSIIEH M3 OTKPBITOrO M 3aKpBITOTO KIIOYa, H
cepTu(UKATOM OTKPBITOrO KJI0Ya, MOATBEPKAAOIMNUM (aKT MPUHAJICKHOCTH JaHHOTO
OTKPBITOTO KJI04a JaHHOMY aboHeHTy cuctembl. Ceptudukar oTkpeiToro kimroua OLIII
COJICPXKUT UICHTUPHUITUPYIONYI0 aOOHEHTa HH(OPMAIUIO U UCTIONIB3YETCS aDOHEHTOM CHCTEMBbI
IpY Hayaye ceanca paboThl C CepBEPOM CHCTEMBI Jis ayTeHTU(uKanuu 1o nporokony TLS.

CepTudukaThl OTKPBITHIX KIIOYEH YYaCTHHKOB JOKYMEHTOOOOpPOTa PacHpOCTPaHSAIOTCS
BMECTE C JIIOOBIMH MOAMUCAHHBIMU COOOIICHUSMH. Y TOCTOBEPSIONIMNA LIEHTP CONPOBOXKIACT U
nyOIMKyeT CIHCOK OT3bIBa CEPTHU(PHUKATOB, B KOTOPBIM MOMEUIAIOTCS UACHTU(PUKATOPHI
CepTU(PHUKATOB, KIIOUM KOTOPBHIX OBUTM CKOMIPOMETHUPOBAHBI. AyTeHTH(UKaIUs aOOHEHTa B
CHUCTEME BO3MOXKHA TOJILKO B TOM CJIy4yae, KOr/ia ero cepTuukaT He ObLII OTO3BaH.



1.3. UcTopus cucremMsbl

PazButue cucrembl «KKoHTyp-DKCTepH», MOJOOHO Pa3BUTHIO JH000I OOJBIION CHCTEMBI,
He ObUTO CIIOHTAHHBIM, a SIBJSUIOCH JUIMTEIBHBIM ABOJIOLUOHHBIM MPOLECCOM, OMUPAIOIINUMCS B
NEepPBYIO ouepe/lb Ha OOBEKTUBHBIC MOTPEOHOCTH MOJIB30BATENECH. DTOT MPOLECC MPOAOIDKACTCS
U MO ceil JeHb. MBI cuMTaeM BaXHBIM JaTh 37IeCh KPAaTKUM HUCTOPUUYECKHH 0030p pa3BUTHSA
cuctembl «KOHTYp-ODKCTEpH», MOCKOJIbKY MOHUMAHUE CETOAHSIIHEN KOHLEMIUU CUCTEMBI HE
MOJKET CTaTh IOJHBIM B OTpPBhIBE OT HCTOPHUYECKHX YCIOBHIl M MNPEANOCHUIOK, Onaromaps
KOTOPBIM CErOIHs CUCTEMA MPEICTABISAET COOOH TO, YEM OHA SBISCTCA.

1988 Coznana kommanust «CKb KoHTyp», OCHOBHBIM HampaBJICHUEM JESITEIbHOCTU
KOMITAaHWHU B T€UEHHE yxe 17 Jer sBiseTcs pa3padoTka THPaKHOTO HIPOTrPaMMHOTO
oOecrieyeHus JJis aBTOMATH3alMK OyXTaJTepCKOro yueTa.

1996 HanoroBbie HHCIIEKLIMY U YIIPaBJIEHUS IIEHCUOHHOTO (DOHJIA BIIEPBbIE HAUNHAIOT
IpUEM YaCTH OTYETHOCTH B 3JIEKTPOHHOM BHJI€ HA MArHUTHBIX HOCUTEIAX (popma 3
s THU u popma C3B-1 st [IOP).

2000, «CKbB Kontyp» HaunHaeT pa3paboTKy cuctembl «HanmoroBas oT4eTHOCTD yepe3

JIeTOo NuTtepuer». OCHOBHAS HJIEs] CUCTEMBl — KapJHHAIBHO PELINTh TPOOIeMy
OOHOBIJICHHSI M CHHXPOHH3ALUH IPOTPAMMHOTO 00eCIICUeHHS y HAJIOTOIIAaTEIIbIIIKA
U B HajloroBoM oprane. C camoro Hadana pa3pabOoTYUKH TPUICPKHUBAIOTCS
UJ/ICOJIOTUN «TOHKOTO» KJIMEHTA: BCE, YTO IMOTCHIINAIHLHO MOXKET U3MEHATHCS,
BBIHOCHUTCSI Ha CEPBEP CUCTEMBI.

2002 Brixoaut B cBet ®enepanbHblif 3akoH «O0 351eKTpOHHON IIU(PPOBOI MOAUCH,
3aKJ1a/IbIBAIOILUI (PYHAAMEHT JUIsl TOCTPOEHHS CUCTEMBI FOPUANYECKH 3HAYMMOTO
6e30yMaXHOTO IOKYMEHTO000pOTa.

2002, CucremMa NOpPOXOAUT MEPBYIO  ONBITHO-NPOMBIIUIEHHYIO  3KCIUIyaTallUI0 B

Becha  Ympasienun MHC Poccun no CeepanioBckoil o6nacTu ajs mpreMa OTYETHOCTH 1O
dopme 2-HADJI 3a 2001 roa. B sto xe Bpems MHC Poccum yrBepxkaaer ¢popmar
2.00 mist mepenayn OTYETHOCTH IO BCEM HAJIOTOBBIM M OyXTanTepckum dopmam, u
uznaet npuka3 NebI'-3-32/169 — «Ilopsaok mpeacTaBieHus HAJTOTOBOW JeKIapauu
B 3JIEKTPOHHOM BH/JI€ 10 TEJICKOMMYHHUKAIIMOHHBIM KaHaJIaM CBSI3U».

2002, MHC Poccun yrBepxkaaet npukas NebI'-3-32/705, conepsxamuii MEeTOANYECKHE

0CeHb  PEKOMEHJAIIMH MO BOMPOCAM OPTraHU3alMU PETMOHAIBLHON CUCTEMBI MPEACTaBICHUS
OTUYETHOCTH B 3JIEKTPOHHOM BHJI€ 10 KaHaJIaM CBs3H. B cooTBeTCTBUU € 3TUM
npukazoM «CKb Kontyp» Briepssie nonyuaet cepruduxar 'HUBL] MHC Poccun,
KOTOPBIM MOATBEPKAAETCS COOTBETCTBHE cucTeMbl «Hanorosast oTueTHOCTD yepes
WNureprer» TpeboBanusaM (HOPMATOB MPEICTABICHUS OTYETHOCTH U MPOIISTYPHI
JTIOKYMEHTO000POTA.

2003, «CKBb Kontyp», B cooTBeTcTBUH C mpukazoM NebI'-3-32/705, naunnaet

3UMa JIEATEIbHOCTh B KAUECTBE CIELUAIM3UPOBAHHOIO ONIEpaTopa CBs3U Ha TEPPUTOPUU
CBepanoBCcKoi 00J1aCTH, 3aKITFOYMB COOTBETCTBYIOIINI JTOTOBOP C PETHOHATBHBIM
HaJIOTOBBIM BECIOMCTBOM.

2003, «CKb  Kontyp»  pacmmpser  30HY  JEHCTBUS  CHCTEMBI,  CTAHOBACH

BeCHAa  CIELUAIN3UPOBAHHBIM oOIepaTopoM cBsi3u B YensOuHckoil o6mactu, XaHThI-
Mancuiickom u SImano-Henenkom aBTOHOMHBIX OKpyrax. Jlns obecriedeHus
Ka4eCTBEHHOI'O MOAKIIOUEHHsS U 00CIyKHBaHHUsA a0OHEHTOB B PErMOHAX HAYMHAETCS
(dopMHpOBaHUE CETH CEPBUCHBIX IIEHTPOB. B Hacrosimiee BpeMs aTTecTOBaHO Oojiee
TPEXCOT CEPBUCHBIX LICHTPOB HA BCEH TEPPUTOPUH CTPAHBI.

2003, dopmupyeTcsi KOHIENINS cucTeMbl «KOHTYp-DKCTEpH» KaK €MHOTO
JIeTO TEJIEKOMMYHUKAIIMOHHOTO MPOCTPAHCTBA 3ANTUIIIEHHOTO IOPHINYECKH 3HAYHMMOTO
JOKYMEHTO000POTa MEX/Ty TOCYy1apCTBEHHBIMU OpPraHaMH U XO3SHCTBYIOIIHMHA



cyObeKkTaMu. DTa KOHILEIIUS CTAHOBUTCS OCHOBOM [t pa3BUTHS CUCTEMBI Ha
cienyromue rojpl. B pamkax konuenuun «KoHTyp-OKCTEpH» HAYNHAIOTCS
MUJIOTHBIE IPOEKTHI 110 IEKTPOHHOM cllade OTYETHOCTH B yupexaeHus [1OP, ®CC
u Poccrara B paznuunbix pernoHax Poccun.

2003, BrniepBrie nmoakmtoueHue k cucreMe «KoHTyp-DKCcTepH» HAUMHAIOT OCYIIECTBIISTh

oceHb  peruoHaibHbie napTHepbl koMnanuu «CKb Kontyp» — cnenunanusupoBaHHbie
onepatopsl cBsi3u B TromeHcko 1 Kypranckoit o6nactsax. s pacmmpenus
reorpaduueckoro oxsata kommnanus «CKb KonTtyp» nmpoBoaut cepuro
KOH(EepeHIIMii, KOTOphIE JAI0T HAYaJI0 SKCIUTyaTallil CUCTEMBI B Pa3IMUHbIX
pernonax Poccun. B Hacrosiuee Bpemst cucrema «KoHTyp-OkcTepH»
skcrryatupyercs B 67 (u3 89) cyOnekrax PO.

2004, Ha 6a3e MockoBckoro ¢unuana komnanuu «CKb KoHTyp» oTKpbIBaeTCs 1IEHTp

3umMa TEXHOJIOTHYECKON KOMIETeHIINHU 10 cucTteMe «KoHTyp-DKCcTepH», 3aHUMAIOITUIICS
pa3ButHeM cucteMsl B LleHTpansHoM (henepansHoM okpyre. KonmuecTBo aOOHEHTOB
cuctemsl npesbiiaer S000.

2004, Pacmmpsiercss KOIM4EeCTBO PEKUMOB AIIEKTPOHHOTO JJOKYMEHTO000POTa, JOCTYITHBIX

BecHa B cucteMe «KoHTyp-OKCTepH» — aOOHEHTBI CUCTEMbl HAUMHAIOT C/1aBaTh OTYETHI B
[lencuoHHBIN (OHA, TIPOBOJUTH CBEPKY JIUILIEBBIX CYETOB C HAJIOTOBBIMU OpraHaMH,
BECTH He(OpMaIM30BaHHYIO Nepenucky. HaunHaeTcs npenocraBieHue yciyr
KpPEeIUTHBIM OpraHu3alysM 10 Iiepeiade B HAJIOTOBbIE OpraHbl HHPpOpMauu 06
OTKPBITUH CYETOB OPUIMUECKUMHU JTUIIAMU U UHIUBUyaIbHBIMU
IpeIIPUHUMATEISIMHU.

2004, K cucreme «Kontyp-Okcrepu» noaximoyaercs 10000-ub1it aboneHT. Odopmiisercs

JIeTO HOBAs KOHIICTIIMSI Pa3BUTHS CHCTEMBI — MOCTPOEHHE NH(PPACTPYKTYPBI «€JHHOTO
OKHa» JUIst 0OOMeHa TOKYMEHTaMHU CO BCEMH I'OCyIapCTBEHHBIMHU OpraHaMu U
«POYMHHTOBOTO IIPOCTPAHCTBa» IS IEPEAAaYH JAHHBIX MEKITY a0OHEHTaMH BCEX
PErHOHOB, B KOTOPBIX AKCILTyaTUpyeTcs cucteMa «KoHTyp-OKcTepH».

2004, IIepBble ycliemHble TUIOTHBIE IPOEKTHI B PErMOHAX 110 C1aye OTYETHOCTH 4epes
OCeHb  «€AMHOE OKHO» B (punmansl DoHAa coluanbHOro cTpaxoBanus v Poccrata

2005, Cuctrema «KoHTyp-OKCTepH» MpecTaBlieHa Ha KpyITHEHIIIeM MUPOBOM (hopyme 1o

BecHa  uH(popmanuoHHeM TexHoJorusiM CeBIT B Hemerikom ropoae ['annosepe. [1o utoram
BBICTABKU JOCTUTHYTHI COIVIAIIEHUS O BHEAPEHUH KOMIIOHEHTOB CHUCTEMBI B psfie
roCyIapcTB OJMIKHETO U JaTbHETO 3apyOeKbs.

2005, Komnanusa «CKb Kontyp» HaunHaeT nojakitoyeHne aboHeHTOB K cucteme «KoHTyp-

JIETO DxkctepH» B MockBe 1 MockoBckoi obsactu. KoamdecTBo aOOHEHTOB TIOCTUTAET
50000. ITpu cnagye otueTHOCTH 3a nnepBoe nomyroaue 2005 rona yepes cepsepa
CHCTEMBI YCIIEIIHO MPOXOAUT 00jIee MIJIJIMOHA IEKTPOHHBIX TOKYMEHTOB.

1.4. KoHTyp-JKCTEpH ceroans

ITo cocrosauio Ha 1 centsOpst 2005 rona, cucrema «KoHTyp-DKcTepH» — 3TO eIUHOE
TEJICKOMMYHHUKAIITMOHHOE MPOCTPAHCTBO, K KOTOPOMY MOAKII0UeHO 0Koyo 55000 aboHEHTOB, B
ToM uucie — Oonee 900 HamoroBbIX HMHcHEKUud B 67 peruonax, Oonee 40 ympaBieHHi
[Tencuonnoro ¢onma Poccun. 3a Bpems cymiecTBOBaHHE CUCTEMBI «KOHTyp-DKCTepH» uepes
Hee Tponuio 6ojee 4 MUJUIMOHOB IOPUAMYECKH 3HAUUMBIX 3JEKTPOHHBIX JOKYMEHTOB IO OYTH
130 ¢dopmamM HamOTrOBOH, OYXTaJITEPCKOW OTYETHOCTH M OTYETHOCTH B IleHcHOHHBIN (oH/.
Heinemnue o0beMbl 0e30yMakHOro JoKyMeHTooOopotra B cucreme «KoHTyp-DkcrepH»
MO3BOJIAIOT €XKEKBAapTaJlbHO HSKOHOMHUTH KOJMYECTBO Oymaru, Ha H3rOTOBJIEHHE KOTOPOMH
noHaiobunock 01 HEe MeHee 200 nepeBbeB.

[Mognepxky cucrembl «KoHTyp-OKCcTepH» oOCymecTBIsAOT Oonee 70 crenuaaucToB
naboparopun HutepHer-rexHonoruii komnanumn «CKbB Kontyp», a Takke cets u3z 300
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AaBTOPU30BAaHHBIX CEPBUCHBIX LIEHTPOB, KOTOPBIE OCYIIECTBIAIOT MOAKIIOYEHHUE U IMOAJEPKKY
aboHeHTOB cucTeMbl. COOCTBEHHbIE CETH OOCIY)XHBaHUS IOJb30BAaTENEH BBICTPAUBAIOTCSA
naptHepamu komrnanuu «CKb KoHTyp», caMOCTOSTENBHO OCYLIECTBISIIOIIMMU SKCILTyaTalUI0
cucreMbl «KKOoHTYp-DKCTepH» B CBOUX PETHOHAX.

Cucrema «KoHTyp-DKCTepH» CETOAHS — 3TO JHAEP OTEYECTBEHHOTO PBHIHKA CHCTEM
3JIEKTPOHHOTO JOKYMEHTOOOOPOTa € KOHTPOJHMPYIONIUMH OpraHaMd II0 BCEM OCHOBHBIM
MOKAa3aTeIsiIM — TI0 KOJUYECTBY aOOHEHTOB; MO JoJie aDOHEHTOB CHCTEMbI K OOIIeMy YHCIie

XO3SUCTBYIOIUX CYOBEKTOB TEX PErHMOHOB, TA€ 3KCIUIyaTHPYETCS CHCTEMA; MO KOJIHYECTBY
MPEIOCTABIISIEMBIX CEPBHCOB AIEKTPOHHOTO JOKYMEHTOO0O0pOTa; 10 reorpaguaeckoMy OXBarTy.

1.5. O pykoBoacTBe MOJIb30BaTEJIS

[IpemyiaraeMoe pyKOBOJCTBO TOJB30BATENS BCECTOPOHHE PACCKA3BIBAET O PA3IUYHBIX
acriektax pabotel B cucteme «KoHTyp-OkcrepH». PyKOBOACTBO MMONB30BATENsl SBISAETCS
JIOCTAaTOYHO OOBEMHBIM JOKYMEHTOM. TeM He MeHee, Mbl PEeKOMEHAYEeM IOJIHOCTHIO U3YyYHUTh
€ro, TOCKOJIbKY paboTa B Cpeie 3JEKTPOHHOTO IOKyMeHTooOopoTa «KoHTyp-DkcrepH» —
IPOTPAaMMHOM KOMIUIEKCE, CO3JaHHOM C TNPUMEHEHHUEM HOBEHMIIMX TEXHOJOTHH Ha CTBIKE
MpPEAMETHBIX  O0JacTell  OyXTaaTepcKOM  OTUETHOCTH, TEJIEKOMMYHHUKAIIUH ¥ 3aIUThI
nH(popmanuu — TpeOyeT HEeCKOJIbKO MHOTO TMOAXO0Ja M YPOBHS MOHMMAaHUs, HEeXeIn padoTa ¢
OOBIYHOM OyXTaaTepCKON MPOTrpaMMOii.

C npyroit CTOpOHBI, cUCTeMa 00JIalaeT WHTYUTHBHO IMPO3PAYHBIM IT0JIH30BATEIIECKUM
uHTEepdeiicoM M, KaK IOKa3blBaeT MPAKTHKA, BECbMa HECIOXXKHA B OCBOeHHH. [loaTomy,
0€3yCIIOBHO, MHOTHE TIOJBh30BATEIH CMOTYT OCBOHMTH CHCTEMY U 3KCIIEPHMEHTAIbHBIM
crnocoOoM, 0e3 TIIyOOKOro MpeaBapUTENILHOTO TOTPYyXeHHs B pykoBojacTBo. OnHaxo,
PYKOBOJICTBO IOJIb30BaTENsl BCE PAaBHO JIOIKHO OBITH TMOJ PYKOW BO BpeMsi pabOTHI B CHCTEME
KaK CIIPAaBOYHUK M MCTOYHHUK ITOMOIIHN B HE3HAKOMBIX CHUTYalIHUsX.

PykoBozcTBO monb3oBatens cucteMbl «KOHTYp-DKCTEpH» COCTOMT U3 TPEX KHHT H JIBYX
JIOTIOJTHUTEBHBIX Opolmop. Bce KHUTM BKIIIOYAIOTCS B TMOCTABOYHBIM KOMITJIEKT KaXKJIOTO W3
a0OHEHTOB, a JOMOJHUTEIbHBIEC OPOIIIOPHI MPEIOCTABIISIOTCS TOJIBKO TeM a0OHEHTaM, KOTOPBIX
3aTparuBaeT cojepxamasics B Hux uHpopmanus. Ilepen Havanom paboTel B cuCTEME
00s3aTeIbHO HM3Y4YCHHWE KHUTH 3 (COTPYIHHUKY, BBIICJICHHOMY JJIsi TPOBEACHUS DPadOT IO
oOecrieyeHnto WH(pOPMAIMOHHON Oe3omacHocTH) H  TaBel 3 kHUrM 1 (Oyxramrepy,
OCYIIECTBIISIONIEMY ITOATOTOBKY U CIa4y OTYETHOCTH).

Knura 1. «O6mue cBenenusi. [IpeacraBienne HaJI0roBoil 0TYETHOCTH».

Conepxut unpopmanmio no cucremMe «KoHTyp-OkcTepH» B 1enoM. SBnsercs
OCHOBHBIM CITPAaBOYHBIM MTOCOOMEM, HEOOXOAMMBIM TP €KETHEBHON pabOTE B CHCTEME.
B kHHre ocBelieHbl BOMPOCH OOMICH apXUTEKTYpPhl CHUCTEMbI, HCTOPUHM €€ Pa3BHUTHUS,
JMaloTcsl cBeleHus o paspaborumke. OnucaH NpoLecC MOAKIIOUEHHS K CHCTEME.
Copnepxutcst HOpMaTuBHas crpaBoyHas uHpopmanus: npukazsl MHC Poccun u 3akoH
«O6 OIII». IlogpoOHO omUCcaH OCHOBHOM PEXHM OSKCIUTyaTallud CHUCTEMBl —
MPEACTABICHUE HAJIOTOBOM OTUETHOCTH uepe3 HTepHeT.

Knmnra 2. «/lonoJiHuTeIbHbIE PEKUMBI IOKYMEHTO000POTa».

ConepxuT NOJIHYIHO HH(POpPMALMIO O BCEX AOCTYNHBIX B CHCTEME DPEXHMAX
JOKYMEHTOO0OpOTa M BapHaHTax pabOThl B cucTeMe. B KHure AaHbl CBEICHUS IO
HOPSIAKY TOJNYYEHHUs BBIIMCOK W3 JIMIEBOTO CYeTa HAJOroIUlaTesbIIUKa, 10
HEe(OPMATM30BAHHOMY  JOKYMEHTOOOOPOTY €  HaJOrOBBIM  OpraHoM, IO
9KCHEPUMEHTAJIbHBIM CEpPBUCAM JOKYMEHTOOOOpOTa B paMKaX CHUCTEMbI «E€IMHOTO
okHa». PacckazaHo o paboTe B MHOTOIIOJIb30BAaTEILCKOM PEXHUME, O CUCTEME POYMHHTa,
00 HCIOJB30BAHMU aINapaTHBIX SJEKTPOHHBIX Kitoueil. CoOpaHa [ONMOJHUTEIbHAS
uHpopManus i aOOHEHTOB, MHTEPECYIOLINXCS OTIACIBHBIMU ACIEKTaMU TEXHOJOTHH
«KonTyp-OKcTepH» Ha OoJiee TITyOOKOM YPOBHE 10 CPAaBHEHHIO C KHUTOM 1.
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Knwnra 3. «<ndopmanuonnasi 6€e301aCHOCTb».

N3maercs B coorBeTcTBUM ¢ TpeOoBaHusmu ¢ «[lomoxkeHuss o
kpunrorpadpuueckorr  3ammre» (IIK3-2005) wu  Hacrpykuun DAIICHU  Nel52.
OOs3aTenbHa i1 U3YYEHUS COTPYOHUKOM OpraHU3allid, YHIOJHOMOYEHHBIM 3a
obOecrnieueHre WHPOPMAITMOHHON 0€30MacHOCTH Ha paboyeM MecTe aOOHEHTa CHCTEMEI.
CoaepXUT UHCTPYKIIMIO 110 3alIUTe HH(DOpPMALIUK Ha paboyeM MecTe, a TaKKe peraaMeHT
Vnocrosepsrtoniero nentpa 3A0 «I[1® «CKb Koutyp».

Bpomopa «YmnojsHoMo4eHHasi OyXrajarepus».

[lpennasHaueHa Ui HAJIOTOBBIX IPEJICTABUTENEH U IEHTPATU30BAHHBIX
Oyxrantepuii, TOAKIIOUYEHHBIX K  cucteMe «KoHTyp-DkcTepH» B pexume
«yTOJTHOMOYEHHOM OyXrantepuu».

bpomopa «/lokymeHT0000pOT GaHKa».

IIpennazHadeHa Ui KpEOUTHBIX OpPraHU3alUi, KOTOPBIE, IIOCPEACTBOM CHUCTEMBI
«KoHTYyp-OKCTEpH»,  TIepemaroT B  HAJIOroBble  OpraHbl  uWHpopMmanuo 00
OTKpBITI/II/I/BaKprTI/II/I PaCUYCTHBIX CUCTOB HOPUAWYCCKHMU H q)HBH‘{eCKI/IMI/I JunamMu, a
TaK)Ke MOJTy4YaroT PeUIeHUs] O TPUOCTAHOBJIEHUH ONEPALU MO CYETaM.

1.6. ITognep:xka moib30BaTeIeil

Jlnst okazaHusi ycinyr aOOHeHTaM cucTeMmbl «KOHTyp-DKCTEpH» Ha BCEW TEppPUTOpHH,
OXBAaUE€HHOW CHCTEMOM, pa3BEepHYTa CETh CEPBUCHBIX CIIY>KO. B 3aBUCMMOCTH OT MOJTHOMOYHIA,
TaKue CEpPBUCHBIE CIYXKObl MOTyT oO0JazaThb OAHMM U3 TpEX CTaTycoB: «PernoHanbHbIHN
CEpBHUCHBIN LEHTp», «CepBUCHBIM LeHTp» Wi «Oneparop cucremsl». llocnenHuii cratyc
ABJIICTCS HAMBBICIIMM, W ONPEIENACTCA HaIWYMEM JOrOBOPA € KOHTPOIMPYIOIIMM OpPraHOM
PErMOHANIBHOTO WK (heAepaTbHOrO YPOBHS 00 OKa3aHUU yCIyr B KadecTBe Omneparopa CUCTEMBI
«Kontyp-OkcTepH», a takxke noroBopoMm ¢ «CKb Koutyp», marommMm npaBo 3KCILTyaTalluu
cuctembl  «KoHTyp-Okctepn».  IlepBele  aBa  craryca  JOJDKHBI  IOATBEPXKAATHCSA
COOTBETCTBYIOIMMH JOKYMEHTAaMH, BbI1aBa€MbIMU Pa0OTAIOIIUM B pernoHe OnepaTopom.

CepBHCHBIIi LEHTP OKa3biBaeT Aa0OHEHTaM CHUCTEMBbl Ha OMNPEACICHHOW TEepPPUTOPUU
KOHCYJIbTAIIHOHHBIC YCIYTH MO BOMPOCAM HACTPOWKH MPOrPaMMHOTO OOeCHCUeHUs IS
paboThl B cHUCTEME, a TaKKe IO BOMPOCaM, BOHHMKAIOIINM B X0/¢ pa0doThl abOHEHTa B
cucteme. OpraHuzanus, OCYIISCTBISIONIAS JEATSIBHOCTh B KadyeCTBE CEPBHCHOTO
[IEHTPa, UMEET ABYX OOYUEHHBIX CHEIUATHUCTOB, «TOPSIYI0» KOHCYIbTAIIMOHHYIO JTHHHIO
MOJIICP)KKH TT0JIb30BaTeNIel 1o TesieoHy M 3JIEKTPOHHOM MmouTe. B OTAeNbHBIX clTydasx
B KaUECTBE CEPBUCHOTO IIEHTPA MOXKET BBICTYIATh WHANBUIYAIbHBIN MPEATPUHAMATENb.

PernoHajbHbIH CEPBUCHBIN LEHTP MMEET NIPABO OKAa3bIBATh TE YK€ YCIIYI'H, UTO U CEPBUCHBIN
LEHTpP, a TaKKe OCYIIECTBIATh MOJKIIOUEHHE Aa0OHEHTOB K CHCTEME, IMPOU3BOJIUTH
HACTPOWKY pabo4ynx MecT a0OHEHTOB, MEpeaBaTh B yIOCTOBEPSIONIMNA LIEHTP 3aIpOChI
Ha ceptuduKar, MPOBOAUTh HHPOPMAIMOHHBIE M OO0y4YalOIUEe CEMHHApPbl s
JNEUCTBYIOIIMX W TOTCHIMAIBLHBIX a00OHEHTOB CHUCTEMBL. PerHOHANBHBIN CEpBHUCHBIN
LHEHTp TaKXe, B Cllydyae HEOOXOJUMOCTH, OKa3blBA€T KOHCYJIbTALIMOHHBIE YCIYTH
KOHTPOJMPYIOIUM  opraHam, pabotaromuMm B cucteme  «KoHTyp-DkcrepH».
PervonanbHbIlil CEpBUCHBIM LEHTP HMEET JABYX CEPTHUPHUIMPOBAHHBIX CIEHUATHCTOB,
crienuanucra, 00y4eHHOTO 1Mo BOMpocaM MH(OpMAIMOHHONW 0€30IacHOCTH, BBIICICHHOE
obpucHOe TmToOMemeHne I paboThl ¢ A0OHEHTAMH  CHCTEMBI,  «TOPSIYIO»
KOHCYJIbTAIIHOHHYIO JIMHUIO, pabOTAaIOIyI0 B MOCJIEAHUE THH CIAYd OTYETHOCTH 10 24
4acOB MECTHOTO BpEMEHHU.

Omnepartop cucrembl ocyiiecTBisger Ha ocHoBaHMM aoroBopa ¢ 3A0 «I1® «CKb Kourtyp»
CaMOCTOSITENIBHYIO ~ JKCIUTyaTaluto cucTeMbl  «KOHTyp-ODKCTEpH», OCYIIECTBISAET
MOAKJIIOUEHWEe W abOHEHTCKOe OOCTy)XKMBaHUE TIOJIb30BaTENCH, oOecrneynBaeT
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MOAKIIOYEHUE KOHTPOJIMPYIOLUIUX OPraHoB, MOJAJEPKUBAET CEPBEP CHUCTEMBI U
o0ecrieunBaeT JOCTaBKYy OT4YeTHOCTH. Ormeparop CHCTeMbl JOJDKEH 00ianaTh
IIOJJHOMOYHUSAMU B COOTBETCTBUH C TpGGOBaHI/IHMH HOPMATUBHBIX TOKYMCHTOB
KOHTPOJIMPYIOIIKUX OpraHoB. Ornepatop CHCTEMbI CaMOCTOSITENIbHO BBICTPAUBAET CETh
CEPBUCHBIX LIEHTPOB B CBOEM PETHOHE, U CaM BBICTYNACT KAK PErMOHAJIBHBIN CEpBUCHBIN
IIEHTP CO BCEH MOTHOTOMN ero (HyHKITUH.
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2. NopoknroyeHue K cucteme

B s70if r1aBe OyzmeT moaApoOHO paccKka3aHo O TOM, KaK OCYIIECTBISETCS MOIKIIOUEHHE K
cucteMe «KoHTyp-Okcrepn». Byayr ommcanbl TpeOoBaHHS K NPOrpaMMHO-AIIapaTHOMY
o0ecrieyeHnI0 paboYMxX MecT aOOHEHTOB CHCTEMBbI, HEOOXOAMMBbIE IJs Hauyana paboThl B
cucTeMe, MOPSJIOK YCTAHOBKM M HACTPOMKH IMPOrpaMMHOrO oOecnedeHus Ui MOAKIIOYEHUs K
cucTeme.

Kak mpaBuio, mnpouecc NOAKIIOYEHUS K CHUCTEME HAuyMHAeTCs ¢ oOpalleHus
NOTEHIMAJIBHOTO a0OHEHTa B MECTHBIM WJIM PETMOHAIbHBI CEPBUCHBIM LIEHTP CHUCTEMBI
«KonTyp-OkcrepH». OpraHuszanus, NpUHSBINAS pEHIEHWE O TMOAKIIOYEHUH K CHCTEME,
3aKJII0YaeT JOTOBOP HA MOJKIIOYEHHE M aOOHEHTCKOE OOCTYy)XKMBAaHWE U TPOM3BOIUT OIUIATY
CTOMMOCTH TOJK/IIOUEHHs], a TaK’Ke BHOCUT a0OOHEHTCKYIO IJIaTy 3a IEepBbIi mepuoj paboThl B
cucreme. Ilo ¢akTy omnarsl B CEpBUCHOM LIEHTPE MPOU3BOAMTCS MOATOTOBKA MOCTaBKH. Ecim
aOOHEHT OIIaUYMBACT JIONOJIHUTEIBHO YCIYI'M 10 YCTAaHOBKE M HACTpOiike pabodero Mecrta U
NepBOHAYAILHOMY O0y4YeHHI0 paboTe B cHucTeMe, TO Ha pabouee MecTo abOHEHTa BBIE3KAET
CHELMAINCT CEPBUCHOTO LIEHTPA, W OCYLIECTBISET BCE OIMCAHHbIE HIKE MACHCTBUSA IO
HACTpOWKe MOAKIIOYeHHs. TakuM o0pa3oM, HacTosIIas IyiaBa MpeJCTaBseT cCOOOW MHTEpeC B
OCHOBHOM JUIsl a0OHEHTOB, NMPHHSBIIUX PELIEHHE CAaMOCTOSTEIbHO HACTPOUTH pabouee MecTo
i pabotel B cucreme «KoHTyp-OkerepH». Kpome Toro, 3T cBenenus OyayT HEOOXOAUMBI B
cllydae CMEHbI paboUyero MecTa WiM B CUTyallUsX, KOIrla HE0OX0UMO NepeyCTaHOBUTb CUCTEMY.

2.1. KOMILIEKTHOCTDh MOCTABKH

[TocraBka cucrembl «KoHTyp-DKcrepH» (HOpMHpYETCS WHAWBUAYATBHO UL Ka)IOTO
aOOHEHTa CHCTEMBbl U 3aBUCUT OT KOMIUIEKTa IpUOOPETEHHBIX UM yciyr. B ToM ciydae, koraa
aOOHEHT OIUIAYMBAET YCIYTH 110 BHEAPCHHUIO CHCTEMBI Ha paboyeM MECTe, IOCTaBKY JOCTaBIISIET
aOOHEHTY CIELUAIUCT CEPBUCHOTO IeHTpa. Ecim abOHEHT caMOCTOATENbHO MPOU3BOJUT
HACTpPOWKy pabodero mecra aisi pabOThl B CHCTEME, TO OH 3a0MpaeT MOCTaBKYy B CEPBHCHOM
neHTrpe. CpoK HM3rOTOBIEHMS IOCTaBKM OIpEIENseTcs ONepaTopoM B Ipenenax or 2 a0 5
pabouux IHEH ¢ MOMEHTa MOCTYIUIEHHUS OIUIaThl HA PACUETHBIA CUET OINeparopa, MpH YCIOBHH
MpeI0CTaBIeHNUss a0OHEHTOM BCel HE0OX0 MO 1151 POpPMHUPOBAaHUSI TOCTABKU WH(OpMAITUH.

Ilepen Tem, Kak MNPOU3BOJAUTH TMOAKIIOUCHHE K CHUCTEME, II0JIb30BaTelb JIOJKEH
yOeaUThCs B TOM, YTO KOMIIJIEKTHOCTh [TOCTaBKH COOTBETCTBYET IPUBOJIUMOMY HEPEUHIO:

e JIOKYMEHTHI Ha MOAKIIIOYCHHE U 00CTYXKHBaHUE (IOTOBOP Ha IMOAKIIOUYCHHE U
oOciy>xuBanme B cucreMe «KoHTyp-OKcTepH»; OyXranTepcKue TOKyMEHTHI,
NOATBEP XK AAOIIME (PAKT OIUIATHI U OTIPY3KHU IMOCTABKH);

PykoBozcTBo nonb3oBatens cucteMbl «kKoHTyp-OKCTEpH» B TPEX KHUIax;
bnank ceprudukara oOTKpBHITOro KIt04a;

JInnensus Ha npaso nonb3oBanust CK3U «Kpunto-IIpo CSP»;
KomnakTt-auck ¢ nporpaMMHbBIM 00€CTIEYEHUEM.

B KOMIUJIEKT MOCTaBKU MOKET TaKKe€ BXOAUTH KIIOUEBOM HOCUTENb, HA KOTOPOM 3amucaH
3aKPBITHIN (CEKPETHBIN) KITF0Y a00OHEHTa CUCTEMBI M CepTU(UKAT OTKPHITOro Kitoua. KiroueBoi
HOCHUTCJIb HC BXOAUT B KOMIUJICKT IMOCTABKHW B TOM CJIy4ac, €CJIN MOJb30BATCIIb CaMOCTOATCIILHO
TEHEPUPYET CBOM 3aKpBITHIM KJII0Y. B 3TOM ciydae cepTU(dUKAT OTKPHITOTO Kitouya aOOHEHTa
AOCTABJACTCA €My I10 BHGKTpOHHOﬁ nouTte. B KadecTBe KIIIOUEBOrO HOCUTEIIA HCIOJIB3YIOTCA
nuckera 3,5 unmu USB-Openok ruToken (eToken) B coorBercTBumM ¢ nokymenTtaruein Ha CK3U1
«Kpunro-IIpo CSP».

[TocTaBnsieMbIii aOOHEHTY CHCTEMBI KOMITAKT-JAMCK COJIEPKHUT cleAyromme (aiiinsl u
KaTaJIoTu:
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Karanor IOKYMEHTBI — Hacrosiiee pykoBOJACTBO IOJIB30BATENsl B AJIEKTPOHHOM
BUJIE, IOMOJIHUTENbHAS CIIpaBOYHAs MH(pOpPMAalLKs 10 YCTAaHOBKE U HACTPOMKE CUCTEMBI,
CIHMCOK YacTO 3aJaBacMbIX BOIPOCOB, CIIMCOK CEPBHUCHBIX LIEHTPOB, MPANC-THCTHI,
TUIIOBBIE JOTOBOPBI, OCHOBHAsI JOKYMEHTaIUs cucTeMbl «KOHTYyp-DKcTepH»;

Karanor CJIVKEBHBIE ITPOI'PAMMBI, kotopsiii Bkatouaer B cebs MSIE V6.0 —
JICTPUOYTHB CBOGOIHO PACIPOCTPAHSIEMOro WHTEpHET-Gpaysepa Microsoft® Internet
Explorer Bepcun 6.0; xatamsor AXUBATOPBI — GecrnnaTHbIi apXxuBaTop zip, KOTOPHIi
MOXET OBITh HCIOJB30BaH sl OOpaOOTKHM apXUBOB 3JIEKTPOHHBIX JIOKYMEHTOB Ha
paboueM MecTte aboHeHTa cHCTeMbl; Kartajgor AcrobatReader v5.0 — OecruatHas
nporpaMma s mpocMoTpa JokymeHTauuu B ¢opmare PDF; xartamor CryptoPro —
muctpudytuB  cepruduiupopanHoro CK3U  «Kpunro-Ilpo»; karamor JIPYI'ME
[TPOI'PAMMBI — Ha®op CEpBUCHBIX KOMIIOHEHTOB, HEOOXOAMMBIX [UIi pPabOThHl B
CHCTEME;

Karanor OTYET 200X — coaepxur nporpammy «Otuer-200X» paszpaborkun CKbB
KOHTYp; 3Ta IporpaMma pacipoCTpaHsIeTcsi OeCIIATHO M MOYKET HCIONb30BaThCS IS
MOATOTOBKU (DOPM OTUETHOCTH Ha KOMIIBIOTEpe aOOHEHTa, 0e3 BhIxoaa B IHTEpHET;
Karanor CEPTUOUKATDBI — cepTudukaTsl OTKPHITHIX KIHOYEH JeMOHCTPAIIMOHHOTO U
npoMbIUIeHHOTO yaocTtoBepsitomux 1meHTpoB «CKb Kontyp»: UCSkbkontur.cer, LIT-
CA .cer, UCSkbkontur-2005.cer;

Karanor APJIBIKU — spnbiku agpecos, s ObICTPOro A0CTyna K pabodnM cepBepam
cucteMbl «KOHTYp-DKCTepH» B pa3IMUHBIX PETHOHAX;

Karamor YCTAHOBKA — wuHCTa/IATOp, COACPKUT KOMITOHEHTHI, HEOOXOIUMBIC ISt
aBTO3aIyCKa;

Web-ctpanuna «OIIMCAHUE JIUCKA», xotopas mnpenHa3HadeHa s Ooiee
HarJsIIHOM M yI0OHOH paboThI ¢ yCTaHOBOYHBIM JJUCKOM.

Komnonentsl aBro3anycka (ABTO3AITYCK).

OTMCTI/IM, YTO 00s3aTEIbHBEIM K YCTAaHOBKE JJIA pa6OTBI B CHUCTCEMEC SABIACTCA TOJIBKO

CK3H1 «Kpunto-IIpo CSP». Tem He MeHee, 1715 IPaBUIIBHOTO BO BCEX CIy4asiX MOJAKIOYEHUS K
CHCTEeME PEKOMEHJYEeTCS CTPOTO NMPHIACPKUBATHCS HIDKEH3IOKEHHOTO TOPSAAKA JEHCTBUH 110
HacTpolke paboyero MecTa.

2.2. [IporpaMmMHoO-annapaTHoe odecredyeHre padoumx MecT

AOoHeHTCKOe TOAKIIOYeHHE K cucteMe «KoHTyp-DKCTepH» MOXXHO TNPOU3BOIUTH C

71000r0 KOMIIBIOTCPA, HAa KOTOPOM YCTAHOBJICHO CJICAYIOIICC IIPOTrPpaMMHOC obOecrneucHue:

OnepanmnonHasi cucrema. Jlrobasg U3 CleAyIOIMX ONEPALMOHHBIX CUCTEM KOMIIAHMH
Microsoft®: Windows 98, Windows NT 4, Windows Millenium, Windows 2000,
Windows XP. PabGora B cpene «KoHTyp-DkcTepH» ¢ KOMIbIOTEpa, Ha KOTOPOM
YCTaHOBJIEHA KaKas-11M00 NHAas ONEepalOHHAas CUCTEMa, HEBO3MOKHA.

HNurepner-0pay3ep. lns nocryna k cepBepy cuctembl «KOHTyp-OKCTepH» OJIKEH
UCTIOJIb30BaThCs Opaysep Microsoft® Internet Explorer Bepcun 6.0x (rae X — BapUaHTBI
Bepcum). DTy BepcHI0 Opay3epa MOKHO YCTAHOBUTh C IOCTaBOYHOI'O KOMIIAKT-JHCKAa.

' Tiporpamma «Otdet 200X» pacrpocTpanseTcs cBOGOIHO B COOTBETCTBHHM C PeryiaMeHTOM pacipocTpaHeHHs u

JIMIIEH3UOHHBIM COTJIAIIICHUEM, KOTOPBIC HAXOASATCS B TUCTPUOYTUBE MPOTPaMMBIL. Y CIYTH MOJIH30BATEIISIM
nporpaMmMsl «Otget 200X», Takue, Kak KOHCYJIbTAIIHOHHAS OIePKKa 0 CIIEHAIN3HPOBAHHBIM TOPSIAM
JIMHASM, aBTOMAaTH3UPOBAaHHAS PACCHIIKAa OOHOBIEHUH ITPOrpPaMMBI, OKa3bIBAIOTCS HA KOMMEPYECKOI OCHOBE B
CEPBHUCHBIX ITeHTpax. Mcmonp3oBanue nmporpammbl «OtdeT 200X» 11t H3BJICUSHUS KOMMEPUYECKOH BBHITOIBI

(HarmpuMep, OKa3aHWe KOHCYIBTAIIMOHHBIX YCIIYT WIIM YCIIYT 10 HaOWBKe JaHHBIX) O€3 pa3pemenns pa3paboTanka
SBIISICTCS HAPYIICHUEM JINIICH3MOHHOTO COTTIAICHIS 1 TIPECIIEAYETCS B COOTBETCTBHH C 3aKOHOIATEIIECTBOM 00
ABTOPCKHX TIpaBax.
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PaGora B cucreme «KoHTyp-DKkcTepH» ¢ GpaysepoM, oTmmdubM 0T Microsoft® Internet
Explorer 6.0x, HeBO3MOXKHa.

AnmnapaTtHoe obecrieueHue pabodero Mecra, ¢ KOTOPOro MPOU3BOIUTCS MOAKIIOYCHUE K

CUCTEMC <<KOHTyp-3KCTepH>>, JOJI?KHO YAOBJICTBOPATH CJICAYIOIIUM MUWHUMAJIbHBIM
TpeOOBAHUSIM:

IIpousBoaurenbnocth. Ilpomeccop ¢ TakroBoid wyactorod He ™menee 400 MHz,
oriepaTuBHAs MaMATh He MeHee 128 MoOaiiT.

Hoaknrouenne k cern HMarepHer. I[lo KOMMyTHpyEeMBIM JIMHHUSM CBSI3M C
UCIIOJIb30BAaHUEM MOJIEMa CO CKOPOCThIO mojkitoueHus: He meHee 28800 Kbut/cex mnbo
0 BBIJICTICHHOMY KaHaTy OOJIbIIIeH MPOITYCKHOM CIIOCOOHOCTH.

Ha pabouem mecte, ¢ kKoTOporo mpousBomutcs pabora B cpeae «KoHTyp-DkcrepH»,

PEKOMEHAYETCS  OCYIIECTBUTHh  CICAYIOIIHE  HACTPOMKH  CHUCTEMHOTO  IPOTPAMMHOTO
o0ecrieueHus:

(HacmoamenvHo pexomenoyemas Hacmpouka) YCTAaHOBUTh CPEOHMU pa3mep upudra
Opaysepa. DTO MOXXHO chenaTh 4epe3 MeHio «Bun (View) -> Pasmep mpudta (Font
size)» Opay3epa. Takas HacTpoWKa SIBIIICTCS CTaHIAPTHOM M, CKOpPEe BCEro, YK€ UMEeT
MECTO Ha KOMITbIOTEepe aOOHEHTA.

(HacmosmenvHo pexomendyemas HaAcmpouxa) Y CTAaHOBUTH Pa3pelIeHHe MOHUTOpA HE
menee 1024 na 768 Touek. IT0 MOKHO cienath yepes MeHio «Ilyck (Start) -> Hactpoiika
(Settings) -> Ilanens ynpasnenus (Control panel) -> Dkpan (Monitor) -> Hactpoiika
(Settings)» kommbroTepa. Takas HaCTpoiKa SBISETCS CTAaHAAPTHON M, CKOPEE BCEro, yKe
UMEET MECTO Ha KOMITbIOTepe aOOHEHTA.

(pexomenoyemas Hacmpotika) YCTAaHOBUTh OOBIYHBIM pa3Mep CHUCTEMHOro mpudTa
KOMITbIOTEpa-KiueHTa (96 Todek Ha JI0iM). DTO MOXHO ciaenath uyepe3 MmeHro "[lyck
(Start) -> Hactpoiika (Settings) -> Ilanens ympasinenus (Control panel) -> Dxpan
(Monitor) -> Hactpotika (Settings) -> {lonomaurtensHo (Advanced)" kommnbroTepa. Takas
HACTpOIiKa sBJIAETCS CTaHAAPTHOM M, CKOpEE BCEro, YK€ MMEET MECTO Ha KOMIIBIOTEPE
aboHeHTa.

Ha pabodem mecte, ¢ KOTOpOTo Mpou3BOAMTCS paboTa B cpene «KoHTyp-DkeTepH»

HE JODKHO OBITh YCTaHOBIEHO TMPOTPaMM, KOTOPBIE HCHOIB3YIOT CPEICTBO
kpuntorpaduueckoit 3ammutel uHbpopmanuu «Kpunro-Ilpo CSP» Bepcuu Huxke 2.0
(HarpuMmep, CUCTEMBI KJlacca «KIHEHT-0aHK»)

anTUBUpYCcHBIe Tporpammbl «<AVP — AmntuBupyc Kacmepckoro», «Panda Antivirus»
JOJKHBI OTCYTCTBOBAaTh, JMOO MOJKHBI OBITH HACTPOEHBI TAKUM 0O0pa3oM, 4TOOBI HE
HapymaTth paboTy cucteMbl ¢ mpmioxeHueM MS Excel (B mpoTtuBHOM citydae, pabora
9THX TPOrpaMM HETATUBHO BIMSET HAa MeYaTh JOKYMEHTOB M3 cucTeMbl «KoHTyp-
DKCTEpH»)

HE JIOJDKHA KCIOJIb30BaThCs aHTUBHUPYCHas mporpamma «McAfee», koTopas OIOKUpyeT
padoty moayist CK3U «Kpunro-IIpo CSP».

* B ToM cydae, KOTJ1a BCe 5Ke HeoOXO0IMMO OpraHH30BaTh OHOBPEMEHHYIO pabOTy Ha OJHOM pabodyeM MecTe
cuctembl «KoHTYp-DKcTepH» 1 cuctembl «KimmenTt-bank», nconp3yromeid CK3U «Kpunro-ITpo CSP» crapoit
BEPCHH, HEOOXOJMMO MPOBECTH KOHCYJIbTAIIMU C TEXHUYECKUM MEPCOHATIOM 0aHKa O CIIOCOOHOCTH CHCTEMBI
«Kmment-bank» pabdorats ¢ kpunrosapom «Kpumro-IIpo CSP» 2.0. B 60onbImMHCTBE cIy9aeB yaacTcs PeIInTh
BOIIPOC TaKMM 00pa3oM, uTo obe cucteMsl («Koutyp-Okcrepr» n «Knuenrt-bank») Oyxyt padborats Ha «Kpunro-
IIpo CSP» 2.0. Pabora cucremsl «KouTyp-OkctepH» Ha crapoit Bepcuu CK3U «Kpurnro-IIpo CSP», paBHO Kak u
¢dynkmonnposanue 1Byx Bepcuit CK3U Ha ogHOM paboueM MecTe HEBO3MOXKHBI.
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2.3. ABTOMaTHYecKasi yCTAHOBKA M HACTPOMKA MPOrPaMMHOI0 obecneyeHust

JlJis yCTaHOBKH CHCTEMBI Ha pabouee MECTO MOJIb30BATEI0 HEOOXOUMO UMETh:

e JlocTaBOYHBIN JHCK.

¢ Jlunensuro Ha ucnoas3oBanne CK3U «Kpunro-IIpo CSP».

e (Ceprudukar, BBIIAHHBIN yaocTOBepsrommM 1eHTpoM. Ceptudukar mepemaeTcs
abonenty Ha auckere 3,5, USB-Openoke ruToken (eToken) wim BBICBITAETCS 1O
JJIEKTPOHHOM I10YTE.

[lepen ycTaHOBKOW CHCTEeMBI Ha pabouee MeCTO, HaXOMSIIeeCs B JIOKAIBHOU
KOpPIIOPAaTUBHON CETH MPEANpHATHS, NOCTylnl B HMHTEpHET M3 KOTOPOW OpraHU30BaH 4epe3
MEKCETEeBOM AKPaH WM MPOKCU-CEPBEP, CIEAyeT yOeIUThCs, 4YTO BO3MOXKEH JocTyn B HTEepHeT
1o opTy HoMep 443 (3Ty HaCTPONKY MOKET ClIeJIaTh CUCTEMHBIN aAMUHHUCTPATOP MPEANPUATHS,
OTBEYAIOIIUH 32 pabOTy KOPIOPATUBHOM CETH).

CrangapTHbBI PEKOMEHIYEMbId MPOIECC aBTOMATMYECKOW YCTAHOBKA W HACTPOUKH
IpOrpaMMHOr0 obecrieueHus: Ha paboyee MECTO, MpEAHAa3HAYEHHOE Uil PabOThl B CHUCTEME
«KoHTyp-OKCTepH», 3aKJIF0YAETCS B BBIIOJHEHUH CIAEAYIOMMUX MPOCTHIX IIAroB:

1. Tlepen HauanoMm yCTaHOBKHM HEOOXOAMMO YOCTUTHCS, YTO y MOJIB30BATENS €CTh IpaBa
aJMUHUCTPATOPA, a TAKXKE OTKJIKOYEHbl aHTHUBUPYCHBIE MPOrPAMMBI U MEKCETEBbIE
skpanbl (firewall), paborarone Ha naHHOM Kommbtotrepe. [Joctynm B MHTEpHET BO
BpeMsl MpoIiecca YCTAaHOBKH MPOTrpaMMHOI0 o0ecrieueHus He TpedyeTcs.

2. 3amycTuTh NocTaBOUYHBIM AUCK «KOHTyp-OKCTepH», B pe3yibTaTe MOSABIAETCS OKHO
«[Iporpammaslii mponykt CKB KonTyp» (puc. 1).

Mporpammibid npoaysT CKE KonTyp ﬂ

KoHTYp-3KCTEPH NpyBeTcTBYET Bac!
Ha atoM gMcKke cogepsmnTcA
nporpaMHHoe obecnedyeHHe,

HeoOxoauMoe AnAa paboTel B
CHMCTEME KOHTYP-SECTEAH.

Janyck YCTAHOBKM M HACTDOHKK

CNMCaHKWEe COAepHMMOro
AHCEAa MOXHO
NOCMOTPETh 2AEChH

BHMMAHME: H3 EpEMA YCTAHOEKHM OTKNHOYKMTE, NOXaNyACTa, SHTHEMPYCHEIE NPOrpamMel!

Puc. 1. Oxno «IIporpammuslii npoaykt CKBb Kontyp»

3. Jlnsg Havana aBTOMATHYECKOM YCTAHOBKM Ha)KaThb CCBUIKY «3amyCK YCTaHOBKH M
HACTpoiiKu». JIJig TOro 4yToObl 03HAKOMUTBHCS C COAEpPNKAHHEM TUCKa, HEOOXOIHMMO
HaXaTh CChUIKY «OnucaHne COACPKUMOI0O JUCKA MOXKHO TTOCMOTPETH 3/1€Ch».
4. B pe3synbTaTe HaXaTUs CCBUIKA «3allyCK YCTAaHOBKM W HACTPOMKH» 3aIlyCKaeTcs
porpamMma yCTaHOBKHM M HACTPOUKHU MOAKITIOYEHUS K cucteMe «KoHTyp-OKcTepH».
B cnyuae mnosiBienus coobuenusi: «llepen mnpomomkeHueM YCTaHOBKM IporpamMma
JOJKHA Tepe3arpy3uTh cucreMy. Haxmute KHONKY «/la», 9TOOBI mepe3arpy3uTh KOMITBIOTED
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ceifuac, nmuO0 KHONKY «HeT», 4TOOBI BBIMOJHUTH MEpe3arpy3Ky IO3Ke BPYUHYIO» (pHC.2).
Heobxoanmo Haxkathb «/la», a mocie nepesarpy3Kku 3aIyCcTUTh IPOrpaMMy YCTaHOBKH 3aHOBO.

i'él‘ CeefEeHMA O NpOrpaMMe ¥CTaHOEKA KOHT El

MepesarpysHTE CHETEMY, HammuTe kHoney “Aa",
YToAkRI NEPEXArPY3HMTE KOMNEHITED CeAYac, nHao
kHoMiEy "HeT", 4Tobkl BRINONHMTE NEREsarpyY Sty

& Mepea NpOAON4EHHEN YCTAHOEKH NPOrpatMa 4onHa

MOZ¥E BENYUHYHD,

Puc. 2. Cood1ienue 0 He0OXOAMMOCTH NMepe3arpy3Ku.

5. JlanpHeWmiass yCTaHOBKA TMPOUCXOJUT B  COOTBETCTBHM C  COOOIIECHUSMH,
BbIJIAaBA€MbIMU MPOTpaMMON yCcTaHOBKHU. [I0 OKOHUAaHHWM YyCTaHOBKH IMOSIBUTCS OKHO
BBIOOpa SIPJIBIKA CEpBEpa CHUCTEMBI, B KOTOPOM HYKHO OyIeT OTMETHUTh HY>KHBIN
peruoH (puc.3). Spiblk BRIOpaHHOTO pernoHa OyJaeT CKONMUpPOBAH Ha paboduid CTOJ
MOJIB30BaTENISI CHCTEMEL.

i [lporpamma HacTpokKkH 408 cHeTembl KoHTyp-JkcTe pH

Bbi6epuTe apnbiku

Apnbliky CEPBEPOE KAKMX PErMoHOB Bel XOTWTE pa3MecTHTe Ha paGodem crone?

KemepoBckan ofinacTe
MepMckan oinacTe
CEepAnoEckan obnacTe
YenatmHokana obnacTe
Amano-HeHeukHA A0
ApyrHe perHoHe!

[ <= Hazaa H fanee = I[ OTHMEHA

Puc. 3. OxHo BbIOOpa SIPJIBIKA cepBepa CUCTEMBI.

[Tocne oxoHUaHUSI YCTAHOBKH M KOIMUPOBAHUS APJIBIKOB Ha pabouuii cTOJN HEOOXOAUMO
nepe3arpy3uTb KOMIIbIOTED.

6. Perucrpammsi CK3U «Kpunto-Ilpo CSP». B mento «Ilyck (Start) = Hacrtpoiika
(Settings) = Ilanens ympasienusi (Control Panel) = Kpunto-IIpo CSP, nanee Bo
BKimanke «O6mme» («General») BBIOpaTh BEPXHIO W3 KHOINOK «BBoj nuiieH3uu..»
(«Set license..») (puc.4) U BBECTH CEpUUHBIH HOMEpP M KIIOY aKTHBAUuu (puc.S),
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yKa3aHHbIE Ha JIMIEH3UHM, KOTOpas BXOJUT B KOMIUIEKT MocTaBku. Haxumare Ha
HIYKHIOIO M3 KHOIIOK «BBOJ TUIIEH3UN» HEOOXOIMMOCTH HET.

x

BesonacHocTe I NonormHuTensHo I AnropuTMB I
Dewme I D fopyapeaHne I Cepenc

|||E KounmoMoe CSP 2.0 (Build 2049)
(C) Kpynmo-Mpo, 2000-2001, ece npaea sawmweHbl

KpwnTo-[pao

Koo nponykTa: 15038AAC-172D-4266-3C63-C89A165ECDCE

—IiueHzA
S/M FE36613E59

ucTekaeT Februany 2013

— TLS cepeep
EDEMA ASACTEMA MALEHSN
Beon niueHzum |
WCTE KD

Penactpaumn |

] CTtmeHa | I'Ipumemm:.l

Puc. 4. Ilanean nacrpoiiku «Kpunrto-Ilpo CSP»

x

CEpMAHBIR HOMED AWUEHSME  FIHY SKTHEALMY NALEHSHM:

|| |
O1rEHa | ok I

Puc. 5. BBoa 1aHHBIX JUIIEH3UH

7. YcTaHOBKa KIMEHTCKOTO cepTH(UKaTa C KIIFOYEBOTO HOCUTEIS (TUCKETHI).

e BcraBurh KJIH0YEBONH HOCHUTEND (HampuMep, BCTaBUTh JIUCKETYy B AMCKOBOJ). B
MeHo «Ilyck (Start) = Hactpoiika (Setting) = Ilanens ynpasienust (Control
Panel)» Bo1Opath «CryptoPro CSP». Bo Bkiagke «CepBuc» («Service») (puc.6)
BBIOpaTh «YCTaHOBUTH JUYHBIN cepTudukar» («Install Personal Certificate») u
HaxaTh «/lamee» («Next»).
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CeoicTEa: KpvnTollpo CSP i[

EezonacHocTe I HonoaHHT eneHD | AropHTHE! |
Oawme I 0 fAopydoEaHME Cepetic

~ F.oHTERHEDE! CEKPETHOMD KNoMa

3TH MACTERa NOZE0NAKT CRONMPOESTE £ YlanuqTe
CERDETHBIA KDY, HAXOAAWMACA B CYL ECT BYHOLL St
K.OHTEHHEDE.

CKONMPOBSTE KOHTERHER. .. YHpanime KoHTERHED. .

— CEpTHEMKATE! B KOHTERHEPE CEKPETHOMD K.oY

dror F3CTER A0OZEQMAET APOCHOTRETE M YCTAHOEMTE
CEPTHHRMEATE], HAX00AW MECA B CYW ECTEYHILLEM
KOHTEHHEDE CEEDETHOMD K43 H3 HOCHTENE.

[pOCrOTRETE CEETHMMKATE! B KOHTERHEDE. .

— MHyHBIR cepTUdkaT
ITOT MacTep NOSEOAAET CEASATE CULL SCTEYRILLMI
CEPTHOMEAT M3 Baling C CYL ECTEYILLEM
KOHT EHHEP0R CEKPETHOMD KAKDYa Ha HOCHTEE,

— Mapony Ha HOCHTENAY CERPETHEIN KD4YEN
3T MACTEpa NPEiHaSHYEHE 417 MSMMEHEHWA /
OYMCTEM SanokHEHHEE naponed [MMH-kooog] gocTyna
K. HOCKTEAAR CEKPETHEIN KIHoHed,

M steHUTE napone... I Hpanume sanomMHEHHEIE NaponA... |

k. | OTrEHa | I'Ipumemm:.l

Puc.6. Oxno «CpoiictBa: Kpunrollpo CSP»
e Haxare «O030p» («Browse»), yka3zaTb myTh K ¢aitny c ceptuduxarom (oH

HAXOJWTCS Ha KJIFOYEBOM HOCHUTEIIC WM TPUXOTUT IO 3JICKTPOHHOM IOYTE)
(puc.7) u Haxath «OTKpBITH» («Open») (Puc. 8).
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MacTep ¥CTAHOEKH NMYHOro cepTHdMKaTa x|

PacnonoxeHue pafina CEpPTHPHEATA
BeeauTe MM YK.SHMTE PACNONIHEHWE $akHna YCTAHABNMEISHOro CEpTHDMKATS g

HMraa paiina cepTyeuEaTa:

|| Oazop... |

‘:PEIDMEIT PaANa MOKET OOHMN W3 CAE0YHILLIMA

P aiin ceprupurara - %509 [CER,.CRT]
CoofweHue cTaHaapra PECS #7 [PYB. F7M..DER]
FPAHUNKILE CEPUANWS0EaHHBIY CERTHMMHEaTOE [ 55T]

JardeyaHue:

HexoTopele $OpraTEl $aFHN0E MOPYT COLERHATE B QOHOM fakine
AoNee OoHOMD CERTHEMKATE.

< Hazan anee » | OTreHa

Puc. 7. OKHO yCTAHOBKH JIUYHOT0 cepTH(PHUKATA

Macrep yCTaHOBKH NWUHOrD ceprnmKkara 5[

Pacnonoxenuwe ¢aifirm cepmgmiara

BEEJJ.HTE-' MW YEaEMTE D3CnonoxeHne daina YCTaH3 EMMESSMOND CEpTUEMKETa rg

Hwmp saiina cepmadMiaTa:

AMappanoea [we Mineoaposda.cer

PopMaT Saifna MOXET 0AHAM M3 CNEAYHOULII;
Faliin cepvoukaTa - A.509 (CER. CRT)
Coofiwenwe ctanpapta PRCS #7 (F7B..P7M,. .DER)
ApaHUIMLWLE CEpPWarMs0EaHHEX CepTHEMKEToE ((S5T)

JamMeyaHre:

HekoTophie SOpMaTH @EANIE MOMYT COASP®¥aTE B 0AHOM Saine
f0nNeE OOHOM CEpTUOMKETA.

< Hasan | Danee = CTmerHa

Puc.8. Oxno Br100pa cepTudukara
JBaxnbl Haxath «Jlamee» («Next»). B okHe BbIOOpa KoHTelHepa (puc.9) Haxarb

«O030p» («Browse»). BpiOpaTh KiIr04eBOW KOHTEHHEp (Kak MmpaBwmiio, JUCK 3.5"),
Haxatb «OK», 3atem «/lanee».
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MacTep YCTAHOBKK NHYHOrO Ce

x|
KoHTeAHEp CEKPETHOMD KAIDYa

Beeaure MK YkamuTe KOHTERHED CEKDETHOMD KANYE, KOTOPBIA COOTEETCTEYET ﬁg
BEIOPAHHOMY CEpTHpHEATY

Mraa kaoyesaro KOHTEAHEDA:

Il Bribop KNHOYEBOr o KOHTERHEPA

Dazop... |

xl MEEOH KOHTEAHED:
=]
— B cnucke nokaseieate:

i« .D.FI':IH{E-'I:-“TBEHHbIE HrEHa (@ HHMKk aneHEE HMEHS

Crmcok kAnYeEss KEOHTEHHEROE NoNb30E3TENA:

CyMTeIEaTEAE & I HtA koHTeRHEpa I

tapoarosa Nua W negapoexa
t appaHosa Nua M negapoEHa > |

OTrieHa

Puc. 9. OxHo BbIOOpa KJIIOYEBOI0 KOHTeiiHepa.

B okxne BbiOOpa XxpaHwiumia ceptuduxatoB Haxkath «0030p» («Browse»), BeIOparTh

nanky «JIuuneie» («Personal») (puc.10), naxate «OK», «Jlanee» («Next»), «['oToBO»
(«Finish»).

Brifiop XpaHH-AMILA CepTHDHKa 7] x|

BEIDEPHTE XPAHMAMULE CEPTHDHIKATOE,

-
G AoEEpEHHBIE KOPHEERIE LEHTPEI EEI:ITHI:IZ

- AoBEpHTENEHBIE OTHOWEHHA B NDEANDH

i {23 MpoMesyTONHBIE LEHTPB! CEpTHEHKALLHI
{:l DABEKT NONbI0EATENA Active Direckory

Iﬁ ANRRNRHHRIE K3AATRNH I _ILI
1 2

[T Dokasate dHSHYECKHE ¥PaHHMAHLLE

0,3 I OTHEHS |

Puc.10. OxHo BbIOOpa XpaHUIUIIA CePTUPUKATOB
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e B cmydae, eclii UMEETCS HECKOJBKO KITIOYEBBIX HOCUTENICH U CepTU(UKATOB,
MOBTOPUTH ONMKMCAHHYIO MOCIEI0BATEIIbHOCTh JEUCTBUM JJISl KAXKIOTO U3 HUX.

2.4. PyuyHasi yCTAHOBKA U HACTPOIKa MPOrPaMMHOI0 o0ecrneyeHus

B penkux cinydasx, IporpaMMa aBTOMATHMYECKOM HACTPOMKM M  YCTaHOBKHU
MIPOTrpaMMHOTO 00€CTICUeHUsI MOXKET He paboTaTh, WM paboTaTh HEKOPPEKTHO. B 3TOM ciyuae
MOKET TIOHAJOOUTHCS U3IOKEHHAs HIKE IIOCIEAOBATEeIbHOCTh JEHCTBUI IO «pPydHON»
YCTaHOBKE M HACTpOIike MmporpaMMHOro odecrneueHusi. [IloMruMo 3T0ro, BHIMOIHEHHE HEKOTOPHIX
U3 ONMHMCAHHBIX HIDKE PYYHBIX OMepaluii MOKET MOHATO0OUTHCS MPHU YaCTHYHOUN MepeyCTaHOBKE
POrpPaMMHOT0 OOecreueHus B Cllydae BOZHUKHOBEHUS TEX WM UHBIX TEXHUYECKUX MPOOIIEM.

¢ VYcranoBka u peructpamnusi CK3U «Kpunro-Ilpo CSP»
JIist yCTaHOBKH JAHHOTO MTPOTPAMMHOTO MPOJYKTa HEOOXOIUMO 3aIyCTHTh (haii
Cnyoicebnvie npoepammui\Kpunmollpo.2.0.204N\SETUP\cpcsp\setup.exe. Tlocnenyromas
YCTaHOBKA MPOU3BOJUTCS B COOTBETCTBUH C COOOIICHHUSIMH, BBIJABAEMBIMH CHUCTEMOM.
[Tocrme okoHYaHWSI YCTAaHOBKM HEOOXOIMMO TMEpe3arpy3uTh KOMITbIOTEp. Perucrpanus
MIPOU3BOINTCS] HA OCHOBAHUH JINIICH3MH, KaK 3TO OBLTO OIMMCAaHO HA PUCYHKaX 3 U 4.

¢  VYcranoBka moayiasi «TLS»
st yeranoBku TLS HE0OX01MMO 3aImycTUTh (haidi
Cnyorcebnvie npoepammu\Kpunmollpo.2.0.204N\SETUP\cptls\ setup.exe. Ilocnenyromas
YCTaHOBKA TPOU3BOIUTCS B COOTBETCTBHM C COOOLICHUSIMH, BBIAABAEMBIMH CHCTEMO.
[Tocne oxoHYaHMSA YCTAaHOBKH HEOOXOAMMO Iepe3arpy3uTh KoMmMmbioTep. Perucrpanus
JTaHHOTO IPOrPaMMHOTO TIPOAYKTA HE TpeOyeTcs

¢ VYcTaHOBKA 0NOJHUTEJHHOI0 KOMIIOHEHTa JJisl PadoThl C JIEKTPOHHbIMH
AOKYMEHTaMHU.
Jnis ycraHOBKM — HEoOXoaumo 3amycTuTh (aitn D \Cryocedbusie npocpammui\ipyeue
npoepammo\ComTools1.1.exe. Ilocnenyromas ycTaHOBKa TPOU3BOJAUTCS B COOTBETCTBUH
C COOOIICHUSIMH, BBIIABAEMBIMU CHCTEMOM.

* YcTaHOBKA NPOrpaMMbl, HeOOX0AMMOM Il MeYATH 0TYETOB.
Jns ycraHOBKM — HeoOXoammo 3amycTuth Gaiin Cryoiceduvie npocpammui\Iipyeue
npoepammuN\Form _ Filler Setup.exe. Ilocneayromas ycTaHOBKa IPOU3ZBOJUTCS B
COOTBETCTBHUH C COOOIICHHUSIMH, BEIJIABAEMBIMU CHCTEMOM.

* YcranoBka Cepruduxkaros Yaocrosepsmomero llenrpa CKb Kontyp
Zanyctute  Qaitn  Cepmughuxamov\UCSkbkontur.cer. Ilocne mosBIEHUS  OKHaA
ceprudukara HaxaTh «Ycmanosumsv cepmuguxam» («Install Certificate»), 3atem
«/lanee» («Next»). B okHE MacTepa UMIIOPTa CepTUPHUKATOB BHIOpaTh «Ilomecmumsb 6ce
cepmuguxamol 6 _credyiowee xpanunuwe» («Place all certificates in the following
store»), U HaxaTh «0030p» «Browse», 3aTeM BBIOpaTh MANKy «/[osepenHble KOpHesbie
yenmpol _cepmuchuxauuu» («Trusted Root Certification Authorities»), 1Tocie HaXaTb
«OK>». Tlocnenyromas yCTaHOBKA IPOU3BOJIUTCS B COOTBETCTBHH C COOOIICHUSMH,
BbI/IaBA€MbIMHU CHCTEMOII.

Zanyctuth Qaitn  Cepmughuxamu\LIT-CA.cer. Tlocne mosiBIeHUS OKHA cepTuduKaTa
HaxaThb «Ycmanosums cepmugpuxam» («Install Certificate»), 3atem «/lanee» («Next»). B
OKHE MacTepa UMIIOpTa cepTU(HUKATOB BBIOpaTh «llomecmumsb 6ce cepmugpuxamvl 8
creoyrwwee xpanuauwe» («Place all certificates in the following store»), U HaXaTb
«0030p» «Browse», 3areM BbIOpaTh TAaNKy «/[osepenHble KOpHEBble UeHmpbl
cepmucuxauuu» («Trusted Root Certification Authorities»), 1mocie HaxaTtb «OK».
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[Mocrmenyromass yCcTaHOBKAa MPOU3ZBOMUTCS B  COOTBETCTBUM C  COOOIICHHSIMH,
BbI/IaBAEMbIMHU CHCTEMOII.

Zanyctuth ¢aiin Cepmuguxkamue\UCSKBKontur-2005.cer. Tlocne mOSBICHHS OKHA
ceprudukara Haxath «Ycmanosumsv cepmuguxam» («Install Certificate»), 3atem
«/lanee» («Next»). B okHE MacTepa UMIIOPTa CEPTUPHUKATOB BHIOpATh «Ilomecmumsb 6ce
cepmuguxamol 6 _credyiowee xpanuruwe» («Place all certificates in the following
store»), U HaxaTh «0030p» «Browse», 3aTeM BBIOpaTh MANKy «/[osepenHble KOpHesbie
yenmpol _cepmuchuxauuu» («Trusted Root Certification Authorities»), 1Tocie HaXaTb
«OK>». Tlocnenyromas yCTaHOBKa MPOU3BOJIUTCS B COOTBETCTBHH C COOOIICHUSMH,
BbI/IaBA€MbIMHU CHCTEMOII.

® VCTaHOBKa KOMIIOHEHTOB, HEOOXOAUMBIX sl PadoThl € KJIHEHTCKOM
CTOPOHBI

Jy1s1 yCTaHOBKHM KOMITOHEHTOB 3aITyCTUTh (haiit:
Cnyoicebnvie _npocpammul\Ipyeue npocpammui\ycmanoska komnonenmos.html. 3arem
JIOKIaThCs MOSBJIEHNS OKHA «Komnonenmul ycmanosnenol», nanee « OK».
Coznmanne HEOOXOAUMBIX XpaHWIHUI] cepTudukaroB. g co3maHus XpaHWIHIIA
HEO0O0X0aUMO BBIOJHUTH (haiin Cuyocebnvie npoepammsiNIpyeue npoepammb\CozoaHnue
xpanunuwa\CreateOP.bat M OXAATbCs TOSABICHUS COOOLICHUS «XPaHWJIHILE CO3JaHO
YCHEITHO.

e JloGaBieHue aipeca cepBepa onepaTopa CUCTeMbl B 30HY HA/IE:KHBIX y3J10B
DTa HacTpoiika BBITIOJNHsIETCS B MyHKTe MeHto: [lyck (Start) -> Hacrtpoiika (Settings) ->
[Tanens ynpasnenus (Control Panel) -> CgoiictBa o603peBarenst (Internet Options) ->
bezonacHocTth (Security) -> Hanexnsie y3mbl (Trusted sites) (Puc. 11).

CoaepitaHie | [aak AmyeHWA | Mporpardrde I JonanHuTEEHD
Qe EezonacHocTh F.oH®PHO,EHUMANEHOCTE

Bridepure soHy MHTEpHET A, YToORI NPUCEOMTE EM YpOEEHE OES0NACHOCTH.,

© 0 @

WHrepHer MecTHan OrpaHuyeH...
HHTPaCeTE Yzkl

HanexHbue ysnu

3Ta 30Ha CoAep#HT A0BEREHHEIS YHamkl...
EE0-YZ/kl, KOTOPEIE HE NPMYMHAT BEDE0a e
EaLLErdY KararshTepY UAd gaHHEI.

— HpoEeHE SES0NACHOCTH 407 STOM S0HEI

Npyroi

[0NbS0EATENECESA HACTDORHEA.

- YTofkl MSMEHWTE YPOBEHE GES0NACHOCTH, HAHMMTE
kHomky " dpyroi',

- I1nA BOSERATA K PEKOMEHDOESHHOMY YDOBHHD HEKMIATE

kHomky "To yrdonuaHim',

Jpyroi... | Mo yraonHaHKm |

] I OTt4eHa | I'IpHmEHHTbl
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Puc. 11. CpoiictBa UnTepHeT-Opay3epa.

Haxarp kHONKY «VY37bI» U B OTKpBIBLIEMCs OkHe «HanexHble y3ibl» HaOpatb
azipec cepBepa omeparopa cucteMsl (¢ nmpedurcom https://) B crpoke «Jlo0aBUTH
y3e1 B 30HY». 3aTeM HaxaTh KHOMKY «/lo6aButhb» (Puc. 12). Ilocme 3toro
HaOpaHHBINA aJIpec MOSBISIETCS B CTpOKe «Beb-y3mbi».

B ASHHYH 30HY MoxHO 4003ENATE EE0-Y3NEl M YASNATE HX M3
HEe, 33AaHHEIE ANA 30HE NApaMETPEl BEZ0NACHOCTH ByayT
MCNONBES0EATECA ANA BCEX B8 YINOE,

A0RAEHTE Y3EN B SOHY!

I htkps: [ fre6, konkur-gxkern.ru A0BAEHTE

Bef-yanel;

Y AaNHTE

¥ ina Ecex v=noe 3Toli 30HE! TREBYETCA NpoEEpKa cepeepoE (hEkps:)

0,4 OTHEHA

Puc. 12. OxHo «Haae:xxHble y3JibI»

JlanpHe#mass ycTaHOBKAa aHAJOTMYHA MyHKTaM 6 — 7, pasmena «ABToOMaThdyeckas
YCTaHOBKA U HACTPOIKa MPOrPaMMHOTO 00ECTICUEHUS».

B koHIle py4HOI yCTaHOBKM W HACTPONKH MPOTrPAMMHOTO OOECHEYCHHS HEOO0XOIUMO
CKOITUPOBAThH Ha pabOYHii CTOJI SPIIBLIK HYKHOTO CEpBEPA CUCTEMBI U3 MANKH SIPIIBIKH.

2.5. KonupoBaHue KJII04eBOT0 KOHTeliHepa

DTta mpoueaypa HeoOXoauma BO H30ekaHWE MpoOJieM NpU BO3MOKHOM TIOJIOMKE

HaxXoaAMIerocss B KOMIIJIEKTE ITOCTAaBKH KIIFOYEBOI'O HOCUTECIIA.

e B wmento «[lyck (Start) = Hactpoiika (Setting) = Ilanens ympanenus (Control
Panel)» BeiOpaTh myHKT «CryptoPro CSP». Bo Bkiagke «CepBuc» («Service») (puc.
4) BoiOpaTh «CkomupoBaTh KOHTelHep» («Copy container»). BcTaBuTh KitoueBOU
Hocutenb. Haxate «O030p» («Browse»), BBIOpaTh KIIOYEBOW HOCUTENb (puc.l12),
HaxaTh «OK». 3areM HaxaTh «Jlamee» («Next»).
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Il Bbi00p KNHYEBOr 0 KOHTERHEPS X|

_E CMNHCKE NOKa3EIEATE:

% J|pUECTEEHHEIE WMEHS

" YHukankHelE HvEHa

Crcok, KAKMEEEIX KOHTEAHEDOE NONES0E 3TN

CYMTEIEATENE

5 | Mr4A KOHTERHERS |

CEOEDO,. &

I-F PeecTp

b apnaHoga WA M negapoeHa
kM apnaHoea Nua MneaapoeHa

Cancel | (] I

4

Puc. 12. OxHo BbIOOpPA KJII0YEBOT0 KOHTelHepa

e 3anuch KONMUM B MYCTOM KOHTEHep. V3Biieub KIIIOYEBOW HOCUTENIb U BCTABUTH
BMECTO Hero 4ucThii. B okHe «MMs kiroueBoro koHTeiHepa» («Key container
name») BBECTH HMMS KJIIOUEBOI'O HOCUTENS, MOJJIEKAIIET0 KOMUPOBAHUIO, HAXaTh
«['otoBO» («Finish»). Beibpate kiroueBoit Hocutens (puc.13) u HaxaTh «OK».

2%

. x|

= KpunTolpo CSP
I . P
3:::. BoTaekTe YMCTRIN KAnYeBDE HooWTeNe M ardanowa
| ) Lia.
— CeeneHuA
YerpobicTea: B cTaeneHHBIN HOCUTENE:
= =
FY
Peectp CocTonHME:

OTOPEIA HEOGXOAMMD CHONMPOEATE ﬁg

L4]

OTreHa

]

CEEAEHHA <<

EHHOE WhA S30,3ET EAKDMEEDH KOHTEAHEM

Brigepure CS5F onA noMcka KIYEER!R KOHTERHEDOE:

% Monezoeatens
{~ Komnetorepa

Cropto-Pro GOST B 34.10-94 Cryptographic Service Provider j

OTrdeHA

¢ Hasan I [oToBo I

Puc. 13. OxHo BbI6Opa HOCHTEJIAA

25



e VYcraHoBka mapois. IIpu skenaHUM yCTaHOBUTBH JONOJHUTEIBHYIO 3alIUTy Ha
KJIFOYEBOW HOCHUTENb BBECTHU MapoJib (puc.14), ”HaYe OCTaBUTH MOJISI yCTHIMHU.

YHeTaHOEMTE MApone Ha COZLABAEMBIN
koHTelHep Mardanowa Lia

{* YoTaHoEHTE HOBEIN Napok

HoEkIl naponk: I

MogTEEp#HaEHHE: I

[T 3anormume napons

OTreHa MNogpofiHee >3

Puc. 14. YcraHoBKa napoJisi Ha KJI0YeBOH HOCUTEJIb.

VYka3aHHbI Maposib OyAeT 3ampalivBaTbCs NPU KaXAOM OOpalIeHUH K KIIOUYEBOMY
Hocurento. Haxare «OK». Co3aHHy0 KOMHIO KITFOYEBOTO HOCUTENSI XPaHHUTh B cerde.
st Toro, 4troObl HadaTh pabOTy C TOJYYCHHOM KOMUEH KIIIOUEBOTO HOCHTEIS,
HEO0OXOJIMMO BBIMIOHUTH YCTAHOBKY KJIHEHTCKOTO CepTHU(UKATA IMOIH30BATENS C ITOU
KOMUH, BBITIOJIHUB NYHKT 7 Pa3gena 2.3.

[Tpu ycrnoBuu coOi0ieHNs YKa3aHHBIX BhIIIE TPOrpaMMHO-aINapaTHBIX TpeOOBaHUiA,
BBITIOJTHEHHE YKA3aHHOH MOCIEeI0BATEIbHOCTH JIEHCTBUI 00ecrieunBaeT MOArOTOBKY pabodero
MecTa TPOU3BOIFHON M3HAYAIPHOM KOH(PUTYpAITUH K MOJTHOIIEHHOU paboTe B cucteMe «KoHTyp-
OKCTepH».

2.6. HauaJjio padotsl ¢ cucteMoii «<KoHTyp-JKcTepH»

Ilepen Hayamom ceanca padboTsl B cuctemMe «KoHTyp-OKcTepH» HE00OXOAMMO 00ECTIEYUTh
noctyn B UHTepHET ¢ pabouero mecra moJsib3oBatess. [Ipu aTom cmoco6 goctyna (depe3 MojaeM,
BBIJICJIEHHYIO JIMHUIO, PaMOKaHall, MOOUJILHBIN Tene(OH U T.JI.) HE UMEET 3HAUYCHHSL.

st Havanma paboTel B cuctemMe «KoHTyp-OKCcTepH» HE0OXOAMMO BCTAaBUTh KITIOUEBOM
HocuTenb (mauckery snmb6o USB-Openok, BXoasiiue B KOMIUIEKT IIOCTaBKH) OpraHU3aIH,
OTUYETHOCTh KOTOPOM MpeArnonaraeTcs nepeaaBaTh, 3aT€M 3aIyCTUTh C pabOyero croja SpIbIK
«Kontyp-Okcrepu», mubo 3amyctuth MHTepHeT-Opay3ep u HaOpaTh MOJHBIA agpec cepBepa
CUCTEMBI B aJIpeCHOU CTpOKe Opaysepa.

Ecnu anpec cepBepa O6bu1 HaOpaH NPaBUIBHO, U €CIM KOMIBIOTEP HAXOIUTCSA B PEXKHME
JIOCTyTIa K ceTH MIHTepHET, TO coeAMHEHUE ¢ cepBepoM OyAeT ycTaHOBIIEHO U yepe3 5-10 cexyHa
HayHEeTCS Npolleypa B3aMMHOM ayTeHTH(UKanuu abOHEHTa W cepBepa CUCTEMbI, KOTOpas
XapaKTepu3yeTcsl MOSBICHUEM Ha SKpaHE OKHa C 3arojioBKoM «MneHtuduxanus kimeHTa»
(«Client Authentication») (puc.15).
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Client Authentication 7|3

~ |dentification

' The Web site you want to view reguests identification.

. Select the cerfficate to use when connecting.

[ Maore Info... ] [Eew C'ert'rﬁcate...]

l_r oK ]_][_ Cancel ]

Puc.15. OxkHoO naeHTH(PUKAIMH NMOJIb30BATES.

OCHOBHOE MECTO B 3TOM OKHE 3aHHMAET CIHCOK HJICHTU(PHKATOPOB CEPTH(PHKATOB,
YCTAHOBJICHHBIX Ha pabodeM Mecte aboHeHTa. KomumdecTBO WACHTU(UKATOPOB JOJKHO
COOTBETCTBOBATh KOJIMYECTBY OpraHU3alNii, CAAIONIMX OTYETHOCTh C JAHHOTO padovero mecra
cuctemsl «KoHTyp-OKcTepH».

BHUMAHHUE! Ecau abonwenm pabomaem 8 cucmeme 6 medenue
HeCKONIbKUX Jlen, MO ) He20 Modcem Oblmb HeCKOIbKO Cepmupuramos,
UOeHMUUKamopvl KOmMopvix modice OyOym O0moopaxicamvcs 6 OKHe
uoeHmugpurayuu noab308amelisi NpuU 86x00e 8 CUcmemy.

Nnentudukaropsr ceprudukatoB oObaHO mnpeacTarisior coboit MHH (umu MHH n
KIIIT) unm kpatkue Ha3BaHUS aOOHEHTOB CHUCTEMBI. B OkHe maeHTU(]UKAIMK CIeayeT BBIOpATh
ceprudukaT TONH opraHu3zalUM, MO KOTOPOM B HACTOSAUIMI MOMEHT IUIAaHUPYETCS TOTOBUThH U
nepeaaBaTh OT4ETHOCTD. [Ipu 3TOM 0053aTENhHO JOMKEH OBITh BCTABJICH KIIIOYEBOW HOCHUTEIb
(mucketa wm USB-06penok) COOTBETCTBYIONICH OpraHU3allui.

Oxno c¢ 3aronoBkoMm «Mpentuduxamus xmenta» («Client Authentication») He
MOSIBIISIETCS. B TOM CiIy4ae, €Clid Ha pabodyeM MecTe a0OHEHTa YCTAaHOBJICH CepTU(]HUKAT TOIBKO
OJTHOW OpraHM3alliy; B 3TOM CIIydae, I0JIb30BaTeNb MONAIAeT Cpa3y K€ Ha OCHOBHYIO CTPaHUILY
MH(OPMALMOHHOTO CEPBEpPa CUCTEMBI.

Ecnu xe OKHO TMOSBISETCS, W TMOJIb30BaTelh IMPABWIBHO BBIOMpaeT cepTrudukar,
COOTBETCTBYIOIIMN BCTaBIEHHOMY KJIFOUEBOMY HOCHUTEIIO, TO CEPBEP MACHTUPHUIMPYET KIUEHTA
Y T10JIb30BAaTENb NIONMAJAET HA CTPAHUILYy BX0Ja B cucteMy (puc. 16). Bua aToli cTpaHuiibl MOKET
U3MEHATHCSI CO BpPEMEHEM, a TakKe OTIMYaThCcs Y PpasIuyHbIX CIEeHHUaTIN3uPOBAHHBIX
OTIEpPaTOPOB CBSA3H.
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72 Kowtyp-ducreph - Microsoft Internet Explorer

®ain  Mpasxa Bva MsGparroe Cepenc  Cnpaska P

Qo - © 1 [ G Prowe Somiomee @ 3% - UE BB

Aspec: [ ] htps:firse ontur-extern.ruffst.aspx | £ nepexon

@.

FAWMUEHHRIR | INEKTPONMLIN AOKYMENTOOEOPOT

Ana
3aperncCTprupoBaHHbIX
nonb3oBarenen

MHH:
Napon: fessed |

(343) 370-7-370

OTYETHOCTb B MNOP
HOBBIA | -~

BbILLINE B (BET
DTNPABKa NHceM -

Beero noceTwreneii ¢ 15 mag 200
Cefivac paboTant & croTem:
Mporpauma onTHMHSHP 3K,

wew 800 na 600 Tovex (xenan

B O Hesexnsie yane

Puc. 16. Ctpannua Bxoja B cucTemy.

B nanHoM mnpumepe (MCmonb30BaHA CTpPaHUIA BXOJa B CHCTEMY, HCIHOJb3yeMas
OOJIBIIMHCTBOM CIICIHAIM3UPOBAHHBIX OIEPATOPOB CBSA3M) JIEBOE MEHIO COJIEPKHT CCHUIKH Ha
pa3nuuHble pas3ziensl MHGOPMAIMOHHOTO CepBepa, TI/€ I0Jb30BaTEb MOXKET MOJIYyYUTh
noapoOHyI0 WHPOPMAIMIO O CHCTEME, 3alTH Ha JIEMOHCTPAI[IOHHYIO BEpPCHIO, CKadaTh
BCIIOMOTATENIbHBIE TMPOrPaMMbl, O3HAKOMUTHCS C HOPMATHUBHBIMH JOKYMEHTAaMH, HOCETHTbH
(dopyM cucTeMBl, 331aTh TaM BOIIPOCH M OCTaBUTH CBOE MHEHHE O paboTe B CHCTEME, y3HATh O
MOCTIeIHUX U3MEHEHUSX.

CoOcTBEeHHO AJIs1 BXOJ]a B CHCTEMY IIpeHa3HaueHsbl [Ba M0Jsl, B KoTopele BBoasTcs MHH
u mnaposb aboneHta. Ilonme «MHH» 3amonHsercss aBTOMaTHYeCKH MO CcepTU(UKATY TOM
OpraHu3aIiy, KoTopas ObuTa BeIOpaHa U3 crucka B okHe «MaeHTudukamus kaueHta» («Client
Authentication»). B none «Ilaponb» BBOAUTCS TUH-KOJ (T1ApOJIb).

BHUMAHHUE! Ilaponv abonenma — 3mo cmpoKa, COCMOSAWAS U3 He
Menee, yem wecmu CUMB0108 (1amunckue 6yKewl u/unu yugpol).

AOGOHEHT cOO0IIaeT CBOI MapoIIb NMPH PErUCTPALUH TOJIb30BaTEIbCKOM 0a3bl TaHHBIX Ha
cepBepe cucteMbl. Takum 00pazom, 3amura 6a3bl JaHHBIX MApOJIEM SIBISIETCS JOTOJIHUTEIBHOM
CTYNEHBIO 0Ee30MacHOCTH Ha CIydail KOMIIPOMETAIlMH CEKPETHOTo Kiroya aboHeHTa. B ciyuae
€CIIH 3JI0YMBIIIJIEHHUK KaKUM-TO 00pa30M MOJIY4UT AOCTYI K CEKPETHOMY KIIIOUy aOOHEHTa, OH
BCE )K€ HE CMOJXKET IOJIy4YUTh JOCTYN K €ro 0a3e NaHHbIX, HE 3Hasg napoiii. OOpaTHO, y3HaB
1apojb, 3JIOYMBIIUIEHHUK HE CMOXET aBTOPH30BaThCs Ha cepBepe 0€3 COOTBETCTBYIOIIETO
KIIIOUEBOTO HOCHUTENs M cepTudukara. Bo Bpems paboThl B cucreMe aDOHEHT MOKET U3MEHATh

28



MIapoJIb C MPOU3BOJIBHOMN YaCTOTOM. 3a0bIThII UM YTEPSHHBIN Mapoib (B OTIMYUE OT CEKPETHOTO
KITIF0Ya) MOXXHO BOCCTAHOBUTD, JINYHO OOPATHBIINCH K OIIEPATOPY CHCTEMBI.

3amoyHUB TOJIe MapoJis, MOJb30BaTelb MOXKET, HaXaB KHONKY «Bxom», momactp Ha
OCHOBHYIO CTpaHHIly paboueii oosactu cucteMbl «KOHTYp-DKCTepH».

onTyp-IKcTepH - Microsoft Internet Explorer
®avin  Mpaeca Bna  Msfpannoe  Cepenc  Cnpasxa

Aapec: | E] https: /195,58, 16, 168Front, aspx | EJ nepexoa

Hanorosas orvernocte  Bysramrepckas otvernocte  Cratwcruveckas orsernocte  Hactpodikw  Cepeuces  Orvernt Momows  Boixon

HAYAND PABDTbI

nogate B pabouyio cp

HOBOCTHA

Tectoeas OpraHKaauWa (DUUUUUUUUO-UUUUUDUUU) - 14
[Elraroen T & e werepwer 7

Puc.17. OcHoBHasi cTpanuua padoyeii 001acTu.

OcHoBHas cTpaHuLa pabodei 001actu cucteMsl (puc.17) COCTOUT U3 YETHIPEX OCHOBHBIX
3JIEMEHTOB:
= Cnyxe0HOE MEHIO
= OCHOBHOE MEHIO CUCTEMBI
= OKHO KOMMEHTapUs
= OxnHo “HoBoctn”

[Tockonbky cuctema «KoHTyp-OkcrepH» — 3T0 VIHTEpHET-NPUIIOKEHUE, BHEUTHUI BUJ
OCHOBHOHM CTpaHMIIbI paboueil 00JIaCTH CUCTEMBbI, KaK ¥ BHJ 1000 BEO-CTPaHUIIBI, MOXKET, CO
BPEMEHEM, U3MEHSATHCS, C IIEIbIO TOBBIIICHHUS 3PrOHOMUYHOCTH M Y100CTBa moibs3oBarens. Tem
HE MEHee, OCHOBHbIC ()YHKIIMOHAJILHBIE 3JIEMEHTHI OCTAHYTCS HEU3MEHHBIMH.

CayxeOHOe MEHIO 3aHHMMAaeT BEPXHIOK 4YacTh cTpaHulbl. IlocpencrBom 3Toro MeHro
o0ecrieynBaeTcsi TOCTYIl KO BCEM pPEXHMaM cHCTeMbl. KpaTko mepeuuciiuM HazHadeHHEe TeX
IIYHKTOB CIY)KEOHOIO MEHIO, O KOTOPBIX HJET peub Jajee B JAHHONW KHHUIE PYKOBOJCTBA
M0JIb30BATEIA:

HaJjoroBasi oT4eTHOCTH — BBIOOP (DOPMBI HAJIOTOBOW OTYETHOCTH (IIEKJIApAIMU WIIN
pacuera) [l 3a110JIHEHUS U OTIIPABKU B HAJIOTOBYIO MHCIIEKIIUIO;
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Byxraarepckasi 0T4eTHOCTH — BBIOOpD (OPMBI OYyXTrajaTepCcKOil OTYETHOCTH ISt
3aIl0JIHEHHUS U OTIIPaBKU B HAJIOTOBYIO MHCIEKIIUIO;

Hacrtpoiiku — PekBU3UTHI IJaTejbIIMKA — BBOJ OOIIMX CBEJCHHWH 00 aboHEHTe,
UCIOJIb3YEMBIX MPU aBTOMATU3UPOBAHHOM 3aI0JHEHUH TUTYJIbHBIX JINCTOB OTYETHBIX (hopM;

Hactpoiiku — H3meHnenne Hadopa ¢opM — HaACTpoiKa CIHCKa OTYETHBIX (OpM, C
KOTOPBIMU paboTaeT aDOHEHT;

Hactpoiiku — J[oN0OIHUTEIBHO — HM3MEHEHHE CIIY)KEOHBIX MapaMeTpoB, TaKUX, Kak
napoJib JIJIsl BXOJA B CUCTEMY U a/ipec MHPOPMAIIMOHHOM pacChUIKU;

Hactpoiikmu —  IlpoBepka yCTAHOBJIEHHBIX KOMIOHEHTOB —  (YyHKUIHUA
ABTOMATUYECKOM MPOBEPKHU COCTOSHUSI pabovyero MecTa Mojb30BaTels;

Hactpoiiku — Bbi6op cTuiisi ogpopmiaeHusi — U3MEHEHHUE BU3YaJIbHOTO 0(hOpMIICHUS
paboueii 06J1aCTH CUCTEMBI 110 JKEJIaHUIO MOJIh30BaTEIs;

Otyersl — HoBble oT4YeTBI — paboTa C TMEPEYHEM OTYETHHIX JOKYMEHTOB,
OTNPABJICHHBIX B HAJOTOBBII OpraH M OXHUAAIOIIMX 3aBEpPHICHHUs] TOJHOrO  IIMKIIA
JIOKYMEHTOO00pOTa;

Otuersl — Bce oTYeTBl — J0CTYN K MOJHOMY CIHUCKY OTYETHBIX JOKYMEHTOB,
OTIIPABJICHHBIX A0OHEHTOM B HAJIOTOBYIO MHCIIEKIIHIO;

Otyerbl — ApXHBHbIE OT4YeTbl — JIOCTYI K I[E€PEYHIO JOKYMEHTOB ITPOIUIBIX
OTYETHBIX MEPUOJIOB, JOKYMEHTOOOOPOT MO KOTOPHIM IOJHOCTBIO 3aBEPILIECH.

OcTanpHble MyHKTHl MEHIO CITY>KaT JUIsl JOCTyNa K CHEIHalbHBIM U BCIOMOIaTeIbHbIM
(GyHKLIMSAM, KOTOpBIE OMUCHIBAaIOTCS B KHHMre 2 pykoBOJICTBa IOJIb30BATelNs, a TaKXkKe B
JOTIONTHUTENBHBIX Opomrtopax. [Ipm mepBoM 3HakoMmcTBe ¢ cuctemoit «KoHTyp-OkcrepH»
uHpOopMaLKio 00 3TUX MyHKTAaX MEHIO MOXHO HE N3y4aTh.

B cpenneli wactu skpaHa, Moj CIy>KEOHBIM MEHIO, PACIIONIONKEHO OCHOBHOE MEHIO
CHCTEMBI, UMEIOIIIee BUJ TEXHOJOTHUECKOW LEMOYKU. JTa IENoYKa MPEeACTaBIsIeT BO3MOKHBIC
HUKIBl paboThl mojb3oBaTenss B cucreme. O paboTre B cuUCTEME C HCHOJb30BaHHUEM
TEXHOJIOTUYECKOM LIENOYKHU MOAPOOHO PACCKa3aHO HUKE.

CrpaBa BBepXy OT TE€XHOJOTHYECKOW IIEMOYKH OTOOpakaeTcsi 00JacTb KOMMEHTapus,
cojepxamasi HMHGOPMAIMIO O TEKYLIEM COCTOSIHMM cHucTeMbl. Heo0XoauMo BHHUMATENbHO
ciaenuTh 3a HWHPOpMAMEH B 00JIACTM KOMMEHTapusi — 93Ta HHQPOpMalMs TOMOXKET He
OLIMOUTHCS MPH ONPEACTCHUN aKTHBHOTO PeXUMa pabOTHI.

CropaBa BHHM3Y pPacHojiO)keHO OKHO «HoBocTu», B KOTOpOM OTOOpakaroTcsi COOBITHS,
IPOM3OLIEANINE C MOMEHTA IIOCIEAHEr0 IOCEIIEHUS CHUCTEMbI I0JIb30BaTeNneM (M3MEHEHHE
cTaTryca OTY€TOB, MOJIy4YeHHE UH()OPMALIMOHHBIX BHIMHUCOK, MMCEM U3 UHCIEKUUN U T.11.). B okHe
UMEIOTCS 3HA4YKH, COOTBETCTBYIOLIME KOMAaHIAM «OYHCTUTH CIHUCOK COOBITHI», «OOHOBHUTH
CITUCOK COOBITHI», «IOKa3aTh COOBITHE MOAPOOHO». [l Kaxaoro 3Ha4Ka MPETyCMOTpPEHA
BCIUIBIBAIOIIASL TMOJCKa3ka. HakaTMeM Ha 3HAYOK «IOKa3aTh COOBITHE MOAPOOHO» MOXKHO
MOMAacTh B OKHO CTaTyca JOKyMEHTa (CM. HIDKE) W MpOJeNaTh ¢ JOKYMEHTOM HEoOXOIuMbIe
neiictBus. B cucreme mpeaycMoTpeHa Takke BO3MOXKHOCTh MOJTY4eHUS MHPOPMALUU O HOBBIX
COOBITHSAX TIO DJIGKTPOHHON mouTre, mocpenctBoM coobmenus ICQ, SMS wu 1.1 (MeHIO
«HacTtpoiiku — JlONIOJIHUTENBHO»).

[ToMuMO OCHOBHBIX (PYHKITMOHAJIBHBIX O00JIACTE OCHOBHOM CTpaHUIIBI pabouel 00IacTh
cucreMbl «KoHTyp-OkcTepH», Ha HeEHl Takke MPUCYTCTBYET Cleayomas CciyxeOHas
nHpopmarus:

® B JICBOM HIDKHEM YTy OTOOpakaeTcst UACHTU(UKATOp OpraHU3aIiH, C KOTOPOil B
HACTOAIMN MOMEHT pabortaer monb3oBarenb — 310 MHH-KIIII opranuzanuu
nnmu MHH-KIITT-MHH nonp3oBarens B ciiydyae MHOTOIOJIb30BaTEIBLCKOTO PEKUMA
(o pabote B 3TOM pexxume Oyner pacckazano B Kuure 2); npu pabote B pexume
«yHOJHOMOYEHHON OyXrajirepuu» (CM. COOTBETCTBYIOLIYIO JOMOJIHHUTEILHYIO
Oportopy) uH(OpPMAIIMOHHOE  TMOJie  HMASCHTU(UKATOpA  OpraHu3aluu
MpeBpaliaeTcs B BHINAAAIONINNA CIUCOK BBIOOpA OpraHU3alllu;
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® B HIDKHEH YacTH OCHOBHOH CTpaHHIIBI paboueil 001acTH CHUCTEMBI MO LEHTPY
PacIoyIoKeHbl Yachl, 0TOOpaXkaroliue AaTy U BpeMs cepBepa olepaTropa CUCTEMBI
C Y4E€TOM YacoBOro Mosica aDOHEHTa; 3TO BPeMsSI MOXKET OTIMYAThCS OT BPEMEHHU
II0JIB30BATEIBCKOTO KOMIIBIOTEPA HAa HECKOJIBKO MHUHYT, M IIO3TOMY NPUBOIUTCS
JUISL CIIPABKHU.

BHUMAHUE! Hmenno smo 6pems nonadaem 6 NOOMEEPIHCOCHUE
CReYUAIU3UPOBAHHO20 ONEpamopa CesA3U U (QUKCUpyemcs Kaxk epems
coauu  omuéma. Ilosmomy  HeobXoOumo  cobaooams  0CcoOYIO
BHUMAMENLHOCMb NPU NOO2OMOBKE OMUEMO8 8 8euepHee 8peMs 8 KOHYe
OMmuemHo20 nepuodd, eciu 6pemMsa cepeepa  onepedxcaem — 8pems
KOMNbIOmMepa noaviosamensi!

OcHoBHbIE peXHUMBbl paboThl cucteMbl «KOHTYyp-ODKCTepH» MOHSITHBI HHTYUTHBHO.
[lonroroBka M OTIpaBKa OTYETa HAYMHAETCS C BbIOOpa (OPMBI OTYETHOCTU C TOMOUIBIO
CIIy’)keOHOTO MEHIO M 3aKJII0YaeTcsl B IIOCIENI0BATEIbHOM MPOXOXKICHUH TEXHOJIOTHYECKON
IIEMOYKH OCHOBHOTO MeHI0. IloaToMy, yBepeHHO YyBCTBYIOIIMH ce0sl IOJIb30BaTellb 37ECh
MOXXET MPEKPaTUTh I[IOCJIENI0BATEIbHOE UTEHHE PYKOBOJACTBA M MNPEAIPHUHATH IOMNBITKY
CaMOCTOSITENIbHO TMOATOTOBUTH W  OTIPABUTh OTYET, IMOJNb3YACh JAHHOW KHHMIOM Kak
CIOpaBOYHMKOM. [lJI1 MeEHee YBEpEHHOro II0JIb30BAaTEIsl B IOCIHEAYIOLIUX IJIaBaX JaHo
MOIIarOBOE OMMCAHUE TEXHOJIOTUU PabOTHI B CHCTEME.
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3. O6wue npuHUMUNBLI paboTbl B cUCTEME

B HacTosimieli riaBe W3JM0KEHBI 0a30BbIE MPUHIMITEI paObOTHl B CHCTEME, KacalolIHecs
MIPaKTUYECKHU BCEX €€ TEXHOJIOTUYECKUX PEKUMOB.

Cpasy mocne aBTOpHU3aIyK, P MOMaJaHNN Ha OCHOBHYIO CTpaHHMILy pabodeil 00jacTh
CUCTEMBI, BCE MYHKTHl TEXHOJOTUYECKOU ICTIOYKH SIBJISIFOTCSI HEAKTUBHBIMU — OHHU 3aTCHEHBI
CephIM IBETOM. TEeXHOJIOTHMYECKasi IEMOYKa OCTAeTCs HEaKTUBHOW 1O TOTO MOMEHTa, TOKa
M0JIb30BaTENh HE BHIOEPET KaKyro-Ti00 u3 (GOopM HYKHOTO MEepPHOJa OTYSCTHOCTH JJsi pabOTHI C
Hel (puc.18). Beiopannas (opma OTYETHOCTH CTAHOBUTCS TEKYIIIEH, €€ Ha3BaHUE OTOOpakaeTCst
B OKHE KOMMeHTapus. BwiOop Tekymeir (opMbl W MEpeKIodeHre Mexay GdopMaMu
OCYIIECTBIISICTCSI C TIOMOIIBIO JBYX TMEPBBIX NYHKTOB ciyxeOHOoro MeHio («Hamoroas
OTYETHOCTb» U «byxranrepckas oT4€THOCTB»). Kak 3TO clieayeT U3 Ha3BaHUsS 3TUX MYHKTOB, C
MTOMOIIIBIO TTEPBOTO M3 HUX OCYHIECTBISIETCS JOCTYI K HAJOTOBBIM JICKJIAPAIIUsM M pacueTaM, a C
MTOMOIIBI0 BTOPOTO — K (hopMaM OyXraiaTepcKoil OTYETHOCTH.

7§ Kontyp-3wcrepn - Microsoft Internet Explorer B =10l x|

®afin  Mpaeka Bna  MsBparHoe  Cepedc  Crpaska ‘»#

Aapeci [{E] hrtps:}{195 5816, 168 fronk asp | Mepexoa
Bysrastepcxan oriethocts  Cratwcruieckan atvetnocrs  Haoctpokw  Cepowcer Orver  Mowmome  Brixon

HAYAO PABOTbI

Aobpo noxcanoeate B pafiouylo Cpeay CHMCTEMbI
KoHTyp-3xcTepH! AnAa Hadana paboTbl npod3seamTe
oblWe HACTPOAKKM CMCTEMbI W BbifiepuTe 0AHY W3
thOpM OTUETHOCTH B rAABHOM MEHID.

HOBOCTH

HoBbix coBLITWA HeT

i e i EEEREEr v

Puc.18. Boi6op (popMBbI HAJIOTOBOI OTYETHOCTH

ITocne Ttoro, kak oxHa u3 ¢Qopm OblTa Ha3HAYeHa TeKylled, Bcs pabora 1O
TEXHOJIOTHYECKOHN IEMOYKEe MPOUCXOIUT TOJNBKO ¢ 3ToM (opmoit. [lepelitn k apyroit dhopme
MOJKHO, TOJIBKO BHIOpaB €€ B CIIy’)KeOHOM MeHI0. Takum o0pa3oM, B Kaxblii MOMEHT BPEMEHH
pu paboTe Mo MOATOTOBKE M OTIPABKE HAJIOrOBOl M OyXralrepckoil OTUYETHOCTH, B CUCTEME
OJTHO3HAYHO OIPEJIEJIEHO MOHATHE TeKYILeH (BbIOpaHHOI) (hOPMBI.

3.1. TexHoJiorust padboThl B cCTEMe
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CraHnapTHBI TEXHOJOTUYECKUN IMKI paboThl abOHEHTa B CHCTEME 3aKJII0YaeTCs B
MOCJIEI0BATEILHOM BBITIOJHEHUH CIEAYIOUINX NEHCTBHI:
1. aBTOpHM3aLUA B CUCTEME,
BBIOOD TEKYyIICH (OPMBHI,
MPOXOXKIACHUE TEXHOJIOTHUECKOH IETOYKH 0 TeKyIel dopme,
oTmpaBKa (HOPMBI,
BBIXO/I T BBIOOD Jpyroii (hopMbl B KaueCcTBE TEKyILEH | T.J.,

AW

BHUMAHUE! Bce Oeiicmsus, komopbsie noib308amenb CO8epuiaent
NOMOWBIO NYHKMO8 MEHI0 MEeXHON0SUYEeCKOU Yenouku (6600 OAHHbIX,
KOHmMPOJb, OMNPABKA, Neuamsv) 6ce20a OMHOCAMC MOAbKO K meKyuel

gopme.

3anoiHeHue OT4YeTa B JIIOOOM ciyyae HAUMHAETCSA C 3alOJIHEHUS PEKBU3UTOB (OPMBI
(mpu3HaK BUAA TOKyMEHTa, HOMEp KOPPEKTHPOBKH U T.1.). Jlajee BO3MOXKEH 00 pydHOI BBOJ
uHbopMallMu B OKpaHHble (OpMBI Ha cepBepe CUCTEMbl IPU [OMOIIM ITYHKTa
«PemgakTupoBaHue» TEXHOJOTMUYECKOW IIETIOUKH, JTUOO MMIIOPT JAHHBIX M3 TEKCTOBOTO (aiina,
3apaHee MOJTrOTOBJIEHHOTO IIOJb30BaTeleM B KakKoW-muOo0 JokaimbHOW mnporpamme («Otuer
200X», «AMba», «1C» u npyrux, noaaepxubaomux Gopmar, yreepxaenusiii ®HC Poccun)
yepes MyHKT «[Ipuem».

[To oxoHYaHMM BBOAA JAHHBIX TeM WJIM MHBIM CHOCOOOM (IIyTE€M HEMOCPEICTBEHHOTO
BBOJAa WM IyTeM IpHeMa U3 TeKCToBOro (haiia) cucreMa J0JKHA OCYIIECTBUTH KOHTPOIIb
MOJATOTOBJICHHBIX JIaHHBIX HA COOTBETCTBHE YTBEP)KICHHBIM (OPMATHBIM M JIOTHYECKO-
apu@MeTHYeCKUM OrpaHUYeHUsIM. Ecu KOHTpOJb 3aKaHUMBAETCSl Heyaayeil, TO MoiIb30BaTelNb
BO3BPALIAETCS K PEIAKTUPOBAHUIO JAHHBIX, MBITAsICh YCTPAHUTh OOHApYy>KEeHHbIE OmMOKH. Ecnu
)K€ KOHTPOJb IPOXOAUT YCHEIIHO, TO I0Jb30BATENb MEPEXOAUT K MPOLECCY OTHPABKH
JIOKYMEHTa B HAJIOTOBBIM OpraH.

C momompto cucrteMbl «KoHTyp-DkcTepH» gomyckaeTcss (OpPMHPOBAHHE TEKCTOBBIX
¢aiinoB, conepXkalMX MPEACTABICHUE TOJBKO OIHOH (OPMBI oruetHOCTH . VICKImoueHHe
COCTaBJISIeT PEXHUM IpUeMa JaHHBIX U3 TeKcToBoro aiina; B (ailie, HCIONIB3yEeMOM st
UMIIOPTA JAaHHBIX B CHCTEMY, MOTYT OBITb IpPEICTABICHBI CBEIEHHUS Cpa3y IO HECKOJIbKHM
dbopmam, 1 BCe 3TU CBEICHUS OYAYyT 3arpy>KEHBI B CUCTEMY.

[locne ycmemHoro KOHTpoOJA, JIMOO TOCIE OTHPaBKH OT4YeTa, AOOHEHT MOXKET
pacrnedataTh JOKYMEHT Ha OJIaHKEe YCTaHOBJIEHHOTO oOpaslia Ajisi TOTO, YTOOBbl COXpPaHUThH B
CBOEM apxHBe OYMa)kKHYIO KOIIMIO CAAHHOTO MO KaHAJIaM CBSI3U IOKYMEHTA.

O60 BceMm mporiecce MOATOTOBKM M KOHTPOJSI JAaHHBIX TEpea OTIPaBKOM MOAPOOHO
paccka3aHo B YETBEPTOM IJ1aBe JAaHHOM KHHUIM PYKOBOJACTBA Ioib3oBaTens. llaras rnasa
MOCBSAIIEHA TOHKOCTSIM TE€XHOJIOTMYECKOTO IpoIecca OTIHPaBKH IMOATOTOBIEHHOTO B CHUCTEME
JIEKTPOHHOI'O JJOKYMEHTA.

3 ®opmar 3.00/3.01 ®PHC Poccun He 3ampelaeT BEHIFPY3KY B OJHOM TEKCTOBOM (aiine 1H060ro Komudyectsa hopm
otueTHOocTU. OHAKO Takas BO3MOXKHOCTb HE MOJAEPKUBACTCA CUCTEMOIl. B OCHOBe 3TOro NneXuT HE MPUXOTH
pa3paboTyYMKOB, a IOpUANIECKOe 000CHOBaHME. [leJI0 B TOM, YTO IOPUINYECKH 3HAYMMBINA JIEKTPOHHBIN JOKYMEHT
JOIDKEH OBITh 3KBHBAJICHTOM COOTBETCTBYIOIIETO OYyMa)KHOTO [OKYMEHTa. B dYacTHOCTH, KaKIOW IOAINCH
OyMa)XHOTO TOKYMEHTa JOJDKHA COOTBETCTBOBATh 3JEKTPOHHAsS MOANHUCH. [lockonbKy Kakaast opma Haaorooil u
OyXraiaTepckod OTYETHOCTH 005A3aTE€IbHO MOANMUCHIBAETCS, TO M MHPU cAade OTUETHOCTU II0 KaHalaM CBSI3U
HEOOXOANMO MPEyCMOTPETh IEKTPOHHYIO MOJNNCH KaKAOTO OTACIBHOTO JIEKTPOHHOTO OTYETHOIO JOKYMEHTA.
IToaTOMy, KaKIbIi OTYET OTMPABISAETCS B HAJIOTOBBIM OpPraH OTHEHbHBIM (DalijioM ¢ OTHEIHHOU DIIEKTPOHHON
HOATHUCHIO.
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3.2. Hacrpoiika peKBU3UTOB NpPeINPUSITHS

PexBU3UTHI peanpusiTHs — 3TO JaHHBIE, O0IIHMe A BCeX (OPM OTYETHOCTH, KOTOPBIE
MOTA/IAl0T B THUTYJBHBIC JINCTHI OyMaXKHBIX OTYETOB. [l 3JMEKTPOHHBIX (OpM STH ITaHHBIC
UCHOJB3YIOTCS TNpH  (HOPMUPOBAHMM IIANKU OTYETOB. IIOCKONBKY BCE 3TH PEKBU3UTHI
HU3MEHSIOTCS. PEIKO, TOCTaTOYHO TOJIBKO OAWH pa3, MPHU IEPBOM BXOJE B CHUCTEMY, aKKypaTHO
3aMOJIHUTHh BCE PEKBH3UTHI HAJIOTOIIATEIIbINMKA U OOJBIIE HE BO3BPAILATHCS K 3TOMY IYHKTY
MeHto. Hactpolika pekBU3MTOB NpPEANPUATHS BBIIOJIHSAETCA B IYHKTE CIY)KEOHOIO MEHIO
«Hactpoiiku — PeKkBU3UTHI IUIATEIIBIIUKA.

3 Beoja pekBu3vTOB - Microsoft Internet Explorer ol x|
B

HPWOAYECKOE NMULO

TESTEkMalL RU
O0MAHOCTh
FAMANTH

OTHECTEOD

HAWMEHOBAHWE OPraHA MCOOMHUTENE 3l

00000000)
BAO NEATENEHOCTH

. 1

Puc. 19. BBoa pekBU3UTOB IJIaTeIbIIUKA

BHUMAHHUE! Pexsuzumul niamenvuuxa, Kak u 6ce opyeue OaHHvle
Gdopm omuemnocmu, mo2cym Ovlmb UMHOPMUPOBAHLL U3 MEKCHOBO20
Qaiina 6 opmame DPHC Poccuu (cm. napacpag 4.1). Oomaxo, 6o
usbedxcanue OWUOOK, CBA3AHHLIX C  BO3MONCHOCHBIO — CYYAUHO20
UBMEHEHUsT DMUX PeKBU3UMO8 NpU MHOLOKPAMHOU 3d2py3Ke UX u3
MeKCmogvlX  Paiiios, Mbl PEKOMEeHOYeM BHUMAMENbHO 3anoJHUMb
peKksuzumvl 00UH pAa3 GPYYHVIO, d UMHOPM OAHHBIX U3 MEKCMOBbIX
Gaiinos ocywecmeanams, 6nocieocmeuu, 0e3 3aepy3Ku pPeKeU3UMOos
HANI020NIameNbUiUKd.

OkpaHHast (opMa PpPEKBU3UTOB Haioromiarensimuka (puc. 19) coxmepxur Oombimoe
KOJIMYECTBO IOJIEH, OTHOCSIINXCS K PErHCTPAIMOHHBIM JaHHBIM MPEIIPUATHS, apEeCHON YacTH,
JUYHBIM JIaHHBIM YIOJHOMOYEHHBIX JHI. HekoTopple TOms MOTYT CTaHOBHTHCS HE
penaKkTUpyeMbIMH (Ha SKpaHe TaKHe IOJIs 3aTEHSIOTCS cepbiM (POHOM). DTO 3HAYMT, YTO MO
au00 yXe 3amloJHEeHbl, T100 He TpeOyroT 3amoiHeHus. IIpumepom mepBoro ciydasi SBISETCS
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none MHH opraHnusumu, 3TOT PEKBU3HUT 3allONHSAETCS aBTOMaTuyecku. [Ipumepom BTOpOro
cinyyas siBisiercs 3HaueHne UHH oTtBeTcTBeHHOTO NHIa (MUpEeKTOpa MiIM TJIaBHOTO OyXrainrepa)
— €CIIM 3TO IOJI€ 3aI0JHEHO, TO AAPECHBIE M NACIOPTHHIE JaHHbIE HE 3aloyIHAIOTCS. Jpyroit
IpUMEp: €CIM MPU3HAK COBNAACHUS IOPUINYECKOro U (PaKTHUECKOTO aJpecoB MPHUHSII 3HAUCHHE
1 («Anmpeca coBmajarT»), TO HEAOCTYIHBIM JUIsI PEIAKTUPOBAHUS CTAHOBUTCS IIOJIE
(dbakTHYEeCcKOTOo aapeca.

Ilepexon OT moJyis K OO BO3MOXKEH TOJBKO B TOM CIlyyae, KOIa JaHHbIE B I10JIE
BBEJICHBl B COOTBETCTBUU C TpeOoBaHUSMHU (popmaTa. B mpoTHBHOM ciyyae cucTemMa He JaeT
NOKHHYTb MOJISL M BBIIAET cooO1eHune 00 omroke.

BHUMAHUE! [lpu 803HUKHOBEHUU COMHEHUL O NOPAOKe KOPPEeKMHO20
3aNOHEHUsT MO20 UU UHO20 NOJe, HYHCHO HABeCMU KYPCOpP Mblll HA
061acmb 8600a OAHHBIX U 3A0EPHCAMb €20 MAM HA HECKOIbKO CEeKYHO —
NOSBUMCSL 6CNILIBAIOWAsL NOOCKA3KA NO (hopmamy 3anoaHenust noJsl.

IlonA, OTMEUYEHHBIE «3BE3JOYKON», 3alOJIHAIOTCA IPU IOMOLIM CIIPABOYHHUKOB
(manpumep, nons «Koxa HamoroBoro oprana», «Kareropust HanoromiaTeabIInKa»). s Kaxaoro
TAKOT'0 TOJIsI MOXHO BbI3BaTh CIPABOYHUK, JBAXKbI IEIKHYB JIEBOW KJIaBUIIEH MBIIIU B 00JIaCTh
3al0JIHEHMs 3HAYEHMs I0JI WJIM, IOMECTUB Kypcop B 3TO Iojie U Haxkas kiasuity [F2]. Ilpu
3TOM Ha JKpPaHE MOSABJISETCS COOTBETCTBYIOUIMI CIPABOYHMK (Hampumep, Ha puc.20 mokazaHo
UCIIOJIb30BaHUE CIPABOYHUKA KOJOB HAJIOTOBBIX OPraHoB). B HEM HYXHO BBIOpaTh MOAXOASIIEE
3HA4YEHHE, NP 3TOM MOXKHO IOCTPAHWYHO JIMCTATh CIUCOK JOCTYIHBIX BaPHAHTOB WJIH HCKATh
3HaYeHHE B CIIPABOYHUKE C MOMOIIbIO MAaHENIU Moucka. boiee moapodHo 00 0OIMX MpUHIMIIAX
paboThl CO BCEMH CIIPaBOYHMKAMM, KOTOPbIE MOXHO BbI3BAaTh B cucteMe «KoHTyp-DkcTepH»,
paccka3zano B 11.3.4.

3 BrIGop 3HAUEHWA M3 CNPABOYHKKA -- [lHanoroB0e okKHO Beh-cTpak ,ﬁ]
Cnucok IMHC
Koa HavmeHoBaHWE Nonyyarena %

6634 ME)K[JEF'IDHHEH HMHENEKLKMA DHC PocckKn NEG

6639 MexpanoHHaa MOHC Pocckn N2 18 no Ceepanoeckoi

[alaf sl MexpanoHHas MHonekuka ©HC Poccye NE12

6647 MexpanoHHaA nHonekua ©HC Pocchn NI7

6652 WHCnekUumMAa $HC POccHK NO CeICEPTCKOMY paﬁm-w

6654 ME}KDEIFIDHHB.H MHCNeKuna PHC Pocockk N211

6656 MexpanoHHaa nHonekyma $HC Pocchy N29

6658 WHenekuma $HC Poccki no Bepx-lceTckomMy panoRy

6659 WHCnekyma $HC Poccii No AKengsHoAopoHHOMY

660 WHCNeEuMa ©HC Poccii No KMpOBCKOMY panoHy

6671 WHCnekuma ©HC PoccHi No JIEHMHCKOMY paroHy

6672 WHEnekMa ©HC PoctHy no DKTﬂEﬁbDKUH? I:IBF:IDH\I'

6673 WMHCnekuma ©HC PoctHd No OpaXoHHEMAZEBCKOMY

[=]a WMHcnekyma ¢HC PoctHM No Y¥anoeckoMy padoHy

6699 Koa MPHC ana TECTHMPOESHHMA CHCTEMEI

CTpaHuua 3 Ha cTpaduuy: Boero zanvcer:
Mz 4 e it [ 46

MpuraetTs GUALTR | Y6pats PUALTD |

Puc.20. CipaBoYHHK HAJIOTOBBIX OPraHOB
Bce mons, B KOTOphIX TpeOyeTcss BBECTH aApeC, 3alOJHSIOTCS B COOTBETCTBHH C

tpeboBanusiMu OHC Poccum mo emmHoMy dopmaTy «IeBATH 3amsAThiX». Anpec B dopmare
«JIEBATH 3aISATHIX» COCTOUT M3 JECATU 00s3aTEIBHBIX MOJEH — «KOJ TOCYAapCTBa», «HHIICKCY,
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«KOJI PETHOHA», «PANOH», «TOPOI», «HACEJIICHHBIM ITYHKT», «YJIULA», <«IO0M», «KOPIYC»,
«KBapTUpa», KOTOPBIE PA3LEISIIOTCA 3alsTBIMM U HE MOTI'YT OTCYTCTBOBATh, A€ €CIH OHU
MYyCTHI.

BHUMAHHUE! [lpasunvhoe 3anoaneHue cmpoku aopeca

BPYUHYIO ABIAEMCA 00CMAMOYHO MPYOHOU 3a0ayell, NOCKOIbKY

umeemcss 0601bUIOE KOIUYECMBO HIOAHCO8 U CHEeYUATbHbIX

npasun  3anoaHenus. Ilosmomy 6ce  adpecHvle noaa

DpeKoMeHOyemcsi 3an0NHAMb MOJIbKO NPU NOMOWU CNEeYUATbHOU

aopecHou ghopmoi.

Jlnst BceX aJpecHBIX IMoJiel, B TOM YHUCIE W TeX, KOTOpBIE 3aloyIHAIOTCS B (opme
PEKBU3UTOB HAJIOTOIJIATENbIINKA, B CUCTEME MPEAYCMOTPEH €IUHBbIN MHTepdeiic 3anoaHeHns,
TaK Ha3blBaeMas ajpecHas ¢opma. Ita Gopma BHI3BIBACTCS IBOMHBIM IIEIYKOM JI€BOM KHOIKH
MBIIIM Ha moje BBoJa aapeca. C MoOMOLIbIO aJpecHOM (OPMBI MOXKHO JIETKO 3allOJIHUTh BCE
PEKBU3UTHI ajpeca M TMOJYYUTh 3aBEIOMO KOPPEKTHYIO CTPOKY (opMara «IeBATh 3aISATBHIX».
ITpu sTOoM anpecHas popma MOAKIIOUEHA K MOJHOMY U aKTYaJIbHOMY KJIACCU(PHUKATOPY aApecoB
Poccuiickoii ¢enepanuu (cripaBounuk KJIAJIP), uro rapaHTupyeT NMpaBUIBHOCTH 3aMIOJHEHHS
anpeca. [Togpo6HO 0 pabote ¢ anpecHol hopmoii pacckazaHo B 1.3.5.

Jlnisi coXpaHEHUs JaHHBIX, BBEACHHBIX B ()OpPMY PEKBHU3MTOB HAJOTOIUIATEINbIINKA,
HYXXHO HakaTb KHONKY «[IpuHATB» (COXpaHEHHME NaHHBIX U 3aKpbITHE OKHAa (OpMbI), JTHOO
«CoxpaHHUTh» (COXpaHEHHE JaHHBIX 0e3 3aKpbITHA OKHa ¢Gopmbl). Haxxatue kHonkn «OTMeHa»
IOPUBEIET K IMOTepe H3MEHEHMH, CIENaHHBIX BO BPEMs TEKYIIErO CeaHca pPeJaKTUPOBaHMS
pexBu3nuToB. [1o KHOMIKE «OUUCTUTE» CHCTEMa MPOU3BOJIUT YAAJICHUE BCEX BBEICHHBIX B (hopMe
JTAHHBIX.

BHUMAHHUE! Ilo mepe 3anonneHusi peKeu3umos niamenbujuxd,
0COOEHHO 6 Nepuoobl OMYEMHOCMU, K020d 8peMs NOIb308AMENbCKO20
ceamca Ha cepgepe onepamopa CUCmeMbvl MOdcem Oblmb 02PAHUYEHO,
HeoOxX00UMO nepuoouyecKu Haxcumams KHonKy « Coxpanums», komopas
npedomepawaent NOMepio yiice 660eHHbIX OAHHBIX.

3.3. Hacrpoiika cnucka ¢popm

Cucrema «KoHTyp-DKCTepH» OEPKUBAET Bee PenepasibHble (OpMbl OTYETHOCTH, IS
KOTOPBIX MMEIOTCS dJIeKTpoHHBIe (opmaTsl, yrBepkaeHHole @OHC Poccun, a Taxke
pErMOHaJbHBIE M MECTHbIE (OPMBI OTYETHOCTH, 3JIEKTPOHHBIE (OpMAThl Uil KOTOPBIX
cocrapisitoT Ynpasienuss ®HC Poccun no cyosextam Poccuiickoit @enepanuu. [Tomumo storo,
cucTeMa MoJIep >KUBAET BCE UCTOPHUECKUE BapUaHThl (JOPM OTUETHOCTH, CYIIECTBOBABILUE IS
Pa3IUYHBIX OTYETHBIX NIEPUOI0B, HaunHas ¢ BecHsl 2003 roxa.

Takum 00pa3oM, Mosib30BaTeNb, pabOTAIOLIMI HA CepBEpEe CUCTEMBI, UMEET JOCTYN KO
BCeM (QenepaiabHbIM (opMaM OTUYETHOCTH BO BCEX MX HUCTOPUYECKHX BEPCUSAX M B aKTYaJIbHOM
BHJIC, & TaK)K€ K MECTHBIM M PErHOHAIbHBIM (popMaM cBoero cyobekta PD. Jloctym ko BceM
3TUM (opMaM OCYyLIECTBIsIeTCS depe3 MyHKThl «HasoroBast otuetHOCTh» U «byxranrepckas
OTYETHOCTh» CIIy)eOHOro MeHro. [TockonbKky oOmiee uncio GopM ¢ y4eTOM MECTHBIX MOMKET
nocturath 100-150, 3TH TYHKTBI MEHIO CTAHOBSITCS CIUIIKOM OO0BbeMHbIMH. [loaromy mms
Oonbliero ymoOcTBa IOJB30BATENs, B CUCTEME IPEAYCMOTPEHA CEPBHUCHAs BO3MOXKHOCTb
HACTPOUKHU (OrpaHMUYEHHS) CIIUCKA JOCTYIMHBIX (popM.
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Puc.21. Hacrpoiika cnncka ¢gopm.

Jnst Toro 9TOOBI OCTAaBUTH B MEHIO TOJIBKO T€ (DOPMBI, KOTOpPBIE 00s3aH MPEACTABIAThH B
HAJIOTOBBI OpPraH KOHKPETHBIM a0OHEHT CHUCTEMBI, HEOOXOIMMO BHIOPATh IMYHKT CIYXEOHOTO
MeHio «Hacrtpoliku — V3menenue Habopa ¢opm». Bce noctymabie aboHeHTY (QopMbl
oToOpakaloTCsl Ha SKpaHe B Buie oAHOTO mepeuHs (puc.21). Okono Ha3zBaHUS KaXI0W (HOPMBI
HaxXOAUTCs moMedaeMoe mnosie. Eciau CHATh OTMETKY C Kakoro-au0o mossd, To 3ta ¢opma He
Oyzner oToOpaxarbes B CiIy>keOHOM MeHIo. Ecnu BriocneicTBUM MOHAA00UTCSl OTYUTHIBATHCS 11O
9Toil Qopme, ee BO3MOKHO BHOBb MOJKIIOYHTH, ITOCTaBHB OTMETKY B II0Ji€ HAIpPOTUB
COOTBETCTBYIOLIECH (POPMBI.

Ha nucre «Hactpoiika crincka ¢opm» NPUCYTCTBYIOT KHOMKH, KOTOpPbIE 00ECIIeUYnBaIOT
CIIEAYIOLTYI0 (YHKIIMOHAIBHOCTb:

¢ Knonka «Belaeaurs Bcé»
IIpu HaxkxaTuM Ha 3Ty KHONKY BCe (OPMBI OTMEUAIOTCS rajlouKaMH, CJE0BATENbHO,
JOCTYITHBIMU CTaHOBSITCS BCE (POPMBI IEPEUUCIICHHBIC B 3TOM CITHCKE.

¢ Knonka «CHATH BblIe/1eHUE»

[Ipu HaxkaTMM Ha 3Ty KHOIKY CO BCEX paHee OTMEUYCHHBIX ()OPM CHUMAIOTCS TaJIOUKH.

¢ Knonka «IIpuHaTH»

[Ipu HaxxaTUM Ha 3Ty KHOIIKY COXPAHAIOTCS BCE U3MEHEHHs, KOTOPbIE OBbIIM C/eIaHbl.

¢ Kuonka «OTMEHUTb»
[Ipu Ha>kaTUM HA 3Ty KHOIIKY OTMEHSIOTCA CAEIaHHbIE H3MEHEHHUS

3.4. OO0mue npuHUMIBI 3aNI0JIHeHUs1 popm

Bcest paGota 1o BBOJy M peIaKTHPOBAaHUIO CBEIECHUI Ha cepBepe CHUCTEMBbI MPOUCXOAUT
yepe3 KpaHHbIe GopMbl web-uHTepdeiica CUCTEMBI.
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TECTOBAR OPAHM3ALIMA (0000000000) B

! Kog nonsA: MOD0040009006
kon4*{10/110)
BK/OTKN SBTOMATUYECKOrD PACYETE ASHHOT
NOKA3ETENA MO AS0HHOMY WENHKY.

Puc.22. JIuct 3xpannoii popmbl. Buasl noseii.

Kaxnpiii nuct kaxaod skpaHHOM ¢opmbl cucteMbl «KOHTyp-DKCTepH» COCTOUT U3

nosielt BBoza (puc.22). Kaxoe noie OTHOCUTCS K OTHOMY U3 TPEX THIIOB:

Hepenaktupyembie moJs.

3Ha4yeHUsl TaKWUX TIOJIEH pPACCUMTHIBAIOTCS IO YCTaHOBIEHHBIM (opmyinaM, JTu0O
SBIISIFOTCS. KOHCTAHTAMH, KOTOpPBIE HETIOCPEICTBEHHO OIpeJeNieHb! B opmare, 1100 He
MOTYT BBOJUTBCS IpU JAHHBIX 3HAUEHUsAX Apyrux noned. Hepemaktupyemble mnoss
BBIJIeNICHBI cepbIM (hoHOM. [lepecueTr 3HaUeHMI B HEPEAAKTUPYEMBIX HOJSIX MPOUCXOANUT
ABTOMATHUYECKU TPU 3aNOJHEHUHU JAaHHBIX HAJOrOBOW M OYyXraJTepCKON OTYETHOCTH.
Ecnn HaBecTn ykaszaTrenb MBIIIM Ha HEpElaKTHpyeMoe IoJe M 3aliepikaTb €ro Ha
HEKOTOPOE BpeMsi, TO MOSIBUTCS BCIUIBIBAIOIIAs MIOJCKA3Ka, B KOTOPOH OyJeT oToOpaxkeHa
pacdetHas (popMyIa JUIs 3HaYEHHS HepeTaKTHPYEMOTo TOJIs.

PenakTupyemslie mois.

3HaueHus B TAKUE IOJIS MOJIb30BATENb BBOJIUT CaMOCTOSITENIbHO. PenakTupyemsbie mosst
oTauyaroTcst OenbiM (oHOM suelku. Kaxnoe penaktupyemoe Ioje€ HMMEET CTPOro
OTIpEeNIeICHHBIA JTOMYCTUMBIA THUI BBOJAMMOTO 3HAUCHHs, KOTOPBIA OTOOpakaeTcs Ha
BCIUIBIBAIOILEH MO/ICKA3Ke, MOSBIISAIOIIEHCS IPU HABEJCHUH KypCcopa MBIIIM Ha 3TO MO0JIe
Ha HECKOJIbKO cekyHA. [lpm BBoJe M pPENAKTUPOBAHMM JAHHBIX 3HAYEHUs IOJIEH
MIPOBEPSAIOTCSA Ha COOTBETCTBUE TpeOyeMoMy Tully. B ciydyae HeBepHOro BBOja cucTeMa
BbIIAET coolmieHne o6 omubke. PegakTupyeMoe moje TakKe MOXKET ObITH CBS3aHO CO
CIIPaBOYHHKOM, aBTOMATH3UPYIOLIUM €ro 3anojHeHue (cM. 1m.3.5.).

AyanabHble moJst.

3HaueHHWs TaKUX MOJEH PAaCCYMTHIBAIOTCS MO (OpMyJaM, HMPUTOAHBIM ISl OOJbIIEH
4acTu, HO HE JUIsA BCeX TOJb30BaTenell (Hampumep, GopMysa MOKET ObITh BEPHOM s
«OOBIYHBIX» HAJOTOIUIATENBIINKOB, HO HEBEPHOM Ui IUIATENBIIMKOB AaKIM3HBIX
cOOpOB). DTH MO UCXOAHO BBIAEICHBI CEPBIM I[BETOM M BEAYT ceOs TOYHO TaKXkKe Kak
HepenakThupyemble. OIHAKO €CIM TOJIb30BaTeNsl MO OOBEKTUBHBIM IPHUYMHAM HE
yCTpauBaeT pacyeTHas (opMysia, TO OH MOXKET JBOMHBIM IIEIYKOM MBIIIN HA 3TOM IOJIe
cenaTh ero peAakTupyeMsIM. Ellle 0luH ABOWHOMN 1IETY0K BO3BpAIAET AyalbHOE I0JIE B
HCXOJHOE, HEPEAAKTUPYeMOe COCTOsiHUE. JlyallbHOE 10JIe B PEIaKTUPYEMOM COCTOSHUU
MIOJICBEYHBACTCSI CBETIIO-OPAHKEBBIM (DOHOM.
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Ha kaxmom mucre moboit w3 QopMm, a Takke Ha JHUCTE PEKBU3UTOB (HOPMBI,
OPUCYTCTBYIOT KHOIKM HAaBUTAllMM. OTHMH KHONKAaMHd yAOOHO TOJB30BaThCS  TMpPHU
MocJeI0BaTeIbHOM 3anodHeHuu (Gopmbl. Ecnu ke Hy)KHO NepeldTH K KOHKPETHOMY JIUCTY MpHU
PEIaKTUPOBAHUU JAHHBIX, TO 00OJIEe €CTECTBEHHBIM CITIOCOOOM HABUTAIIMH SIBIISIETCSI BEIOOP ATOTO
JUCTa W3 CIHCKA, KOTOPHIM MOSBISETCS NpPU HABEIEHUM YKazaTelas MbIIIM Ha KHOIKY
«PenmakTupoBaHne» TEXHOIOTUYECKON IIETIOUKH.

Kuonku HaBuramnuu o6ecrneynBaioT ClIeyomyo GyHKIMOHATBHOCTD:

e Kuonka «/lanee».

ObecnieunBaeT mepeMelieHne Mexay JUCTaMu OZHOW (OpMBI B MOPSIIKE BO3pACTAHUS

HOMEpoB nHcTOB. HaxaTne kHomku «Jlanmee» Ha nucTe peKBU3UTOB (HOPMBI NMEPEBOIUT

M0JIb30BaTeNsl Ha nepBblid TUCT ¢popMbl. HaxkaTtue kHomku «Jlanee» Ha mOCIEAHEM JIMCTE

GbopMBI MPUBOAMT K BO3BpATy HA TEXHOJOTMYECKYIO Ienouky. Ilo kHomke «Jlamee»

JaHHBIE JINCTA COXPAHSIIOTCS B MOJIb30BATENIbCKON 0a3€ TaHHBIX.

e Knonka «Ha3zan».
OyHKIIMOHATIBHO 3KBHBAJICHTHA KHOMKE «Jlanee», HO mepeMelieHue 1o juctam Gopm
MPOUCXOUT B MOPSI/IKE YOBIBAHUS HOMEPOB.

¢ Kuonka «[IpuHATH».

[Ipn HaxkatuM Ha 3Ty KHONKY CHUCTEMa aBTOMATHYECKHM COXPAHSIET BCIO BBEJICHHYIO

uH(pOpMaLIMI0O Ha TEKYIIEM JIUCTE M BO3BpAlllaeT IMOJIb30BaTeNIi B OCHOBHOE MEHIO

TEXHOJIOTMYECKON LIETIOYKHU.

¢ KHonka «OT™MeHa».

[Ipu HaxaTuu Ha 3Ty KHOIIKY CHCT€Ma IEPEBOIUT I0JIb30BATEIsl B OCHOBHOE MEHIO

TEXHOJIOTUYECKOH IETIOYKH 0€3 COXpaHEHUs] U3MEHEHHI, CIIeTAaHHBIX Ha TEKYIIEM JIUCTE

(b opMBL.

¢ Knonka «CoXpaHUTBb».

[Ipy HaxkxaTum Ha 3Ty KHOMNKY CHUCTEMa COXpaHSET JaHHbIE, OCTaBJsAs MOJIb30BATENs B

peXuMe peNaKTUpPOBaHMs TeKyllero Jjucra. [Ipu 3amoJHEHHH JHCTOB C OOJIBIIUM

KOJIMYECTBOM IOKa3aTesie, peKOMEHAYeTC HaXUMaTh KHOMKY «COXpaHUTb» HE PEKe,

4eM B TEUEHHE KaXIblX 12-15 MuHYT, BO H30€KaHHME TOTEPU OTPEIAKTHPOBAHHBIX

JMAHHBIX TEKYIIETO JIUCTa (OPMBI.

Ha nekoropbix nuctax HaxoauTcs KHONKa «O4UCTUTh». [Ipy HaxkaTuuM Ha 3Ty KHOMKY
MIPOUCXOANUT yAaJIeHHe Bcell mHpOpMaIuu, BBeIeHHONW Ha 3ToM Jiucte. [Ipu s3ToM nHpopmanus
Ha BCEX OCTAJbHBIX JINCTAX OCTACTCI HCU3MEHHOM.

Ecniu na nucte Gopmbl NpPUCYTCTBYIOT JyalibHbIE IIOJsl, TOTAA HA 3TOM JIUCTE
HNPUCYTCTBYET JOIOIHUTEILHASL

¢ Knonka «Ilepecuer».

B cnywae, ecnu nyanpHOE IMoJie OTPEAAKTUPOBAHO BpPYUYHYIO, O€3 HCIIOJIb30BAHUS

YCTaHOBJIEHHOW (POPMYIBI (M BBIJCICHO CBETIO-OPAHXKEBHIM I[BETOM), TO NIPHU HAXKATUU

Ha KHOMKY «[lepecueTr» 3HaueHHE B ATON CTPOKe OYyIET MePecYUTAHO [0 YCTAHOBIECHHOM

cuctemoi popmyie.

3.5. BbI30B CIpaBOYHHMKOB

Cucrema «KoHTyp-ODKcTepH» CHa0)ke€Ha IOJIHBIM HaOOpOM CIPABOYHUKOB, KOTOpBIE
UCTIOJIB3YIOTCS TPU 3alOJHEHUH M TpOBepKe Bcex (opM HANOroBod M OyXraiarepckoin
OTYETHOCTU. B 4acTHOCTH, [UId MPAaBUIBHOIO 3alIOJHEHHUS aJPECOB, HA CEpPBEpPE pacrojaraercs
noJHbIN Kinaccudukarop agpecos Poccuiickoit denepanyu (MpeuMymecTBo, KOTOPOTO JTUIIEHBI
OOBIKHOBEHHBIE, HE KIHEHT-CEPBEPHBIC, CUCTEMbI MOATOTOBKM OTYETHOCTH H3-32 OTPOMHBIX
pa3mepoB kinaccupukatopa). CHpaBOUHHUKM YCTPOEHBI TakUM o00pa3oM, 4YTOOBI H30ekKaTh
3arpy3Kd MO CeTH OoJbIUX 00beMOB MH(POPMAIMH: K MPOCMOTPY pa3pemiaeTcs KaKIbld pa3
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UG 00YCIIOBICHHAs KOHTEKCTOM 4YacTh CIIPABOYHUKA (HAPUMED, BCE YIHIIBI OMPEIEICHHOTO
ropojia), a oToOpakeHHEe JaHHBIX OCYIIECTBISETCS MocTpaHH4HO. CHCTeMa TaKkKe KAIIHUPYeT
JTAaHHbIE CIIPAaBOYHHMKOB Ha KJIMEHTCKOM paboueM MmecTe (TO €CTh, IPU MOBTOPHOM 3aIlpoce Ha
noka3 Bcex ynuil ExarepunOypra ux CUCOK MepenaBaThes Mo CeTH yxKe He Oyer).

CrpaBOYHUKHM TIOJKIIOYEHBI KO BCEM TOJIIM BBOJA M s4YeKaM  TaOJIHIl,
npelHa3HauYeHHBIM JJIsl BBOJIA CIIPABOUHBIX 3HAYEHHH (2JIEMEHTOB ajpeca Jub0 pa3HOro poja
KOZOB). OTH MOJsI, KaK IMPaBUIO, OTMEYEHBl CHUMBOJIOM <«3BE€3[0UKa». BBI30B clipaBOYHUKA
MPOU3BOJUTCS IBOWHBIM IIETYKOM JIEBOM KHOMKOM MBIIIM 10 COOTBETCTBYIOIIEMY IOJIO, WIH
HakaTueM kiasumu [F2].

OcHoBHass 4acTh 3KpaHa crpaBouyHuka (Puc.20) cocTouT M3 cnucka 3HAYCHH. OTy
TaOJIMIly MOXKHO COPTHUPOBaTh IO TOMY WM HWHOMY CTOJIOIly, Ha)KMMas Ha 3arojoBOK
COOTBETCTBYIOIIETO cTOJIONA. B HUXKHEW YacTM OKHAa  CIIPaBOYHUKA HAXOJATCS MaHeNln
HAaBUTAllUM W TIOMCKA, KOTOpBIE MO3BOJIAIOT IMEPEMENIAaThCA MO CTPAaHUIIAM CIPABOYHHKA B
MIOMCKAX HYXHBIX 3HaueHWW. KHONKM HaBHranuy Mo3BOJIAIOT NEPEMEINATHCS Ha CIEAYIOLIYIO
CTpaHHLly, Ha S CTpaHUL BIEpeJ W Ha I[OCJIEIHIO CTPAaHULY (COOTBETCTBEHHO, Ha
IOpebIAyIlyIo, Ha 5 CTpaHULl Ha3ad W Ha nepByro). [loMuMo 3TOro, HOMEp CTpPaHMIIBI MOXHO
BBECTH B I0JIEC PSAAOM ¢ KHOMIKOH «[lepeiiTr», Toraa npu HaxkaTuu Ha ATY KHOMKY OCYIIIECTBUTCS
nepexoJ] Ha yKa3aHHYI0 CTpaHmIly. Ha oqHy cTpaHuIly cripaBoYyHHKa 00BIYHO BeIBOgUTCs 10-15
3HAYEHUM.

B nmanenu noucka MoKHO BBECTH UCKOMOE 3HAUEHUE WJIM €T0 YacTb, BEIOpAB CTONOCLL JIs
IIOMCKa U yclIoBHE Moucka. Cucrema no3BoJIsieT OCYIECTBIATh B CIPABOYHUKE TOMCK HAa TOYHOE
COBIAJICHUE HCKOMOIO 3HAYEHHMs, Ha COBIAJEHUE II0 Hayaly M IO CEpelMHE CIOBA.
Hcnonp3oBanue ¢uibTpa 3HAYUTENBHO oOsierdaer paboTy CO CHpPaBOUYHUKOM, IIpejyiaras
BBIOOPKY JJAHHBIX 110 OJTHOMY M3 IPEJIOKEHHBIX TapaMETPOB WIIU TIO UX COBOKYITHOCTH.

[Tocne HaxOXIEHUS HY)KHOTO 3HAUYEHUS B CIIPAaBOYHHKE HEOOXOJMMO BCTATh HA 3TO IOJIE
U JIBaXbl LICIKHYTh JIEBOM KHOMKOM MbImHU. [locie 3Toro B moine, U3 KOTOPOro ObLT BbI3BaH
CIPAaBOYHUK, OyJET 3aHECEHO BIOPAaHHOE B CIIPABOYHHKE 3HAYCHHUE.

3.6. PadoTa ¢ kiaaccu(pukaTopoM agpecosB.

B psine dopMm cuctembl moiab30BaTENb CTAIKUBAETCS C BOIIPOCOM 3aMOJTHEHUS aIpECHBIX
JTAHHBIX. BpIle MbI y)kK€ TOBOPWJIM O TOM, YTO BCE ajpeca JOJDKHBI UMETh (opMaT «IEBSThH
3aMAThIX», KOTOPBIA IOCTATOYHO CJIOXKEH JJIsi HeToCpeAcTBEHHOro BBoAa. [loaToMy 3amonHenue
aJlpecoB B CUCTEME PEKOMEHIYETCsl IPOU3BOJIUTH TOJIBKO C MOMOIIBIO CIEIUAIBHON aipecHON
dbopMBI, K KOTOPOM MOAKIIOUEH TOJIHBIN Kiaccudukarop ampecoB Poccuiickoit denepanuu.
Anpecnas ¢opma (puc. 23) mosBISETCS Ha SKpaHE NMPHU ABOWHOM INENYKE MBIIU WU IPH
Ha)kaThu Ha kiaBuiny [F2] B cTpoke BBoAa aapeca.

40



A'Boop peHBHEHTOD - Microsoft Internet Explorer

3 BLibop M3 chpaesoYHiKa -- Web Page Didlog

[ ArWOENG T

BAMMAK T

BENEBEN I

BENOPELIK I

BMPCK T

BNATOBELEHCK T

JABNEKAHOBO I

OKPTONU T

B

el £
MEXKITOPBE I

MENEY3 T

HEGTEKAMCK I

OKTABPLCKMA T

CTpanmua 1n3 3 > > Ha crpanvuy: [N

KYMEPTAY | [Retnleton Bruxcaiiwee [/

————

Puc. 23. 3anoHeHue agpeca U3 CipaBoOYHHUKA.

ITpakTHyecku Bce MOJsI B OKHE pelakTUPOBaHMs afpeca (KpoMe MHIEeKca, JoMa, KopIryca,

KBapTI/IpLI) JOJIKHBI 3alTIOJIHATHCSA TOJIBKO IIPHU IMMOMOIIU CIIPAaBOYHHKA.

BHUMAHHUE! Ocobennocms 3anonHenus aopeca 3aKioydaemcs 8 mom,
Ymo nois 8 OKHe pedaKkmuposanusi aopeca OONHNCHbL 3ANOTHAMbC
CMpO20 CBEPXY BHU3, M.K. KAHCOBIU CLEOVIOWUL CNPABOYHUK COOEPIHCUM
uHgopmayuo OMHOCAUYIOCA MONbKO K HAUMEHOBAHUIO, 8blOPAHHOMY 8
npeovloyujeti cmpoke. Hanpumep, eciu yce 3anoiHeHo noje pecuoH, mo
nocne 6v160pa CNPAasoOYHUKA 20P0008 NOABUMCS CNPABOYHUK 20P0008
UMeHHO 0N YKasamnozco  eviute pecuona. Cucmema  makoice

asmomamudecKu d)opMupyem HYOJICHblEe COKPAULERUA DIIEMEHRNOE a()peca.
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4. MNoarortoBKa HarMoroBom OTY4eTHOCTU

Ilepen TeM, Kak cHaBaTh JaHHBIE HAJIOTOBOW M OyXTaldTepcKOH OTYETHOCTH C
HCITOJIb30BaHUEM CUCTEMBI «KOHTYp-DKCTepH», HEOOXOIUMO 3TH JTaHHBIC KAKUM-TH00 00pa3oM
HOJATOTOBUTH JJIs1 00paboTku B cucteme. CylecTByeT /1Ba MPUHIUIHAIBLHO BO3MOXKHBIX ITYTH,
10 KOTOPBIM MH(MOpMAITUs MOJIB30BaTENIsI MOXKET OBITh 3aHECEHA B cUCTeMy. [lepBbIil crmocod —
3TO HMMIIOPT JAHHBIX U3 JIOKAIbHOH OyXraiarepckoi MHpOrpaMMbl, B KOTOPOH 3TH JaHHbIE
MpeABapUTEIIbHO OBUTM TOATOTOBJICHBI Ha pabodeM Mecte aboHeHTa. Bropoit cmocod —
HETOCPECTBEHHBIN BBOJI JAHHBIX B 9KpaHHbIe (JOPMBI Ha cepBepe cucTteMbl. Hiuke pacckazaHo o
TOM, KaK MPOU3BOAMUTCS MMIIOPT JAHHBIX, MOJATOTOBIEHHBIX B OyXraJTepCKUX MporpaMmax, a
TaKkke, 0 (QYHKIMOHAIBHBIX BO3MOXHOCTSX, OOECHEUMBAIONIMX BBOJ JAHHBIX OTYETHOCTH B
caMoil cucTeme.

4.1. IlpueM JaHHBIX U3 TEKCTOBOIO (paiijia

BosnbmuHCTBO a0OHEHTOB CHUCTEMbI, KOHEYHO, B TOM HJIM HHOM BHUJE HCHOJIB3YET
IIPOTrpaMMHBIE MPOJYKTHI PA3IUYHBIX IPOU3BOAUTENEH, UMEIOIUX (DYHKIUIO BBITPY3KH JTaHHBIX
HAJIOTOBOM M OYyXTaJITepCKOM OTYETHOCTH B BUJIE TEKCTOBBIX (PaiijIOB yCTaHOBJIEHHOTO (hopmaTa.
B cooTBeTrcTBUM € AEHCTBYIOLIMM 3aKOHOAATEIBCTBOM, OYyXrajTep BIpaBe MPEACTaBIATh ITH
(aiinel B HAJIOTOBBIE OpPraHbl HA MAarHUTHOM HOCHUTEINE (IUCKETE), COMPOBOXKAas UX, OJHAKO,
MOJIHOW OyMa)XHOW KOINHMEW BCEX OTYETOB W JEKJIapalluid, 3aBEPEHHON B YCTaHOBJICHHOM
nopsiake. Ho ucnonp3oBanue cuctembl «KOHTyp-DKCTepH» MO3BOJSIET MOJTHOCTBIO M30aBHUTH
Oyxrantepa OT HEOOXOAMMOCTH IIOCEIIEHUS HAJIOTOBBIX OpPraHOB C II€JIbI0 IPEACTaBICHUS
OTYETHOCTU. JIsI HCHONB30BaHMA JAHHBIX, (OPMUPYEMBIX B CHUCTEME aBTOMAaTH3AIUH
OyXraJTepckoro ydera, B CHCTEME IPEIyCMOTPEH PEXHUM HMIIOPTAa JAHHBIX M3 TEKCTOBOTO
¢aiina, mTOArOTOBICHHOrO Ha paboueM MecTe a0OHEHTa € MOMOUIBIO JOKATBHON OyXranrepckoi
IPOTrPaMMBI.
®opmaTsl PaifIoB OTYETHOCTH, KOTOPbIE BO3MOXHO MPHHATH B CUCTEMY, YTBEPKIAIOTCS
OHC P® u nybaukyrorcs Ha caiite DenepaabHO HaoroBok cimyk0bl Poccuiickoit denepanun
(http://www.nalog.ru).
Pexxum mMmopTa aHHBIX 0COOCHHO ynoOeH mpu padote ¢ popmamu 6onbmIoro oobema,
TaKUMH, Kak GopMa Hajora Ha NpUObUTL OpraHU3aLUU WIH (OPMBI C OOJBIIUM KOJIUYECTBOM
JMCTOB B MHOTOCTPAHMYHON YacTH (TpaHcmopTHhIM Hanor, akiusbl, HC no craBke 0%,
0COOEHHO B KPYIHBIX KOMIAHMSX ).
Ilepen Tem, Kak NPUCTYNUTh K UMIOPTY FOTOBOIO TEKCTOBOIO (paiilyia, HEOOXOIUMO, C
IIOMOIIIBIO  CITY’)KEOHOTO MEHIO, BBIOpaTh OJHY M3 (OPM HAJIOTOBOW MM OyXrajaTepckon
OTYETHOCTH.
Pabora B pexume UMIOpTa TaHHBIX M3 TEKCTOBOTO (paiiia moapa3zyMmeBaeT IpOX0oKICHHUE
CJICAYIOIIETO YT MO0 TEXHOJIOIMUYECKOM IIeTI0YKe:
® pexkBU3UTHI GOpMBI (HACTPOIMKAa OTYETHOIO NEPHUOJIA);
e npueM (MMIIOPT JAHHEIX U3 TEKCTOBOTO (aiia ycraHoseHHoro gopmara’);
® KOHTpPOJb W OTHpaBKa (IIpOBEpKa CBEJICHHH Ha COOTBETCTBUE (OPMATHBIM H
noruuecko-apupmernueckum  tpeboBanusM DOHC Poccum W BBIMOJTHEHHE
periIaMeHTHUPOBAHHBIX LIArOB 10 JIEKTPOHHON MOAIUCH M OTIpaBKe (aiija oT4yera B
HNOHC);

® BBIXO[

* Kommanneit «CKB Kontyp» pacnpocTpansiorcs: 6ecruiaTabie nporpamms «2-HJIDJT Otder», «2-HJIMJ Oruer
st Windows» u «Ot1aet-200X», UCTIONB3yeMbIe Ul TIOATOTOBKH TEXHOJIOTHYECKUX (aIOB pa3IMIHBIX (OopM
OTYETHOCTH; MOJOOHBIE MPOTPAMMbI BBIYCKAIOTCS M JPYTUMH TMPOU3BOJMTENISIMH, a TaKXKe MOTYT SIBISTHCS
YacTsIMUA CHUCTEM aBTOMaTH3aluu Oyxydera. M3 Jo0oii Takoil mMporpaMMbl MOXKHO HPUHATH CBEICHUS HA CEpBEp
cuctembl «KKOoHTYp-DKCTEpH».
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[Mpuem naHHBIX W3 (aiina OCYHIECTBISIETCS C MOMOIIBIO KHONKH «[Ipuem» OCHOBHOM
TEXHOJIOTUYECKON 1ernouku (3a wuckimoueHuem ¢opm 2,3-HIADII, pabora ¢ KOTOpHIMH
OCYIIECTBIISIETCSI 0COOBIM 00pa3oM, cM.11.4.3). [Ipu 3TOM, YTOOBI IPHHUMATH JAHHBIC OJHOHN W3
¢dopm 2, 3, 4-HJIDJI Heo6X01MMO HAXOAUTHCS B pEKUME pabOTHl UMEHHO € 3TOH (OPMOH, a Ipu
npueMe Apyrux (popM OTUYETHOCTH B KA4eCTBE TEKYIIEH MOXKET ObITh BhIOpaHa srobast (opma,
kpome 2, 3, 4-HIDJI.

ITo nHaxaruto kHonku «IIpuem» oTkpbIBaeTcs okHO «IIpuem u3 BeIxogHOTO (haitna» (puc.
24). B aToM OKHEe HEOOXOIUMO BHIOPATh TEKCTOBBIM (paiiil HA KOMIBIOTEPE MOIb30BATEINS; IS
9TOrO cieayeT HaxaTb KHONKY «O030p» («Browse»), KOTOpas OTKpbIBACT CTaHAAPTHBIN AUAIOT
BbIOOpa (paiima. DTOT ¢aitn nomkeH ObITh 3apaHee BBHITPY)KEH B YCTaHOBICHHOM (opmare u3
KaKOH-JINO0 OyXTralnTepCKO MporpaMMBl.

BHUMAHUE! B mom crnyuae, eciu 8biepylceHHblll patin CAUUKOM GeIUK
(6onee 500 Kbaiim), mo Heobxo0umo e2o0 3aapxusuposams 8 gopmame
ZIP (npu nomowu apxusamopos ZIP unu RAR) u nepedamv Ha cepsep 6
sude ZIP-apxuea (pacwupenue monvko .ZIP), credys noockaske Ha
akpane. [lpu Hu3KoU NPONyckHOU cnocodHoCmu Kawaia OOCMYnd 6
Humepnem yenecoobpasHo NPUMEHAMb npeosapumenbHoe
apxusuposanue u x gatinam menvuie2o oovema (6onee 50 Kbaiim).
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Puc.24. Ilpuem 1aHubIx U3 daiina.

[lepen 3amyckoM mpoliecca MpHeMa JaHHBIX M3 TEKCTOBOro (aima MOXKHO
BOCIIOJIB30BAThCs CICAYIOIIMMH JOIOJHUTEILHBIMU HACTPOWKAaMH PEXKUMOB UMITOPTA TAHHBIX:

e «[Ipuem u3 aiina c BOSMOKHOCTBIO PEIAKTHPOBATh U MIeYaTaTh OTYET MEPE MPOBEPKOI
U OTIPaBKOW» WM «YCKOpEHHas IMpOBEpKa M OTHpaBka (Qaiiina 0e3 BO3MOXXHOCTH
peoakTUpoBaTh W IeyaraTh OT4YeT». llepBas HacTpolika JaeT BO3MOXKHOCTB
MPOCMAaTPUBATh NPUHSTHIC B HOPMY JIaHHBIC, & TaK K€ BHOCUTH IONPABKH U M3MECHEHHUS B
dopMy TmociIe HEyJauyHO IIPOIIEANIET0 KOHTPOJS. YCKOpPEHHas K€ IpOBEpKa
BO3MO)KHOCTH TPOCMOTpa M PEIAKTHPOBAHHS HE JaeT U OOBIYHO HCIIONIB3YETCS B
ClIydasix IpreMa M OTIIPaBKU O0JbIINX (aiiiIoB.
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¢ «IpuHATH pEKBU3UTHI OTHpaBUTENSA» WU «He NMpUHUMATh PEKBU3UTHI OTIPABUTEIS».
[TepBoii HacCTpOIKOW MOKHO BOCTIOJIB30BAThCS, YTOOBI HE 3aMOJHATH JUCT PEKBU3UTOB
HaJIoromjiarejablIvuKa. Ecmu xe nucrt PCKBU3UTOB HAJOTOIUIATCIIBIINKA YKC 3aIllOJIHCH,
HaJI0 BIOUPATh BTOPYIO OMIIUIO.

[Tocne Haxkatust kHONIKK «[IpUHSATH» MaHHBIE U3 BRIOpAaHHOTO (haiiyia OTYETHOCTH OyIyT
3arpy’keHbl B CEpBEpHbIC 0a3bl JAaHHBIX U CTaHYT AOCTYIHBIMH JUIsl pellaKTUPOBaHMS (B ciydae
«[IpuemMa nmaHHBIX C BO3MOKHOCTBIO PEIAKTHUPOBaTh») W KOHTpoJis. Ecnu BeIOpaHHBIA (aiin
OK@KETCSl TOJIHOCTBIO WM YaCTUYHO HE COOTBETCTBYIOIIMM YCTaHOBIEHHOMY (hopmary, TO
CHUCTEMa BBIAACT IMPOTOKOJI OIIMOOK, BO3HMKIIMX MpU MpHUEMe, yKa3zaB KOJbl 00s3aTeNbHBIX
nokaszaresei, KOTOpble HE YNalOoCh pPAclo3HaTh B NpPUHUMaeMOM Qailie W TUIBl OIMIMOOK.
VYkazaHHble OHIMOKM MOXXHO HCIPABUTh TMPU IOMOIIM IMYHKTa OCHOBHOTO  MEHIO
«PemaktupoBanue» (ecnmu Obul  BbIOpaH cIMocod TMpHeMa JaHHBIX C  BO3MOXHOCTBIO
pEaKTUPOBAHUSA).

[Tpu umnopre naHHBIX B peXUMe «Y CKOpEHHasl MpOBepKa M OTIpaBKa (aiiina» cucrema,
MoCcJie YCHEIIHOTO MPOXOXKIEHUS (OPMATHOTO U JIOTUYECKO-apU(PMETHUECKOTO KOHTPOJIIS
BBIOpPAHHOTO TOJB30BaTeNeM (haiina, MepexoauT HEeIMOCPEACTBEHHO B PEKUM OTIIPABKH OTYETa
(rmaBa 5).

4.2. 3amoJiHeHHWe JaHHBIX HAJOTOBOM M 0yXraJaTepcKOi 0TYETHOCTH

Baxxnoe oO1iiee 3amedanue, Kacaroleecsl MPUHIUIIOB 3aN0JHEHUS (OPM OTYETHOCTH Ha
cepBepe, 3aKJII0YaeTcsl B TOM, YTO BBOJUMbBIEC JaHHBIE XPAHATCS B CEPBEPHBIX 0a3zax JaHHBIX U
MEXIy ceaHcaMu paboThl (B CiIydae, €Clid Tepej] BBIXOJAOM M3 CHCTEMbI ITH JaHHBIC ObLIH
COXpaHEHbl HaXaTHeM HY)XHON KHomku). IlosTomy, He 00s3aTenbHO 3aMOJHATH BCE JIUCTHI
(OpPMBI OTYETHOCTH B TEUCHHE OJTHOTO CEaHCa MOAKIIIOUEHUS K CUCTEME.

BBon naHHBIX HEMOCPEICTBEHHO Ha CEpBEpe CHCTEMbl PEKOMEHJOBAaH MJis BCeX
aOOHEHTOB, MMEIOIIMX KaHajdbl JOCTyHa B MHTEpHET IOCTaTOYHO BBICOKOW MPOIMYCKHOM
cnocobHoctu. [lpakTuka moOKa3pIBaeT, 4YTO, B CBS3M C YacThIM H3MEHEHHEM (opmaroB
MPEJICTABICHUS] OTYETHOCTH B DJIEKTPOHHOM BHJE, Ha CETOMHSIIHUN JEHb 3amojiHeHue GopMm
IpsIMO Ha CepBepe OKa3bIBACTCS MPEANOYTHTENbHEEe UMIOpPTa JAHHBIX M3 TEKCTOBOTO (aiina,
MOCKOJIBKY TOJBKO TAaKOW peXHM pabOThl TapaHTUPYET, YTO JaHHBIE cpa3dy OyAyT HMEThb
MPaBWIbHBIN (opMaT U OyAyT yIOBIETBOPSITH BCEM TPEeOOBAHMUSIM M OorpaHndeHusiM. KoneuHo,
BPS/I TM MOKHO PEKOMEHIOBATh HETIOCPEICTBEHHBIA BBOJA JaHHBIX NI GOPM OYEHH OOJBIIIOTO
o0beMa, Takux, Kak (opma JIeKyiapanuy Mo HajJory Ha MPHUOBLIb WJIM TPAHCTIOPTHOTO HAJIOTA.
Opnako nyst HEOOMBIION (OPMBI, JaXke YXkKe MOATOTOBICHHOHN B JIOKALHOW MpPOTrpamMme, 4acTo
ObIBaeT mporie u YpPeKkTUBHEE 3aHECTH B CUCTEMY JaHHBIC 1O 3TOU (popMe TPOCTHIM BBOJOM

st 3amonmHeHuss (GOpM HAJIOTOBOW WJIM OYyXTalTEPCKONM OTYETHOCTH HEOO0XOIUMO
BBIOpaTh OMHY U3 (opM B NYyHKTax ciyxeOHOoro MeHio «HamoroBas OTY4ETHOCTH» WU
«byxranrepckas ordeTHOCTh» (puc. 18). BriOpannas ¢opma cTaHeT Tekymen, a
TEXHOJIOTHYECKas [IeTI0YKa MepeiieT B aKTUBHOE COCTOSIHUE.

4.2.1. 3anonHeHne peKkBU3UTOB (hpopMblI

PaboTa o BBOJy IaHHBIX B TEKYIIYIO (hOpMy HaunWHAETCs, MO JOTUKE TEXHOIOIMYECKON
IEMOYKH, C 3alOJTHCHHUST PEKBU3UTOB (HOpMbI (puc. 24). J{7s 93TOro mpeaycMoTpeH CreuaibHbINA
JIUCT, KOTOPBIA BO3MOXKHO OTKpBITb, Ha)XaB Ha KHOIIKY «PEKBHU3UTBI» TEXHOJIOIMYECKOMN
LEMOYKH.
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HJIC (ANIPETIb/ 2-4 KB.2005)

| Owcne mrwsxrexuen oopws |
|_cHozon || nowsrs | Comaurs || Owevrs || Omere || Raree>> |

=

Puc.24. Hactpoiika pekBu3uTOB Tekyuieil gopmbl. CIUCOK JTUCTOB TeKyuleii ¢popMbl.

Ha nucre pexBu3uTOB (hOpMBI ycTaHABIMBAETCS MPU3HAK BUA TOKYMEHTa (IEPBUYHBIH
WM KOPPEKTUPYIOIINIA), Jajee, B 3aBUCHMOCTH OT BBIOpaHHOW (hOpMBI, MPU3HAK HAJIOTOBOTO
MeproJa U HEMOCPECTBEHHO OTYETHHIN nepuoi. Ha nucre pekBU3UTOB (OPMBI MOKET TaKkKe
MIPUCYTCTBOBATH PsiJ] CIICIIMATBLHBIX PEKBU3UTOB (B 3aBUCMOCTH OT BEIOpAHHOM (DOPMBEI).

[Ipu3nak BuAa MAOKYMEHTa YCTAHABIMBAeTCS MpPH IMOMOUIM CHOpaBOYHHMKA: 1 —
MIePBUYHBIN JOKYMEHT, 3 — KOppEKTUpYIomui. J{1s Toro 4To0Bl MOAaTh YTOYHEHHBINH pacyer,
HEO0OXO0MMO YCTaHOBUTD 3HAUCHHE oISl «[Ipu3Hak Buaa 1oKyMeHTa» — 3 (KOPPEKTUPYIOIIIHH),
MOCJI€ 3TOr0 CTaHET AOCTYIHBIM JJisi penaktupoBaHus noye «Homep koppexktupoBku». IlepBoe
YTOYHEHHE T[IOJAeTCi C HOMEpPOM KOPPEKTHPOBKH 1, BTOpO€ YyTOYHEHHE C HOMEPOM
KOPPEKTUPOBKHU 2 U TaK AaJiee.

BHUMAHHUE! ®@opmam npedcmasieHus HAL02080U U OYXeaimepcKol
OMYEMmHOCMU 8 2NeKMPOHHOM 6UOe He NO380JsAem Nnepedasamv mak
Hazvieaemvle «YMOYHAIOWUE» GOPMbI HA CYMMY PAZHUYbL MeHCOY
NPABUNILHBIMU U paHee NOOAHHbIMU 3HAYeHUsMu. Bmecmo smoeo, npu
HeobXo00UMOCmU 6HeCMU U3MEHeHUsl 8 paHee NepeoaHHvlie C8e0eHUs,
He0bX00uMo nooasamv YmMouHeHHbvle QOopMbl, 8 KOMopbvie GHOCAMCS
npasunivbHbie, HoGble 3HaueHus nokazamenet. Ilpu npueme maxux ¢opm,
HAI020BbILL OP2aH 3anuuiem YKA3aHHble 8 Koppekmupylowell ¢opme
nokasamenu nogepx pamee nepeoaHHbvlX 6 OCHOBHOU (opme HeGepHbIX
3HAYeHUll, 6He 3a8UCUMOCTU OM MO0, KAKOU CMbLCL KIAObIEANL 8 INOM
omuem Oyxeanmep.

Ha nucte pexBU3UTOB (OPMBI JAOCTYIMHA KHOMKA OYHCTKH JAHHBIX TEKyIIeH (OPMBI,
KOTOpasi yJalseT BCe BBEIEHHbIE MJaHHble Tekymed ¢opmbl. Takas QYHKIUS MOXET
HCII0JIb30BATHCA, HAIIPUMED, TP MEPEXOJE K CIEAYIOIEMY OTYETHOMY NIEPHOLY.

4.2.2. MHOrocTpoyHble U MHOrocTpaHU4Hble NoKasaTenu

Hexotopbie Qopmbl HamoroBoii u OyXraaTepckoil OTYETHOCTH TpeOyroT BBOJA
TaOJMYHBIX IaHHBIX, KOIJIa HECKOJIBKO Pa3 MOBTOPSIETCS ONpPENEIeHHas CTPOKa MIIH JIaXKe LEeJIbIH
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muct ¢opmel. Cucrema «KoHTYp-DKCTepH» MOAAEPKUBAET TAaKUE BO3MOXHOCTH 3aIOTHEHUS C
MTOMOIIBI0 MEXaHU3Ma MHOTOCTPOYHBIX MJIM MHOTOCTPAHUYHBIX TIOKa3aTeNeH.

Tectosan Opranwaauys (0000000000-000000000)

|_<cHason || Toworrs || Comawrs | Overe || Baree > |

Puc.25. MHOrocTpouHblii NoKa3aTeb.

Ha okpanHoii (opme MHOrOCTpOUHBIM TOKAa3aTeNbh OTOOpaXkaeTcsi KakK KHOIKA
«Jl06aBUTE» Ha COOTBETCTBYIOIIEM JHcTe Gopmbl. Haxkatne Ha 3Ty KHONKY I0OaBISIET OTHY
CTPOKY K MHOTOCTPOYHOMY IOKAa3aTer0. PAIOM ¢ KaKIOW TaKOW CTPOKOH MOSBISETCS KHOIKA
«Y IanuTh», MIPU HAKATUU HA KOTOPYIO YAAISETCS COOTBETCTBYIOMIAS CTPOKAa MHOTOCTPOYHOTO
ToKasareJs, Iaxe ecJIH 3Ta CTpOKa yxe Obuta 3amnonHena (puc.25).

Tectosan Oprar

|_ccheson | osers | Comoums || Omeva ||_Dores > |

a gaHH e 12 4
T

Puc.26. MHOrocTpaHH4HbIN MOKA3aTeJIb.

Jlucr, comepxamuii MHOTOCTPAHUYHBIN IMOKA3aTENb OTIMYACTCS HAANUCHIO «JlaHHas
CTpaHHUIIa MOXET 3aMOTHITHCS B HECKOJIIBKUX IK3EMIUISPax», PACMOIOKEHHON B BEpXHEW 4acTH
mucta popmer (puc.26). Ilog 3TON HAANKCHIO pacloNararoTcs KHONMKHA «J[00aBUTh CTpaHUILY»,
«Yganmute CcTpaHuily». Ecnu cTpaHUIBl yke A00aBJICHBI, TO CBEPXYy OT OTHUX KHOIOK
10JIb30BATEIh YBUAUT CIIMCOK HOMEPOB CTPaHULL, JOCTYIHBIX [ 3anoyiHeHus. Homep Texymei
CTpaHUIIbI BBIAENsAETCS Ooyiee KpymHbIM ImpudTom. s mepexona ¢ OIHON CTpaHWIBI Ha
JIPYTyI0 HEOOXOIMMO CIeNIaTh aKTHBHBIM HOMEP HY)XKHOU cTpaHuIlpl. OOMNN TPUHIMIT PabOThI
MHOTOCTPAHUYHOTO TIOKa3aTesis TaKOU ke, Kak U Y MHOTOCTPOYHOTO MOKa3aTesi, TOJIbKO BMECTO
CTpOK paboTa MPOU3BOJUTCS C JTUCTAMH.
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4.3. Pabora c popmamu 2,3,4-H/IDJI

@®opma 2-HJIDPJI — wucropuuecku nepsast (popma, KOTOPYIO MOJAEp)KHMBajIa CHUCTEMA
«KonTyp-OKcTepH». DTa GopMa UMEET CBOIO CHEU(PUKY — OHA COJCPKHUT HH(POPMAIIHIO IO
KaKIOMY COTPYJIHHUKY, @ 3a4acTyl0 KOJIMYECTBO COTPYAHUKOB OpraHU3aluy JOCTaTOUYHO BEIUKO
(COTHH W TBICSIYM YEJTIOBEK), MOATOMYy pabora ¢ dopmoit 2-HJIDJI mpexycMoTpeHa TOJIBKO B
peXHME UMITOPTa JAHHBIX U3 TEKCTOBOTO (aiina.

[Tpuem naHHBIX U3 (aiisa OCYIIECTBISETCS ¢ MOMOIIBI0 KHOMKK «KOHTPOJIb U OTIpaBKa»
OCHOBHOM TEXHOJIOTMYECKOM 1enOoYKU. [10 HaxkaTHIO TON KHOIIKM 3aIlycKaeTcs OKHO «[Ipuem u3
BBIXOJTHOTO (paitma» (cM. puc. 24), B KOTOPOM TOJIb30BATENh BHIOMPACT HYXKHYIO opMy — 2-
HA®JI, 3-HADJI nmn 4-HOIAJIL. Jlanee npu oMoy kHotku «O030p» («Browse»), kotopas
OTKPBIBACT CTaHIAPTHBIA JUANOr BBIOOpa (haiina, ciaeayeT BbIOpaTh TEKCTOBBIM (aiin Ha
KOMITBIOTEpE IOJIb30BaTelNsA. JTOT (paill moikeH OBITh 3apaHee MOATOTOBICH M BBITPYKEH B
YCTaHOBJICHHOM (opmaTe W3 KaKOW-THOO CIEeNHaIIbHOW TPOrpaMMbl, YCTAHOBJIECHHOW Ha
pabouem Mecte aboneHTa. Kak Toybko HYXHBIN (haiin BIOpaH, HEOOXOAMMO HaXaTh HA KHOIKY
«[IpunsaTH», IOCTE Yero naHHbIe U3 (aiiiaa OyayT 3arpyKeHbl B cepBepHbIe 0a3bl TaHHBIX.

Ecnu BbIOpaHHBIN (aiii OKaXXeTCsl MOJHOCTBIO WJIM YaCTHYHO HE COOTBETCTBYIOIIUM
YCTaHOBJIEHHOMY (hopmary, TO cucTeMa BBLAACT IMPOTOKOJ TECTUpOBaHHUA ¢ailna ¢ yKazaHHeM
00HapY)XEHHBIX OIIMOOK, BO3HUKIIKX mpu npueme. [lockonbky miist popmer 2-HJIDJI B cucteme
HE MPEyCMOTPEHa BO3MOXKHOCTb PEAAKTUPOBAHUS, UCTIPABJICHUE OIIMOOK MPOU3BOJUTCS B TOU
nporpamme, B Kotopoi (aitnm Obim moarorosieH. Korma Bce ommOKku OyayT HCIpaBiICHBI,
NOJYYEeHHBIH (ailll HeoOXOIUMO 3aHOBO BBITPY3UTh M CHOBA INPHUHATH B CHCTEMY, UYTOOBI
MOJIBEPTHYTh IOBTOPHOMY KOHTPOJIIO.

Has ¢popm 3,4-HADJI cymecTByeT BO3MOMKHOCTh 3aIllOTHEHHS HEMOCPEICTBEHHO B
cucremMe «KoHTyp-Okctepn». [[ns Hadama pabGoTel ¢ ogHOW W3 ATHX (opMm, €€ HeoOXOoauMOo
BBIOpaTh B MYyHKTE CiIy>)keOHOro MeHio «HaoroBast oTdueTHOCTh». BpiOpanHas ¢opma craHer
TEKYIICH, a TEXHOJOTHYECKas IENOYKa MEPEHIET B aKTUBHOE COCTOsHME. JlaybIle 3anoJiHeHUE
3TUX (POPM MIPOUCXOIUT TaK K€, KaK U 000 ApyToii.

4.4. KoHTpoJb 1aHHBIX U GOPMHUPOBAHME OTYETA

ITocne Toro, Kak Mojb30BaTEdb TEM WJIM MHBIM CIOCOOOM (ITyTeM pY4YHOTrO BBOJA WU
npreMa M3 TEKCTOBOTO (paiiyia) mMOArOTOBMI BCE CBEAEHUS, HEOOXOauMBbIe Al GOPMHUPOBAHUS
oTyeTra MO TOW MIM WHOH (opMe HaJIOroBO M OyXraJTepCKOil OTYETHOCTH, OH MOXKET
NEePEXOUTh HEMOCPEACTBEHHO K IMPOBEPKE M Iepenade OT4deTa. JTa IpoLeaypa JAOCTaTOYHO
poCTa, OJHAKO TpeOyeT CTPOroro CoOONIIOJIEHUS] YCTAHOBJICHHOTO TMOpPSAKA, KOTOPBIH
IPENHUChIBAET 0053aTEIbHOE BHIMOIHEHUE ONPEICICHHBIX PETIIaMEHTHPOBAHHBIX JICHCTBHM MTPH
caade OoT4eTHOCTH. Eciu monb3oBaTenb HE BBINOJHSAET HEKOTOpBIE U3 3THX JEUCTBUM, TO, B
XYALIEM ciIydae, MOXKET OKa3aThbCs TaK, YTO OTUET He OyAeT MPUHAT HAJIOTOBBIM OPraHOM, WIIH
NepeaHHbld JOKYMEHT OyleT MpHu3HaH HE MMEIONIUM IOPHAMYECKOW cuibl. B cuiry ocoboi
BOXHOCTHU COOJIIOJIEHUS] YCTAaHOBJIEHHOW MOCJIEIOBATEIbHOCTH ACUCTBUM, cucremMa «KoHTYp-
DKCTepH» MOCTPOEHA TaKUM 00pa3oM, YTOOBI aBTOMATHU3UPOBATH BBIMOJIHEHUE ITUX JIEHCTBUN U
HE JIONyCTUTh OTKJIOHEHMSI OT YCTAHOBJIEHHOTO MOPSIKA.

[lepen Tem, kak mpuUCTynaTh K Iepefadye OTYETA B HAJOTOBBI OpraH, IMOJIb30BaTElb
00513aTeNIbHO JIOJKEH IOJIBEPTHYTh NEepeaaBaeMble JaHHbIE KOHTPONIO. ABTOMAaTH3MpPOBAaHHAS
IpolLeypa KOHTPOJISI POBEPSIET:

® COOTBETCTBHUE JJAHHBIX TPEOOBAHUSAM YCTAHOBIIEHHBIX (POPMATOB;

® cooTBeTcTBUE (OpPM YCTAaHOBJIEHHBIM KOHTPOJIbHBIM COOTHOIIEHUSM U (opmysam
pacuera;

® HaIMYHE U MPABUIBHOCTH 3aII0JHEHHUS BCEX 005M3aTEIbHBIX PEKBU3UTOB.
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[lepBbie nBa Tuma OmMOOK (HECOOTBETCTBHE (Gopmary U (QopMylaM pacdera) MOTYT
BO3HUKHYTh TOJIbKO NpHU IMpHEME JAHHBIX Ha CEpBEp M3 TEKCTOBOro (aiina, MOCKOJIbKY MpHU
PYYHOM BBOJAE JaHHBIX, pacdyeT Mo BHYTpU(OpPMEHHBIM (opMyraM HPOU3BOIUTCS
ABTOMATUYECKH, a (OpMATHBIH KOHTPOJIb MPOU3BOJUTCS €Ile Ha dTane BBoja. [locnennuii tum
OLIMOOK YacTO BO3HUKAET Yy MOJIb30BATENel Kak MpH MpUeMe TaHHBIX U3 TEKCTOBOTO (paiiia, Tak
U TIpU PYYHOM BBOJIE.

[TockonbKy mHpu HaTU4MK XOTS Obl OJHOM omMOKM B ¢opMmare WIM B 3HAUYCHUSIX
nmokazaTtesned ¢GopM OTYETHOCTH aBTOMATHU3MpPOBAaHHAs cHCTeMa OOpabOTKHM WHQpOpManuu
HAJIOTOBBIX OPraHOB HE CMOXET 00paboTaTh OTYET, BBHIMOJIHEHUE KOHTPOJS SBISETCA
00s3aTeNbHBIM 1IarOM Mepes] OTIPABKOM JaHHBIX B HAJIOTOBYIO MHCIIEKIIHIO.

YroObl 3aIyCTHTD MPOLEAYPY aBTOMATU3UPOBAHHOTO KOHTPOJIS HEOOXOIMMO Ha)KaTh Ha
KHOTIKY «KoHTponb 1 oTnpaBka». [locie 3Toro Ha 3KpaHe MOSBUTCS OKHO BBIOOpA OpTaHU3aIlui
JUIS IEpeayll COOTBETCTBYIOMIEH (OpMBI (IIPOBOAUTH KaKue-TMOO ONEpalui B 3TOM OKHE UMEET
CMBICT TOJIBKO MPU PabOTE B PEKUME «YITOJIHOMOUEHHOM OyXranTepun», CM. COOTBETCTBYIOILYIO
JIOTIOJTHUTEbHYIO OporIopy). B 3ToM ke OkHe /Ui JabHEHIIero KOHTPOJIs CIeAYyeT HaXKaTh Ha
KHONKY «BBINOTHUTE MPOBEPKY».

B otkpsiBiiemcst okHe «KOHTpOsb coaepkuMoro (GopM OTUETHOCTH IOPUIHMUECKUX JIUI»
npoueaypa aBTOMAaTH3MPOBAHHOTO KOHTPOJIS JaHHBIX —OTOOpaxaer HWH(OpPMAalUOHHbIE
COOOIICHNUA O XOJe BBIIOJHEHHUS KOHTPOJS. 3/eCh yKa3zaHa OpraHu3alus, Iepenaronias
OTYETHOCTh, (opMa OTUYETHOCTH (Ha3BaHue KoHTponupyemoit (opmbei, KHJI dhopmbr) kon
HAJIOTOBOM MHCTEKIMHU (MOJTydaTess JTOKyMEHTa), IPU3HAK BUIa JOKYMEHTa — MEPBUYHBIA WIH
KOPPEKTUPYIOIIUH, IEPHO] OTYETHOCTH, CyMMa HaJlora K yrjaTe. B ciydae koppekTupyromero
JIOKYMEHTa YyKa3bIBaeTCsl HOMEp KOpPPEKTUPOBKH. [ GopMm HamoroBoil u OyXraaTepckoid
OTYETHOCTH MpOBepKa oHOM popmbl TpeOyeT oT 1 10 10 ceKyHI B 3aBUCHUMOCTH OT CIIOKHOCTH
dopMmBI.

B cnydae ycnemHoro mnpoxoXAE€HUS KOHTPOJS, Ha OKpaHE MOSBISETCS HAAMKChH
«Omubok He OOHapyKeHO» (B TOM 4HCIE, €CIM OUIMOOK HET, HO €CTh HPEAYHpPEexICHUs).
Tonbko B 3TOM ciIydyae Ha 3KpaHe BO3HHMKaeT U KHonka “Tlepenats daiin” (puc.27).

/3 Kowvponb copiepwamoro dopu oTHETHOCTH toprprecian: iy - Microsoft Internet Explorer F =] B}

KOHTponb cofepuMoro opM OTYETHOCTH HOPUANHECKMX NULL

Opraxuzaums | 0000000000-000000000
Mposepka hopmsl "BoaHsii Hanor (2005 rog)”

DOpHMa OTUETHOCTY © { ®on: 1151072; koA HANoOroEoA-NoAydYaTens: 6699; NPH3HaK BUAA nepuop kBapran 01, ron 2005; cyMMa Hanora K.
ynnate: 100 py6. )

MpoeepeHo 100%

Beero ownbok: 0
Bcero npeaynpexaexnii: 0

DOpMe, FOTOBEIE K OTMPABKE : BoanelA Hanor (2005 rog) (Opr MR )

TlopesaTs Saiin

3arpnTs

Puc.27. KonTpoJasb oryera. Ommook He 00HAPYIKEHO.

B cnyyae oOHapyxeHHs OIMOOK, Mpolenypa aBTOMAaTU3WPOBAHHOIO KOHTPOJIS
dbopMHUpyET TPOTOKOI TPOBEPKH CBEIACHUN HAJIOTOBOM M OYyXTaJTEPCKOW OTYETHOCTH. DTOT
IPOTOKOJI oTOOpaxkaercsi Ha dkpaHe (Puc.28). B kaxmoil cTpoke NpPOTOKOJIA MPOBEPKH
COIEepXKUTCA HMHPOpPMALUs O pPAclOIOKEHUM OIIMOKM M JIONOJHUTEIbHBIE CBEJCHMS,
PacKpbIBAIOIIUE CYTh OIIUOKH.

Jns ycTpaHeHHs OIIMOOK HEOOXOOMMO NMPOWTH MO KaXAOMY W3 JIUCTOB, YKa3aHHBIX B
IPOTOKOJIE TPOBEPKM U HUCHPABUTh yKa3aHHbIE OWIMOKH. TONBKO TOCIE YCHEIIHOTOo
MPOXOXKACHUSI KOHTPOJISI HA dKpaHe MOSABUTCSA HaAMuch «OmuOoK He OOHapyKEHO» U KHOIKa
«[lepenats daiin».
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2 Koy ponb conepwumoro Gopm 0THETHOCTH toprauriecians i - Microsoft Internet Explorer

| Zerpars |

Puc.28. Koutpoas oryera. O0Hapy:keHbl olIMOKH B (hopMme.

HexoTopble COMHHTENBHBIE CHUTYAaIlMH aBTOMAaTH3WPOBaHHAs MPOLEAYpa KOHTPOIS
TOJIbKO JTUArHOCTUPYET, J1aBasi MOJIb30BATENI0 BO3MOKHOCTh CAMOCTOSITEIILHO ONPEIEIATh MyTh
pemeHusi mpoOsieMbl. B TakuxX CHTyalnusx CHCTeMa BMECTO COOOMICHHS 00 OIMMOKE BBIAACT
npeaynpexaeHue (puc. 29).

BHUMAHHUE! Ecmu 6 pe3yibmame KOHMPOIs OWUOOK He 0bl10
0OHApYIICeHO, MO 6HEe 3ABUCUMOCIU OM KOIUYEeCMB8Ad NpedynpertcoeHull
nonb306ameny 6ce dHce CModcem nepeoamsv Patil 8 KOHMPOAUPYIOwWul
opeam.

Opnako TpenynpexaeHuss He JODKHBI OCTaBaTbCs 0Oe3 BHHUMaHHMS — OHHU
CUTHATTU3UPYIOT O BO3MOXKHOU OIIMOKE MPH 3aMOTHEHUH (DOPM.

M OTHETHOCTH opHAIECKID: A - Microsoft Intemet Explorer

Puc.29. Koutrpoas oruera. [Ipenynpexaenus.

Ecnu B pe3ynbrare paboThl MpoIeypbl KOHTPOIIS ObLT C(HOPMHUPOBAH OTYET 00 OMIMOKAX
W/UI OpefynpekIeHUsIX, TO Ha dKpaHe OTOOpaxaroTcsi KHONKU — «COXpaHHUTh OTYET» U
«[leuaratp otdyer» (puc.28, 29). Ilo HaxaTUIO MEPBOM M3 ITUX KHOMOK OYAET OTKPHIT JUAJIOT
coxpaHeHMsl (paiina U MOoJIb30BATENb CMOXKET COXPAHUTH IMOJIHBIM TEKCT MPOTOKOJIA KOHTPOJIS B
BUJIE TEKCTOBOTO (aiiyia Ha cBoeM KommbioTepe. [1o HaxkaTuio BTOPOi U3 3TUX KHOMOK MPOTOKOI
KOHTpOJIsl OyJeT BbIBEJIEH Ha Ne4arb. B kax1oM u3 3Tux ciydaeB (GpopMupyeTcs pacliupeHHbIH
MIPOTOKOJI KOHTPOJISA, COJAEPKAIIUI JOMOTHUTENbHYIO HHPOPMALIMIO B CPAaBHEHUU C YKPAHHBIM
MPOTOKOJIOM KOHTPOJIsL. C TOMOIIBIO 3TOM HH(POPMAIHMH JIerde MOHATh IPUINHY BO3SHUKHOBEHUS
OLIMOKH U JIOKAIN30BaTh €e.
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DKpaH BBIBOJIa PE3Y/IbTATOB MPOLEAYPbI KOHTPOJIS 3aBEpIIaeTCsl COOOIIeHneM 00 olIieM
KOJINYECTBE OOHAPYKEHHBIX OIMMOOK W CHCNAHHBIX TpeAynpexaeHuid. Ecimm KOHTpob
00HapYy>KUBACT OIMOKHU B PEKBU3UTAX OTIIPABUTEINA, TO, KaK Obl IPABHJILHO HU OBLITU 3aII0JTHEHBI
JTUCTHI (HOPMBI OTUETHOCTH, Mepenava (aiijia B HATOTOBYIO MHCIIEKITHIO OyJeT HEBO3MOXKHOU. B
3TOM CiIydae Ui BO3MOXHOCTH OTIPAaBKH OTYETa CJIEAYeT OTKPHITh JHUCT PEKBU3UTOB
TUTaTeNbIIMKa (MyHKT CITy)KeOHOTO MeHI0 «HacTpoiiki») W MCIpaBUTh yKa3aHHBIE B IMTPOTOKOJIE
KOHTpoJs ommOKu. [locne ycTpaneHus Bcex OMIMOOK Ha SKpaHe MOSBUTCS HaAMUCh «ONIMOOK He
oOHapyxeHO» U KHoIKa «[lepenats Qaitn».

[Tocme Haxatuss Ha kHomky «[lepemate @aitn» cuctema 3amyckaeT MPOUETYPY
dbopmupoBaHus TeKCToBOro (paiyia ycraHoBieHHoOro ¢opmara. Ilocie oxoHYaHHS STOH
IpOIeIyphl HAa SKpaHe MOSBUTCS OKHO «[lepenaya JOKyMEHTa B KOHTPOJUPYIOIIUNA OpraH» (CM.
puc.33), comepxariee TEKCTOBBIHN (aits1 ycTaHOBIEHHOTO hopmara ¢ otueToM. Jlamee aToT dain
NOJNKCHIBACTCS ~ HAJIOTOIJIATEIBIIMKOM, W  TepelaeTcs B HAJOTOBBIA  OpraH 1o
MECTOHAXOXKACHUIO HAJIOTOIIATEIbIIIKa HAa y4eTe C COOJIOJIGHUEM periIaMEeHTHPOBAHHOM
IIOCJIEI0BATEIBHOCTH IIATOB I10 Iepeade oTdera. ITO MpoIecc MoApoOHO OMUCaH B IJaBe S5
HACTOSIIEH KHUTH PyKOBOJICTBA TTOJIH30BATEIIS.

4.5. Koppekrupywiiue popMbl

JIeMCTBYIOIMM 3aKOHOJATENbCTBOM JOIYCKAETCsl CUTYyalMsl, KOI/la HaJOroIIaTENIbIIUK
KOPpPEKTUPYET NMEepBOHAYAIbHO IMOJAaHHbIE B HAJOroBbIM opraH cBeneHusa. Cucrema «KoHTyp-
DKCTepH» MOAACPKHUBAECT BO3SMOXKHOCTH OTIIPABKU KOPPEKTUPYIOIIEH (OPMBI.

BHUMAHHUE! Koppexmupylowuii pacuem nooaemcsi mojbKO 8 mex
cayyas, Ko20a HAN020NAAMeNbUK OOHAPYHCUL OWUOKY 8 OCHOBHOM
pacueme, JaUOO HANOLONAAMENbUWUK NOJYYUL NPOMOKOL BXOOHO20
Kowmpoas (enasa 5), cooepacawuii uHGopmayuro 006 0OHAPYIHCEHHBIX
HA0208bIM Op2aHOM owubKkax. B ciyuae, eciu 6 npomokone 8x00H020
KOHMPOJISL COOEPAHCUMCA COOOUeHUe O He NPUHAMOM OCHOBHOM pacuieme
(Hanpumep, 6 843U C mMeM, UYMO NPOpaAMMA, YCMAHOGNEHHAS HA
paboyem Mecme UHCNeKmMoOpa He cmoz2na obpabomamsb omuem),
nooaemcs CHO8a OCHOBHASL YOpMa, m.e. 8 peKBUUMax Gopmuvl 8 epage
«[Ipusnax 6uda OoKymenma» OOINCHO CMOAMb 3HaAYeHue «I» —
nepeuuHblil OOKYMEHM.

Jnst Toro, 4ytoOBl OTHPABUTH KOPPEKTHPYIOUIYIO (GopMy, HE0O0XO0AUMO OOecreduTh
BBINOJIHEHHUE CIIEIYIOLINX YCIOBUI:

® Ha CTpaHHUIE PEKBU3UTOB (HOPMBI JOJKEH OBITH MPABWIBHO BBIOPAH PEKBH3UT CTPOKHU
«[Ipu3Hak Buza JOKyMeHTa» (KOPPEKTUPYIOLIHiL);

® BEpHO JOJDKEH OBbITh yKa3aH HOMEP KOPPEKTUPOBKH, T.€. EpBasi KOPPEKTHUPOBKA CIACTCS
c HOMepoM 1, Bropass — ¢ HOMEpOM 2 U T. 1;

e cama (opma goJDKHa OBITH 3alOJIHCHA, KaK yTOYHEHHAas, T.€. B HEH JOJKHBI OBITh
yKa3aHbl HOBbIE, MCIIPaBJIEHHbIC 3HAUEHUS [T0Ka3aTelell, a He CyMMbl pa3HHIIbI.

BaxxnHo moHMMaTh, 4YTO [aTOM NpPENCTaBICHHUS OTYETHOCTH CUMTAeTcs JiaTa,
3a(MKCUPOBaHHASL B TOATBEPXKACHUU CIEIUATM3UPOBAHHOTO OMEPaToOpa CBS3U IJIs MEPBOTO
nepeJaHHOro OTYeTa Mo JaHHOW (Gopme B JaHHOM OTYETHOM mepuone. Bpems mpexacraBneHus
KOPPEKTUPYIOIIEro OTYeTa, BOOOIIE TOBOpPs, HE PErjJaMeHTHpPOBaHO. Tak, ecliu OpraHu3alus
OTIPABUT pacueT MO Kakou-1ubo (opme 3a TpeTuil kBapTain 28 OKTAOpS, a MOTOM IOAACT
KOPPEKTUPYIONIYIO (OpMY B SHBape WM MapTe CIEAYIOMIEro roja, TO ITpadHble CAHKIIHH,
CBSI3aHHBIE C HECBOCBPEMEHHOW cllauell OTYETHOCTH TpPHUMEHEHBI He OyayTr. Tem He MeHee,
3aTsDKKA C TMPEOCTABICHUEM KOPPEKTUPYIOMIEH (GOpMBbI HEXeNaTellbHa, MOCKOJIbKY MOXKET
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MPUBECTH K MTPapHBIM CAHKIUSAM, CBSI3aHHBIM C HECOOTBETCTBHUEM MEXIY IMEPCUHCICHHBIMU
CyMMaMH U TIOJJAHHOH OTYETHOCTHIO.

Ecnu opranu3zanms nojaBaina OTYETHOCTh Ha OyMa)KHOM HOCHUTENE, a 3aTeM Iepelnuia K
c/1aye OTYETHOCTH TI0 KaHalaM CBSI3H, TO BO3MOXKHOCTh OTIPaBKU depe3 VHTepHEeT YTOYHEHUS K
paHee cIaHHOMY Ha Oymare OT4eTy JJOJDKHA OBITh COTJIacOBaHa C HAJIOTOBOW MHCIEKIMEH

4.6. Ileuarthb oT4EeTOB

[Tocne ycmenrHoi OTIpaBKy OAHON U3 POPM HAIOTOBOM WM OyXTalTEPCKOW OTYETHOCTH
MOJKHO BOCIIOJIB30BaThCs PYHKIHeEH pacriedaTku GpopM Ha GymaxHOM HocuTene’ . [101p30BaTelb
MOXeT pacrnedarats Gpopmy Ha OnaHke B t000e yI0OHOE AJisk HETO BpeMs (B TOM YUCIE U Cpa3y
K€ TOocjae KOHTposi (DOPMBI), OJHAKO ECTECTBEHHBIM XOJ IO TEXHOJOTUYECKOW IIETOYKE
npeanaraeT pacredatky (GopMbl MMEHHO TOCIE YCIEUTHOW OTHpPaBKH OTYETa, KOIr/a €CTh
YBEPEHHOCTh B TOM, YTO JAHHBIC MPOIUTH KOHTPOJIh W OyMaXHBIH OnaHK OyneT B TOYHOCTH
COOTBETCTBOBATh OTIPABICHHOMY B HAJIOTOBBIM OpraH IOPUINYECKH 3HAYUMOMY SJICKTPOHHOMY
JTIOKYMEHTY.

Puc.30. CoxpaHenue u pa3apXuBupoBaHue I1a0JI0HA MeYaTHOH GopMBbl.

Crnoco0 mevatd oOT4YeTa, KOTOPBIM OMNHMCAaH HIXKE, NPUMEHHM B cllydyae IedaTu
aKmyanbHo20 OOKYMeHmA.

BHUMAHHUE! «Axmyanvuvim» s61s1emcs 00KYMeHm, KOMOPblil MOAbKO
umo Obl1 nepedan 8 KOHMPOIUPYIOWUL OPeaH, 1Ubo no Smoti popme ewje
He Obll nepeoaH KOPPeKmupyiowui omuem, ulu Omuem 3ad HOBbll
nepuoo.

st Toro, yToOBI pacrneyaTaTh TaKOW OTYET, HEOOXOAMMO Ha)kaTh Ha KHOMKY «[ledaTb»
TEXHOJIOTUYECKOW IIeTIOYKH, TOCIE 4Yero aKTHBH3UPYETCS OKHO «3amojiHeHHEe 1abIoHOB
nevyatHbix ¢opm» (Puc.30). B sTom oknHe mocie crpoku «CoxpaHeHHEe W pa3apXHWBHpPOBaHHE
mabIoHa edyaTHOW (HOPMBI» MOMKET OTKPBIThCS OKHO «[11abmoH meuaTHON (OpPMBI», B KOTOPOM
HeoOXxoauMo HakaTh KHOMKY «OK». 3arem HauHeTcs mporiecc 3amoTHeHHS 11a0I0Ha MMeYaTHON
tdopmel. [Tocne 3aBepiieHuss 3TOTO Mpoiiecca (MPOLEHT 3amoJHEHUs MabI0OHa CTaHEeT PaBHBIM
100%) (puc.31), OTKpoeTCsl TOTOBBIM K TevyaTH OjaHK OyMakKHOW (OpMBI BHIOPAaHHOTO OTYETA
IIpH oMoy npuinoxenus «MS Excel».

> BaHO OTMETHTB, uT0 (DYHKIMS MEUaTH PEaTH30BaHa TAKHM 0OPA30M, 4TO CHCTEMa 3aIyCKaeT IpHioKeHue «MS
Excel» 1 B 9TO NpHIIOKEHUE BBIrpyXkaeTcs GpopMa B BHIE 3allONHEHHOTo OyaHka. B CBs3M ¢ 3TUM HEOOXOXUMO
4YTOOBI Ha paboueM MecTe MmoJb3oBaTesst ObuT ycraHoBieH nakeT «MS Office».
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Puc.31. 3anosHenne madJ10HOB Me4aTHBIX (OPM yCHElIHO 3aBepIleHo.

B cnyuae, ecnm maGioH naHHOW medaTHON (POPMBI OTCYTCTBYET Ha CEpBEpE, MOSBUTCS
COOTBETCTBYIOIIEE COOOIICHHUE, T.€. K pacreyaTke 3Toil (opMbl HY>KHO OyJIeT BEPHYThCS MO3XKeE.
N3menennble 1m1aba0HbBI MEYaTHBIX (OPM pa3MelIaroTCsl Ha CepBepe CUCTEMBbI, KaK MpaBWIIO, B
TedeHue 2-3 Helleldb ¢ MOMEHTA IMyOJIUKaluK U3MEHEHUH B hopMe win (hopMare ee 3aroTHEHUS.

CymecTByeT U Apyroii cnocod nevatu JOKyMEHTOB, KOTOPBIA MPUMEHUM B ciy4ae, eclid
MOJIb30BATENI0 HEOOXOIMMO pacreyaTatb paHee COAHHbLIL omuen.

BHUMAHHUE! Jlokymenm sgnsiemcs «panee COAHHbIM», eCliu NOCe He20
ObL nepedan KOppeKmupyowull paciem, 1ubo omuem 3a Opy2ot nepuoo
no smoii dce ghopme.

UroOpl pacmedaTaThb TakKoOW JIOKYMEHT, HEOOXOAMMO TMpOJeNaTh B YKa3aHHOM
MOCJIEZIOBATEIbHOCTHU CIIEYIOIINE JCHCTBUS:

1. 3aiitu B m000ii U3 pa3aenoB MyHKTa «OTYEThI» CIIY>)KEOHOTO MEHIO CUCTEMBI, B OKHE
«[lepenannplie Qailnbl» BHIOpATh HYXKHBIM OTYET, BBIIEIUB €r0 KypcOpoOM U HaXaTb
kHOMKY «CBenenus 06 otaere (F9)».

2. B otkpeiBiiemcs okHe «Ilepenada mokymMeHTa B KOHTPOJUPYIOIIUN OpraH» CIeAyeT
3aiiTH 1o cchuike «OT4eT», Mbo HaxaTh KHOMKY «[IpocMOTp u medarb» psaoM C
3TOM CCBHUIKOU (CM. puc. 44).

3. B otkpeiBmiemcs okHe «[IpocMoTp M medarh OTU4ETOB» HakaTh KHOMKY «llewaTh
oTyeTa», IMOCJE 3TOr0 aKTUBU3UPYETCS OKHO «3alojHEHHE MIAa0JIOHOB IMEYaTHBIX
dbopm» (puc. 30). Ilocme okOHYAHWS TMPOIECC 3AMONHEHUS IAabIOHA TEYaTHOMN
dopmbr  (puc. 31), OTKpoeTcs TOTOBBIM K TmedaTd OJlaHK OymMaxHOW (GopMbl
BBIOPAHHOTO OTYETa IIpH oMoy mpuinoxerus «MS Excel».

B cnywae, ecnu s naHHOM  (OpPMBI  OTCYTCTBYET BO3MOXHOCTH  I€YaTH

HEMOCPEACTBEHHO u3 (hailma, OTKPOETCS OKHO C COOTBETCTBYIOIIMM NPEIYNPEKICHUEM U
PEKOMEHIALMSIMU K JaTbHEUIINM ACHCTBUAM (puc. 32).

| evcrs criere | Nevers gaina_ | Hasan | Soxpomsoxvo_| [Dos =] Howewne || Compaurs gorerrustin L]

R

P et kR TR RE IS i e i s B Microsoft Internet Explorer

"

Mm#aiin: 0000000000+ *0000010012005072621421
TunMad: OTUETHOCTHHII

Bepocdopm:2.01

Mullon: 6699

Eepclpor: KOHTFP-3KCTEPH, BEPCMA 4.1
Konor: 1

HaymrOropHin : HPMIMUECKOT O JMIA HPMIMUECKCT O JIAIIA
TenCrop:

JomerOTn : JOKHOCTE

FUOCTop ¢ PAMAIMA, MNA, OTUECTED

BEE

Mo Jor: 0000000000% *000001001200300000188
JaTalJor:28.07.2005

HammHO: HAMMEHOE AHME

Puc. 32. Bo3amo:xxHOCTH me4yaTH oT4eTa U3 (aiiina oTcyTcTBYyeT.
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5. OTnpaBKa HanNnoroBom OTYEeTHOCTYU

Kak yxe roBopmioch Bblllle, B IpPOIECCE OTIPABKM HAJOIOBOM OTYETHOCTH 4Yepe3
Wntepner, B cucreme «KoHTYp-DKCTepH» aBTOMAaTU3UPYIOTCS JIBa OCHOBHBIX TEXHOJOTHYECKUX
IpoIecca, CBS3aHHBIX C OCYLIECTBICHHEM JOKYMEHTOOOOpPOTa HAJOrOIUIATENbIINKA H
HAJIOTOBOTO opraHa. B mpensiaymied rimaBe OblT MOApoOHO pa3o0paH MpOLEcC MOATOTOBKU H
KOHTPOJIS IaHHBIX B BUJE (paiina ycraHOBIEeHHOTO (opmara. Huke MBI paccka)keM 0 TOM, KaKUM
o0pa3oM ¢ oMotk cucteMbl «KoHTYp-DKCTepH» MOKHO OTpaboTtaTth ycraHoBieHHbH OHC
Poccun mopsimok peiictBuil mo odopmiieHuto ¢aiia OTYETHOCTH KaK IOPUINYECKA 3HAYUMOTO
3IIEKTPOHHOT'0 IOKYMEHTA U JJOBEPEHHOU JOCTaBKe TAaKOro (paiiia 0 HAIOTOBOTO OpraHa.

B kauecTBe BBOAHOTO 3aME€YaHMs HAIOMHUM, YTO BECh 3TOT MOPAAOK JEHCTBUI OMUCAH B
npukazax MHC Poccun NebI'-3-32/169 u NebI'-3-32/705 (ocoOeHHO Hago NpUHUMATH BO
BHUMaHHMe 11.6.7 nocnenHero). Takum oOpa3oMm, B OTIMYME OT Mpoliecca NOArOTOBKH JaHHBIX,
IIe  apXUTEKTypa CHUCTEeMbl B  ONPEACICHHOM CTENEHH BOJIBHO  IPOEKTHPOBAJACh
pa3paboTyMKaMM C yYE€TOM MX MPEACTaBICHUN O MOTPEOHOCTAX IMOJIb30BaTENeH, 371eCh KapTUHa
HECKOJIbKO HWHas. TexHonoruyeckas apxXUTEKTypa TIpolecca MOJHOCThIO ONHCaHA H
dbopmanuzoBana. [losTromy pa3pabOTUYMKH, TOJHOCTBIO COOJIIOAAasi TpeOOBaHUS HOPMATHBHBIX
JOKYMEHTOB, TpWJIarajyl OCHOBHbIE YCHJIUS s TOro, 4ToObl peanu3oBaTh B paMKax
IIPOrPaMMHOIO MPOJYKTA YETKUH KOHTPOJIb MPAaBUJIBHOCTU BBIIOJIHEHHS MPEANNCAHHbBIX 11aroB.
B pesynbTare, Ta 4acTh CHUCTEMBI, KOTOpas aBTOMATU3UPYET IPOLIECC JTOCTAaBKU OTYETA [0
HaJIOTOBOT'O OpraHa, O4eHb MPOCTa B OOpallleHMH U OJHO3HAYHO HAIPABISET M0JIb30BATENs IO
JTanam JI0KyMEHTO0000pOTa, HE J1aBasi eMy BO3MOXKHOCTEH COBEpIICHUSI KaKUX ObI TO HHU OBLIO
HEpEerIaMEHTHUPOBAHHBIX IEHCTBUI.

5.1. JTanbl nepeaavu JaHHBIX

IIpouenypa mepenayu ordera B HAJIOIOBBIM OPraH pPErIaMEHTUPYETCS METOAUYECKUMU
PEKOMEHIALNSIMH, YTBEPKJICHHBIMHU MPUKA30M OHC Poccun NoBI'-3-32/705
(COOTBETCTBYIOLIME BBIACPKKM M3 IpUKa3a JaHbl B IVIaBe 6 HACTOAILIETO pPYKOBOJCTBA
I0JIb30BaTeNsl). B COOTBETCTBUM € METONMYECKMMH PEKOMEHIALMSAMHM HaJIOrOIIATEIIbIIUK
COOJIIOJIaeT CIEAYIOIIMNA TMOPSIIOK JEHCTBUIN MpH Iepepade oT4eTa B HAJIOTOBBIA opraH: (haiin
YCTAHOBJIEHHOTO (hopMara, COAepKallMid MEKTPOHHOE MPEACTaBIeHUE (HOPMBI HATOTOBOW MM
Oyxrantepckoi oTdeTHOCTH, 3aBepsercs DIl ymoaTHOMOYEHHOTO JHIA HAOTOIUIATENbIINKA,
mudpyeTcst U nepeaaercs B aJpec HAJIOrOBOrO OpraHa 1o MecTy ydeta. B Teuenue cyrok (0e3
yuyeTa BBIXOAHBIX M TPa3JIHUYHBIX JHEW) HAJIOTrOIUIATENBIIMK IOJy4aeT CIEAYyIOIINe
JOKYMEHTBI: ITOATBEPKACHUE CICLMAIN3UPOBAHHOIO OIlEpaTopa CBA3U, KBUTAHIMIO O IIPHEME
CBEIEHUII M TPOTOKOJI BXOAHOTO KOHTPOJISI HAJOroBOM Jexnapamuu (Oyxraiarepckoin
otruetHOocTH). IlonTBEpKIEHNE OmepaTopa CBA3U M MPOTOKOJ BXOJHOTO KOHTPOJIS 3aBEPSIOTCS
OUIT ynoaTHOMOYEHHOTO COTPYIHUKA HAJOTOIUIaTENbIINKa (B KayecTBE MOATBEpKICHUS (pakTa
IIOJIy4EHHUsI JIOKYMEHTOB HAJIOTOIUIATENBIIMKOM M €ro COINIacUsl C COJEPKUMBIM OTHX
JOKYMEHTOB) M BO3BpAIAlOTCSl B aJgpec oOIlepaTopa M HaJIOrOBOIO OpraHa. YCIOBHO 3TOT
IIPOLIECC MPEACTABIIEH HA CXEME:

53



Hanoronnarenbwmk

Cneuunanu3mpoBaHHbIN
oneparop CBsi3u

HanoroBbi opraH

10. CoxpansieT B apxuBe
METKH BpEMEHH

11. Tlepenaer oTuer B

> 7. Ilomy4aeT MeTKY)|

8. PacniceiBaeTcs B Hel|

—9. Bo3Bpauaer oneparopy

HAJIOTOBBII Oopran

13. PaciudpoBeiBaet u
TIPOBEPSIET MOIIHCH)

14. ®opmMupyeT KBUTAHIIHIO|
0 MOJYYCHHUHU OTYECTA|

15. TlepenaeT KBUTaHIHIO

16. IIpoBepsieT oTuerT]

17. ®opmupyeT IpoOTOKOT]

BXOJHOI'O KOHTPOJI]

18. IlepemaeT mpoOTOKOII

22. IlepenaeT moanuch

23. CoxpaHseT MPOTOKOJ B
CBOCM apXWBE

» 23. [lepemaer moanmmch

24, CoxpaHseT MPOTOKOJ B
CBOCM apXUBE

25. CoxpaHseT MPOTOKOJ B
CBOCM apXHBE

Cxema 1. O0muii periiaMeHT JOKYMEHTO000pOTa NPH cadye HATOT0BOM U OyXraJTepcKou
OTYETHOCTH M0 TeJIeKOMMYHUKAIMOHHBIM KaHAJIaM CBS3H

Jliia 3aBepieHus mpolecca OTIPABKU OTYeTa HAJIOTOIUIATENbIINKY HaZ0 00paboTaTh TpH
DIIEKTPOHHBIX JOKyMEHTa — (haiiil oTueTa, MOATBEPKIACHHUE CIECIHATM3UPOBAHHOTO OMEpaTopa
CBSI3HM U MPOTOKOJ BXOJHOTO KOHTPOJIS OTYETa, MOCTYMAIOUUK U3 HaloroBoro opraxa. [Tomumo
TOrO0 B TMpoIecce JOKYMEHTOOOOpOTa ydacTBYeT TaK JK€ KBUTAHIMSA O mpueme Qaiina
HAJIOTOBBIM OpraHoM, KoTtopas corjacHo [lopsaky, mpencraBiseT co0oi caMm OTUYET, 3aBEepECHHBIN

OUII Hanorosoro oprasa.

B cooTBeTcTBMM C ONMCAHHBIM BEIIIE NEPECUYHEM PErIIaMCHTUPOBAHHBIX I[GﬁCTBPIfI,

nmpoucaypa OTIPaBKHM IMOATOTOBJICHHOIO W MNPOBCPCHHOrO OT4YCTAa C

HaJIOTOIUIATEIbIIUKA COCTOUT U3 CEMU JTAIIOB:
¢ [lonnuce u mmdpoBaHue oTYETA;

[Toanuck moATBEPKIEHUS OllepaTopa CBS3H;
[lepenaya oTuera B MHCIEKLIHUIO;

OskuiaHue KBUTAHIIUU O IPUEME OTYETHOCTH;
[TonydyeHne KBUTAHLIUU O IPUEME OTYETHOCTH;
[Toanuck mpoTOKOSIa KOHTPOJIS;

3aBeplleHHEe epeaadn.

TOYKH

3peHHsI

Cucrema «KoHTyp-DKcTepH» pa3peliaeT IpoX0oxkKIeHNEe MEePEUUCICHHBIX 3TaroB TOJIBKO
B JKE€CTKO YCTAHOBJICHHOM MOpPSJKE, aBTOMATU3UPYET NEWUCTBHS MOJIb30BATENsI HAa KaXKIOM M3
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9TANoB, OTCIEKUBACT COOBITHS, HHUIUHUPYIOIIME 3aBEepIICHHWE OJHOTO JTala W Hayalo
CJICYIONIETO.

OKHO TEXHOJOTHMYECKOro Mporecca oTnpaBku (aiina (puc. 33) BO3HMKAET Ha JKpaHe
Mocjie TOTO, KakK IIOJIb30BaTellb Ha)KUMaeT KHONKY «llepemars daiim» B OKHE JIOTHYECKO-
apu(METHUECKOro KOHTPOJIS POPMBI OTUETHOCTH (CM. puc. 27).

5.58.16.166 - epeada AOKYMENTA B KOHTPOAMPYHOWLMA opran - Microsoft Internet Explorer R =5 |

Mo dadtn: 0000000000*%+11111111120050810225916
Tunled : OTUE THOCTEHI

Bepcéopm:3.00

Mulom: 6655

Bepcllpor: KOHTY¥P-3KCTEPH, BEPCHMA 4.1
Konflow:1

HasgrOrnpHa: 000 "ECT-FPAIM
TemOrnp:2-69-75-31

JomzEOTnp: TIABHE. E¥ETANTER
$MOOTOp : PAILACOBA, EKATEPMHA, EOPMCOBHA

KoMMEHTApME K OTUETY:
MHH-KIN OpraauIaguma: 0000000000-000000000
MMa dasina: o0000005.493

Noanvcars UM opraxusaus JAWHPPOEATE CONEPKUMOE [epenart.

BeinonHuTE BC& HefRoaueIe AERCTEMA Cpasy

== A

Puc 33. OkHO TeXHOJIOTHYECKOT0 Npolecca oTnpaBku ¢aiija.

OKHO TEXHOJIOTUYECKOTO Tpoliecca OTHpaBKH (aiiia sBISETCS MCXOJHOH TOYKOW JUIst
BCEX JEMCTBUI MOJb30BATENS IO BBHINOJIHEHUIO YCTAaHOBJIEHHOIO PErjaMeHTa 3JEKTPOHHOTO
JOKYMEHTOOOOpoTa. B 7eBolf BepxXHEH YacTW 3TOr0 OKHA HAXOAWTCS NPUBEICHHBIM BBIIIE
IepevyeHb 3TAIOB Mpolecca OTIPaBKU JOKyMeHTa. TeKyIiuii 3Tan CUCTeMa BBIAEISACT KUPHBIM
mpudTOM, a B NPAaBOM BEpXHEW YAaCTH OKHA HAXOJUTCA MOAPOOHOE pa3bsICHEHUE TEKYIIETo
sTana. PyKOBOIACTBYSCh 3THMH Ppa3bsICHEHHUSMH, MOXKHO IPOHTH BCIO IOCJIEI0BATEIBHOCTD
JTaroB.

BaxHo 3aMeTuTh, UYTO MOJIB30BaTENb HE O00sA3aH NPOXOJUTH BCE 3Talbl OTIPABKU
JIOKYMEHTa B IIpe/ieax OJHOro ceaHca paboTsl B cucteme. Kak mpaBuiio, 3T0 U HEBO3MOXKHO,
MOCKOJIbKY JUISl 3aBEPIICHHS JOKYMEHTOO00POTa HEOOXOIUMO JT0KAATHCS KBUTAHIIUHU O TIpUEMe
0TYeTa B HAJIOTOBOM OpraHe U MPOTOKOJIa BXOJAHOTO KOHTPoJIsl. MIHCIeKkIus 00si3aHa BO3BpaIlaTh
HaJIOTOIIATENBIINKY 3TH JAOKYMEHTHl B TedeHue cyTok. Ha mpaktuke, 0cOOEHHO B IEpUOJIbI
00JIBIION 3arpy’>KEHHOCTH MHCHIEKIMH (B KOHIIE OTUYETHOTO MEPHUO0/Ia) OKUIAHUE JJOKYMEHTOB U3
NOHC moxer 3ataHyTbCs 10 2-3 pabouux AHEH, a, B peIKUX CiIydasiX, 10 Heleau u 0oiee.

Hamomuum, 4uro cornmacHo HopmatuBHbIM JokymeHTaM ©OHC Poccuu, nparoit
MpPEACTaBICHUSI OTYETHOCTM B HAJOTOBBIM OpraH (a MMEHHO MO JTOM JaTe H3MEpSIOTCs
mrpagHble CaHKIMU 32 HECBOCBPEMEHHOE IPEIOCTABICHHWE OTYETHOCTH) CUYMTAETCS Jara
MIPOXOXKJEHUsI OTYETa Yepe3 CepBep CHEIMATU3UPOBAHHOIO oOleparopa CBs3W. OJTa Jara
(ukcupyercs MOAMUCHIO CHEIUATM3UPOBAHHOTO ONEpaTOpa CBSI3U B MOATBEPKACHUHU, KOTOPOE
aBTOMATHYECKH (OPMHUPYETCs, MMOCIEe TOTO KAaK HAJOTOIUIATENbIIMK MEPEaacT MOANNCAHHBIA U
3amu@poBaHHbIi  ¢aitn oruera. Takum oOpa3oM, Ui TOTO, YTOOBI HMMETh TapaHTHIO
CBOEBPEMEHHOCTH IMPE/ICTABICHUS OTUETA, IOJIb30BATEII0 1OCTATOYHO B YCTAHOBJIECHHBIE CPOKU
(o 23 yacoB 59 MHUHYT MOCJIETHErO JHS OTYETHOTO MEpHUoja A JaHHOH (OPMBI OTUYETHOCTH)
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YCIIEeTh 3aBEPIIUTh TPU MEPBBIX U3 CEMHU BBHINICTIEPEUNCICHHBIX 3TAMOB JOKYMEHTO000pOTa, TO
ecTb JoMtu 10 crtanuu «OXUJAaHWe KBUTAHLUU O MIpHEMe». 3aTeM IPOLECC BBIMOJIHEHUS
periaMeHTHPOBAHHBIX IArOB MOXKHO IMPEpBaTh, U BO30OHOBUTH €TI0 TOJILKO IOCIE MOTYYCHHS
KBUTAHIIMM U MPOTOKOJIA U3 HAJIOrOBOM MHCHEKUMHU. J[Ji1 TOro 4roObl y3HaTh, HA KAKOM JTare
ceiyac HaxOJUTCS OTYET, MPUIUIA JIM U3 UHCIEKIUU JOKYMEHTHI, MOATBEPKIAIOIIUE MPUEM
OTYETHOCTH, B CUCTEME UMEETCS CIIEIUANbHBIN PeXUM — «MeHepkep nepeJaHHbIX OTYETOB», O
KOTOpOM OyzieT moipoOHO paccKa3zaHO HUKE.

5.2. Hoanucek u mudpoBanne oT4eTa

[1epBbIif ATam mpouecca OTIPABKU OTYETA 3aKJIIOYACTCS B MPUAAHUU C(HOPMUPOBAHHOMY
B X0/€ mpeasiayieil paboTsl Qailny ropuanydeckoil cuibl. J{as 3Toro He0OX0aUMO MOANKUCATD
aToT (aitn snexktpoHHo 1HUdpoBoit moamuckto (DLII). Taxxke Ilopsgok 3IEKTPOHHOTO
JOKYMEHTOooOopoTa Tpedyer, uToObl (paiiin oTdera ObLT 3alIMIICH OT HECAHKIIMOHHMPOBAHHOTO
JIOCTYTIA TPETHHX JIUL TOCPEACTBOM InppoBanus. [loaToMy, Ha MepBOM 3Tare OTIPABKH OTYETA
HY)KHO TIOJIITMCATh M 3amu(poBath (haiii, Mo IeKanyii nepeaade B HATOTOBbI OpraH.

& 1=]E3

:00000000007*0000000002005072213410%
:OTUETHOC THHIT

Moanycart 3171 opranHazLHA ol POBaTE CONEPAIMOE: Mepeasrs

BINaHTE Bee HE0BHAANEIE ACHCTENR CRasd

| Copawresan || Ucacescenenarse || omos |

T MDHEN AaHHEI 3 D3HTA Ye o TBOM (IOPHATa M NEPEAATE B0 B HANIONOBYHG HHETBKUAI
(50 Boamuve - Outisok G KOHTYP, P b, | & T - i 1339

Gl G nathua

At 16l > | 22,07.2005

Puc. 34. Iloanuck u mmdposanne oryera. [lpenynpeskienne cucreMbl 6€30MaCHOCTH.

Ha nepBom »stame otmpaBku (aila B OKHE TEXHOJIOIMYECKOIro Ipolecca OTIpaBKU
0ToOpaXkaroTcst TpH TEKCTOBBIX moiist (puc. 33). B Bepxuem none — ¢aiin ycranosinennoro ®HC
Poccun dopmara, comepkammii B TpeOyeMOM BHJIE BCe TOKa3aTeNHd MO BBIOpaHHOW (opme
OTYETHOCTU. DTO TOJE IOCTYIHO s MPOCMOTPa, HO HE JOCTYIHO AJISi PEelaKTUPOBAHMSL.
Pexkomennyercss mocineaHuii pa3 BHU3YaJIbHO INPOKOHTPOJIMPOBATH COAEPKHMOE 3TOr0 IMOJ,
YTOOBI YOETUTHCS B TOM, UTO B HEM COJIEPIKATCs BCe 3HAUEHUsI OCHOBHBIX MOKa3aTesei, KOTopble
ObLTH BBEJICHBI B CHCTEMY ITPU 3ATIOJTHEHUN (POPMBI.

B cpemHem moiie HaxXogWTCS KOMMEHTapuii K mepegaBaemoMy daitmy. Ilome
KOMMEHTapHsl JIOCTYITHO AJISl PEJAaKTUPOBAHMSA, B HEIO MOYKHO BBECTU IPOU3BOJIBHBIA TEKCT.
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JIeWcTBYIOIUM  3aKOHOJATENBCTBOM IPEIyCMOTPEHO, 4YTO JitoOast yTouHsIomas ¢opma
00s3aTeNbHO JIOJKHA COIPOBOXKAATHCA TMOSCHUTENBHON 3alMCKOM, MMEHHO IJIs STOW IeNn
MPEeIyCMOTPEHO MoJie KoMMeHTapust. [Ipu He0OX0AMMOCTH, MOKHO HalucaTh KOMMEHTapuil U K
OCHOBHOMY pacyery. B m1r060M ciydae, W3 TEKCTOBOrO MOJS HE CIEAyeT YAIATh IIANKy
KOMMEHTapHs — TOT TEKCT, KOTOPBIH HAXOJUTCA B [10JIe KOMMEHTapus 1o ymondanuto. Ecnu He
TpeOyeTcs mepenaBaTbh KOMMEHTapui K OTYETY, TO HE HY)XHO HHUYEro pPelakTHpOBaTh B IOJIE
KOMMEHTapus, B TOM 4YHCJIE€ W IIANKy 3TOro moiys. Takas curyauusi OyneT TpaKTOBaThCS
CUCTEMOH KaK OTCYTCTBHE KOMMEHTapHSI.

B HmxnHee TekcroBoe moine «Texct DIl oprammzamum» Oyner mnomemena JIIIT
OpraHu3aIliy, a 3aTeM OTYeT OyAeT 3amu@poBaH (Takke OyAeT 3amuppoBaH U KOMMEHTAPHIA,
€CJIM TAaKOBOM MMEETCs) B alpeC HaJOTOBOI'O OpraHa.

UToOb! BBIMOJHUTH AEUCTBUS MO MOANUCH U MUGPOBAHUIO OTYETA, IIOJIB30BATEIb UMEET
JIBE BO3MOXXHOCTH. OTH JEHCTBHS MOXKHO IIPOM3BECTH IOIIArOBO (HAKKMMAasi KHOIIKH
«[loanucars...», «3amudposars...» u «llepenarb» pacnosiokeHHbIE B MEPBOH CTPOKE), UIU B
MIAaKETHOM peXuMme (10 PacHoJOXKEHHOM HIDKE KHONKE «BBIMOMHUTE Bce HEOOXOAMMBIE
JEHCTBUS cpa3y»). PekoMeHayeTcs mpH MEepBOM OTIPABKE OTYETA MPOUTH LEMOYKY W3 TpeX
NeMCTBUN  TMOCIEAOBAaTEeNbHO, S TOTO YTOOBI HAMNIAJHO TIOCMOTPETh, Kak CHCTEMa
oOpabaTbhIBaeT JTOKYMEHT, a BIIOCJIEJICTBUU IOJIb30BATHCA MPOCTHIM PEKUMOM IAKETHOTO
BBITTOJIHEHUS! HEOOXOIMMBIX OTlepaLuii.

Wtak, 4ToObI moAmucaTh OTYET, HAJAO MPU BCTABJIEHHOM KIIIOUEBOM TUCKETE, HaXaTb
kHonKy «[loamucats DUII mpennpustusi». Ha skpaHe mosBUTCS TNPEAYNPEXICHHE CHCTEMBI
0e30MacHOCTH (BO3MOXKHO, Ha aHIVIMACKOM f3bIKe, puc. 34), Ha KOTOpO€ HaJ0 OTBEYaTh
MOJIOKHUTENFHO, HaXuMasi KHOMKY «J[a» («Yes»). Ecnu mpemynpexaeHuid comepkut (hraxok
«He oToOpaxaTs 3T0 mpenynpexaeHue B aaapHeimem» («Do not show this dialog box again»),
TO JaHHBIA (PIAKOK PEKOMEHIYETCs yCTAaHOBUTBH, YTOOBI COOOIICHHE HE BBIBOAWIOCH IPH
MOBTOPHOM oOparieHun K kitoueBoil nuckere. Ilocie toro, xak OUII Gyner mpousBeneHa,
HYKHO 32 (poBaTh NOANUCAHHBIN (ailsl C 0OTUETOM HaXKaTHEM KHOTKH «3amu(poBaTh».

22 txaGt pPRVOKOXCWQRIIRZdnZ 1B TULIRD ZEQO nSUL1VE BOINrakFL
@l Ze WhRTUNE 20 1GOURCAGOKTY I0A0MBVIpLE 15 aHZ3 TEFRA0JGZZ LUV CemEYSnT 1M1 UnZF bt
AUNUVEhDe KFKQnAOVEI BU¥RBDEpUTY JVdu0KREA ZRF ZRUDAF A3 hGYTIGHF pYSnBibUox Y2 13eEVE
QW ICE0SUQkFVENSTkxFalI NV 3 T 1MERYSXhGREF TOmdOV g0 RQKFHVE M Vk EYMHRD Uz TSWR IVn 1M

£2 CIKE KOHTYP. A4PM

Puc. 35. Ommobka npu mudpoanun ¢aiiaa

IIpu oTnpaBke OTUETHOCTHU B MEPBBIH pa3, a TaK)Ke OAMH pa3 B FOJ IOCJIE CMEHbI KIH0YeH
U CcepTU(PUMKATOB MHCHEKIMU NPU HAXKATUM HA KHONKY «3amu@poBaTh» MOXKET BO3HUKHYTbH
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coobmenue 06 ommoOke: «He ymamnocek 3ammdposats daitn. Heobxoaumo, 9To0BI clieayromme
ceptudukaThl ObUIM YCTAaHOBIIEHBI B pa3fen «Jpyrue nonap3oBarenu» (puc. 35). DTO 3HaYUT, YTO
cucreMa TpeOyeT YyCTaHOBUTh CEpPTH(HKAT HAJIOTOBOW HHCIEKLIWH, B aJpec KOTOPOH
MPOUCXOANT MK (POBAHHUE OTUETA.

B »TOM cnydae, Hy)XHO HaXaTh Ha KHONKY «YCTaHOBKa CEepPTU(UKATOB» B MpPaBOU
HW)KHEH YacTW OKHA, IOCJIe Yero OTKPOETCS OKHO «YCTaHOBKAa CEpTU(HUKATOB», B KOTOPOM
ClIelyeT Ha)kaThb KHONKY «YCTaHOBUTH» B IIPaBOM BEpPXHEM YIiy sKkpaHa (puc. 36). Eciau nocne
Ha)KaTHA Ha 3Ty KHOIIKY MOSBHIIOCH OKHO C COOOIIICHHEM 00 YCIICITHON yCTaHOBKE CepTHU(HKATa
(puc.37), ToO OKHO «YCTaHOBKA CEPTU(PHUKATOB» MOKHO 3aKPHITh M BEPHYTHCS K MOAMUCAHUIO U
nepenavye (aiina B HanoroBblii opraH. Ecim ke coolmieHus o0 YCHEIIHOM YCTaHOBKE He
MOSIBUJIOCH, TOT/Ia HEOOXOAMMO TO MOPSAKY BBIMOJIHUTH MYHKTHI MHCTPYKIUH IO YCTAaHOBKE
ceptudukaTa HaJOTOBOW MHCIEKIIUH, PUBEJCHHON B 3TOM OKHE (puc.36).

A YcTaHoBKa cepTHMKATOE, HEOBXOAMMBIX AJiA WHPPOBAHMA oTHeTa - Microsoft Internet Explorer

Puc. 36. OKHO YCTAHOBKH cepTH(UKATA HAJTOTOBOI0 OPraHa

[Tocne BBIMONHEHUS BCEX ITYHKTOB HHCTPYKIIMM HAJ0 BHOBb HaXaTh Ha KHOIKY
«YCTaHOBUTH» B IPAaBOM BEPXHEM YIIy OHA, Ha JKpaHe MOSBUTCA COOOIICHHE 00 YCHEUTHOH
ycraHoBke ceptudukata (puc.37). OxkHO «YcTaHOBKa cepTu(duKara» IOCJIE 3TOrO CIEAyeT
3aKpBITh U BEPHYTHCS K IOAIUCH U IIepeadye OT4YeTa B HAJOTOBBIM OpraH, MOBTOPUB JIEHCTBUS
«[Tommucars...» u «3amudpoBars...».

Microsoft Internet Explorer X

:‘ ' E CepTUhMKaT YCMEWHD YCTAHOBNEH,

o]

Puc. 37. Coob1enue 00 ycraHOBKe cepTH(HKATA.

B koHeuHOM cuyere, nocie BelnosHeHus aeictBui «[loanucars...» n «3ammdpoBarh...» B
TEKCTOBBIX OKHaxX OyqyT OTOOpa)KeHbI 3alM(pOBAaHHBI OTYET, KOMMEHTApUHA M MOIIMUCH K
HEMy, a akTUBHOM craHeT kHomka «Ilepematb» (puc.38). Ilepen oTnmpaBkoil oTueTa akTUBHOM
SIBIISICTCS TAK)KE PACIIOJIOKEHHAs B MTPABOM HIDKHEH yacTu okHa KHomka «CoxpaHuTs ¢aitn». [1o
9TOM KHOIIKE M0JIb30BaTeb MOXKET COXPAHUTH MEepelaBacMblil OTYET B BUJE HE3AIHM(PPOBAHHOTO
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TEKCTOBOTrO (haiia Ha cBoeM paboueM MecTe. Takoil OTUET SABIAETCS MOJHOCTBIO IPOBEPEHHBIM,
TOTOBBIM K OTHpaBKE TEKCTOBBIM (aityiom ycranoBieHHoro ®HC ¢opmara, TOUHO TakuM Ke,
Kak (hailsl, KOTOpBIN MepesaroT B HAJOTOBbI OpraH Ha MarHUTHOM HOCHUTEJE B CONPOBOXKICHUH
Oymaru.

Kak yxe ObUIO CKa3aHO BBIIIE, MPOLEAYPHl MOANUCH, MH(PPOBaHUS M Tepenadu
MOJATOTOBICHHOTO (haiila MOXKHO 3aMEHHTh Ha)KaTHEM Ha KHONKY «BpImosHUTE Bee
HE0OXOAUMBIE ACHCTBUS Cpazy».

EE]x]

TULIb3pnilpLbipdaHzj ThFRYORvSUlvdnpb 0t HeONBUUF4 22 ALY01J30I TZ0 LEQURCOUL HOHRT
akFjQodr cO0Kast pRz L3 MEIDUTVERDIOaFF I Tnd Zh¥RZ VoS S MUNpIE L kVEVHTUF £ ROExVIVCAELD
Vi VeE ZUQWRC Z05WQIF IWAOKREVTC 11 ¥ bW 1 WS e Wp 6 RVRI QI HQTF WRUNo TUE VMERDS V0
Amdul3F 3 k7w TUIIROExVIWBeE 1MV 1VOW A0KUzBETG I yNTBEWE 1 DQ2 £ Ye L BPNEF BQUF BUTWwdOhB
WOALb 1VEQUAIVE 1 CSUdCe ¥F GOEAI Q0 pBQUACe EF G0XAI OwOKSGAFRUAh Y3 dnTWF3 SOFRZ3ISR3IpZ

075 MEF- IFDMVZCAZOr OkRONODKS 1 Y¥Z22VBUULLDb1VE
QUAJ ZKF hQuplOnd O 1 % REF 3 SUNF e kF TQoel ¢ ThRTUNB&YF BQrid ] s ThRTUNE&DRCQTENQQOKQEYE
WSBvAVRNAS hhh3 VKA XADNzNZA002 T2 p¥ I FuRHEKSOF M5V 1 BKaVF thUS Ial I2h kS 120Vas JRUSS96
KOVHVAOK00 12 TTZWHai IQZ QwS01¥Who L ¥ 11wl 1 kQkF ofkR LIEAp ZDRDVApD QOF VR ONBUUF 3 ZLRC
AK1SNHAIQV LKSZ2aSQ0KaHZ ) TKFRa0JGZ2 LWV CemE ySnd 1101 U0 ZF h AUITuWXhD e kF KOmdovkI B

TULJUZZENUpLbipJaHzj ThFRYORvSIT1R: IRDQOVLaONEUUF4 22 dLY01J30I TZ0 LEQURCOU1 HOHRT
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Puc. 38. OTuer nmoanucax, 3a1M(ppoBaH U rOTOB K OTIPaBKe.

Baxno monHumarb, uro Haxkatue KHONkH «[lepemarh» («BBIMOIHUTH Bce ACHCTBUS
cpasy») JIeNaeT MpoIecc CAayd OTyeTa HeoOpaTHMbIM. [0 HakaTHs 3TOM KHONKH MOXHO B
110001 MOMEHT OTMEHHTH CBOM JEHCTBHSI, ITPOCTO 3aKPHIB OKHO OTIPABKHM OTYETA WM HAKaB
KkHONKy «OtmeHa». OnHako, mocie Toro kak kHomnka «llepemate» (uim «BbIIOTHUTH Bce
JeMcTBUS cpa3y») HaxaTa, OTIpaBKa oTdyeTa HeoOpaTuma. CBeleHMs, HaXOIAIIMECS B OTYETE,
HEN30e)KHO TOMAJal0T B HAJIOTOBBIM OpraH M OOpETaloT IOPUIMYECKYIO CHITYy, a HCIPaBUThH
OIIMOKH B JAHHBIX MOXHO OYZET TOJIFKO ITyTEM MOJATOTOBKH U CIa4l KOPPEKTHPYIOIIEH HOpMBI.

NMenHo MoMeHT Haxkatusi KHoNku «llepenats» («BBIIOTHUTH Bce AEUCTBUSA Cpaszy»)
CUMTAETCS MOMEHTOM IIPEICTABIICHUS HAJIOTIOIIATEIBIIMKOM OTYETHOCTH B 3JIEKTPOHHOM BHJIE
10 TEJIEKOMMYHHMKAI[MOHHBIM KaHajiaM cBs3U. [1o HaxxaTHio Ha 3Ty KHOIIKY CUCTEMA OTIIPaBJISIET
MOJMUCAHHBIA U 3amupoBaHHbIl (aiin ¢ pabodyero mMecra HaJOroIUIaTENbIIUKAa HAa CEpBEP
cucrembl «KoHTyp-DkcTepH», a oOTTyga — B aJpec HAJOrOBOM MHCIEKLUH IO
MECTOHAXOXKJCHUIO HAJOroIJIaTEeNIbIIMKa Ha Yydere. MOMEHT HaxaTus JTOH KHOIIKH
(ukcupyercs B NOATBEPAKIAECHUH CIELUATU3UPOBAHHOTO OIEpaTopa CBA3M U SBISETCS, C TOUKU
3pEHUs1 HOPMATUBHBIX JOKYMEHTOB, AaTOM NPEJCTABIICHUS OTUETA B HAJIOTOBBIN OpraH.
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5.3. TloaTBep:kaeHue ceNHATN3NPOBAHHOIO OMEPATOPA CBI3H

[Tocne MOMeHTa OTHpPaBKH OTYETAa B KOHTPOJIMPYIOIIMHA OpraH BCIO HH(OPMAIHIO IO
OTYETY U TEKYIIMH CTaTyC MOXKHO IOCMOTPETh 4epe3 IYHKT MEHI0 «OT4YeThl» CIIy’>KeOHOro
MEHIO CUCTEMBI, B KOTOPOM OTOOpa)kaeTcs BeCh CIHMCOK CAaHHBIX 0TueToB. [TonpobHee 06 3ToM
OyZIeT pacckazaHo HIKE.

IlonTBepkneHne  ClIENUAIM3UPOBAHHOIO OIEpaTopa CBSI3U — O3TO  JOKYMEHT,
ABJISIIOIIMNACSA aHAJIOTOM KBUTAHLMHU, KOTOPYIO IIOJy4aroT, cllaBas OTUETHOCTb 3aKa3HbIM
MUCBMOM I10 TIOYTE Yepe3 OTIENICHHs yIpaBiieHUs (eaepalbHON MOYTOBOM CBA3H. IIOoCKOIBKY
IpU cJade OTYETHOCTU IO KaHajaM CBSA3M, KaK M IpU Ieperadye JOKYMEHTOB IMOYTOBBIM
OTIIPABJICHUEM, CYLIECTBYET ONPEIECICHHBINA PAa3pbIB MEXIY BPEMEHEM OTIPABKU OTUYETHOCTHU
HaJIOTOIUIATENBIIMKOM M BPEMEHEM IIOJydyeHHs] OTYETHOCTH aJpecaroM, B CHUCTEME
JOKYMEHTOO0OpOTa HEOOXOIMMO  ydacTHE TPEThero JIMIA, HE3aBUCHUMOIo  apOuTpa,
OIPENENSIONIEr0 TOYHbI MOMEHT NpEACTaBICHHUA OT4YeTa. JTa O0S3aHHOCTh M BO3JIAraercs
[lopsnkoM Ha  cHENUAIM3MPOBAHHOIO  ONEpaTopa  CBA3M  CHUCTEMBl  AJIEKTPOHHOIO
JOKYMEHTOO00pOTa HaJOTrOIUIATENIBIIMKOB U HAJIOTOBBIX OPTaHOB.

[TonTBepxeHNE CIENUANTU3UPOBAHHOTO ONIEPAaTOpa CBI3U COJEPKHUT UM (aiia oTyera,
Ha3BaHHWE (OPMBI OTYETHOCTH, KOTOpas COAEPKUTCSA B (aiiie, maTy W BpeMs NpeaCTaBICHUS
oTyera, pexkBU3nUThl Hajoromiarensimuka (MHH m HamMeHOBaHME FOPUAMYECKOTO JIMLA WA
OUO pand MHOUBUAYAJIbHOTO MpEANpUHUMATENA). OJTOT JAOKyMeHT 3aBepsiercss OLIII
CHELMATU3UPOBAHHOIO OIEpaTopa CBA3M M MOXET ObITh MCIIOJIB30BaH IPU pa3OMpaTesbCTBeE
JTI0OBIX CIIOPOB, CBSI3aHHBIX C ONpeAeNeHHeM (akra M BpEeMEHM Iepeladyd OTyeTa.
CdopmupoBaBIIasics K HAaCTOANIEMY BPEMEHH apOWTpakHas MpPaKTHKa MO3BOJIAET C TTOJHOMN
rapaHTHed pacCUMTHIBaTh Ha MpPU3HAHHE B JIO00H MHCTAHIMHM B KAayecTBE JaThl U BPEMEHH
NPEACTaBICHUS OTYETHOCTH HWMEHHO JaThl M BPEMEHH, KOTOpble 3a(HUKCHPOBAHBI B
MOATBEPKICHNN CIEUATU3UPOBAHHOIO OllepaTopa CBSI3U.
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Puc. 39. llognuck noaATBep KAeHUs CHEUATU3MPOBAHHOIO OIIEPATOPA CBA3H.
Cepsep cucremsl «KoHTyp-OkcrepH» (opMHpyeT M MOJMHMCHIBACT ITOATBEPKICHHE

CIEMAJIN3UPOBAHHOIO OIllepaTopa CBSA3M aBTOMATUUYECKHU, B TEUEHNE HECKOJIBKHUX CEKYH] I1OCIIe
Haxkatusi kHonku «[lepemaTe». B 3TOT MOMEHT BpeMEHM NPOMCXOIUT MEPEXO] KO BTOPOMY
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3TaIly mpoliecca ciayu otueTHocTH — «[loanucek nmoarBepxkaeHus» (puc. 39). Pabouas obnacts
OKHA TEXHOJIOTMYECKOTO IMpoliecca OTIpaBKu ¢ailia 3aHsATa Ha 3TOM IIare Tpemsi TeKCTOBBIMU
noysiMu. B camMoM BepxHEM M3 HUX pa3MeIlaeTcs TEKCT MOATBEpKIeHUs. B HeM comepxutcs
nH(popMaIys 0 HaJOroIUIaTeNbIIUKE, CAAHHOW (hopme, naTe U BpeMeHU (OPMHUPOBAHMS OTYETA.
Bo BTOpOM TEKCTOBOM MOJI€ — 3JIEKTPOHHAS MOJNUCH CIICLIMAIU3UPOBAHHOTO OMEPaTOPa CBSI3H.
CrneBa OT 3TOTO TOJIS, )KUPHBIM MIPUQTOM, J1aHa paciirudpoBKa MOIMUCH — UM cepTHUHUKaTa
xitoua DLII, ¢ moMoIbI0 KOTOPOTO cliefaHa JaHHAsI MOANKUCH. TPeThe TEKCTOBOE OKHO IMYCTOE,
B HETO ITOCJIE TIOIUCH TTOATBEPKIeHUs Oyaet nmomernieH Teket DI opranuzammm.

HyxHO 00s13aTeNbHO pacnmucaThCsl B MOJYYCHUU TOJITBEPKICHUS OT ONEpaTropa CBSI3H.
Oto pemaercs ¢ mnomomblo KHonkU «[logmucate OLII opranuzanuu», M MOPOUCXOAUT
AQHAJIOTMYHO TOMY, KaK MOJIb30BaTeNh MOIMUCKHIBAI caM ¢aiin otdera. [lociie 3Toro Hag0 HaXKaTh
Ha KHOMKYy «[lepemarb», 4yTOOBI OTHPAaBUTH MOJNUCAHHOE MOATBEPKICHHE Ha3aJl OIepaTropy
CHUCTEMBbI, KOTOPBIA COXpaHUT €ro B cBoeM apxuBe. Kak W mpu oTmpaBke caMOro ordera, JJjist
ynoOCcTBa MOJb30BaTENd MPEAYCMOTpEHA TakXke KHONKa «BBIMOTHUTH Bce HEOOXOIUMBIE
JIEUCTBUA Cpa3zy», KOTopas 3aMeHsieT KHonku «I[loamucare...» u «Ilepenars». BaxxHo nmoHumars,
YTO CHCTEMa HE IMO3BOJHUT 3aBEPUIMTH MPOLIECC OTIPAaBKK OTYeTa (B YACTHOCTH, MPOUYUTATh U
MOJMKCATh MTPOTOKOJI BXOJHOTO KOHTPOJIS U 3aKOHYUTH (DOPMHpPOBAHHE JOKYMEHTAILHON 0a3bl)
JI0 TOTO, TIOKa He Oy/AeT MOANKMCAHO MOJATBEPKICHUE CIEIMATU3UPOBAHHOTO OllepaTopa CBS3H.
[TosToMy pexkoMeHIyeTCsl 3aBEpIIUTh BTOPOM 3Tal Mpoliecca OTIPABKU JOKYMEHTa Cpa3y ke
1ocJie OKOHYaHUs MepBOTo 3Tara.

MpocMoTp M NevaTb JOKYMEHTa

Hz gaHHoi crpaHiUe Bal MOXeTe DRCNeyaTaTe COARPKUMOR AOKYMEHTE M NPOBepUTE ero UM

‘I'Ieuan—. || Ha:an” JaKpBTE oKHO | Koagmpoaka: | Dos | WamernTe || Coxparie ain

R

Taremeit goxynent sasepex I cnemyronnm: cvovextos: COC CRB Konyp, 0000000000-000000000

NOAOTEEREASHVE 3a5EpeHOo
NOOMACH NoMEemeH 5 aiin

TM3IMPOEAHHOTO ONEpaTopa CEA3M.
6

2 Zaneent goxvaaent sasepes 3L cnegveompm: cvosextos: COC CKE Konryp, 0000000000-000000000

Puc. 40. IIpocMoTp nmoATBepKIEHHUS CIENMATU3UPOBAHHOIO ONIEPATOPAa CBS3M.

[Tocne oTmpaBKM TOANMHMCAHHOTO TOJATBEPKACHHUS Ha CEPBEP CHCTEMa TEPEXOAHWT B
cocrosinue «llepemaua oTdera B MHCHEKIHMIO». OKHO TEXHOJIOTMYECKOTO MpoIecca Mepeaadn
OTYETHOCTH B ATO BPEMSI BBITJBIIUT CJICAYIONIUM 00pa3oM: B BEPXHEH 4acCTH OKHA MO-TIPEKHEMY
HaXOJIUTCA ONUCAHHE TEKYIIEro 3Tama TEXHOJOTMYECKOIo Ipoliecca, a HUXKE JaHbl IMOJIHbIE
PEKBU3UTHI OTHPABJICHHOTO JOKYMEHTAa. B HWXHEH 4acTH 3KpaHa PacToOSIOKEHBI KHOMKHU IS
JOCTYNla K YK€ HMMEIOIIMMCS Ha CEepBEpPEe CHUCTEMbl JIOKYMEHTaM, COCTaBISIOIIMM YacTb
OyIyIIEero MOJHOTO JOKYMEHTAIBHOTO apX1Ba JOKYMEHTO00O0pOTa.

Tak, Ha cranuu «[lepegaua oTyeTa B UHCIIEKLIUIO» YK€ MOXKHO, 10 KHomke «[IpocMoTp u
nevyaTh», BBIBECTM Ha OJKpaH WM pacredyaTaTbh MOATBEP)KICHUE CIEIUaTU3UPOBAHHOTO
oneparopa cBsizu (puc.39), a Takxke cam OTYeT.

Craryc «Ilepemaga orueTa B HWHCIEKIMIO» O3HA4YaeT, YTO OTIPABICHHBIA OTYET
HaxXOJIUTCA Ha CEpBEpE CIEHHAIU3UPOBAHHOTO OMNEpaTopa CBSA3M B OXUJAHUU OTIPABKU B
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HAJIOTOBBIIl OpraH. DTOT CcTaTyc (B 3aBUCHMOCTH OT 3arpy’KEHHOCTH CEpBEpa U OINPEAEIECHHBIX
HAaCTPOEK) MOXKET MPOJEPKAThCA OT HECKOJIbKMX MHUHYT A0 3-4 4YacoB. 3aTeM CHUCTEMa
aBTOMATHUYECKH TMEPEXOJUT K CIEAYIOIIEMY JTaly JOKyMeHTooOopora — «OxkuIaHue
KBUTAHLIUU O IPUEME>.

5.4. KsutaHuusi 0 npuemMe 0TYETHOCTH

[Ipouiecc oTHpaBKM HANOTOMJIATENBIIMKOM TEKCTOBOTO (aiisia, copepiKallero CBeIeHUs
HAJIOTOBOM MM OyXTalTEepCKOW OTYETHOCTH, BPEMEHHO NPEPBIBACTCS MO JOCTHXKCHHUU CTaJluU
«OxulaHue KBUTAHIIMU O TpueMe». K 3ToMy MoMeHTy (aitn oTdera yxe OTIpaBieH 4epe3
TEJICKOMMYHUKAIIMOHHYIO CHUCTEMY HAJOTOBBIX OpPraHOB PETMOHA B aJIpeC HYKHOW HaJIOrOBOM
uHcrekuu. [lo gakry momyuenus daina, MOHC nognuceiBaet ero croeit DI, u ornpaBnser
Ha3aJ Ha cepBep CHUCTeMbl. Takoil aiinm  oryera, mnoanucaHHeld aByms DL
(manoromnarensiiuka 1 MOHC) naszwpiBaercs, cornacHo Ilopsiaky, KBUTaHIIMEH O TpUEME
OTYETHOCTU B 3JIEKTPOHHOM BHJIE€ MO TEICKOMMYHHUKAIIMOHHBIM KaHallaM cBsi3u. [lo MOMeHTa
MOJTyYEHUsI KBUTAHIIMHU O MIpHeMe Ipolecc OTIpaBky (aiina octaercs B coCTOAHUU «OXKHUIaHue
KBUTAHIIMM O mpueme». Ha 3Tom sTame moctynHbl JBa daitna: oryer, He 3aBepeHHbId LTI
KOHTPOJIUPYIOIIETO OpraHa, W MOATBEPKICHUE CIEHNHAIN3UPOBAHHOTO OIEpaTopa CBS3H.
JlaHHBIE JOKYMEHTBI MOKHO HPOCMOTPETh, MOABEPTHYTHh MpoBepku mpaBuwibHOCTH O u
pacmnedaTtaTh B JTF000H MOMEHT BpeMeHH 4epe3 MyHKT «OTUeThl» CIy:KeOHOTO MEHIO OCHOBHOTO
OKHa CHCTEMBI, BBIOpAaB COOTBETCTBYIOIIHMI OTYeT, HaxaB kiaBumy [F9] («Cemenus o0
OTUeTe»), a 3aTeM HaXXKaB HAa COOTBETCTBYIOIIYIO KHOMKY «[IpocMoTp u medarb». UTOOBI
MPOCMOTPETH (halyl oTueTa, ero HeoOXOAMMO CHadayia pacmmrgpoBaTh, UCTIOIb3Ys CEKPETHBIN
KIIOY HaJOroIJIaTeNbIINKa, MpudeM Ha coobmenus Security Alert Hamo oTBedath
YTBEPAUTENIBHO — «J[a» («Yes»).

Ha stane oxungaHusi KBUTaHIIMU O IPUEME MOXHO TaK)Xe 3arpy3UTh C CEpBEpa CUCTEMBI
daiinel, comepkame otder, nmoarBepxkacHUe U DIl k HUM. UTOOBI COXpaHHUTH apXWB ITHX
¢aiinoB Ha cBoeM paboyeM MecTe, JOCTATOYHO Ha)XaTb KHOMKY «3arpy3uTh (ailbl» B MEHIO
«Otuerst — HoBeie oTderh». [Ipu »TOM Ha cepBepe OyAeT MOATOTOBJICH apXwB (Haityios,
KOTOpBI OYyIeT MPEIIOKEHO COXPaHWTh Ha pabodyeM MecTe MOCPEACTBOM CTaHIAPTHOTO
nuainora coxpaHeHus daitna. JlemaTh 3TO HeoOs3aTeNbHO, IOCKOJIBKY, BO-TIEPBBIX, BCE
JIOKYMEHTBI BCE BpEMsl XpaHITCs B ApXUBE HA CEpBEpE, K KOTOPOMY I0JIb30BATENb UMEET JOCTYII
B 71100011 MOMEHT BPEMEHH, a BO-BTOPBIX, [MOJHOIO Habopa JOKYMEHTOB Ha CTaJlUU OXKHUJIAHUS
KBUTAHI[MU HA CEPBEPE €I1IE HET.

[TosTOMy, noins nO pexxuma OKHWJAHWS KBUTAHIIMM O MPUEME, MOXKHO 3aKpbITh OKHO
mpolecca oTmnpaBku (aina U MOKUHYTh cucteMy. OTYeT cllaH, U 3aBeOMO OyJeT AOCTaBJIeH 10
NDHC. Ortuer, 3aBepennsii OIIIl opranumzanum u mnoaTBepxkaeHue, 3aBepeHHoe OLIIIT
orepaTopa M HaJIOTOIJIATENbIINKA, MTOATBEPKAAOT (PAKT U BpeMs cllaud OTYETa, U caMH cOOOM
MPEACTABISIIOT COOOM JOKYMEHTAbHYIO 0a3y, JTOCTATOYHYIO IS TOTO, YTOOBI JTOKa3aTh, YTO
HAJIOTOIIATENbINMK TpeacTaBmi aaHHbeld otueT B UDHC cBOoeBpeMEHHO M C COOMIOIEHHEM
ycranoBiieHHOT0o ®HC Poccun Iopsiaka.
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Puc.41. O:xxunanue KBUTAHIMH O pHeMe.

ITo3xe, KOrna KBUTAHIUSA BEPHETCS HA CEPBEP CUCTEMBI, NPOLENypa MEepefadyn OT4YeTa
nepeiner Ha stan «[lomydyeHne kBUTaHLMU O IpueMe». Ha 3ToMm 3Tame mosib30BaTeiab MOXKET
3arpy3uTh B CBOM apXMB HE TOJBKO MOATBEPXKACHUE CIELUAIM3UPOBAHHOIO OIllepaTopa CBA3H,
HO U oT4eT, 3aBepeHnbid DI npeanpustus u LI kouTponupytomero oprana. MoKHO Takxe
MIPOCMOTPETh U pacreyarars (IpeaBapuTesbHO paciuppoBaB) 3TOT otdeT (puc. 42). [yis sToro
B OKHE TEXHOJIOTMYECKOIO Ipolecca Iepeladyu JOKYMEHTa B KOHTPOJIMPYIOIUN OpraH CIEeLyeT
3alTH 1O ccbuike «OT4eT», T1M00 HaxaTh KHOMKY «[IpocMOTp | mevaTh» psiioM ¢ 3TOH CCBUIKOH.
Ecmu namo pacneuatath oTueT, cpopmupoBaHHBI B ycraHoBieHHOM Y®HC siekTpoHHOM
(dopmare, cieayer BOCIONb30BaThCs KHOMKON «[leyats daiina» B okomke «[IpocMoTp 1 mevyarb
JIOKyMeHTa». Kpome 3Toro, MO>XHO pacredaTaTrb OTYET B BHJIe OyMa)KHOTO OJIaHKa JCKJIapaluu.
s aToro cienyer BocnoJib30BaThes KHONMKOM «Ileuats oTdyera» B okHe «IIpocMoTp u medars
JOKYMEHTa».
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Puc. 42. IIpocmoTp 1 nevyatsb oT4eTa, 3aBepeHHoro JIIII koHTpoanpyoero oprana

Tem He wMeHee, mpolecc JOKYMEHTOOOOpoTa »TMM He 3aBepuaercs. [locimennee
JeCTBHE, KOTOPOE HYXHO CHeNaTh, 3aKJII0YaeTcs B IOMNHCAHUHM IPOTOKOJA BXOIHOTO
KOHTPOJISl, KOTOPBI HaJOroBbIii OpraH QopMHpyeT B MOMEHT 0OO0paboTKM (aiina oryera
ABTOMAaTHU3UPOBAHHON MH(DOPMAITMOHHON crcTeMoi HalmoroBbix opranoB (AUC «Hamor»).

5.5. IIpoToKoJI BXOJHOI0 KOHTPOJISI

WTak, mocneaHuM 3TaroM Iporecca JOKYMEeHTO000pOTa MEX/1y HaJOTOIUIATEIbITIKOM U
HAJIOTOBBIM OPTaHOM SIBJISIETCS IOANKCH IPOTOKOJIA BXOJHOTO KOHTpOas oryera. IIporokon
MOJKET IPUMTH Ha CEPBEP CUCTEMBI OJHOBPEMEHHO C KBUTAHLMEW MM HECKOJBKO Mo3xke. Kak
TOJILKO ITPOTOKOJI MOCTYNaeT Ha CepBep, CTaTyCc OT4YeTa B TaOJIMIE COAHHBIX OTYETOB B OKHE
MEHE/KEpPA CIAHHBIX OTUETOB H3MeHsieTcsl C «llomydyeHwe KBUTaHIMM O IpUeMe» (WiIn
«O)KHJTaHWE KBUTAHLIUH O IPUEME>», €CIIU IMPOTOKOJ MOCTYIHII OJHOBPEMEHHO C KBUTAHIIMEH) HA
«[loanucek MpOTOKOJIa KOHTPOJIS».

ITpoTOKOI BXOJHOTO KOHTPOJIS, KaK MPaBHIIO, COAEPKHUT NH(POPMALIMIO O TOM, YTO OTYET,
IPE/CTaBICHHBIM HAJIOTOIUIATENBIIMKOM, OblT ycnemHo nmpuHAT B cucteMy AUC «Hamor».
KonTposnb naHHBIX, KOTOpBIA cucremMa «KoOHTyp-DkcTepH» B 00s3aTEIBHOM  TOPSIKE
IPOM3BOJUT IEpe] OTHPABKOH OoTueTa, OOHAPY>KMBACT BCE MJIM IOYTH BCE OLIMOKH, KOTOpbIC
Mot Obl momerniath uMnopty AaHHbIX B AUC «Hamor». Ecnu, Tem He MeHee, BepHYBIIUNCS U3
MHCIIEKIIUU MTPOTOKOJ BXOJTHOTO KOHTPOJISL COJEPKUT MH(popMaIuio o0 ommdkax, 1 coo0IIaeT o
TOM, 4TO OTYET He ObUI HPUHAT, 3TO HE ABISAETCA MOBOAOM Ais OecnokoiicTBa. Kak yxe
TOBOPWJIOCH  BBINIE, JlaTa TPEACTABICHUS OT4YeTa 3apUKCUPOBaHA B IOATBEPKICHUH
CHELMATU3UPOBAHHOIO OIEpaToOpa CBA3M, MOITOMY WITpadHbIE CAHKIMM 33 HECBOEBPEMEHHOE
IPEJOCTaBlICHUE OTYETA K HAIOTOIUIATENbIINKY IPUMEHEHBI OBITh HE MOTYT.
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A Mepegada AOKYMEHTA B KOHTPOJMPYRILMM opraH - Microsoft Internet Explorer

MIIEIAYJRoZIhveNAQoDOIIEETCCBAOCAQAXggFCMITIBSgIBADBOMGEXH]AcBokg
hkiGOwOBCQEWDZNnQHNrYmevbnR1ei SydTELMAKGRIUEERMCULURFTATSgNVEBACT
DEVrYXRlcmlu¥nVyZzETMEEGRIUEChMKUOtCIEtvbnR1cjEUMBIGAIUERAXMLVUNT
S0JLb250dXICCmHIVXWARRARFSEwHAYGKoUDAgITHEIGEyqQFAWICJARGEygFAWIC
HgEEgacwgaQwEaAQgdTaS52pKnYROtnB8u3dFrFxApdrJREGL482iBpwneY4CAFBAZa
XbWgeAYHKoUDAGT FAaBiMBwGEBiqFAwICE zASByoqhQMAi QARG cqhQMCAR4BA DM
BEC1h6TAuf4pdWu/UASZF77+FHEka2vm3RvuyS0D3sBePavanY30f0axPzXDVTEW
B6faaUlgiAf/aEYD/ riRvUUABAI YkA4VQeijCyjCCAXQGCSgGSIb3DQEHATAIBOY Y
hOMCANUWEWQIX4HAETEQ4 LMGEBygFAwICHWEAgQEGhgWDrC2HME 3yviemlvZQhJSvu

PacuMepoeate cogep»MMoe @aiina

Puc. 43. PacummgpoBka npoToKo/a KOHTPOJIst

[TpoTOKON KOHTPOJIS MPUXOAUT HA CEPBEP CHCTEMBI B 3alIM(PPOBAHHOM BHJE U MOXKET
OBITh TIPOYMTAH TOJIBKO OpraHu3anuei, copmupoBaBiield otuer. Ha sSkpaHe mosBisercs
3aPOBAHHBIN TPOTOKOI, JJISl IPOUYTEHUSI KOTOPOTO HYKHO HaXaTh KHOMKY «PacmmdpoBare»
(puc. 43). Ha cooOmienus Security Alert cienyer oTBedaTh yTBepAUTENbHO — «J[a» («Yes»).

A Mepegaya AOKYMEHTA E KOHTPOAMPYHLLMKA opraH - Microsoft Internet Explorer

Oara npwéma oTuéTa: 12.05.2004 17:23

HMHH (MHH-KINO) opraswsamva: 0000000000
HassanMe oprasu3amMu: OpTraBEM3aumMs © HYJAAMM
s daina ¢ oTuéToM: o0000004.012

Oara nepenaum damma: 11.05.2004 15:38
Cmucor dopm:

- HOC (2004 vom) / 0, mecsn 04, mom 2004

OmBor xe ofnapy=xexo, OTYET NPMHEAT YCIEMHO.

MIIETwYJRoZIhvcHAQCcCoIIE4DCCBNWCAQExDDARKBgYghQMCAGkFADALBgkghkiG
9w0BBWEgygPYMIID1 DCCA4GeAWIBA TKORRERQAARAAha TAKB Yqh QMCAOMFADEY
MRAWHAYJRoZIhvcHNAQKkBFgSiYUBza2Jrb2 50dXTucnUxCzAJBgNVBAYTALIVHRUW
EwYDVQQHEwxFa2 FO0ZXJpbmJ lomoxEzARBgNVBAOTCINLQiBLb2 S0dXIxFDASEgNV
= R

Moanvcats 3LUM npeAprATMA W SALKSPOESTE [lepefaTt o ARMCaHH R Sain

Puc.44. lloanuch NpoTOKOJa KOHTPOJISI

3areM Ha JKpaHe MOSBATCS TPU TEKCTOBBIX OKHAa. B BepXHeM M3 HHUX — MPOTOKOI
BXOJHOTO KOHTpOJIs, B cpeaHeM okHe — noanuck MOHC nox 3tuM mpoTokosoMm, cieBa OT Hee
— pacmudpoBka moanucu. B HIKHEM TeKcTOBOM OkHe Oyzmer mnomemieH Tekct OIIIT
npeanpusatus (puc. 44). HyxHo noanucate npoTokoa KoHTpods cBoe DL u otocnars ero B
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anpec MDHC. Kak Bcerna, Ha coobmienust Security Alert Hamo oTBedath «[la» («Yes»). Kak
TOJIBKO 3TO OYyAeT CJellaHo, CTaTyCc OT4YeTa Ha HEMPOJOJKUTEIbHBIA MPOMEKYTOK BPEMEHU
npumer 3HadeHue «llepemaya mpotokona B UDHC» u 3atem oOpeTeT CBOE OKOHYATEIBHOE
3HaueHue «llepemava 3aBeprneHa» (puc. 45). [lo TakoMy OTYETy HHMKaKuX OOJIbIIE JEHCTBHMA
MpeanpuHUMAaTh He Hato. JJOKyMeHTOOOOpOT yCHemHo 3aBepiieH B cOoTBETCTBHH ¢ [lopsakom
u Meroanueckumu pekomenarusmu @HC Poccun.

A Mepegada SOKYMEHTA E KOHTPOAMPYOLMK OpraH - Microsoft Internet Explorer

SarpysuTe @aine TepeitTin & CriveoK 0TNPSENEHH BX A0 KYMEHTO &

Puc. 45. Ilepenaua 3aBepiiena

Ecnu monydeH mpoTOKONI BXOJIHOTO KOHTPOIIs ¢ WHpopMaluei o0 omuoKax, TO, YTOOBI
JIOBECTU MPOIleCC OTIPAaBKU OTYETa JI0 JOTMYECKOTro 3aBeplIeHUs, HeoOXOIUMO pacredyararb
3TOT MPOTOKOJI, UCIIPABUTh YKa3aHHbIE B HEM OIIMOKH W TOBTOPUTH MPOIECC OTIPABKH OTUETA
3aHOBO. B mo0om ciydyae, HEOOXOAMMO 3aBEpIINTh M PErVIaAMEHTUPOBAHHBIE JEWCTBHUSA,
CBSI3aHHBIE C OIIMOOYHBIM OTYETOM, PACIHMCABUIMNCh B MPOTOKOJE BXOJHOTO KOHTPOJS H
ornpaBuB ero Hazan B MDOHC. Ecam BO3HUKAIOT BOMPOCH MO COAEPKAHUIO MPOTOKOJIA, TO
HY)KHO OOpaTHUTBhCS B CBOIO HAJOTOBYIO WHCHEKIMIO 332 PAa3bACHEHHSIMH, TaK KaK HMEHHO
MHCIIEeKIHs GOpMHUPYET IPOTOKOJ KOHTPOJIA.

Bo3MmorkHa 1 cuTyanusi, KOrjja MHCIIEKIUS BO3BPAIIAET MPOTOKOJ KOHTPOJIS C OIIMOKaMu
JUTSL TIPaBUIIbHO c(hopMuUpOBaHHOTO (haiisia B CBS3U ¢ HEMPABUIHBHOW HACTPOHKON MPOrPaMMHOTO
obecrieuennss AUC «Hamor» B camoli MHCHEKIMM. Takas CHUTyalusi MOXET BO3HUKHYTb,
HarpuMep, B cllydae eclid HeZJaBHO U3MEHUJICS popMaT JIJIsl TOW WIIM UHOM (POPMBI OTUETHOCTH, a
NOHC ne ycnena cBOeBpeMEHHO OOHOBUTH Yy ceOsi 1mIalioH A mpuemMa JaHHOH GopMbl. OTa
CUTyallusl XapakTepusyercs HamuuyueMm npeioxeHuil «Illabmon He Haiinen» unun «CTpoku He
HaiiieHbl B I1a0JIOHE» B MPOTOKOJIE BXOAHOTO KOHTPOJIs. Takue npenokeHus B MOJaBIIsIOnIeM
OOJILITMHCTBE CIIy4yaeB CUTHAIM3UPYIOT 00 oOmuOKe B HAJIOTOBOM OpraHe, a HeE Yy
HajoromiaTenpyka. [lomydyuB MPOTOKON BXOMHOTO KOHTPOJISL C TAaKUMHM OHIMOKaMH, H
yOequBIINCh B TOM, YTO JaHHbIE ObUIM 3allOJIHEHbI MPaBWJIBHO, MO aKTyaJbHBIM OTUYETHBIM
(opmaM, HY>KHO OOpaTUTHCS B CBOW HAJIOTOBBIM OpPraH M K CIELUAIM3UPOBAHHOMY ONEpaTOpy
CB3U (MO0 K €ro MPEICTAaBHTEN0) IS pa3pelieHHs CIOXKHBIICHCS cuTyanuud. B aToi
CUTYallUl MOYKHO PEKOMEHI0BaTh HE MOANUCHIBATH MPOTOKOJ BXOJHOTO KOHTPOJIS 0 MOJIHOIO
BBISICHEHUS] OOCTOSATEIHCTB.
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5.6. MeHemkep CIAHHBIX OTYETOB

B BepxHEeM MEHIO OCHOBHOIO OKHa paboueil 007acTH CHCTEMbI MUMEETCsl CIEeUaIbHBIN
NYHKT «OT4YeThl», NIPEIHA3HAYEHHBINA U1l OpPraHU3aluy JOCTYyNa I0Jb30BaTeNsl K CIHMCKY yXkKe
CIAAHHBIX WM HAXOMAALIMXCS Ha MPOMEXKYTOUHBIX dTamax OTIPaBKH OTYETOB. MeHI0 «OT4eThI»
BKJIIOYAET B ce€0s TpU pas3zerna, Ha KOTOpbIE MOJAETIEH CIIUCOK CAAHHBIX OTYETOB:
e HoBele 0TYETHI
® Bce oTuersl
® ApXUBHBIE OTUETHI

Paznen «HoBble OTYETBI» COAEPKUT CIIUCOK OTYETOB, JOKYMEHTOOOOPOT MO KOTOPHIM HE
3aBepUIeH (OTUETHI HAXOAATCS Ha MPOMEXKYTOUYHBIX 3Tamax oTmnpaBku). Paznen «Bce oTuersi»
COJEPKUT a0COIIOTHO BCE OTUYETHI, NepeAaHHble uepe3 cucreMy «KoHTyp-DkcTepH» AaHHOU
OpraHu3aliel — Kak HOBBIE OTYETHI, TaK U TE, 0 KOTOPbIM OOMEH JaHHBIMU YK€ 3aBEpIICH.
Pasnen «ApXuBHBIE OTYETBI» IPEAHA3ZHAYEH [UIs XPAHEHHsS OTYETOB IPOLUIBIX IEPHOIOB,
JOKYMEHTOOOOPOT MO KOTOPHIM IMOJHOCTBIO 3aBepuieH. s Toro, 4yToObl MEpeHecTH OTYET B
apXuB, JOCTAaTOYHO BBIIEIUTH €0 KypCOPOM M HaXKaTh KHONKY «[IoMecTuTh B apxuB» B OKHax
«HoBbIe oTUeThI» MK «Bce oTueThI».

B S N 20 o e e TDIE i P TP DT e T et DT =] J!

Mokazare AOKYMeHTbE:  Boex OpraHusaumi Mpuirerirs

[ Joraipssars oTueTs scex nonssosaTenei 4aHHOR Gask

Bce otueTbl

S Aata Cnucok hopr Cratyc =
22/07/2005 14:37 —HAC (anpens/2-4 e .2005) / 0, mecau 06, roa 2005 OXNAEHNE KENTEHLMN O NprEme 00000005 447
22/07/2005 13:15 ~ M38ELLEHNE Darka 0B M3HEHEHHH HOMEDOE CHETOE KNHEHTOE BaHka CKMASHHME KEMTEHUMK O NRHENS smn0000000000_ 66t
£2/07/2005 11:51 ~ HAC (anpens/2-4 ks.2005) / 0, necAl 06, rog 2005 O%NASHWE KEUTEHUMA O NpHENE 00000005 446
21/07/2005 17:41 —HAC (anpens/2-4 & .2005) / 0, mecay 06, roa 2005 Mepeaada saeepwena 00000005 445
21/07/2005 10:17 - CooBwenne 63HK3 HaNoroBOMY OPraHy 06 OTKPLITHH (33KpLITHH) cHeTa OKHASHHE KBUTEHUHH O NoHeme sbe0000000000__000
£1/07/2005 10:08 ~ HAC (2004 rog) / 1, Mecal, 04, rop 2004 O%NASHWE KBUTEHUMA O NEHENE 00000004372
20/07/2005 21:47 - Hanoroeas Aeknapauma N0 akLWzaMm Ha TabadHeie Mzaenna (2005 rea) / 0, CKMASHHME KENTEHUMM O NEHENE 00000005 444
20/07/2005 20:21 - Hanor Ha nprBeine (MapT/1-4 k8.2005) / 1, kBapTan , ro4 2005 O3KHASHHE KBUTaHUHH O NoHeme 00000005443
20/07/2005 19:31 -~ ®opMa NP1 BYXrANTeptkWi Ganade (2003-2005 rr) / 2, 01,04 2005-30.06.2005 | OXHASHUE KEXTEHLMA O NAHENME 00000005 442
20/07/2005 18:07 - CoOBWEHNE GaHKE HaNOroBOMY OPrany 06 OTKPEITHH (2aKPHEITHH) cHeTa CKMASHHME KEMTaHUMK O NRHENS sbc2581473600__000
20/07/2005 16:51 ~ HANOTOBAA AEKNAPALIS N0 HANOTY HA AOBABNEHHYIO0 CTOMMOCTE, KOA:! OXNAGHNE KBUTEHLMA O NpUEre 00000005 441
19/07/2005 14:48 — ABanCOERIe nnaTexy no ECH (2005 rog) / 0, nonyroave , roa 2005 O%NAEHNE KENTEHLMN O NpHEMEe 02345605003
19/07/2005 13:05 - COOBUIEHME fAHKS HANOrOBOMY ORTAHy 06 OTKOLTHAH (3aKDHTHH) CHeTa CMASHHME KENTaHUMK O NOMENE sbc0000000000__000
15/07/2005 09:48 ~HAC (anpens/2-4 k&.2005) / 0, keapTan 02, rog 2005 O%NASHWE KBUTEHUMA O NEHENE 00000005 440
16/07/2005 15:56 - BoaHen Hanor (2005 roa) / 0, keapran 01, roa 2005 OXNAEHNE KEMTEHLMA O NpMEME 00000005 439

| ]

CTpanHua 1 13 23 l« << > 5% > Ha crpaqvuy: [N Boero anvcef

Mpumerurs dorp | |

ceeaeqHns 06 oTyeTe (FO 23rpyanTe dafne (SHIFT+FY

BbIABNHTE B cnHcke dafins AnA 3arpyaki

Ins - GTHETHTL 3anHChL
Alt+Ins - oTRETATE BCE

3akporms oo | BeiGpars Hopbie orvets || Momecture s apave || Crpaexa |
&] roToso ) & vrrepet
M‘l & [ & (45) BxoaAune - Qutlook ... | &7 CKB KOHTYP, ARM ... & KoHTyp-SKeTepH - Mi, | @] KnueHTel - KC - Micrn.., | B8] Caaa oTueTHOCTH - 110 | @
= - CIW  narhiua
@ Maphuia - Message .. | € @otoansbon ¢ kotar.., [N TERIIEER SR | D "

Puc. 46. Cniucok c1aHHbIX OTYETOB.

Ecnmu BpIOpaTh mMyHKT MeHI0O «Bce OoT4eThl», TO Ha 3KpaHe B BHUJAE TaONHIBI OyAeT
0TOOpaKeH TOJIHBIN CIIMCOK OTYETOB, CAAHHBIX HAJIOTOIUIATEIBIIUKOM depe3 cucremy «KoHTyp-
DKcrepH» 3a Bce BpeMs paboThl (puc. 46). CTonO1p! 3TON TabIUIBI coepxkaTr HHpopMaruo 0o
UMeHH (aiiina oT4eTa, JaTe ero c1a4u, GopMe OTIETHOCTH, KOTOPAst B HEM COJCPIKUTCS, a TAKKe
00 3Tame TEeXHOJOTMYECKOTo Mpollecca OTIPAaBKH OTYETa, Ha KOTOPOH B HACTOSIIUN MOMEHT
HAaXOJUTCS JaHHBIA OT4YeT. ECIM KONMMYecTBO OTYETOB BENIHKO, TO TAaOJIHMIIAa MMEET HECKOJBKO
CTpaHMII, IEPEeMEIICHUE IO KOTOPHIM MHPOU3BOMUTCS C IOMOIIbI0 KHOMOK HAaBUTALUU IO
Tabnuie. DTH KHONKM PACIIONIOKEHBI HA TIaHENN HABUTALMM B TOJHOXHU TaOmUIBl. MOKHO
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TaKXXe COPTHPOBATH JaHHBIC B TAONUIE MO CTOJIOIAM, Ha)KMMasi Ha 3arojioBKu ctonouoB. [lo
YMOJYaHHUIO BCE OTYEThl B TaOJIMIIE OTCOPTUPOBAHBI MO JaTe MPEACTAaBICHHUS B OOpaTHOM
HOpSIIKE.
[Ipu pabote ¢ Tabnuiel ciaHHBIX OT4YEeTOB MO KiaBwine [F9] mpoucxomut mepexon Ha
9KpaH TEXHOJOTMYECKOrO Ipoliecca OTIPAaBKM OTYETa COOTBETCTBEHHO TEKYLIEMY CTaTyCy
BBIOpaHHOTO daiina (puc. 45). Takum 00pa3zom, HapUMeEp, 3aKOHYUB OTIIPABKY OTYETa Ha dTare
«OXuaaHue KBUTAHLIMU O NPUEME», MOKHO BHOBb 3alTH B CUCTEMY 4€pe3 HECKOJIBbKO JIHEH,
POCMOTPETH TabJIUIy MEepPEeIaHHbIX OTYETOB, M, €CIU CTaTyc oTyeTa u3MeHuics Ha «[loamuck
IIPOTOKOJIa KOHTPOJIs», TepeiiTH 1o kiasuile [F9] k akpaHy noanucu npoTokosia, ONUCaHHOMY B
npenblayieM naparpade pykoBoACTBa.
KomOunanus kmaBuin [Shift+F9] Bei3biBaeT niis BeimelleHHOTo Kiasuiieil [Ins] oTuera
WIM TPYMIBl OTYETOB MPOLENYpY 3arpy3Ku apxuBa umeroniuxcs ¢aiioB Ha pabouee MecTo
NOJIB30BATENsl CUCTEMbl. TakuM o0pa3oM, B JIIOOOH MOMEHT MOXKHO IOJIYYUTh JIIOOYIO 4acTb
CEpBEpHOr0 apXHBa CHAHHBIX OTYeTOB. OJHAKO CHUCTEMa MOJJEPKUBAET XpaHEHHE apXuBa
OTUETOB B TEUEHUE BCEr0 YCTAHOBJIEHHOTO 3aKOHOJATEILCTBOM CPOKa, ITO3TOMY I10JIb30BaTEIb
He 00513aH HEMPEMEHHO 3arpy>kaTh apXuB JOKYMEHTOB Ha CBOE paboyee MecTo.
[Tonp3oBarens 3arpyxkaer (ailinbl JOKyMEHTaIbHOM Oa3bl B BHJE OIHOTO apXuBa C
pacmupeHremM arj. Takoll apXWB MOXKET OBITh pacmakoBaH CBOOOIHO PAaCIPOCTPAHSIEMBIM
apxuBaropoM ARJ, a Taxke NOMYISIpHBIMM KOMMepueckuMmu apxuBaropamu WinRAR u
WinZIP. B apxuB 3arpyxarotcs 3amudpoBannbie (aitibl. PacmmdpoBka apxuBa mpou3BOIUTCS
C IOMOUIBIO CIELUAIBHON YTHJINTHI, KOTOpas HaXOAWUTCA Ha KIMEHTCKOM KOMIIAaKT-Iucke. B
apXuBe HAXOJUTCS BCsI TOKyMEHTalbHas 0a3za, a MMEHHO,
e (baitn oTyera B 3aIM(DPOBAHHOM BUAC (MM S**HF¥H3¥% (xt pryyp Q¥ *H*k* k),
e (aiin ¢ DI vamoromarenpimuka u DT UOHC muist oTaeTa (Mmst e #¥ % %% Hkx).
e ¢daiin Cc KBUTaHIMEH omeparopa CBS3M, B KOTOPOM  MOATBEP)KIACTCS
CBOEBPEMEHHOCTD CHAAUM OTUETA (MMs] KH*HH*%% skk),

e (aitn ¢ DIl omepatopa cBA3M K KBUTAHLWHU, TMOATBEP)KIAIOIIEH aBTOPCTBO U
LICIIOCTHOCTDh KBUTAHIIAM (MMS] X ¥ FH4% Ky,

® (dailm c MNOPOTOKOJIOM BXOAHOIO KOHTpPOJIS B 3amIMGPOBaHHOM BHIE (UM
V**********)’

e (aitn ¢ DI uncnekumu u D11 Hamorommarenbmuka AJi MPOTOKOIA BXOTHOTO
KOHTPOJISL (MMs] WHHA#AeE Heti)

® (ailn ¢ KOMMEHTapueM K MepeJaHHOMY OTYETYy, €CIM OT4eT (OPMHUPOBAICS C
KOMMEHTAPUEM (MMSs] CHHHsdsd® ekt ),

e (daitn ¢ DUII namoromnmatenpmuka u DU MUOHC mgnst xkomMmeHTapus (UMs

XOTsl TOCPEACTBOM MEHE/Kepa CIAHHBIX OTYETOB MOXKHO 3arpy3uTh  (paiiisl
JOKYMEHTaIbHON 0a3pl B 11000 MOMEHT, MOPSAOK TpedyeT, 4ToObl HAIOTOIIATEbIINK
OCYIIECTBUJI COXPAaHEHHE JOKYMEHTAJIbHON 0a3bl HEMEMJIEHHO TOCJE 3aBEpIICHMs Ipoliecca
OTIPaBKM OTYeTa (TO €CTh, KAK TOJBKO TEKYLIMI CTaTyc oTueTa IpHUHsUI 3HaueHue «llepenaua
3aBepieHa»). Dainpl TOKYMEHTaIbHON 0a3bl MOJUICKAT XPAHEHUIO y HAJIOTOIUIATENbIINKA B
TE€YEHHE YCTAHOBJIEHHOIO 3aKOHOAATEIbCTBOM CpokKa. JlIsl COXpaHHOCTH, PEKOMEHIYEeTCs
IIPOM3BECTH PE3EpPBHOE KOMHpOBaHHE (ailioB MOCie UX 3arpy3KH C cepBepa Ha KOMITAKT-IUCK
WJIW IPYrOoM HaJIe’KHbIA BHEITHU HOCUTENb.
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6. HopmaTuBHas G6a3a

Hwuxe MNPUBOAATCA BBIACPKKH W3 OCHOBHBIX HOPMATHUBHBIX HOKYMCHTOB, Ha KOTOPBIX
Oasupyercst QyHKIIMOHUPOBaHUE CUCTEMBI «KOHTYp-DKCcTepH».

6.1. ®exepanabubliii 3akoH «O0 1eKTPOHHON HM(POBOIT MOATIMCH»

®enepanbubiii 3akoH Nel-®D3 ot 10 staBapst 2002 roja ABiIsieTCS OCHOBHBIM JJOKYMEHTOM,
pEriIaMeHTHPYIOIIUM  HCIIOJIb30BaHUE  3JICKTPOHHOM LU(POBOM MOAMUCH B  CHUCTEMax
3JIEKTPOHHOTO JIOKYMEHTOOOOpoTa Ha Tepputopun Poccuiickoit ®eneparuu. TouHoe
CJIEZIOBaHUE 3TOMY 3aKOHY SBJSUIOCH OJHMM M3 MPHOPUTETOB IpPH pa3paboTKe CHCTEMBI
«KonTtyp-OkcTepH». Huxe naercst mojiHblid TEKCT 3aKOHA.

T'naBa I. OBmme MNOJIOXKEHUST

Craress 1. lenb u cbepa HNpuMeHeHMs HacTosamero demepallbHOTO 3aKOHA

1. Lenpo HacTodamero denepalibHOT'O 3akoHa gABJdeTcsa obeclnedeHMe [IPpaBOBHIX
YCJIOBUMN VCIIOJIb30BaHMUS BIIEKTPOHHOM undpoBOM nfedrinizie)’s B BJIEKTPOHHEIX
IOOKYMEHTAaX, npu CcOoOJIIOOeHUM  KOTOPHBIX BIJIEKTPOHHAA uubporas IOOINMCH B

BJIEKTPOHHOM IOKYMEHTE IIPM3HAETCH PAaBHOB3HAUYHOM COOCTBEHHOPYYHOM MOINMCK B
IOOKYMEHTe Ha OyMaXHOM HOCHUTeJe.

2. JencrTeMe HacTosumero &®elepallbHOTO BakoHa PpacIpOCTpaHseTCss Ha OTHOIEeHM,
BOB3HMKAIME IPY  COBEPUEHMM  I'PaXHaHCKO-IIPaBOBEIX CIEJIOK ¥ B  OPYI'MX
NpenyCMOTPEHHBIX 3akKOoHOIaTeJIbCTBOM Poccumckoy demepaumm ciaydasax. LHelcTBue
HaCTOAWETO denmepalIbHOT'O 3aKoHa He pacrnpocTpaHseTcs Ha OTHOWEHWS,
BOBHMKAKUIME [IPU MCIIOJb30BAHUM MHEIX aHAJIOT'OB COOCTBEHHOPYYHOM IOIIMUCU.

Crarepa 2. [IpaBOBOE peryaMpoBaHMe OTHOWEHMM B O0JaCcTM MCIOJIb30BaHUA
BJIEKTPOHHOM UMAPOBOM IOONUCKU

[IpaBOBOE PETrYyJIMPOBaHME OTHOWEHMM B 0O0JaCTM MCIOJIb30BaHUA BIJIEKTPOHHOM
UMQPOBOM IMOINMUCK OCYULIEeCTBJISETCS B COOTBETCTBMM C HacrogamuMm demepalibHBIM
3akoHOM, I'paxIaHCKMM koIeKcoM Poccurickoy ©®enepauunu, denepalibHEIM 3BaKOHOM
«O06 wmHOOpMaumm, wmHOOpMATMI3ALMM M 3aumTe MHOopmMaumm», demepalibHBEIM 3BaKOHOM
«O cB4A3M», OpyTuMM OQenepasibHEIMM 3BaKOHAaMM M [IPUMHMMAEMEIMM B COOTBETCTBUM C
HMMM MHBEIMM HOPMaTMBHEIMM [PaBOBEMM aKTaMu Poccumckoy demepaumy, a Takxe
OCYLEeCTBJIASTCA COIJIalleHMeM CTOPOH.

Crarbss 3. OCHOBHHE MOHATUA, MCIOJIb3yeMele B HacToduweM denmepalibHOM 3aKOHEe
g ueJyey HacTOoSWeIo derepalZIbHOT'O 3aKOHAa MCIOJIB3YKTCA CJenywniye OCHOBHHE

[IOHSTNS ¢

BJIEKTPOHHEN, JOKYMEHT — IOKYMEHT, B KOTOPOM MHOOpMalMs MNOpelcTaBjieHa B
SIIEKTPOHHO-LUPPOBON dopMe;

BJIEKTPOHHAS nmuppoBast IOONNCE — PEeKBUBUT SIIEKTPOHHOTO OOKYyMEHTa,

NpeIHa3HAaUYeHHB MJIS 3alMTEl OAaHHOTO SJEKTPOHHOIO IJOKYMEHTa OT MNONOeJIKM,
IOJIYUEHHEM B pe3yJjibTaTe Kpunrorpadmueckoro mnpeobpasoBaHMsa MHOopMaUuM C
MCIIOJIb30BAHMEM 3BaKPHEITOI'O KJIOUA SJIEKTPOHHONM LUMOPOBOV MNONNMUCHK U I[103BOJISLNM
UOSHTUOMUMPOBATE BJladeJsiblla cepTudmMkaTa KkJjoda IOONMCHM, a TakKXe YCTaHOBUTH
OTCYTCTBME MCKaXeHMsa MHOoOpMaALMM B SJIEKTPOHHOM IOKYMEHTE;

BJagejiel] cepTudmraTa Kjaoya Hognucy — QusmdYeckoe JIMLIIO, Ha MMS KOTOPOTO
YyIOOCTOBEPAUMM LIEHTPOM BEIOAH CcepTubMkaT KJoOYa IOONMCUM M KOTOpOe BJlIaIeeT
COOTBETCTBYWIMM SBaKPBITHM KJIOUOM BJIEKTPOHHOM UMOPOBOM [IOIANMUCH, I103BOJISOUNMM
C TIOMOUBI CPENCTB 3JIEKTPOHHOM LUOPOBOM MNOANMCM CO3OaBaThb CBOK 3JIEKTPOHHYIIO

LUOPOBYIO IOOMNMCH B BIIEKTPOHHEBIX IOOKYMEHTAaX (momnmmceIBATH 3JIEKTPOHHEIE
OOKYMEHTEHI) ;
cpencTBa BSJIEKTPOHHOM I[MPPOBOM MNOANMCHM — amlapaTHee ¥ (MIK) OpOoTpPaMMHHE

cpencTBa, of0echeuuBamlye pealM3alMio XOTd OB ONHOM M3 Clenyllrx OYHKLUUM —
cosznaHue B3JIEKTPOHHOM uudposoM IOONIUCHK B BJIEKTPOHHOM IOOKYyMEHTEe c
VICIIOJNIb30BAHMEM 3BaKPEITOT'O KJIOYa DJIEKTPOHHOM LMOPOBOM MNOINNMCH, MIOATBEPXISHME
C MCIHOJIb30BAHMEM OTKPBEITOT'O KJIOYa DSJIEKTPOHHOV LUMAPOBOM MNOANMCU I[IOIJIMHHOCTH
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BJIEKTPOHHOY LUMOPOBOM MNOINMCHK B DJIEKTPOHHOM HOOKYMEHTe, CO3IaHMe BaKPBITEIX U
OTKPEITEIX KJIOUEM DJIEKTPOHHEIX LUUMOPOBEX IIOANMUCEN;

cepTuduKaT CPpeACTB BJEKTPOHHOM LIMPPOBOM HNOANMCHM — IHOKYMEHT Ha OyMaxHOM
HOCUTEJIE, BBIOAHHEN B COOTBETCTBMM C [IPaBUJIaAMM CUCTEMH CepTUdMKaAuUM IJId
[IONTBEPXIEHU S COOTBETCTBUSA cpencTs BJIEKTPOHHOM umubporoM nonnmcu
YCTaHOBJIEHHEIM TpeDOOBaHUAM;

BaKPBITEM KJIOY SJEKTPOHHOM LM@POBOM MHNOANMCHM — YyHMKaJIbHAs I[IOCJIeIOBATEJIbHOCTD
CMUMBOJIOB, MB3BeCTHAasd BJaIejyiblly cepTudMkaTa KJjodua IONIMCK U IIpelHa3HaudeHHad
OJIS COB3IaHusa B DJIEKTPOHHBIX HOOKYMEHTax 9DJIEKTPOHHOM UMAPOBOM MNOAONMUCHU C
MCIIOJIb30BAHMEM CPENCTB DSJIEKTPOHHOM UMOPOBOM IOONMUCH;

OTKPEITEN KJIY SJIEKTPOHHOM LMPPOBOM MNOAMIMCH — YHUKAaJIbHAasS II0CJIeINOBaTeJIbHOCTDb
CUMBOJIOB, COOTBETCTByKIas 3akKPHTOMYy KJIOUY 3JIEKTPOHHOM UMOPOBOM I[IOANMUCH,
oocTynHas JioOoMy I[IOJIb30BaTeJI0 MHOOPMALMOHHOM CUCTEMH U IIpeIHa3HadeHHasd s
INOOTBEPXIEHMUSA C  MCIOJIb30BaHMEM CPEeNCTB BJIEKTPOHHOM LUMOPOBOM  IOLONMUCHU
IIOIJIMHHOCTMY DSJIEKTPOHHOY LMOPOBOM NOAIMCKM B DJIEKTPOHHOM IOKYMEHTE;
cepTudMuKaAT KJIOYA IIOANNCKM — IOKYMeHT Ha OyMaXHOM HOCUTEeJIe WM 3JIEeKTPOHHEMN
OOKYMEHT c BJIEKTPOHHOM undporoOM IIOONMUCHIO YIIOJIHOMOUEHHOT'O amua
YyIOCTOBepAKUEero LieHTpa, KOTOphe BKJOUAT B Ccebsg OTKPHITHM KJIOU 2JIEKTPOHHOMU
nbpoBOM HNOONNMCK ¥ KOTOPHE BBOANTCH YIOOCTOBEPAOIMM LIEHTPOM YYaCTHUKY
VMHOOPMALMOHHOM CUCTEMEl IJIS I[IONTBEPXIEHMS I[IOINJIMHHOCTM DJIEKTPOHHOM UMOpPpOBOM
NOONMCK UM MIeHTUOMKaUMM BJlalejiblla cepTudmKaTa Kioda IOIINUCH;

HogTBEepXOeHMEe  HONJIMHHOCTM  SJIEKTPOHHOM  HOUMPPOBOXM HNONHONUCH B  BJIEKTPOHHOM
IOKYMEHTE — [IOJIOXUTEJIb HEIN pes3yibTarT IPOBEPKU COOTBETCTBYIIUM
CEepPTUOMLUMPOBAHHEIM CPEICTBOM DSJIEKTPOHHOM LMOPOBOM MHOONMCK C MCIOJb30BaHMUEM
cepTudmKaTa KIOYa IOONMCM [IPMHAIJIEXHOCTM DJIEKTPOHHOM UMOPOBOM MIOOIMCKU B
3JIEKTPOHHOM IOKYMeHTe BJlaleliblly cepTudmkaTa KJjoda OOONMCKM U OTCYTCTBUS
NCKaXeHUY B IIOANMCAHHOM IaHHOM DSJIEKTPOHHOM LMOPOBOM IIOANMCHI 3JIEKTPOHHOM
IOOKYMEHTe;

Hojib30BaTeNs CceprudmraTa KJoda HOOHNMcy — Gusmuyeckoe JIMLO, MCIOJb3yolee
[IOJIydeHHEIE B YIOCTOBEpSAWIIeM LEeHTPe CBeIeHus O cepTudmkare Kioya IOANUCU
I0Jis IIPOBEPKM  I[IPUMHAIJIEXHOCTM  DJIEKTPOHHOM  UMOPOBOM  NOONMCK  BJlaIellbly
cepTudmraTa KJjodya IIOIINUCH;

MHQOPpMAaIMOHHAs CcucTeMa obmero [oJjb30BaHMsa — uHOOpMaLMOHHAas  CUCTeMa,
KOTOpas OTKPHEITA IJIS MCIOJIBL30BAHMS BCeMUM OUBUUECKVMM UM OPUINYECKVMM JIMLaMU
¥ B yCJyraxX KOTOPOM 3TMM JIMIAM He MOXeT OHTb OTKAazaHO;

KopHopaTuBHaS MHPOPMAIMOHHAsS CcucCTeMa — WMHQOpMallMOHHAasa CHCTeMa, YydaCTHUKaAMU
KOTOPOM MOXeT OBTH OI'PAaHMYUEHHBM KpyI' JIML, OIPEeIeJIeHHEM ee BJlalelibleM WIx
corJlalleHMEM YyYaCTHMKOB DBTOV MHOOPMAUMOHHOM CUCTEMEH.

I'nmaea II. YCnoBusI MCIIOJNILSOBaHMS SJIEKTPOHHOM UMOPOBOI IOAINMCH

Craresas 4. YCJIOBUSA IIPM3HAHMS PABHO3HAUHOCTM 2JIEKTPOHHOM UMOPOBOM MHOOINMUCHU U
COOCTBEHHOPYUYHOM MOIONNCHU
1. DOSnexTpoHHas uudpoBas NONNIMCH B DIJIEKTPOHHOM IOKYMEHTE pPaBHOBHAUHA
COOCTBEHHOPYUYHOMU IOONUCHU B OOKYyMEHTEe Ha ByMaxHOM HOCHuTEeJIe opu
OIDHOBPEMEHHOM COOJIOOeHMM CJeOYyRUMX YCJOBUM:
® ceprubpukaT KJOUA [IOLNNMCHM, OTHOCAWMMCS K 2TOM DJIEKTPOHHOM UMbdpoBOM
nonnmMcu, He YyTpaTuil Cuily (OelcTByeT) Ha MOMEHT I[IPOBEPKM MM Ha
MOMEHT I[ONMIMCAHUSA BJIEKTPOHHOI'O IOKYMeHTa IIpM HaJlMuMK »IOoKas3aTeJIbCTB,
onpenesyigiolMxX MOMEHT IONIMCAHUL;
® [OITBepXIeHa IMNOIJIMHHOCTL DSJIEKTPOHHOM LMOPOBOM IMOIANUCK B BJIEKTPOHHOM
IOOKYMEHTE;
® BJIEeKTPOHHAad undporasa IIOONMUCH MCIIOJIb3yeTCH B COOTBETCTBUU co
CBeOeHUsaMM, yKa3aHHHMU B CcepTudMkaTe KJoUa IONNUCHK.
2. VYdyacTHMK MHOOPMALMOHHOM CMCTEMH MOXeT OHTb OOHOBPEMEHHO BJlameliblieM
JI000T0  KOJIMUEeCTBa CepTUMOMKATOB KJOUelM nonanmcer. Ipy 3TOM  BJIEKTPOHHEBIM
OOKYMEHT C DJIEKTPOHHOM UMOPOBOM IMOANMCHI0 MMeeT OPpUIMYeCKoe BHaueHMe IpU
OCYLEeCTRBJIEHUM OTHOWEHMUM, yKa3aHHHX B cepTudMkaTe KJOUa [IONNUCHK.

Craress 5. JICrioJIb30BaHME CPENCTB BJIEKTPOHHOM LUMOPOBOM NOIONMCU

1. CozmaHue KJIOUEey DJEeKTPOHHBIX UMOPOBHEIX I[OAONMCEN OCYUEeCTBJISeTCca IJisd
VCIIOJIb30BaHUA B:
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® yHbOOPMALMOHHOM CucCTeMe OOWeTro IIOJIb30BaHMsa ee YJYaCTHUMKOM MM [0 eI
OoBpalleHMI0 yIOCTOBEpPSLUMM LEeHTPOM;
®  KOPIOPaTUBHOM MHOOPMALIMOHHOM CHUCTEeMe B I[opsalke, YCTAHOBJIEHHOM B BTOM
cucTeMme.
2. Ilpu CoO3IaHMM KJIOUEeM BJIEKTPOHHEX ULUUOPOBLBIX I[IOANMCEN IJIS MCIOJIE30BaHUS B
VHOOPMALMOHHOM CcUCTeMe of0WeIro IIOJIb30BAaHMSA  IOJDXKHBL I[IPUMMEHSATLCS  TOJIBKO
cepTUdMLMPOBAHHEIE cpencrTBa BJIEKTPOHHOM  UMOPOBOM  NOINMUCH. BoswmemeHne
yOBITKOB, I[PMUMHEHHEIX B CBS3M C CO3IaHMeM KJIOYel DBJIEKTPOHHEX UUOPOBHX
IOANMCEN HeCepTUPUUMPOBAHHEIMM CPEeINCTBaMM 2JIEKTPOHHOM LUMOPOBOM MNONINUCH,
MOXeT OBTb BO3JIOXEHO Ha Cco3JaTejlel M pacIpoCTpaHUTeJIe 3TUX CPpencTB B
COOTBETCTBMM C BaKOHOHATEJbLCTBOM Poccumickoln dernepalmm.
3. lcnonp3o0BaHMe HeCepTUOMUMPOBAHHEX CPEeICTB DSJIEKTPOHHOM LUIMOPOBOM MIONNUCU
Y COBHAHHBIX VMM KJIOUEM DJEKTPOHHEIX LUMOPOBEX INOONMCEV B KOPIOPATUBHEX
MHOOPMAaLMOHHEIX cucTteMax  QelepalibHEX OPT'aHOB TOCyHapCTBEHHOM  BJIacTH,
OPT'aHOB I'OCYyIapCTBEHHOM BJIaCTM CyOBeKTOB Poccurickoy OdemepaluM UM OPTaHOB
MEeCTHOT'O CaMOyIpaBJIeHUs He IOOoNycKaeTCs.
4. Cepruduxaumsa CpPenCTB DJIEKTPOHHOM LMQPOBOM IMOINMCU OCYUECTBJISETCS B
COOTBETCTBMM C 3aKOHOIATeJbLCTBOM Poccuiickom demepaumm O CcepTHUbMKALUM
OPOOYyKUUM M YCIIyTI.

Crarbsas 6. CepTudmukaT KJOUa MNOINUCHK
1. CeprubukaT KJOUa MNOONMCHK IOJDKEH COIepXaThb CJllemyolye CBeINeHMUS:
®  YHMKAJIbHEIM PEeTUCTPALMOHHEIM HOMEP cepTudMkaTa KJjoda I[IOONMCH, IJaTH
Hauyajla M OKOHUYAaHMA CpokKa »ercTBua cepTubukaTa kJjwoda IOIONMUCH,
HaxoOsAWEeTroCs B peecTpe yIOOCTOBepAMleIro lLeHTpa;
® damvmimsa, wuMA M OTUYECTBO BJazesbla ceprTubmxaTa KJjodya IOAIUCKU WM

IICeBOOHNMM BJlageJiblia. B Ccliydae MCIIOJIB30OBaHMA IICeBOOHMMAa
YOOCTOBEPAKIMM LIEHTPOM BHOCUTCA 3allMChb o6 >»TOM B CepTVI@MKaT KJII4Ya
Inogrnmnmcu,

® OTKPHITHM KJIOU BJIEKTPOHHOM UMOPOBOM NOINNUCHU;

® HaUMEHOBAaHME CPEeNCTB BJIEKTPOHHOM UMOPOBOM  IIOINMUCH, C  KOTOPHBMMU
MCIOJIb3YyEeTCsa HAaHHEIM OTKPEBITHIM KJIOU 3JIEKTPOHHOM LMOPOBOM MIOINMUCH;

® HaMMEHOBAaHME ¥ MECTO HaXOXIOeHMS YIOCTOBEpSAoIeIo LeHTpa, BbOABIEI'O
cepTudMKaT KJIoda IOIANUCHK;

® cBeneHus 06 OTHOWEHUAX, IPpX OCYUWECTBJIEHUM  KOTOPBIX  DBJIEKTPOHHHM

IOOKYMEHT C DJIEKTPOHHOM UMOPOBOM NOONMCHID OyIeT MMEeThb opuIMdYecKoe
3HAYEHN e .

2. B ciyyae HeOoOXOIMMOCTM B CcepTubMkaTe KJOUa [IOANMCKM Ha OCHOBaHUU

IOATBEPXOANIMX IOKYMEHTOB YyKas3bBalTCH IOJDKHOCTL (C ykas3aHMeM HaMMeHOBAaHUSA
¥ MecCTa HaxXOXIeHMs oplaHmM3aluy, B KOTOPOM YCTAHOBJIEHA BSTa LOOJIXHOCTL) U
kBanmmbmraumsa BJaesbla cepTmbmkaTa KIoUa NOONIMCKM, a [0 €T0 3asBJIEHMIO B
M CBMEHHOM bopme —  UHBIE CcBeIeHus, IIOOTBEPXIAEMEIE COOTBETCTBYLIVMA
OOKYyMEHTAaMM .

3. CepruboukaT KJOUa [IOANMCK HOOJIXKEeH OHTb BHECEH YyIOCTOBEPSUMM LIEHTPOM B
peecTp cepTudMKaATOB KJIOUEM I[ONNMCEM He I[O03IOHee IaTH Haudajla »OelCTBUL
cepTudmKaTa KJOYa NOOIMCU.

4. Osa IPOBEPKU IPMHAIOJIEXHOCTU 3JIEKTPOHHOM undpoBOM intedrfnizie)’s
COOTBETCTBYWIEMY BJIaleslblly cepTudmukaT KJjoda NONNMCHK BBIOAETCH I10JIb30BaTEJIAM
C yKazaHMeM JaTil M BPEeMeHM eTro BeIauy, CBeIeHMM O »OeMCTBUM cepTudmukarTa
KJioUa [OONMCK (HeMCcTByeT, IeMCTBMEe IIPUOCTAHOBJIEHO, CPOKM IIPMOCTAHOBJIEHUS
ero nencTBMUsA, AHHYJMPOBAaH, JaTa M BpeMs AaHHYJIMPOBAHMSA cepTudMKaTa KImoda
NOONMCKM) M CBEIOeHUM O pPeecTpe CcepTudMkaToB KJOUey [nonanmcer. B ciyuyae
BHIDAUM CcepTudMkaTa KJoUa I[IOANMCKM B OQopMe IOKyMeHTa Ha OyMaXHOM HOCHUTeJe
3TOT cepTupmkaT odopmiseTcs Ha OJaHKe yIOOCTOBepAMUEeIro LEeHTpa UM 3aBepseTcs
COOCTBEHHOPYUYHOM MOIONMCHI YIOJHOMOYEHHOTO JMla M IedaThbld YyIOOCTOBEPSAKIEIO
LIeHTpa . B crrydae BEIDAYU ceprudmxarTa KJIo4a Ionnmcu " YKas3aHHBIX
OOIIOJIHMTEJILHEIX IAaHHHX B (QOpMe DBIEeKTPOHHOT'O IOKyMeHTa »2ToT ceprubmkar
OoJIXeH OBIThH IONNMCAaH DJIEKTPOHHOM UMOPOBONM IMOIANMCHI YIIOJIHOMOUYEHHOT'O JIMlla
YyHOOCTOBEpPAKNIEro LeHTpa.

Crares 7. Cpok u IIOPALOOK XPaHeHUsS cepTudmkKaTa KJo4a IOINNCHU B
YIOOCTOBEpPSANIEM IIeHTPE
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1. Cpokx xpaHeHUsa cepTuduKaTa KJoOUYa IIOONMCK B OGopMe DIIJIEKTPOHHOT'O IOKYMEeHTAa
B yIOOCTOBEepSAKUIEM LEeHTpe OolIpenejysgeTcsa IOT'0OBOPOM MexIOy yIOCTOBEPSKUNMM
LeHTPOM M BJlazejbleM cepTudmkaTa KkJjoda nomnmcu. Illpm sToM obOecHedumBaeTCsd
OOCTYIl YYaCTHMKOB MHQOPMaLMOHHOM CMCTEMBl B YHOOCTOBEPSAKIMM LEHTP OJ4
nojiydyeHmsa cepTudmkaTa kJjmoda DOANUCHK.

2. Cpok xpaHeHusa cepTudMkaTa KJoOUa IOANMUCK B GopMe 2JIEKTPOHHOI'O IOKYyMeHTa
B YyIOOCTOBEpPAKNIEM LIEHTpe I[OCJe aHHYJIMPOBaHMA cepTudMKaTa Kioda IOIOINCHU
oojixeH OHTb He MeHee YCTaHOBJIEHHOT'O OGenepalibHEIM 3akKOHOM CpPpoKa MCKOBOM
OaBHOCTM OJIS OTHOIEHUN, YKa3aHHBEIX B cepTudmMrKaTe KJOUYa [IOONUCHK. ITo
MCTEUYEHNM YKa3aHHOTO CpOKa XPaHEeHMS CepTUOMKaAT KJoda [IOANMCKM MCKIIJYaeTCHd
U3 peecTpa CepTudMKATOBR KJIOUEM IOIANMCEeV U I[IePEeBOOUTCS B PEXUM aAPXUBHOTO
xpaHeHrsa. CpoK apxXMBHOI'O XpPaHEHMs COCTaBJIgeT He MeHee dYeM I[OAThb JIeT.
[lopsaOok  BHIOAUM  KONMM  CepTUdOMKATOB KJIOUeM - Honnucer B 3TOT nepmon
YyCTaHaBJIMBAaETCsSa B COOTBETCTBMM C BaKOHOINATEJLCTBOM Poccuyckom demepaumn.

3. CeprubumkaT KJOUYa OOONMCKM B GopMe HOOKyMeHTa Ha OyMaxXHOM HOcCUTeJe
XPaHUTCH B IopsSOke, YCTAaHOBJIEHHOM 3akKOHOINATeJIbCTBOM Poccuiickoy delepally
00 apxmuBax M APXMBHOM HeJjie.

I'maBa III. YmocToOEBepslMe LEeHTPEH

Crarbss 8. CraTyC yOOCTOBEPSANIEIO LEeHTpa

1. VYOmocroBepsoUMM LEHTPOM, BHIOAOMUM CepPTUOMKATE KJIOUYEM [OOIMCEeNd  OJisd
MCIOJIb30BaHMS B MHOOPMALMOHHEIX CHUCTeMax oOfWero I[OJIb30BaHMs, IOJDKHO OHTh
OPUONYECKOE InLo, BBIIIOJIHSOMEE byuxuym, penyCcMOTPEHHEE HACTO LM
demepalibHEIM 3akKoHOM. Ilpy 5TOM yYIOCTOBEpSWMIM LEHTP OOJXeH o6JjanaTb
HEOOXOOVMEIMY MAaTEePMaJIbHEMU ¥ OMHAHCOBEMM BO3BMOXHOCTSMM, [IO3BOJISOLUMMY €My
HECTM T'PaxIaHCKyld OTBETCTBEHHOCTL I[epen I[IOJIb30BAaTEeJIIMM CEePTUOMKATOBR KJOUelt

nonnmucey  3a  yOBITKHU, KOTOPHIE MOT'Yy'T OBITH [IOHECEHE VMM  BCJIEOCTBUE
HEeIOCTOBEPHOCTM CBEIOEeHMM, ComepXaumxcsa B cepTudmkarTax KIoUYey [IOONMCEN.
TpeboBaHug, IpenbsaBJISeMEHe K  MaTepuaJibHEIM ¥ QMHAHCOBHM  BO3MOXHOCTSAM

YIOCTOBEPSAKUMX LIEHTPOB, OIOpeneyigioTcsa IIpaBUTeJIbCTBOM PoccuMickolt denepauumn
1o npencTaBJIeHUO YIIOJIHOMOUYEHHOT'O benmepanibHOTO opTraHa VCIIOJIHUTEJIb HOM
Bj1acTu. CrTaTyC YyIOOCTOBEPSKWETO LIeHTpa, obecrnedmBanmero OyHKUMOHMPOBAHUE

KOPIIOPaTUBHOY MHOOPMAUMOHHOW CHCTEMBl, OIpeneyideTCcsa ee BJiaIejblieM WiIu
coTJlalleHVeM YYaCTHUKOB BTOM CUCTEMEH.
2. IesaTesbHOCTD YIOOCTOBEPSAKNIETO LeHTpa IOJIEXUT JIVLEH3VPOBAHNIO B

COOTBETCTBMM C 3aKOHOIATEJLCTBOM Poccurickoi demepaumy O JIMLEH3UPOBAHUMU
OTIEJNIBHEIX BMUIOB HNESTEJILHOCTN.

Crarbss 9. [[esSTeJIbHOCTL YIOCTOBEPSAWNIETO LeHTpa
1. YmocToBepsdoUUM LIEHTP:

® pY3TOoTaBJIMBAET CepTUOMKATHE KJIOUEM [IOINUCEN;

® Cco3maeT KJOUM BJIEKTPOHHHIX ULUMOPOBHIX IMONNMCEM 10 OOpalleHMI0 YyYaCTHMUKOB
MHOOPMALMOHHOM CHUCTEMH C TapaHTMeM COXpaHeHMs B TalHe 3aKpHTOI'O
KJI0Ua DBJIEKTPOHHOM LUUOPOBOM INONNUCH;

® [IPMOCTaHaBJMBAET n BO30OHOBJIAET nencTeue cepTU@UKaTOB KJouemn
IOONMCEN, a TakKXe AaHHYJUPYyeT UX;

® BeIeT peecTp cepTudUKaTOB KJIoUem nonnuce, obecrneumuBaeT ero
aKTYyaJIbHOCTHL M BO3MOXHOCTHL CBOOOIOHOT'O HIOCTylNa K HeMy Y4YaCTHMKOB
VHOOPMALMOHHEIX CHUCTEM;

® [IpOoBepsSeT YHUMKAJIbHOCTL OTKPHTHEIX KJIOUEeM 3JIEKTPOHHBX LUUOPOBHX I[IOANMCEN
B peecTpe CepTHUOMKATOB KJOUeM IMOANMCEN U apXuBe YIOOCTOBEPHAILEI'O
LeHTPa;

® BLIIAeT CePpTUOMKATH KJoUel [nonnmucey B QopMe IOKYMEHTOB Ha OyMaXHBIX
HOoCHTEeNIX M (uam) B GopMe BJIEKTPOHHEIX IOKYMEHTOB C MHQopMauuey o0 mUx
OeVCTBUK;

® OCylecTBJAET 1o obpalleHMAM [I0JIb30BAaTEJIEN cepTUdUKaTOB KJouem
IIOANMCEN I[IOLTBEPXIOEeHME MOINJIMHHOCTM DJIEKTPOHHOM UMOPOBOM MNOONIMCK B
3JIEKTPOHHOM JIOKYMEHTE B OTHOUWEHMM BHEIOAHHEIX MM CepTUOMKATOB KJIIOUEH
NOONUCeN;

® MOXET IPEemOCTaBJIATb ydaCTHMKAM MHOOPMALMOHHEIX CUCTEM MWHEE CBS3aHHBIE
C MCIIOJIb30BAHUEM 3JIEKTPOHHHX LUMOPOBEIX NOIANMUCEN YCIYyI'U.
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2. VB3TOoTOBJIEHME CepPTUOMKATOB KJIOUEM I[OANMCEMN OCYUECTBJISETCS Ha OCHOBAHUU
3agBJIeHUs YydYacCTHUMKA MHOOPMALMOHHOM CUCTEMH, KOTOpOe CONEepPXUT CBeIeHUd,
ykas3aHHEEe B CTaTbe 6 HacTrodmero denepalibHOT'O BakKOoHa UM HeOOXOOMMEE IJid
UIOEeHTUOUKALN BJlameJiblia ceprudmkaTa KJIoya intedrinizie)’s n nepenauu eMy
coobumeHMy. 3asaBJIEHME IONNMCHBAeTCS COOCTBEHHOPYUYHO BJlalelsibleM cepTudmkaTa
KJo4a OOONUCH. Conepxammecs B 3aAaBJIEHUN CBeIeHUIA NOOTBEPXOAnTCH
OpenbsaBJIEHVMEM COOTBETCTBYOIMX ITOKYMEHTOB.

3. Ipu MUITOTOBJEHUM CEePTUOMKATOB KJIOUeM IIOANMCEN YHOOCTOBEPSAKIMM LIEHTPOM
opopmMmngTCca B GopMe OOKYMEHTOB Ha OyMaxXHBIX HOCUTEJAX IBa BSK3eMIJdgpa
cepTMdMKaTa KJIOYa I[IOONMUCH, KOTOPHE 3aBepdilTCsa COOCTBEHHOPYUHBIMM I1OLMNMCAMU
BJlameJiblia cepTubdmkaTa KkJjoda IOONMCKM M YINOJHOMOYEHHOTO JMlia YOOCTOBEPAMIEIO
LLeHTpa, a TakKxXe I[edaThbld yIOCTOBepAK WeI'o LeHTpa. OOMH 3K3eMIIISp cepTudmkara
KJIoUa [OINMCM BHIAETCS BJjlaeliblly cepTudukaTa KJodya DONNMCH, BTOPOM —
ocTaeTcsa B yIOCTOBEpPSWUEM LIeHTpE.

4. Ycnyru IO BbIOaue Yy4YaCTHMKAM MHQOPMALMOHHEIX CHUCTEM CepPTUOMKATOB KJIIOUEN
nonnmuce, 3aperuCTPUPOBaHHBIX YIOOCTOBEPAOLNM LIEHTPOM, OOHOBPEMEHHO C
nHpopMaurerr o6 Ux »OeucTBUM B OQopMe DJIEKTPOHHEIX IOKYMEHTOB OKa3bBalTCH
0e3B0O3MEe3IHO.

Crarebss 10. OTHOWEHMs MeXIy YyOOCTOBEPSOIMM LIEHTPOM U  YIOJIHOMOYEHHEM
benmepalibHEIM OPI'@aHOM MCIIOJIHUTEJIBHOM BJIACTU
1. VYpocToBepsdomMM LeHTP OO Hauajla MCIOJIb30OBaHMS DBJIEKTPOHHOM ULUGPOBOM

IIOONMCHK YIIOJIJHOMOUEHHOT'O JiMlla YIOCTOBepdoleI'0 LeHTpa IJid 3aBepeHMus OT UMEHU
YyIOOCTOBEPAKIETrO LeHTpa CcepTuMOMKATOB KJOUey nonnucey o6sa3aH OIpencTaBUTL B
YIIOJIHOMOYEHHE (QenepasibHBEl OPTaH MCIOJHUTEJIEHOM BJIACTM CepTUdMKAT KJIoUa
IIOONMCHK YIIOJIJHOMOUYEHHOTI'O JiMla YHOCTOBEpSKIeIlo LeHTpa B QopMe B3JIEeKTPOHHOI'O
OOKYyMeHTa, a TakXe D3TOoT cepTudmkaT B GopMe HNOKyMeHTa Ha OyMaxHOM HOCHUTeJe
C COOCTBEHHOPYUYHOM IMONNMCBHI YKa3aHHOI'O YIIOJIHOMOUYEHHOI'O JIMlla, 3aBepeHHHN
IIOONMCHI0 PYKOBOIMTEJIS M [IedYaThbld yOOCTOBEPAIEIrO LEeHTPA.
2. VYIOJIHOMOUEHHHM OGemepaJibHEM OpI'aH MCIIOJIHMTEJIbLHOM BJIACTM BeleT eIUVHBN
TOoCyZapCTBEeHHEN peecTp cepTudUKaTOB KJIouen nonnuce, KOTOPEIMU
yIOCTOBepsauMe LeHTpH, paboTanuye C ydYacTHUKaAMM UHOOPMALMOHHEX CUCTEM
obmero IOoJIb30OBaHMSA, 3aBepsdiT BhIOaBaeMble MMM CepTUOMKATH KJOUeM I[IoANMCel,
oBbecrneuyBaeT BOBMOXHOCTH CBOOOOHOT'O HOCTyNa K DTOMYy pPeEecTPpy M BHIAET
cepTudmKa TE KJIOYen nonnmucen COOTBETCTBYIOIMX YIIOJIHOMOYEHHEIX hpizeis
YIOCTOBEPANIMX LIEHTPOB.
3. DOJIeKTPOHHHEe UMOPOBEE [NOIANMUCK YIIOJHOMOUEHHBX JIMI YOOCTOBEPSWOIMUX LEHTPOB
MOT'YT MCIIOJIB30BATHLCS TOJIBKO IIOCJIe BKJIOUEHMS UMX B eIOMHEM I'OCyIapCTBEHHEMN
peecTtp cepTudmMkaTOB  KJIOUEM IOIONMCEN. Vicnonb30BaHMe BTUX  DIIEKTPOHHBIX
UMOPOBEIX MNOANMCEN OJia Lejiel, He CBSA3aHHHX C 3aBepeHMeM CepTUOMKATOB KJIIOUEeN
IOONMCEN M CBeIeHuM o0 MX IOeMCTBUM, He IOIyckaeTcCHd.
4. VYIIOJIHOMOYEHHHM (GenepalibHBEIM OpPI'aH MCIOJIHUTEJIbLHOM BJIACTU:
® ocyumecTBJIgeT IO ofbpalleHusaM O(uaMUecKUX JMl, opTaHM3auuy, dGelepalibHEIX
OpPT'aHOB I'OCYyHapCTBEHHOMW  BJIACTH, OpPT'aHOB I'OCYHAapCTBEHHOM  BJIACTU
cy®OBsekToB Poccurickoy denmepaluuu M OpI'aHOB MeCTHOI'O CaMOyIIpaBJIeHUS
IOOTBEPXIOEeHNKE IIOOJIMHHOCTU 3JIEKTPOHHBIX UMPPOBBIX nonnmucen
YIIOJIHOMOUEHHEBIX JINLL YIOCTOBEP AKX LIEeHTPOB B BBIIAHHBIX VMM
cepTudUKaTax KJIIOUYEM ONNUCEN;
® OCymecTBJAEeT B COOTBETCTBUMU c IIOJIOXEHMEM 06 YIIOJIHOMOYEHHOM
benmepasibHOM opraHe VCIIOJIHUTEJIE HOM BJIACTHU VHEIE IIOJIHOMOUMS 1o
obecrieueHMI0 IeMCTBUS HacTodmero delepalibHOT'O 3aKOoHA.

Craress 1l. O6g3aTesibCTBa yIOOCTOBEPAKOIIEIO LIEHTPAa [0 OTHOUEHMIO K BJANEJIbIY
cepTudmkaTa KJoOUa NOONUCU
YOoocToBepsaoUMN LIEHTP NOPUM M3TOTOBJEHUM CepTuoMKaTa Kioda NOIANMCHY IPpUHMMAEeT
Ha cebsa ciaenyoumye ofsa3aTeslbCTBAa IO OTHOWEHMIO K BJamejiblly cepTudrkarTa Kimoda
TIOMIIMCH &
® BHOCUTL CcepTudMKAT KJOUYa [OHNIMCU B PEEeCcTp CepTudrKaToB  KJIIOUEN
NOONuCeN;
e ofecneuMBaTh BHIAUy cepTudmkaTa KJoUa IOONMCU OOPATUBLKMMCS K HEMY
YYaCTHMKAM MHOOPMALMOHHEIX CUCTEM;
® [IPMOCTAaHAaBJMBATL IeVCTBME cepTuomkaTa Kjoua HOINMUCHK N0 OobpalleHMBD eTo
BJIAOEsibla;
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® yYBEeIOMJIATHL BJAIEJblla CcepTudmKaTa Kimoya OOONMcu O GakTax, KOTOPHE
CTajX M3BECTHH YyIOOCTOBEpSIEeMYy IIEHTPY M KOTOPHE CYyleCTBEHHEM OOpaszsoM
MOTYT CKa3aTbCs Ha BO3MOXHOCTM IaJIbHEMIIETO MCIIOJIbL30BaHUSA cepTudbrkaTa
KJI0Ua IOOMNNVCH;

® yHEIE YCTAHOBJIEHHHIE HOPMATMUBHEIMU [PABOBHMM aKTaMM WM COTJlalleHVEeM
CTOpOH oBsa3aTenbCcTBA.

Craress 12. O0OgzaTesibCTBa BJamejiblla cepTubrkaTa KJjoua IOAONUCU
1. Brnamerseu ceptTudmMkaTa kJjoda IOONMCKM ODA3aH:
® He UCIOJIB30BATH IJIS DBJIEKTPOHHOM LUUOPOBOM MNONNMCK OTKPEITEHE M 3BaKPETHE
KJIOUM BJIEKTPOHHOM LMPPOBOM NOIANMCH, €CJAM €My M3BECTHO, UYTO STU KJIIOUMU
VICIIOJNIB3YITCSH MJIM MCIIOJIbB30BAaJIMChL PaHee;
® XpPaHUTb B TalHe 3aKPHTHM KJIOY BJIEKTPOHHOM LUUOPOBOM MNOINMCH;
® HeMeIJIeHHO TpebOoBaTb [IPUOCTAHOBJIEHMS IOeMCTBMS CcepTudbukaTa  KJoda
NONNMCK I[IPY HAaJNIWYMM OCHOBAaHMM I[oJjlaraTb, UYTO TalHa BaKpBTOI'o KJoda
3JIEKTPOHHOM LUUOPOBOM MNONNMCHU HapylleHa.
2. Ilpu HecobOJowOneHUM TpeOOBAHUM, MBJIOKEHHEIX B HACTOLWEM CcTaThbe, BO3MelleHUE
IIPUUMHEHHEX BCJIEACTBME »2TOI'0 YyOHTKOB BO3JjlaraeTCs Ha BJlalejiblla cepTudmukarTa
KJI0Ya IIONIMCH .

Crares 13. I[IpMOCTaHOBJIEHME HENCTBMA cepTudmkaTa KJjoda NOAIUCK

1. IeyicTBME cepTudmkarTa KJIo4da nonnmucu MOXeT OEITb IIPMOCTaHOBJIEHO
YOOCTOBEPSAIMM LI€HTPOM Ha OCHOBaHMM YyKaszaHus JMl MiIM OpIraHOB, MMEBUMX
Takoe IpPaBO B CWIYy B3aKoHa WM OOTOBOPa, a B KOPIOPATUBHOM MHOOPMAaLMOHHOMN
CHUCTeMe TakXe B CMWJIy YCTaHOBJIEHHEIX IJIsI Hee IPaBMJI [I0JIb30BAHUA.

2. Ilepuon OT NOCTYIUJIEHMSA B yHOOCTOBEpSAOUMI LEHTP ykasaHMsa O MNPUOCTAHOBJIEHUM
OelicTBUsa cepTudMKaTa KkJjoda IIOAIMCKM OO BHECEHUsa COOTBeTCTBywmeM uHPopMalumm
B peecTp cepTudrKaToB KJIo4en nonnmucemn LOJDKEH yCTaHaBJIMBaATbLCS B
COOTBETCTBMM C OOmMM ©JIS BCEX BJIAIEJIbLEeB CepTUOMKATOB KJIIOUYEN I[IONNMCEN
npaBuiyioM. [I0 IOOTOBOPEHHOCTM MexOy YyLOOCTOBEPSOIMM LEHTPOM M BJlaleJibleM
cepTudmKaTa KJoOUa NOANMCM BTOT IIepMuon MOXET OHETb COKpalleH.

3. JeMcrBue ceptudmkaTa KJoOYa IIOONMCHM MO yKasaHMIO I[IOJHOMOYHOTIO JIMlla
(opraHa) MNpUOCTAaHAaBJIMBAEeTCS Ha MCUMCIISAEME B IOHAX CPOK, eCiIM MHOe He
YCTAHOBJIEHO HOPMATMBHEMM I[IPABOBEIMM aKTaMM WM HOOTOBOPOM. YIOCTOBEP SN
LIeHTP BO300OHOBJAET HeMrcTBMe cepTubmkarTa KiIoUa NOONMCHM IO  yKa3aHUD
IIOJIHOMOYHOTO JMia (opraHa). B cilydae, eCiaM II0 MCTEeUYeHMM YyKasz3aHHOI'O Cpoka
He IOoCTyllaeT yKasaHMe O BO3O0OOHOBJIEHMM IOEeMCTBUA cepTudmkaTa Kioda IOANMCH,
OH MNOIJIEXUT aHHYJIMPOBAHMIO.

4. B COOTBETCTBMM C YyKa3aHMEM IIOJIHOMOYHOTO JIMLa (opraHa) O MNPUOCTAHOBJIEHUU
nericTeusa ceprudrkaTa KioUa NOONMCK YIOOCTOBEPSAOUMIM LEeHTP oloBemaeT 00 BTOM
IIoJIb30BaTeJIeM CcepTUPMKATOB  KJIOUYEM IONIMCEM NyTeM BHeCeHMsS B pPEeecTp
cepTudMKaATOB KJOUel IOAIMCENM COOTBETCTBYyWNEM MHPoOpMaLUMM C yKasz3aHMeM OaTH,
BPEeMEHM U CpoKa I[IPMOCTaHOBJIEHUs »OelMCTBUSA cepTudMkaTa KJoda IOoANMCH, a
Takxe wM3BemaeT 0O BSTOM BJanesbla cepTudrkarTa KJoda [IOONMCK M IIOJHOMOYHOE
JIMuo  (opraH), OT KOTOPOTO IOJIydeHO YyKaszaHMe O IIPUOCTAHOBJIEHUM IEeMCTBUSA
cepTudMKaTa KJodUa NOONMCH.

Craress 14. AHHYJIMpPOBaHME CcepTHOMKATA KJOUa NOANNCU
1. YnocToBepsAaoWMM  LEHTP, BHIOABWMM  CepTHUdMKaT  KJoYa I[IOONUCH, obsa3aH
AHHYJIMPOBATL e€TI0:
® 10 UCTEYEHMUM CpokKa eIro HOelCTBUL;
® IIpu YyTpaTe OPUIMYECKOM CMJB CcepTudMuKkaTa COOTBETCTBYWOIMX CPeOCTB
BJIEKTPOHHOY ULUMOPOBOV MNOANMCH, MCIOJb3YyeMBX B MHOOPMALMOHHEIX CHUCTEMax
obuero mnoJb30BaHUL;
® B cCJydae, e€eCJAM YIOOCTOBEpPAKIEMY LEHTPY CTajlo IOOCTOBEPHO WM3BECTHO O
IpeKpameHuy OeWCTBUSA OOKYMEeHTa, Ha OCHOBAHMM KOTOPOTO OdQopMIIeH
cepTudMKaAT KJOYA NOONNMCH;
® 1[I0 3asBJIEHMIO B NMCbMeHHOM (QopMe BJlazesblia cepTudMKaTa Kioda NOIANMUCH;
® B UHEIX YCTAHOBJIEHHBIX HOPMATMBHEIMM IIPaBOBEIMUM aKTaMM MM COTJlalleHMeM
CTOPOH CJIyYasx.
2. B criydae aHHYJIMpPOBaHUsA cepTudpmMkaTa KJjoda IIOANMUCK YyIOCTOBEpPSOUMIM LEHTP
onosemaeT o6 BSTOM [OJIb30BaTEeJIeM CepTUPMKATOB  KJIOUYEM I[OOIMCEM MNyTeM
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BHECEHUS B PEecTp CepTUOMKATOB KJOUelM I[OANMCEM COOTBETCTBYylUeM MHOoOpMaLM
C ykasaHMeM JaTel UM BpPEeMeHM AaHHYJIMPOBaHMA cepTubMkaTa KJoUa IMIOONMCHK, 3a
UCKJIIOUEeHMEM CJIydaeB aHHYJIMPOBAaHUSA cepTudMkaTa KJoUa [IONNMCU I10 MCTEeUYeHUMU
Cpoka €ro IeMCTBMSA, a TaKxe Mu3BemaeT 00 »TOM BJalenblia cepTudMkaTa Kioda
NOONMCM M IIOJIHOMOYHOE JMIO (opraH), OT KOTOPOTO IOJIydeHO yKas3aHue 00
AQHHYJIMPOBAHUM cepTudmKaTa KJioda IIOIOINUCH.

Crarest 15. I[IpekpalleHMe OeSTEJIbHOCTU yIOOCTOBEPSANIETO LeHTPpa

1. JedaTeJbHOCTH YyIOCTOBepAKWEI'O LeHTpPa, BHIIAKIMETO CepTUOMKATE KJIOUEM
IOONMCEN IJis MCIOJb30BaHMSA B MHOOPMALMOHHEIX CHCTeMax oOmero II0JIb30BaHusd,
MOXEeT OBITH IpekpalleHa B nopsanke, YCTaHOBJIEHHOM TpaxnaHCKUM

3aKOHONATEJILCTBOM.
2. B ciydae IpeKpalleHUs IedTeJIbHOCTM YyIOCTOBepsoleI'0 LeHTpa, yKas3aHHOT'O B
nyHkKTe 1 HacTodAWey CcTaTbM, CcepTHUOMKATE KJIOUYEeM I[IOANMCeM, BHIAHHBE BTUM
YIOCTOBEPSANIIMM LIEHTPOM, MOTYT OBTH IepelaHb IPYTOMYy YIOCTOBEPSOIEMY LEeHTPY
IO COIJIaCcOBaHMIO C BJamejbllaMM CepTUMOMKATOB kJjouel nonanmucey. CepTudmraTh
KJIOUEeM IIOANMCEM, He I[epelaHHEEe B IOPpyI'OM YIHOCTOBEPSOIMM LEeHTP, aHHYJIUPYITCS
¥ [IepenamnTcsa Ha  XpaHeHMe B COOTBETCTBMM CO CTaTbelM 7 HaCTOSAWEeIo
demepasZIbHOTO 3akKoHa YIOJHOMOUEHHOMY OdernepasibHOMY OPTaHy MCIOJIHUTEJbBHOM
BJIACTH .

3. IesaTeJIbHOCTb YIOCTOBepdAoWeI'o LieHTpa, obecneuupanmero QyHKUMOHMPOBAHME
KOPIOPaTUBHOM MHOOPMaALMOHHOM CHUCTEMH, [IpeKpallaeTcsd I[I0 pelleHM BJlalelblia
3TOM CUCTEME, a TakxXe II0 IOOT'OBOPEHHOCTM YUACTHMKOB D3TOM CUCTEMEL B CBS3U C
nepenaven 00ga3aTeNbLCTB OAHHOTO YIOCTOBEPSANIETO LHeHTPa OpyTomy
YIOCTOBEPSIEMY LHEeHTPY W B CcBA3U c JIMKBUOALMEN KOPIIOPaTUBHOM
MHOOPMALIMOHHOM CUCTEME.

T'naBa IV. OCOBGEHHOCTM MCHOJBSOBAHMS SJIEKTPOHHOM LMbpoBOM NOJMMCHU

CraTbst 16. llcriosnb30BaHUE B3JIEKTPOHHOM umudposoM IOONUCHU B coepe

TOCYyIapCTBEHHOTO yNpaBJIeHUSI

3. denepalibHHE OpTaHEl TOCYyIapCTBEHHOM  BJacTH, OpTaHH TI'OCyHapCTBEHHOMU
BJIACTHU CyOBEKTOB Poccumckon denepaunu, OpPT'aHH MECTHOTO

caMoOymnpaBJIeHMs, a TakKxXe OopraHM3aluuy, ydacTByoIMe B IOKyMeHTooBopoTe
C YyKasaHHBIMM OpI'aHaMM, MCIOJIb3YIT IJId IIOIOIMCAHMSA CBOMX DBJIEKTPOHHBIX
IOOKYMEHTOB 3JIEKTPOHHBE LMOPOBEE IOONMUCK YIIOJHOMOWEHHEIX JIML YKas3aHHEIX
OpPT'aHOB, OpITaHM3aALUM.
2. CepTu®@MKATHE KJIOUEY TI[ONONMCEM YIOJHOMOUEHHHIX JML GelepalibHEIX OPI'aHOB
TOCYHOAPCTBEHHOM BJIACTM BKJIOUAITCS B PEecTp CepTUOMKATOB KJIOUelM I[OoANucel,
KOTOPEI BeIeTCs YIOJHOMOUYEHHEIM @QelepalibHEIM OPI'aHOM MCIIOJIHMTEJIbHOM BJIACTH,
Y BBIOAKTCH I[IOJIEB0OBATEJNIAM CepTUOMKATOBR KJIOUEM [IONINMCEeM M3 3TOI'0 peecTpa B
nopsalke, YCTAHOBJIEHHOM HacTosmuM JdemepalibHEIM SBaKOHOM IJiS YIOCTOBEPSOUMX
LIIEHTPOB .
3. Iopanmoxk oOpraHM3alMy BBEOAYM CEPTUOMKATOB KJIOUEM IONIMCEN YIIOJIHOMOYEHHEX
JMLL OpPT'aHOB I'OCYyIapCTBEHHOM BJacTu CcyOBekToB Poccuiickor demepauuum U
YIIOJIHOMOUEHHEBIX JINLL OPT'aHOB MECTHOTI'O caMoynpaBJleHHUs yCTaHaBJIMBaeTCs
HOPMAaTUBHEIMM I[IPABOBEIMM aKTaMM COOTBETCTBYUMX OPI'aHOB.

Crarbss 17. JcCnojb30BaHME BJIEKTPOHHOM LMOPOBOM MOONMCK B KOPIOPATUBHOMU
MHQOPMAaLMOHHOM CUCTEeME

1. KopnopaTueHas  MHOOPMALIMOHHAS cucrTeMma, IpermocTapjgdpmasg ydacTHMKAaM
MHOOPMaALIMOHHOM CMCTeMbl OfOWeTro II0JIb30BaHMUsa YCJIyTM YIOOCTOBEPAKMETO LieHTpa
KOPIOPaTUBHOY MHOOPMALIMOHHOM CMCTEMH, OOJDKHa COOTBETCTBOBATHL TpeOOBaHUAM,
YCTaHOBJIEHHEIM HacTosAmyM dermepasibHBEIM 3aKOHOM IJIg MHOOPMAULMOHHEIX CHUCTEM
ofblwero MNOJIb30BAHMA.

2. IlopsaloK MCIHOJIb30OBAHUA BJIEKTPOHHEIX UMAPOBEX I[IOIONMCEY B KOPIOPATUBHOM
MHOOPMALMOHHOM CHUCTEMEe YCTAaHaBJIMBAETCH pPelleHMeM BJjlaleiblla KOPIopaTUBHOMU
MHOOPMALIMOHHOM CMCTEMEl MUJIM COTJIAIEHVEM YYACTHMKOB DTOM CUCTEMEI.

3. ComepxaHMe MHOOpMaLUMM B cepTubMKaTax KJoyelM I[OIONMCEN, IIOPAOOK BeleHUS
peecTpa cepTUdMKATOB KJIOUEM I[ONNMCEeM, I[OPAINOK XPaHEeHMS aHHYJIMPOBAHHEIX
cepTudMUKATOB  KJIOUEeM [IOIANMCEN, Cilydau YyTpaTe YyKa3aHHEMU cepTudukaTaMmu
OPUINYECKOM CUJIBl B KOPIOPATMBHOM MHOOPMALMOHHOM CHUCTEME PeIJIaMEeHTUPYITCSI
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pemeHmMeM BJIaleJiblla BDTOM CUCTEMH WMJIM COTJlalleHVEM YYaCTHUMKOB KOpHOpaTMBHOﬁ
MH@OpMaMMOHHOﬁ CHICTEMEL.

Craress 18. I[IpM3HaAHME MHOCTPAHHOTO CcepTubMkaTa KJYa MIOONUCHK

VHOCTpaHHEM cepTubMkaT KJodYa OONNMCHM, YIOCTOBEPEHHHNM B COOTBETCTBMM C
3aKOHOIATEJILCTBOM MHOCTPAHHOTO TOCyIapcCTBa, B KOTOPOM STOT CepTUOUKAT
KJIoYa ~IOOAONMCU  3apeTUCTPUPOBAaH, IpM3HaeTCss Ha  TeppuTopuu  POCCUMCKOM
demepauum B CJlydae BHIIOJIHEHUS YCTAHOBJIEHHEIX SBaKOHOOATEJLCTBOM POCCUICKON
demepauuy OpoUenypP NPMU3HAHUS OPUIMUECKOTO 3BHAUEHMS MHOCTPAHHEIX IOKYMEHTOB.

Craress 19. Ciyuamu 3aMelneHud euaTen

1. ComepxaHMe IOKyMeHTa Ha OyMaxXHOM HOCHUTeJle, 3aBepeHHOI'0 I[eudaThbio U
npeoBbpa30BaHHOI'O B DBJIEKTPOHHBEM IOKYMEHT, B COOTBETCTBUM C HOPMAaTUBHBMU
NPaBOBEIMM aKTaMM WM COTJIallEeHVEeM CTOPOH MOXEeT 23aBepsaThbCS DBJEKTPOHHOM
HVOPOBOM MOONMCHI YIOJHOMOUEHHOTO JIMIIA.

2. B ciy4dasax, YCTaAHOBJIEHHHIX SBaKOHAaMM M MHEIMM HOPMaTMBHEMM [IPaBOBEIMM akTaMU
Poccuiickor demepaluy WMIM COIJIalleHMEM CTOPOH, 3JIeKTPpOHHas uUudpoBas I[IONNNUCH
B BJIEKTPOHHOM HOOKYMEHTe, cepTudmukaT KOTOPOM COHEPXUT HeODXOAOVMEE [IpU
OCYIECTBJIEHVM HAaHHHIX OTHOIEHUM CBEIOeHMs O I[IPaBOMOUMSX eTo BJalejblia,
NPVB3HAETCS PaBHOBHAYHOM COOCTBEHHOPYYHOM IMOINMCKM JiMIa B HOOKYMEHTe Ha
OyMaxHOM HOCHKTeJIe, BaBEPeHHOM IIeduaThio.

T'maBa V. 3BakaounTenbHbE U nepexonHsle I10JIOXKeHUST

Craress 20. [lpBeneHrMe  HOPMATMBHEIX IIPaBOBEIX AaKTOB B COOTBETCTBME C
HacToAmuM denepalibHEIM 3aKOHOM

1. HopmMaTuBHEE @pPaBOBHE AaKTE Poccumckol Odemepauuy InomjexaT I[IPUBeIeHUI B
cooTeeTCTBMEe C HacroAmuM denmepalibHEIM 33aKOHOM B TeUEHMEe TpexX MecdAlleB CO HOHA
BCTYIIJIEHMA B CMUJIy HacTodamero demepasibHOT'O 3aKOHA.

2. VYupemuTeJibHBIE HOOKYMEHTH YIOCTOBEPSAIMX LEHTPOB, BHIALIMX CcepTudrKkaTH
KJIOUEeM I[OoINMCeM IOJid MCHOJIb30BaHMA B MHQOPMALMOHHEIX CHCTeMax ofbuero
[OJIb30BaHMA, IoIOJjexaT IMIPUBENEeHMI B COOTBeTCTBMe C HacTtoaumM denepalibHEIM
33aKOHOM B TeuUeHMe WeCTM MeCcsAleB CO »OHA BCTYIIJIEHMA B CUJIy HAaCTOALEIO
derepalJIbHOT'O 3aKOHAa.

Crarbs 21. [lepexOnHEE I[OJIOXEHMS

YOoocTopepsAmlMe LEHTPE, CcoO3IaBaeMble IIOoCJie BCTYIJIEHMSA B CUJIy HAaCTOAWETO
denmepalIbHOTO 3aKOHA OO Haudajla BeIeHMs YIIOJIHOMOYEHHEM JQenepasibHEM OpPI'aHOM
VCIIOJIHUTEJIbHOM  BJIACTM  peecTpa cepTudmKaTOB KJIOYely  Ionnmcewu, IOJIKHEL
oTBeuaTb TpebOoBaHMAM HactTosdmero demepalJibHOT'O  3akoHa, 3a UCKJIOYEHUEM

TpeBboBaHUA I[PenBaAPUTEJIbHO MNPEeICTAaBJIATE CepPTHMOMKATE KJOYel MOANMCeN CBOMX
YIOJIHOMOYEHHEIX  JIML YIOJIHOMOYEHHOMY (QelepajibHOMYy OPpTaHy MUCIOJIHUTEJIbHOM
BracTr. COOTBETCTBYyKIME CePTUOMKATE IOJDKHEI OBITH [PEenCTaBJIEHH yKa3aHHOMY
OpraHy He IO3JHee dYeM uYepes TPpM Mecsla CO IOHS BCTYIUJIEHMS B CWJIy HAaCTOAMEIO
denepallbHOT'O 3akKOHa.

IIpesunenr Poccuiickoyu $emepaumuu B. IlyTuH

6.2. Ilpuxas MHC Poccun NebI'-3-32/169

IIpukaz MHC Poccun NobI'-3-32/169 ot 2 ampens 2002 roma sBisiercs
OCHOBOTIONIATAIONIMM  JTOKYMEHTOM,  OMNPEACTSIONUM  OOIUH  MOPAJOK  AIEKTPOHHOTO
JOKYMEHTOO0OpOTa  MEXKAY  HAJIOTOIUIATEIBITUKOM W HAJIOTOBBIM  OPraHoM  TI0
TEJIEKOMMYHUKAIIMOHHBIM KaHaiaMm cCBsi3M. Hibke naercs TEKCT 3TOro mnpukasza B peJakilvH,
yTBepkIeHHOW MmunuctepctBoM roctuimu PO 16 mas 2002 roga. B TekcTe mOKyMeHTaMu
IIpuka3 NebI'-3-32/169 nnst kpatkoctu umenyercst «Ilopsaakom».

I. O6upe mnOJNOXeHUS
1. Hacrosaumit «IopsAOOK MNpeOCTaBJIeHMs HaJIOTOBOM »ekjlapaluu B

OJIEKTPOHHOM BMIEe II0 TeJIEKOMMYHMKALMOHHBIM KaHajlaM CBA3U» (manee -
HOpHﬂOK) onpenejigaer obume IITPMHIIVIIEL OopraHmszaumnm MH@OpMauMOHHOPO
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oOMeHa MNpM NPEeNCTaBJIEHMM HAJIOTONJIATEeNbIMKaMM HAaJIOTOBOM IOekJjapalun
B BJIEKTPOHHOM BMIEe [0 TeJIeKOMMYHMKAIMOHHEIM KaHaJlaM CBA3U (Imajiee —
IpeICTaBJIeHMe HAJIOTOBOM IeKJlapaluM B DJIEKTPOHHOM BUIE) .

2. YdYacTHMKAMU MHPOPMaALMOHHOTO obOMeHa Ipy OpPEencTaBJICHUN
HaJIOTOBOM HeKJlapalMM B BJIEKTPOHHOM BMIE ABJISNTCHA HAJIOTONJIAaTeJIbUMKM
WM UX OpelCTaBUTeJIM, HAJIOT'OBHE OPIAaHH, a Takxe CclIelXaliM3UPOBaHHLHE
olepaToOphl CBA3M, OCYLleCTBJIAUMe [Iepenady HaJIOTOBOM IJeKjlapaluu B
3JIEKTPOHHOM BUIe IO KkaHaJlaM CBSA3M OT HaJIOTOIJIaTeJIbIIMKOB MM MX
IpencTaBUTeJIEM B HAJIOT'OBBIE OPI'AHH.

3. OTHoOmWeHMS MeXOy ydacTHMKaMM MHQOPMAalLMOHHOTO OOMEeHa IpHu
IpencTaBJIeHUN HaJIOTOBOM OexJlapalumn B BJIEKTPOHHOM BUIE
perynmupyiTca: I'paxOaHCKUM KoOeKcoM Poccumckoyu demepaumm («CobpaHue
3aKoHoOmarTesbLcTBa PO®», 03.12.2001, N 49, cT. 4552); HaJoTroBHM
KomekcoM Poccwumickon demepaumm («CobpaHMe BakoOHOmaTeJIbCTBa Pd»,
03.08.1998, N 31, cr. 3824; 07.08.2000, N 32, cT. 3340);
denmepalibHEIM 3aKOHOM «O OyxTraJTepCKOM yuere» («CobpaHnue
3akoHomaTesibcTBa PO», 25.11.1996, N 48, ct. 5369); JdemepalibHEM
3aKOHOM «06 BJIEKTPOHHOM uudporo IIOONIMCIU» («Cobpanue
3aKoHOIaATeJILCTBa Pod», 14.01.2002, N 2, cT. 127); demepalibHBEM
3aKOHOM «06 wmHbOoOpMaumy, uHOOPMATMIAUUM M BalUTe nHbOPMaLMM»
(«CobpaHMe 3BakoHoOIaTeJLCTBa Pod», 20.02.1995, N 8, cr. 609);
demepalslbHEIM 3aKoOHOM «O cBaAsm» («CobpaHMe 3BakKoHODATEJbCTBa PO»,
20.02.1995, N 8, cr. 600), zmpyruMm delepalsibHEIMM BaKOHAMM, WHBIMU
HOPMAaTMBHBEIMM NPaBOBEMM akTaMM, a TaKXe HacToAmyMM [IopaIOKoM.

4. IlpencrTaBJIeHME HAJIOTOBOM JeKjapaluuM B SJIESKTPOHHOM BUIOE
OCyleCTBJISeTCsa IO MHMIUMATUBE HaJIoOT'OIJlaTejibliMKa UM [OIPpUM Haludum y
HEeI'0O M HaJIOTOBOI'O oOpr'aHa COBMECTUMEIX TEeXHUUECKUX CpencTB n
BOBMOXHOCTEMN onsa ee r1npueMa u 00paboOTKM B COOTBETCTBMUM CO
craHmapTaMy, OQopMaTaMu M OpoLenypaMu, YTBEPXIOEHHEMM MMHUCTEPCTBOM
Poccumickom demepaumum IO HajioraM M cOopam.

5. IIpexncTaBjleHME HAJIOT'OBOM IeKjlapaluy B DBJIEKTPOHHOM BUIE
OCYyWEeCTBJIsAETCA yepes CrlelMaM3UPOBaAHHOT'O onepaTopa CBA3MU,
OKasHBalWeI'0 YCJyI'M HaJIOTOMJlaTeJIbIUKY .

6. [Ilpy npencraBJICHMM HAJIOTOBOM IekJjlapaluy B 3JIEKTPOHHOM BHUIE B
COoOTBeTCTBMM C [IOpAOKOM HAJIOTOIJIaTeJIblIMK He O043aH NPenCTaBlIATh €€
B HAJIOT'OBHIM OpI'aH Ha OyMaXHOM HOCHUTEJIE.

7. llpu OpencTaBJIeHUM HAJIOTOBOM IeKJjlapallM B BJIEKTPOHHOM BMUIE B
COOTBETCTBUU c [lopgaOKOM HaJIOT'OIJIATEJIBIMK M HAJIOT'OBHM OpTaH
obecneumMBalnT XpaHEHMEe ee B BJIEKTPOHHOM BMIE B YCTaHOBJIEHHOM
IopsanKe.

8. IlpemcTaBJjieHMe HAJIOTOBOM JeKJjlapaluM B BJIEKTPOHHOM BUIE
oonyckaeTcs npu o043aTEeJIbHOM MCIOJIb30BaHUM CepTUOULMPOBaHHBIX
denepasibHEIM aI'eHTCTBOM IIPaBUTEJIbCTBEHHOM CBS3UM UM MHbOOpMALUM IIPKU
[Ipe3uneHTe Poccumickoy demepaluum CpPenCTB DJIEKTPOHHOM LMOPOBOM
nognmucu (majee —  OIII), [IO3BOJIAKIMX MIOSHTUOMUIMPOBATL BJlaneJiblia
cepTudmkaTa KJjmoUa IOONMCH, a TakXe YyCTAaHOBUTL OTCYTCTBME MCKAXEHUS
nHdopMalLMM, CcoImepXxalle¥csa B HAJIOTOBOM Iekjlapaluy B  DBJIEKTPOHHOM
BUIE.

9. C wuesnbow BamlmUTE MHOOPMALMM, COIepXallelcs B HAJIOTOBOM
oexJjapauuyu, OIpM [Nepemade e€e IO KaHajlaM CBA3M, ydYacCTHMKaMM OOMeHa
nHdopMaLmemn IIPUMEeHSTCS cpencrTsa Kpunrorpadpmuueckon 3aUUTE
MHPOPMAaLIUM (najee — CK3n), cCepTUOMLUPOBAHHEE denepasib HEIM
ATeHTCTBOM IIPaBUTEJIbCTBEHHOM CBL3M U MHOopMaumm npu lpesuieHTe
Poccunickom Odenmepalum.

10. Mcnosb30BaHUE, yuer, pacnpocTpaHeHue n TexXHUUeCKoe
obcayxuBaHmue CK3M wum cpexmcte Ol Opu HOpedcTaBJIEHUM HAJIOTOBOM
OexkJjlapaluy B DBJIEKTPOHHOM BMIEe OCYUWEeCTBJISeTCS B COOTBETCTBMM C
TpeOOBaAHUAMM 3aKOHOOATEJIbCTBA Poccumckon denmepauuyt U MHBMU
HOPMAaTUBHBEIMM NPaBOBEMM aKTaMMU.

11. IIpm npencrTapBJIeHUM HAJIOTOIJIATEJIbIMKOM HAaJIOTOBOM IeKJlapaluumu
B BJIEKTPOHHOM BMIE HAJIOT'OBHM OpraH o0dg3aH I[IPMHATH HAJIOT'OBYIO
OekJjlapalMio U IepelaTb HAaJOTOJlaTeJIbIMKYy KBMUTAHLMIO O ee I[IpueMe,
IpenCTaBJIgnLyld CcOoO0M IOJIyUEeHHYI HaJIOTOBYK IekJjlapalMio, I[IOAONMCaHHYI
OIIl yYOOJHOMOUEHHOTO JMila HaJIOToJjlaTesqblKa, 3aBEPEHHYID OIIII
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YIIOJIHOMOYEHHOT'O JIMlla HaJIOTTOBOI'O OpIraHa.

II. PerjaMeHT B3aMMOJEMCTBEUSI YyYaCTHMKOB MHOOpMAUMOHHOT'O obBMeHa
IpM HOpepACcTaBJIeHMM HaJIOTOBOM HOeKJjlapauuy B 3JIEKTPOHHOM BHUIE

1. HaJjioromjaTeJsIbIIMK I[pPencTaBJIgeT HAJIOT'OBYIO nexJjiapaumo B
3JIEKTPOHHOM BUIE B HAJIOTOBEIM OpraH, B KOTOPOM OH COCTOMT Ha yuere,
IIOCPEenCTBOM CIelMalM3MPOBAHHOTO OllepaTopa CBA3M.

2. llpencraBiieHMe HAJIOTOBOM IeKJlapauuy B BJIEKTPOHHOM BMIE I10

TEJIEKOMMYHMKaIIMMOHHEIM KaHaJlaM CBA3U BO3MOXHO npn IIOOKJIYEHUN
HaJIoI'OoIjilaTeJibliMKa K oBbuUeN0C TYIIHEIM cucreMamMm ce4asu, HaJIM4mm
HeO0OXOOUMEIX alliriapaTHBEIX cpexncTs, a TakKxe cooTBeTCTBYKIEI'O

IPOTPAaMMHOTO OOeclledeHMusa, KOTOpOe OCyleCTBJIAeT:

- QopMMpPOBAHME HOAHHBIX HAJIOTOBOM IOEeKJapaluMM B COOTBETCTBMM CO
cTaHmapTamy, ¢dopMaTaMm M Opouenypamyu, YTBEPXIEeHHBMM MMHMCTEPCTBOM
Poccumckoy demepalmm O Hajoram u cbopamMm, IOJ8 UMX [Iocjenymouen
nepenauu B BUIe BJEKTPOHHHIX HOOKYMEHTOB IO TEJIEKOMMYHMKALUMOHHBM
KaHajlaM CBA3U;

- QopMMpOBaHME 3alpoOCOB Ha MNOJIydeHMe OT HAaJIOTOBOTO oOpraHa Mo
MeCcTy yaeTa MHQOPMAaLMOHHOM  BEIIMCKM OO0 MCIOJIHEHMM HAJIOTOBBIX
004A3aTelNIbCTB Iepeln OnoXeTaMU Pa3JIMYHOI'O YPOBHS;

- mmudpoBaHME NpPM OTIpaBke M pacumbppoBaHMe MNpU [NOJIyUeHUM
nHGOpMaLUMM C ucIoJib30BaHueM CK3U;

- QopMMpOBaHME MNOONMCK NPpU Hepenade MHPOPMaALMM M €e IPOBEpKYy
IpM [OOJIydeHMM C MCIOJIb30BaHmMeM cpenctrs OJIII.

3. Ilpu npencTaBJIeHMM HAJIOTOBOM IeKJjlapaluuM B 3JIEKTPOHHOM BMIE

HaJIoTOMNJlaTeJbIMUK cobmonaeT CcJle oy ommn OPAOOK BJIEKTPOHHOTO
IOIOKyMeHToobopoTa:

— mocJie TIOATOTOBKM MHboOpMaumm, coIepXalel IaHHBEe HaJIOTOBOM
mekJjlapaumm, HaJIOTOIJIaTeJIbIMK NoAnuceBaeT ee Sl yHIOoJIHOMOUYEHHOTO

Juia  HaJloTollaTesibliMka M OTIPaBJgeT B 3aurdpOBaAHHOM BMIE B ampec
HaJIOT'OBOT'O OpTaHa IO MeCTy yuera;

- B TEUEeHME CYTOK B aIpeC HaJIOTOJIaTeJIbIMKa HaJIOT'OBBI OpI'aH
BEICEJIAET KBMTAHLMIO O IIpMeMe NOekKJjlapaluy B DJIEKTPOHHOM BuIe. Ilocye
IPOBEPKM NOOIMHHOCTM OUII  yIOJHOMOUYEHHOTO JIMIla HAaJIOTOBOTO OpITaHa
HAJIOT'ONJIATEJIbIMK COXPaHseT INOKYMEHT B CBOEM apxmBe.

4. JlaTolyl NmpencTaBJIEHMS HAJIOTOBOM HeKJlapaluuy B D3JIEKTPOHHOM BMIE
ABJISeTCS OaTa e€e OoTHpaBky, 3abmMkcupoBaHHAaS B OO TBEPXISHUN
Creuraar3MPOBaAHHOT'O OllepaTopa CBSA3U.

5. Illpy npencTaBJIEeHMM HAJIOTOBOM HeKJlapauuM B DJIEKTPOHHOM BMIE
HAJIOT'ONJIATEJIbIIMK MMEeT NpaBo o0paTUThCS B HAJIOTOBEM OpPIaH IO MeCTy
ydeTa C 3aIpoCOoM Ha [oJiydyeHue MHOOPMALMOHHOM BEHINIMCKM OO MCIIOJIHEHUM
HAJIOT'OBHIX 00A3aTelIbCTB INepern OOIXeTOM (Iajiee — BHINMCKA) . 3alpoCh U
BEIIMCKM NOIONMCHBAWLTCSA OUIl yIOJHOMOUYEHHBIX JIMI HAaJIOTOIJIaTesbIMKa U
HaJIOTOBOTO OpTaHa ¥ I[epemalnTCcd IO KaHajlaM CBA3M B 3amMdpOBaAHHOM
Bume. [lopamok BJIEKTPOHHOT'O INOKYMEHTOOOOpOTa NpM OOMEeHe 3anpocaMyu U
BHIIMCKAMM COOTBETCTBYET IOPAIKY 3JIEKTPOHHOT'O HOKYyMeHTOOBOpOTa Ipu
NpencTaBJIEeHMM HAJIOTOBOM mekjapaumm. Illpun obMeHe 3anpocaMmm n
BEIIMCKAaMM He TpebyeTcs NOOTBEPXIEHME CPOKOB Iepellauy SJIeKTPOHHBX
OOKYMEHTOB CIIEUMAaJIM3VMPOBAHHEM OIIepPaTOPOM CBSI3MU.

6.3. lIpuka3z MHC Poccun NebI'-3-32/705

[Tpukazom MHC Poccun NobI'-3-32/705 ot 10 mexabpst 2002 roga ObUTH BBEIACHBI B
neucteus  «Meroauyeckue peKkoMeHAanuu 1o npuMeHeHuto [lopsaka mpencraBiieHUs
HAJIOTOBOH JICKJIapallii B JICKTPOHHOM BHJIE 10 TEJICKOMMYHUKAIIMOHHBIM KaHaJlaM CBSI3H».
Metoanueckie peKOMEHAAINN ONPEICIUIN TOUHbIE PETJIAMEHTHI IEHCTBHI CTOPOH IpU 0OMEHe
IOPUJMYCCKA  3HAYMMBIMH  JJICKTPOHHBIMH ~ JIOKYMEHTaMH,  IPOTOKOJ  YAAJICHHOIO
I/IH(bOpMaI_II/IOHHOFO BBaHMOHeﬁCTBHH Me)KI[y HaJIOTOoIIaTSCJIIBbIIINKOM U HAJIOT'OBBIM OpFaHOM. Ha
OCHOBAaHMW I3THX peKoMeHmanmuid B  cucreMe «KOHTyp-DKCTepH»  OCYIICCTBIISICTCS
dbopMupoBaHHE JOKa3aTeNbHONW ©0a3pl TMpPH cIa4e HaJOrOBOW OTYETHOCTH U OOMEHe
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He(OpMaT30BaHHBIMU IOKYMEHTAMH C HAJIOTOBBIM OpraHoM. Huke MpUBOISATCS BBIICPIKKH U3
MeTtoaudeckux pEeKOMEHIAIMK, YTOYHSIONIME TOPSAIO0K DSJIEKTPOHHOTO JTOKYMEHTO0OOpOoTa
MEX]1y HaJIOTOTUIATENIIUKAMU U HAJIOTOBBIMH OpTraHaMH.

MeToamMueckue peKOMeHIaumuu
06 opraHmsBauMM M QYHKUMOHMPOBAHMM CUCTEMH NPEeACTaBJIEHMS HAJIOTOBHX HAeKJapauun
M BYyXTajITepCKOM OTYETHOCTM B SJEKTPOHHOM BUIAE MO TEJEeKOMMYHMKALMOHHEIM KaHajlaM
CBSaBU

[Ipy mNOpencTaBJIEHVM HAJIOTOBHX Oekjapalumi M OyXIaJITEPCKOM OTYEeTHOCTM B
BJIEKTPOHHOM BUIE 1o TEeJIEKOMMYHVKALVOHHBM KaHajam CBA3YU crenyeT
PYKOBOICTBOBATHCH IYHKTOM 2 cCTaTbU 80 Hamorosoro KOoIoekca Poccumckom
depmepauum, NOyHKTOM 6 crTaTbu 13 demepaybHOTO 3akoHa oT 21.11.96 N 129-03 «O
OyXTaJITEPCKOM ydUeTe», a Takxe I[opaaKkoM IMpencTaBJIEHMS HAJIOTOBOWV Oekjapaluuyu B
3JIEKTPOHHOM BUIE II0 TeJIEKOMMYHMKALMOHHEIM KaHajlaM CcBa3u (nmajee — I[lopsanok),
YTBEePXIeHHBM IpMUKa30M MHC Poccum oT 02.04.2002 e BI'-3-32/169,
3aperucTpPUPOBaHHEM MuHIOCTOM Poccum 16.05.2002 N 3437 («Poccuiickas TraseTa»,
22.05.2002, N 89), a Takxe HacTOAWMMM MeTOIMUYECKMMM PEKOMEHIALMAMU.

1. TepMuHN M onpegeyIeHUs

B HacToammMx MeTOOMYECKMX PEeKOMEeHIaUMSX MCIOJIb3YITCHa CJEeNyoIMe TEePMUHB U
onpeneJyieHus :

crnenMaaMs3MPOBAaHHEM OIIepaTop CBABM — OpraHM3aumus, [IpelocTaBjdpnlas yCJyIu
1o oOMeHYy OTKPEITOM M KOH®QMIEHLMalbHOM MHOOpMaLMeM MexIy HAaJIOTOBEMM oOpT'aHaMu U
HaJIOT'ONJIaTEeJIbIMKaMM B PpaMKax CHUCTEMEl [IPENCTaBJIEHMS HAJIOT'OBHIX JekJjiapalumi u
OyXTaJITEPCKOY OTYETHOCTM B SJIEKTPOHHOM BUIE II0 TeJIEKOMMYHMKALMOHHEIM KaHajlaM
ceasu (manee — OmnepaTop) ;

Sl HaJNOrOBOI'O OpraHa — 3JIEKTPOHHad umdporasd nonnmuch (mayjee — OILII),
BJlajeJiblieM cepTudmukaTa KJjoda KOTOPOM sABJSEeTCS OOJDKHOCTHOE JIMIO HaJIoO[OBOTO
opraHa, YIOJHOMOYEHHOE MCIIOJIb30BaTh CPEeACTBa D3JIEKTPOHHOM LMOPOBOM MOINNMCHU B
paMKax CHUCTEMEl [PEeNCTaBJIEHMS HAJIOTOBHX HIeKjapaumi U OyXIraJITEPCKOM OTYeTHOCTM
B BSJIEKTPOHHOM BMIE IO TEJEKOMMYHMKALMOHHEM KaHaJjlaM CBSA3U;

3l manoromnarensumka — OlII, BJlazesbleM cepTudukaTa KJoUa KOTOPOMU
ABJIIETCsA  OOJDKHOCTHOE  JIMIUO  HajlorollaTesbliMKa,  YIOJHOMOYEHHOE  MCIIOJIb30BaTh
cpencTBa SJIEKTPOHHOM  UMOPOBOM  HNOOMMCM B  pPaMKax CUCTEMEl IIPelCTaBJIeHUS
HaJIOTOBHIX JekJylapaumui u OyXraJjlTepCKOM OTYETHOCTM B SJEKTPOHHOM BMIE IO
TeJIEKOMMYHMKALMOHHEIM KaHajlaM CBA3M;

SlIl cneumanmMsMpOBaHHOI'O omneparopa cBssm — OJlIl, BylazmesbueM cepTudMKaTa
KJIloda KOTOPOM SABJISETCS HOOJDKHOCTHOE JIMILO CHeUMalM3MPOBAHHOTO ollepaTopa CBA3H,
YIIOJIHOMOYEHHOE MCIIOJIB30BaTh CPenCcTBa DSJIEKTPOHHONM LMOPOBOM MHNOANMCKM B pPaMKax
CMUCTEMB MNpPEeACTaBJIEHMs HaJIOTOBEIX IeKJjapaumit ¥ OyXTajITEPCKOM OTYETHOCTM B
BJIEKTPOHHOM BMIE IO TEJIEKOMMYyHMKAaUMOHHEIM KaHaJlaM CBSA3M;

nonTBepPXAeHUE creuuanuMsupoOBaHHOT'O oneparTopa cCBaABM  — BJIEKTPOHHBIN
OOKYMeHT, OGQOpMMPYEMEBI CIelMajiu3UPOBAaHHEIM OIIepaToOpPOM CBS3M, B KOTOPOM ykasaHa
maTa OTIPaBKU HAJIOT'OIJIa TEeJIbIMKOM HAJIOTOBOM OerJjlapaumm (ByxTanrTepcKom

OTYETHOCTM) B 3SJIEKTPOHHOM BMIE IO TEJIEKOMMYHMKAaUMOHHEIM KaHaJlaM CBA3M;

dopmMaT mpexzcTaByIeHMsT HAJIOT'OBOM M OyXTajTEPCKOM OTYETHOCTM B DSJIEKTPOHHOM
Bume — OQopmMalM30BaHHOE ONMCAaHMEe COCTaBa UM CTPYKTYPH IIOoKaszaTeJjlell HaJIOTOBOM U
OyxTraJITepCKOM  OTUYEeTHOCTH, NpenCcTaBJIseMEx B  SJIEKTPOHHOM  BUIE, a Takxe
TpeboBaHUM K UX OGOPMMPOBAHUIO;

IIPOTOKOJI BXOIHOTI'O KOHTPOJIST HaJIoOT'OBOM OexKjapaumumn (Byxranrepckoit
OTYETHOCTM) — DSJIEKTPOHHEI HOOKYMEHT, nomnmumcaHxHemi OSlI HajJloroBOoI'o opraHa, B
KOTOPOM YyKas3aHH pes3yJbTaTh [NPOBEPKM HAJOTOBOM Hekjlapauuy (OyxXIraJjTepCKoOM
OTYETHOCTM) B DJIEKTPOHHOM BUIE Ha COOTBETCTBME TpeOOBaHMAM YTBEPXIEHHOTO
dopmarTa;

KBUTAHUMS O IIpMeMe HaJIoOTOBOM JeKjapaumm (6yXrajlTepCKoi OTYeTHOCTH) —
BJIEKTPOHHEM HOOKYMEHT, coIepxamyit OGOPME HAJIOTOBOM Iekjapauumu (OyxrajTepCKoM
OTYETHOCTM) B DJIEKTPOHHOM  BUIE, nopgnmcaHHet SOl HajJoTromnjaTejbliMka U
3aBepeHHBM Ol HaAJOTOBOI'O OpIraHa.

[...]

6. [opsAOK BJIEeKTPOHHOI'O AOKyMeHToo6opoTa
npM NpPenCTaBJIEHMM HAJIOT'OBHX HAeKJapauui M O6yXTrajlTepCKOM OTYeTHOCTH
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B DJIEKTPOHHOM BHMAE IO TEJEeKOMMYHMKALMOHHLIM KaHajlaM CBSIBM

6.1. Ilpy npencTaBJIeHMM HAJIOTOBEIX JeKjlapauuii ¥ OyxXTaJITEpCKOM OTUEeTHOCTU B
BJIEKTPOHHOM BMIe II0 TeJIEKOMMYHMKALMOHHBEIM KaHajlaM CBS3M  HaJIOT'OIJlIaTeJIbUMUK
ocyumecTBiageT OOMEH BJIEKTPOHHEIMM IOKYyMEeHTaMy TOJIbKO C HAJIOTOBEIM OPI'aHOM IIO
MecTy cBoero ydeTa u OnepaTopoM, C KOTOPEIM Yy HEro 3akJdeH JOTOBOpP O
IpenoCTaBJIEeHUM yCJyI.
6.2. OmnepaTop OCyWecTBJISeT OOMeH 3JIEKTPOHHBIMM IOKYMEHTaMM CO BCEMM HaJIOT'OBHIMU
opraHaMM, B3aMMOIEMCTBYOUMMM C HMM IIPM [OPenNCTaBJIEHUM HAJIOT'OBHIX OeKJapaluul U
OyXTaJITEPCKOM OTUETHOCTM B DSJIEKTPOHHOM BMIE 10 TEJEeKOMMYHMKALMOHHBEIM KaHajlaM
CBSA3M, M HaJIOTOIJlaTeJbliMKaMM, 3aKJOUMBIMMM C HMM »LOOTOBOPEL O MNPENOCTAaBJIECHUM
YCIIyT.
6.3. OJIEKTPOHHHM »HOOKYMEHT CUMTAeTCsa MCXOIAWMM OT YydaCTHMKA MHOOPMALMOHHOI'O
oBMeHa, ecaM OH noxmmnmcaH OSUIl, nNpMuHanexamel) YIOJHOMOUEHHOMY JIMIY IaHHOI'O
y4aCTHMKA .
6.4. Puck HeNpaBOMEPHOT'O IOINNMCAHMUSA BJIEKTPOHHOTO IokyMeHTa OJlIl HeceT Yy4YaCTHUK
nHPOpPMALIMOHHOT'O OOMEHa, Ha YIOJIHOMOYUEHHOEe JIMLO KOTOPOI'O 3apel'MCTPUPOBAaH
cepTudMKaAT COOTBETCTBYHUEI'O KJoda IOINIMCH.
6.5. OTKPHTEI KJIOU CUMTAeTCs IEeMCTBYOUMM, e€CJIM IO MOMeHTa IOoJIyueHUd aIpecaToM
BIIEKTPOHHOTO OOKYMEHTa, nonnmcaHHoro OSUIl, JmamMuoM, Ha Ybe MMA 3aperMCTPUPOBAaH
cepTudmraT kJoya HaHHOM OlIl, He OBUIO 3aaBJIEHO O €I'0 HeIeMCTBUTEJILHOCTU.
6.6. YdacTHMKM MHOOPMALMOHHOT'O OOMeHa IOJIXHEL O0eCleUMTh COXPAaHHOCTL OTKPBITHIX
kiouert OUI m mx cepTudMKaAaTOB B TeUeHMe BCeI'o Iepuola XPaHeHUMS DIIeKTPOHHHX
OOKYMEHTOB B XpaHMUJIMIIE.
6.7. Ilpu npencTaBJIEHMM HAJIOTOBHIX IeKjlapauuy MM OyXIaJITEPCKOM OTUEeTHOCTM B
BJIEKTPOHHOM BMIE IO TEJIeKOMMYHMKALMOHHBIM KaHajlaM CBA3M  HAJIOTONJIATENbIMUK
cofJimaeT CllelyllMi MNOPANOK 3JIEKTPOHHOI'O IOKYyMeHTooOOopoTa:

6.7.1. TlocJe NOOTOTOBKM HAJIOTOBOM HOekJjlapauun (OyxXrajITepCKOM OTYETHOCTM)
B COOTBETCTBUM C yTBepXIeHHBIM GopmMaTOM IoINMCHBaeT ee 3l HajoromjlaTelblika U
OTHPAaBJIgEeT B aJpec HaJIoOTOBOI'O oOpTaHa IO MECTy CBOETrO ydeTa.

6.7.2. B TeueHMe CYTOK (6e3 yueTa BEXOIHBIX I [IPA3IHMUHLIX »OHEM) C
MOMEHTa OTIpPpaBKM HaJIOTOBOM »HekJjapauuu (OyxXIajiITepCKOM OTUYEeTHOCTHM) IIoJjiydaeT
cllenymye NOKYMEHTEH :

® KBMTAHLMIO O IIpPMEMe HaJIOT'OBOM IJekjlapaluun (OyxXITajITepCKOM OTUEeTHOCTH) B
BJIEKTPOHHOM BUIE;

® TIIPOTOKOJI BXOIOHOT'O KOHTPOJIS  HAJIOT'OBOM  IeKJlapaluln (ByxTajlTepckom
OTUETHOCTHU) ;

® rnonTBepxneHMe OnepatTopa.

6.7.3. IomTBepxiaeT MNOOJNMHHOCTL OlIl HaJOTOBOTO oOpTraHa Ha KBUTAHLUMM O
IpyeMe HaJIOTOBOM Iekjlapauun (0yxXTaJITEPCKOM OTUETHOCTM) B DBJIEKTPOHHOM BUIE U
COXpaHsaeT KBMUTAHLMIO B CBOEM XPaHWMJIMIE.

6.7.4. TIpOTOKOJ BXOIOHOT'O KOHTPOJIS HAJOTOBOM Jekjapauuy (OyxTaJlITepCKoOM
OTUETHOCTM) I[OCJEe NOOTBEepXIeHMA NomJMHHOCTM OJlIl HajloroBOI'O opTraHa 3aBepdeTcs
SUIlI HajJoromjaTesJbllMkKa M B TedUeHMe CyTOok (0es3 yueTa BEXOIOHBIX M IIPa3OHUUYHEIX
OHeM) BHICEJIAEeTCS B aIpec HaJIo'OBOI'O oOpTaHa. BTopol »BK3eMIUISp [IPOTOKOJIa
BXOIOHOT'O KOHTPOJIS HaJIOT'OBOM mekJjapalunm (ByxTajiTepCcKom OTYETHOCTH) ,
nomnmcaHHoro OJOUII  HaJoOToBOT'O OpraHa M 3aeepeHHOTO OJOlIl HajoromjaTenbluka,
COXPaHAEeTCHd B XPaHWIMIIE HAJIOTOINJIaTeJlbllMKa .

6.7.5. Ecam B IIpPOTOKOJIe COoHepXxuTcsda wuHOopMalMs O TOM, UTO HajJioroBasd

nekJjapaumnsa (byxrajnrTepckasa OTYEeTHOCTH) He mpomJja BXOIHOM  KOHTPOJIb, TO
HaJIoOTOMJlaTeJIbIIMK YyCTpaHsaeT ykasaHHBEe B I[IPOTOKOJIe OWMOKM U IIOBTOPSET BCIO
npouenypy ciaum GQOopM HAJIOTOBOM JekJjapauuyu (ByxTajliTepCKOM OTUYeTHOCTM), IO
KOTOPEIM 3adMKCHMPOBAHE OWMOKMA.

6.7.6. Eciau HajJoTromjaTesJblMk He MNOJy4YMJI OT HaJIoroBOT'O oOpTraHa B

YCTaHOBJIEHHOE BpeMsa KBMUTAHLMIO O IIpMeMe HaJIOTOBOM Hekjapaluun (OyxrajiTepCKol
OTUETHOCTM) B OSJIEKTPOHHOM BMIOE U/UJM MNPOTOKOJ BXOIOHOTO KOHTPOJIS, OH 3agBJgeT
HAJIOTOBOMY OpraHy u/wmiamu OnepaTopy O OaHHOM ¢GakTe ¥ Opu  HeOOXOIMMOCTH
IIOBTOPAET NpolLelypy CIauM HaJIOTOBOM IekJjlapauum (OyXTaJITEPCKOM OTUETHOCTH) .
6.8. [Ipy MHOJIydeHUM  HAaJIOT'OBOM  IekJjlapaluu (ByxTajiTepCKOM  OTUYETHOCTH) B
BJIEKTPOHHOM BUIEe IO TeJIeKOMMYHMKAIMOHHEIM KkaHajlaM CBS3M HAaJIOT'OBEM OpIT'aH
cobJimaeT CllelyllMi MNOPANOK 3JIEKTPOHHOI'O IOKYyMeHTooOOopoTa:
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6.8.1. B TeueHMe CyYTOK (6e3 yueTa BEXOIHBIX I [IPA3IHMUHLIX »OHEM) C
MOMEHTAa IIOJIydYeHMS HaJIOT'OBOM »HekJjlapaluuu (OyxXI'ajiITepCKOM OTUeTHOCTM) HaJIOT'OBHIM
Opr'aH BHIIOJIHAET CJlelylolye IOeMCTBUSA:

® ronTBepXIaeT MNOOIMHHOCTHL Ol HaJoToIJIaTeJIbIMKaE ;

* odopMupyeT KBUTAHLUMIO O IIpMeMe HaJIOTOBOM HekJjlapauuyu (OyxTaJITepCkoM
OTYETHOCTM) B BJIEKTPOHHOM BMAE (T.e., 3aBepseT MNOJyYeHHYI HaJIOTOBYIO
IeKJlapalmuio (ByxXTanlTepCKyl OTUEeTHOCTD) SUII HaJOTOBOTO OpIaHa) u
HanpaBJIsgeT ee HAaJIOTOIJIaTeNIbIUKY ;

® [poBepseT IMOJIyYEeHHYI HAaJIOTOBYK »Iekjapauui (OyXIrajITepCKyl OTUYETHOCTH)
Ha COOTBETCTBME YyTBepXIeHHOMYy oGopMaTy u QopMMPyeT MNPOTOKOJI BXOLOHOTIO
KOHTPOJIS HAJIOTOBOM IeKjapauun (OyxTajlTepCKOM OTUETHOCTH) ;

® HamnpaBJsgeT HAaJOTOIJIaTEJIbIIMKY I[IPOTOKOJI BXOOHOI'O KOHTPOJIS HAaJIOT'OBOMU
mekJjlapauum (OyxraJITepCKOM OTUEeTHOCTM) .

6.8.2. Bropol SK3eMIJISP KBUTaHUMM O I[pPMEeMe HaJIOTOBOM  IOeKJjapaluumn
(ByxTanTepCKOM¥ OTUEeTHOCTMU) B DJIEKTPOHHOM BMIE COXPAaHAeTCdS B XPaHUJIMIE
HaJIOTOBOT'O OpTaHa.

6.8.3. IIpOTOKOJI BXOOHOT'O KOHTPOJIA HAJOTOBOM IekKjapauumr (OyxrajlTepCcKoM
OTYETHOCTM), BO3BPAIEHHEM HAaJIOT'OMNJATEJIbIMKOM, I[OCJe IMNOOTBEPXIESHMUS I[IONJIMHHOCTHU
SUII HaJoTomJjaTeslblMKa COXPaHAEeTCHA B XPaHuUJMIEe HaJIoOTOBOTO opTraHa.

6.8.4. Hajiororas gnekJjapaumsa B BIJIEKTPOHHOM  BUIE, nognmcaHHag Il
HaJIOTOIJIaTeJNblMKa, [OOJIMHHOCTL KOTOPOM IONTBEPXIEHAa, M Ipomenmas BXOINHOMU
KOHTPOJIb Ha COOTBETCTBUE YTBEPXIEHHOMY dopmatTy, permUcCTpUpPyeTCS B
YCTaHOBJIEHHOM IOpPSOKe, PAa3HOCUTCS II0 JIMLEBEIM CcYeTaM UM BBOOUTCS B 0asy HOAaHHEIX
KaMepaJlbHEX MNPOBEPOK.

6.8.5. IlpM HEBO3MOXHOCTM aBTOMATUUECKOI'O PABHECEHMS I[I0 JIMLUEBHM CuUeTaM

U/UIY  [OPOBENEeHMS  KaMepallbHOM  [IPOBEPKH, HajyjioroBas IOekjapaumus, pouemua si
BXOIOHOM  KOHTPOJIbL Ha COOTBETCTBME YyTBepxXIeHHOMYy dopMmarty, nocTynaeT Ha
BpeMeHHOoe XpaHeHue B Baszy IOaHHBIX cpencTB OO OEPXKU B3JIEKTPOHHOTO

OOKyMeHToobopoTa. llpy HeoOXOOMMOCTM MOITYT OBITH MCIOJIB30BAHE OyMaxXHEE KOIUM,
obOpPMJIEHHEIE B COOTBETCTBMM C II. 6.8.7. Hacroaummx MeToOMUeCKUX PEeKOMeHIALMMN.

6.8.6. Karanorm XeCcTKMX IOUCKOB M pas3nejel ©0as  OaHHHX, comepxauue
XPaHUIMIIE OPUIOMUYEeCKM BHAUMMBIX 3JIEKTPOHHEIX IOKYMEHTOB, QOPMUPYEME IPpOTPaMMHEM
ofecrnedeHMeM IONNEPXKM BJIEKTPOHHOTO IOOKyMeHTooBopoTa, MNOonJexaT peryJsapHOMY
pPe3epBHOMY KOIMPOBAHMUIO.

6.8.7. [Ipun HeoOXOIOMMOCTHU obpaleHunsa K HaJIOTOBOMU OekJjlapaumun
(byxXTajITEepCKOM OTYETHOCTM) IO PaCHOPSXEeHMI PyKOBOOMTEJISI HAaJIOTOBOTO OpTraHa
MOXeT OHTb CcHejlaHa KONMsA DSJEeKTPOHHOI'O JOKyMeHTa Ha OyMaXHOM HOCHUTeJle, Ha
KOTOPOM CJIeOyeT YyKas3aTb PEeKBU3UTH INOKYMEHTa-opuIruHalja, a Takxe »HaTy M BpeMsa
MUBTOTOBJIEHUS KOIIUM . ByMaxHele KONUU 3JIEKTPOHHEIX IOOKYMEHTOB 3aBepATCA
YIIOJIHOMOUYEHHEIM OOJDKHOCTHEIM JIMLIOM HaJIOTOBOT'O OpTraHa.

6.8.8. Ilpu nepenade neja HaJIOTOIJIaTeJbIMKA B IOPYI'OM HAJIOTOBHIM OpTaH,

MMeUMM TEeXHUYECKY BOSBMOXHOCTBL IIpMeMa HAaJIOT'OBEIX IekKjlapauuy U OyXIajITepCKOU
OTYETHOCTM B  SJIEKTPOHHOM BMIE IO TeJIeKOMMYyHMKALMOHHBIM  KaHajlaM CBsa3H,
epenalnTcsa OpMUIMHAaJIbHEe (aljbl HaJIOTOBEIX OeKJapaluuM 1 OyxXTaJITepCKOM OTUYEeTHOCTHU
n  Qannel NOOOTBEPXIOSHMM CIEeLMaM3MPOBAHHOTO OllepaTopa CBA3M M3  XpaHuUIua
OPUIOMYECKM BHAUMMEBEIX BJIEKTPOHHEIX HOOKYMEHTOB. IIpM HeOOXOOAMMOCTM MOT'YT OHTH
M3TOTOBJIEHEl OyMaxXHEE KONUM, 3aBepseMbHe YIOJHOMOYUEHHBM OOJDKHOCTHBIM  JIMILIOM
HaJIOTOBOI'O OpTraHa.
6.9. Onepatrop ¢ukCHMpyeT »HaTy OTNPaBKM HAJOTONJATeJbIMKOM HaJIOTOBOM IeKJapaluumn
(byxTanTepCcKou OTUYETHOCTM) B BJIEKTPOHHOM BMOE B KaduecTBe IOaTH ee
npencTabBieHusa ¥ QopMupyeT NonTeepxieHMe OnepaTopa C YyKasz3aHMEM IaThl M BPEMEeHU
OTHPaBKM B3JIEKTPOHHOTO HOokyMeHTa. dopMupoBaHMe, OOMEH I XpaHeHMe I[IOATBEepPXIeHUM
OCYIEeCTBJIANTCA B CJelyolleM IOpAIKe:

6.9.1. [ogTBepXxOeHME IOONMCHBAaETCH SLII OnepaTopa 1Z8 BEICELJIA€TCHA
OOHOBPEMEHHO B aIpeC HaJIOTOBOT'O OpTraHa M HaJoroljlaTeJlbliMkKa B 3alMOpOBaAHHOM
BUIE.

6.9.2. B TeueHMe CYTOK IIOCJIe IOJIydeHMs MNOoIATBepxIeHus OnepaTtopa (0e3
ydeTa BBIXOIHEIX UM [IPA3OHMUHHX IHEM) YyYaCTHMK MHOOPMALMOHHOT'O oOOMeHa (HaJIOT'OBEIM
OpraH WM HAaJOIOIUlaTeJIblIMK) IHpoBepseT nomJmHHoCcTh OJUII  Oneparopa, 3aBepder
nonreepxneHue cpoey OUIl M BHCEJIAET OIMH 5SK3eMIJAp B anpec OnepaTopa, COXPaHUB
BTOPOM DBK3EMIJIIP B CBOEM XPaHMIIMIIE .

6.9.3. OnepaTop XpaHUT B CBOEM XpaHUJIMIE BCe IIOJIydeHHBE I[IOITBEPXIEeHUH,
3apepeHHble OlIl y4YaCcTHMKOB MHQOPMALMOHHOT'O OOMeEHa.
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6.10. Hamnoromasa oexkJjlapaumsa (byxTanrepckas OTUETHOCTH ) cumMTaeTcsa
IpenCTaBJIEHHOM B HaJIOT'OBEIA oprasx, ecnu HaJIOTOIJIaTeJIbIUK IOJIyUMJII
nonrTeepxneHne, nonnmcaHHoe OJIlII Onepatopa.
6.11. @OpME HAaJIOTOBEIX HOeKJjlapauuy u OyXTaJITEPCKOM OTUETHOCTM B DBJIEKTPOHHOM
BMIOE CUMTATCH [PUHATEIMM B COOTBETCTBUM C TpeOOBaHMUAMM, YCTAHOBJIEHHEMU
3aKoHOIATeJILCTBOM M  llopsalkoM, B CJydae, eCJIM  HaJIOTOoIJIaTeJIbIIMK  I1OJIYyYNJI
IIPOTOKOJI BXOOHOI'O KOHTPOJIS, I[IONTBepXIamuyMy, UYTO 3T QOPMEL He coImepXaT OoWMOOK
Y NPOLUIM BXOINHOM KOHTPOJIb.
6.12. @OpMH HAaJIOTOBEIX HOeKJjlapauuy u OyXTajITEPCKOM OTUETHOCTM B DBJIEKTPOHHOM
BMIE HEe CUMTAalTCHd I[IPMHATEMM B COOTBETCTBUMM C TpeDOBaHMAMM, YCTAaHOBJICHHBIMMU
3akKoHOIATeJILCTBOM U IlopsdnokoM, B CcJlydae, eCJM HaJloT'ollJlaTeJIbIMK He IIOJIyUMUJI
IIPOTOKOJI BXOHOHOT'O KOHTPOJIS MM I[IOJIYyUYMJI IIPOTOKOJI BXOIHOIT'O KOHTPOJIL, B KOTOPOM
comepxmuTcsa wuHQoOpMAalUMS O TOM, UTO JaHHEHEe (QOpMBl HAJIOT'OBHIX IeKjlapauuii u
OyXTaJITEPCKOM OTUETHOCTM B SJEKTPOHHOM BUIE COIepXaT OmMOKMU ¥ He MNPpOoUIMu
BXOIHOM KOHTPOJIb .
6.13. OQ®opMH HAJIOT'OBHIX IekJjlapaluuy u OyXI'aJITEPCKOM OTUEeTHOCTM B DBJIEKTPOHHOM
BUIE, IpencTaBJIeHHEE B COOTBETCTBUU c TpebOoBaHUAMY, YCTaHOBJIEHHEIMU
3aKOHOIATEeJILCTBOM M I[lopgaIOkoM, MBJISOTCS OpPUIMHAJaMM, MMeT DPpUIMYECKY CUIly,
nomyiexaT XPaHEHMI B XPaHUIMIE OPUAOMYECKM  3HAUMMBIX OOKYMEHTOB U MOTYT
JMICIIOJIB30BATBCHA B KaueCTBe IOKal3aTeJbCTB B CyIe, a TakKXe IIpM pPacCMOTPEHUNU
CIIOPOB B IOCyIeOHOM IMOpAOKe.
6.14. Eciay  HaJloTomJjlaTeJibIMK C  LeJIbl0  KOHTPOJIS CaMOCTOSATEJIbHO MM IO
COTJlIaCOBAaHMIO c HaJIOT'OBEIM opr'aHOM KONIUPYyeT HaJIOTOBYIO OTUYEeTHOCThH,
IPpeOCTaBJIEHHYID B BJIEKTPOHHOM BMIE II0 TeJIEKOMMYyHMKALMOHHEIM KaHajlaM CBA3M, Ha
OyMaxHBEIM HOCUTEJIb, TO Ha IEepPBOM JMCTe OyMaxHOM KOIMM HAJIOTOBOM IeKJlapaluu
(ByxXTajiITepCKOM OTUeTHOCTM) CJjlelyeT OTMETUTb, UYTO OPUIMHAJ OBJI OTHIPaBJIeH B
3JIEKTPOHHOM BMIe, U yKaz3aTb pPEeKBU3UTH BJIEKTPOHHOT'O IOKyMeHTa-opuIMHalla,
3aBEepPUB IIOANMCHI0 YINIOJIHOMOUEHHOI'O JIMIla HAaJIOT'OoIJlaTejibllMKa M IIedaThblo.
6.15. Ipuy oTHpaBKe 3alpoOCOB U IIOJIyUeHUM MHOOPMALMOHHEIX BEIIMCOK B 3JIEKTPOHHOM
BMIE IO TEeJIEKOMMYHMKAaIMOHHEIM KaHaJlaM CBA3M HAJIOTOIJIATEJIbIMK COOJIIIaeT Ccje—
OyoUMi NOPSAOOK 3JIEKTPOHHOTO IOOKyMeHTooOopoTa:

6.15.1. Ilocye NOAOTOTOBKM 3alpoca B COOTBETCTBMM C QopMaTOM (IPMUIIOXEHUE
3) noxmnmceiBaeT ero JUIl HajioTromJjlaTesibliMKa M OTIPpaBJgeT B 3auM@pOBaHHOM BUIE B
ampec HajJoTOBOI'O oOpTraHa IO MeCTy CBOEro ydeTa.

6.15.2. B TeueHMEe CYTOK C MOMEHTa OTIPaBkM 3amnpoca (6e3 ydeTa BBEXOIHBIX
M NPa30HMUHEIX OHEM) IoJiydaeT cJjlelyllye ITOKYMEeHTHE B 3alMdpOBaAHHOM BUIE:

® KBMTAHLUMIO O I[OJIydeHUM 3alpoca B BJIEKTPOHHOM BUIe (3amnpoc, paHee

OTHPAaBJIEHHBM HAJIOTONJIATEJIbIIMKOM, [OANMCaHHEM OlIl HajJoromjaTelbliKa U
3aBepeHHEM Ol HaJoOTOBOT'O OpraHa) ;

® TIIPOTOKOJI BXOOHOT'O KOHTPOJIA 3alpoca.

6.15.3. IonTeepxIaeT NOONMHHOCTEL OUIl HAJOTOBOT'O OpI'aHa Ha KBUTAHLUUM O
IIOJIyUdeHMM 3alNpoca B BJIEKTPOHHOM BUIE M COXPaHSeT KBMUTAHLMIO B CBOEM XPaHMIIMIIE .

6.15.4. [IpoTOKOJI BXOIHOTO KOHTPOJIS 3anpoca nocJje IOOTBEPXIESHUSA
nonnamHHEOCTM JlIl  Hajoroeoro opraHa 3aeepderca DSl  HajJoromjaTtTesnbpliMka U B
TeueHMe CYyTOK (6e3 yueTa BHXOIHBIX U IIPa30HMUYHEX HOHEM) BHCBJIAeTCsS B alpec
HaAJIOTOBOT'O oOpraHa. BTopoy »5K3eMIJiSp [IPOTOKOJIa BXOOHOI'O KOHTPOJIA 3alpoca,
nomnmcaHHoro OJOUII  HaAJIOTOBOT'O oOpTraHa M 3aeepeHHOTO OJOlIl HajoromjaTenblukKa,
COXPaHAEeTCHd B XPaHWIMIIE HAJIOTONJIaTeJlbllMKa .

6.15.5. EcamM B IPOTOKOJIE COIEPXUTCS MHOopMalLMs O TOM, UTO 3alpocC He
IpomeJ BXOINHOM KOHTPOJIb, TO HAJOIOIJIATEJbIMKY CJlenyeT YyCTPaHUTb yKa3aHHHE B
IIPOTOKOJIe OWMOKM M INOBTOPUTL BCK MNPOLEeNypy OTIPaBKM 3alpoca.

6.15.6. Ecaum HaJoToIJIaTeJIbIMK He IOoJIyuuJI OT HaJIoOTOBOI'O OpraHa B
YCTAHOBJIEHHOE BpeMs KBUMTAHLMIO O I[IOJIydeHMM 3alpoca B BJJEKTPOHHOM BuIe u/Wiu
IIPOTOKOJI BXOIOHOTO KOHTPOJIA 3alpoca, TO HAaJOTOoNJaTeJblMKy CJegyeT 3asBUThb

HAJIOTOBOMY OpraHy u/wmiamu OnepaTopy O HOaHHOM GakTe ¥ OpU  HeOoOXOIMMOCTH
IIOBTOPUTL NPOLenypy OTIPpabBkKM 3alpoca.

6.15.7. Ilpm nojayyeHMr MHOOPMALMOHHOM BHIMCKM 00 MCIOJIHEHUM HAJOTOBHIX
06sa3aTeNILCTB nepen OI0IXe TOM B BIIEKTPOHHOM BUIE, HaJIOTOIJIaTeJIb MK
pacumdpoBEBaAEeT e€e, I[NOATBepXIaeT NomJMHHOCTbL JUIl HaJIoToBOT'O OpIraHa, 3abBepderT
ee OUIl HajoromjaTesblMKa M B TeUeHMEe CYTOK (6e3 yueTa BBIXOOHBEIX M [Opa3IHMUHBIX
OHeM) BEICBUIAET B aIpecC HaJIO'OBOT'O Opr'aHa, COXPaHMB MHOOPMALMOHHYIO BHIIMCKY,
noanmcaHuyn OlIl HaJoOToBOTO OpraHa u 3aBepeHHy OJOlIl HajgoromnjaTenblMKaE, B
XPaHUJIMIE .
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6.16. Ipy OOJIyUdEeHMM 3alpPOCOB M OTIPaBKe MHOOPMALMOHHEIX BEIIMCOK B D3JIEKTPOHHOM
BMIe IO TeJIEKOMMYHMKALMOHHEIM KaHajlaM CBS3M HAaJIOT'OBHIM OpI'aH, IIPpM HaJIMuuM
COOTBETCTBYWIMX [IpOI'paMMHO-allllapaTHEIX CPeICTB IIpueMa 3anpoca U OGopMMPOBaHUS
MHOOPMALMOHHOM BBINIMCKM, cobJonaeT crenyommn IIOPAOOK 3JIEKTPOHHOT'O
OOKYyMeHTOoOBbopoTa:

6.16.1. B TeueHHUe Tpex CYTOK C MOMeHTa IIOJIydeHMsd 3alpoca (0e3 yuerTa
BBIXOIHEIX M IPa3OHMUHEIX OHEM) HAJIOT'OBHIM OpITaH BHIIOJIHAET CcJledyllMe OeMCTBUL:

® [OOTBEpPXOaeT NOONMHHOCTB JlII HajioromnjlaTeJsbIMKa;

* oOdopMupyeT KBUTAHLMIO O I[IOJyYEeHMM 3alNpoca B SJIEKTPOHHOM Buie (T.e.,
3aBepseT I[OoJIydeHHEM 3amnpoc OJUII HaJIooBOT'O opraHa) M HalpaBJdeT ee
HaJIoToIJlaTesIbIMKy B 3aunMdpOBaHHOM BUIE;

® [poBepseT IIOJIYyUYEeHHEM 3alpoC Ha COOTBeTCTBMe oGopMaTy M dopMUpyeT
IIPOTOKOJI BXOIHOT'O KOHTPOJIS 3alpoca;

® HamnpabJigeT HaJIOT'ONJIaTeJIbIMKY I[IPOTOKOJI BXOIHOI'O KOHTPOJIA 3alpoca B
3aM@POBaHHOM BUIE.

6.16.2. BTOpOM 5K3EeMIJIAP KBUTAHUUM O IIOJIYUEeHUM 3alpoca B DJIEKTPOHHOM

BUIEe COXpPaHAeTCHd B XPaHWIMIE HAJIOTOBOI'O OpIraHa.

6.16.3. [IpOTOKOJI BXOIOHOTO KOHTPOJIA 3amnpoca, BO3BPalleHHEIM
HaJIOT'OIJIaTeJIbIKOM, ocJjie INOOTBEPXOeHMA nomoamHHoCcTM OlIl HajJoromjaTesbIKa
COXpPaHAeTCHd B XPaHWIMIIE HAJIOTOBOTO OpTraHa.

6.16.4. B TeueHMe CpPOKa, YCTAHOBJIEHHOT'O nIJid OTBEeTa Ha 3alpPoChH IAaHHOTO
THIIa, HaJIOT'OBEIM  oOpraH OQopMupyeT MHQOPMALMOHHYI  BHIMCKY 00  MCIOJIHEHUMU
HaAJIOTOBEIX 00g3aTeNlbCTB Iepen  OOIXEeTOM B COOTBETCTBMM C  pa3OejioM 7,
noanuceleaeT ee JUIl HaAJIOTOBOT'O opr'aHa M OTIpPaBJIgeT B alpec HajloTrolljlaTeJibliMka B
3aM@POBaHHOM BUIE.

6.16.5. UHbopmalLMOHHAas BHIMCKA, BO3BpPAalleHHAs HAJIOTOIJIATEJIbIMKOM, IIOCJe
IIOOTBEPXIOEeHUS NoOIMHHOCTM OUII HaJjioToIjlaTesbllMKa COXpaHgeTCcda B XPaHWIuIe
HaJIOTOBOT'O OpraHa.

7. Nopsmok ¢opMMpoBaHMST MHOOPMALMOHHOM BHIMUCKM
06 MCHNOJIHEHMM HAJIOT'OBHX OO6sIBaTenbCTB nepejn 6GiomkxeToM
B DJIEKTPOHHOM BuAe
7.1. UVubopmMauMOHHasa BHIOMCKaA 00 MCIOJHEHUM HAJIOTOBHIX 0043aTeJIbCTB IIepen
OomxeToOM IIpelHas3HaueHa MJIS [IpelIBapUTEeJIbHOT'O O3HAKOMIIEHMS HaJloToIljlaTeJibllnka,
IpenCTaBJILARIEl0 HAJIOT'OBHE IeKjlapaluuM U OyXIajITEPCKYD OTUETHOCTbL B BJIEKTPOHHOM
BMIOE, C IOJIHOTOM OTPaXeHMs €TI0 pacyueToB C OoIXeTaMM Pa3JIMYUHEIX YyPOBHEM B 0Oase
IOAHHEIX HAJIOTOBBIX OPI'aHOB Ha OIpPeleJIeHHY OaTy.
7.2. VHdopMalLMOHHA S BRIIMCKA He aBJigeTCcHd obMLMAaJIb HEIM OOKYMEHTOM,
IIOOTBEPXIAIMM HaJlMuye WM OTCYTCTBME 3aIOJIKEHHOCTM IO pacueTaMmM C OnIXeTOoM,
IpeOHa3HAYeHHEIM IJid [IPeNCTaBJIEHMS B IOpyI'Me OpIlaHU3alluu.
7.3. IOnsa yTOUYHEeHMS CBOMX PacueToB C OIXeTOM M IIOJIydeHMSa OQMIMAaJIbHOM CIPaBKU
00 OTCYTCTBMM 3aIOJIKEHHOCTM IO HajoraM M cOopaM HaJIOTONJIaTeJIbIMK IJOJDKEH B
YCTaHOBJIEHHOM IIOpsAlKe OOpaTUTLCS B HAJIOT'OBHIM OpI'aH.
7.4. CocTaB U CTpyKTypa IHokazaTejyiel MHOOPMALMOHHOM BHIIMCKM OO0 MCIOJIHEHUN
HaAJIOTOBEIX 00s3aTesIbCTB Iepen OoOIXeToM B 2JIEKTPOHHOM BMUIE  OIpeleligiTCcs
MuHycTepcTBOM Poccumckor denmepaumm IO HajJoraM u cbopam. dopmMa MHOOPMaLMOHHOM
BBEIIMCKM OO0 MCIOJIHEHMM HAJIOTOBBIX 0043aTelbCTB [epen OnOXeTOM B SJIEKTPOHHOM
BUIe IpPUBEeIeHa B IPUIIOXeHUM 4.
7.5. Illpr ¢opMMpPOBaHMM MHOOPMALIMOHHEIX BHEIIMCOK B DJIEKTPOHHOM BUIe COOJI0OIaEeTCH
cJlenyomMulM MNOPSIOoK:

® [IPOTPaMMHEMM cpencTBaMu BeIeHus KapTo4Yek JIMLIEBBIX CcuUeTOB
HAJIOT'ONJIATEJIbIMKOB (QOpPMUPYETCs [PEeIBAPUTEJILHEY BapMaHT MHOOPMaLUMOHHOM
BHIIIMCKM ;

* pyubopmMaums, comepxamascsa B [IPeIBapUTEeJIbHOM BapuaHTe MHOOPMALMOHHOM
BHIIMCKM, YTOYHSETCS M COIJIACOBHBAETCS CTPYKTYPHEMM IIOIPa3neJIeHUAMM

HAJIOTOBOT'O OpTr'aHa, a MMEHHO: OTIeJIOM BB3BEICKAHMSA BaIOJIKeHHOCTM, OTHEJIOM
KaMepaJlbHBEIX I[IPOBEPOK M OTIEJIOM ydeTa, OTUYETHOCTM M aHajamusa, IO0CJe Yero
OKOHUATEeJIbHHIM BapmMaHT MHOOPMALIMOHHOM BEIIMCKU npencraBjseTcs Ha
YTBEPXIEHME PYKOBOIMTEJIO HAJIOTOBOI'O OpraHa;

® DpPYKOBOIMTEJIbL HAJIOTOBOI'O OpraHa yTBepxnaeT MWHOOPMALMOHHYIO BBIIMCKY U
IpUHUMaET pemeHre o0 OoTHpaBKe MHOPOPMALMOHHOM BHIMCKM B BSJIEKTPOHHOM BUIE
HAJIOT'OIJIATEJIbINKY .
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7. UHdbopmaumsa o paspaboTuunke

[TpousBoncteennas pupma «CKb Kontyp», ocHoBanHasi B ExatepunOypre B 1988 rony,
ABJIIETCS OJHUM M3 KpynHedmux B Poccuu pa3paOoOTUYMKOB MPOTrpaMMHOIO oOecrieueHus B
00J1aCTH aBTOMATU3aLUH y4eTa U OTYETHOCTH.

3a cemMHaguaTh JeT AesaTenbHOCTH Ha pbiHKe komnanus «CKb Kontyp» BbimycTuia
6onee 40 yHuBepcambHBIX mporpamm. K uwmciny Hambonee IIMPOKO pacrlpoCTpaHEHHBIX
MPOJYKTOB OTHOCSITCSI:

B 00/12CTH aBTOMATH3AIlUH y4eTa:

*  «Yuer Tpyna u 3apaboTHOM 1aThl — AMbax,
e «Konrtyp byxrantepus bromxkers,
e «Konrtyp byxrantepus Kackan»,
e «Konryp-Cknan»,
* «Kontyp-Ilepconan»;
B 00,1aCTH aBTOMATH3AIlUM OTYECTHOCTH:
o «KoHTyp-OKcTepH»,
o  «Otuer-200X>»,
o  JI®-Otuer» u «I1d-Otuer. DT>,
o  «HADI-Otuer».

HecomHeHHO, 4TO cpenu mporpamMmHbIX HPOAYKTOB, Bbllyckaemblx «CKB KonTyp»,
MHOTHE, Kak U cucreMa «KoHTyp-DKcTepH», MOTYT 0Ka3aThCs MOJIE3HBIMH ISl aBTOMAaTH3alluu
T€X WM MHBIX OH3HEC-NPOIECCOB, TMPOUCXOIAMIMX B TIOBCEAHEBHOM JKM3HU JIOOOTO
npeanpustusi. [Iporpammbl  «CKBb  KoHTyp» MOTHOCTBIO COOTBETCTBYIOT — TEKYIIEMY
3aKOHOJATENbCTBY, YTO IIOATBEP)KAAETCS JKCHEPTHbIMHM  3akitodeHusMu  DunHaHcoBoM
Axanemuu nipu [IpaButenscte PO.

«CKbB KoHTyp» ocymecTBiser pa3paboTKy MporpaMMHOT0 oOecrieyeHHs Ha MPHHLUIAX
CO3/IaHMSI OTKPBITHIX M Oe3omacHbIX cucTeM. CHUCTeMBbl OTKPBITHI HE B CMBICIE JOCTYyMa K
JAHHBIM, @ C TOYKU 3PEHHUS BO3MOXHOCTU MX PACIIMpPEHUsl, MOJEPHU3ALNH, CBSI3U C APYTUMU
cuctemamu. IIpoexkTupoBaHHE CHCTEM BBINOJHSIETCA C HCIOJB30BAHUEM COOCTBEHHOW Cpeibl
pa3paboTKH.

Baxxnoli 0cOOEHHOCTBIO OTHOIIECHUU ¢ KiaueHTamu siBisiercs 1o, 4To «CKb KonTyp»
o0ecreynBaeT CBOEBPEMEHHOE, KAaueCTBEHHOE U HENPEPHIBHOE COMPOBOXKACHHUE CBOMX
IPOrpaMMHBIX MPOAYKTOB B TEUEHHE BCEro MNepuoAa MX HKcIuTyaTanuu. Ilpu u3MmeHeHuun
3akoHogarenscTBa «CKB KonTyp» B3aumonelicTByer ¢ KommeTeHTHbIMM opraHamu (PHC
Poccuu, [IpaBnenue [1OP, MunucrepctBo punancoB PO, MuHHUCTEpCTBO TPy/la U COLPA3BUTHUS
P®), cornacyst ¢ HUMH pellIeHNE HESICHBIX BOIIPOCOB, M1 HA OCHOBAHUH 3TOT0 ONIEPATUBHO BHOCUT
n3mMeHeHus B cBou mporpammbl. Kommanusi «CKb KoHTyp» Takxke obecrieunBaeT MpaBOBYIO
HNONJEPKKY CBOUX KIMEHTOB. B ciyyae BO3HMKHOBEHMSI CIOPHBIX BOIPOCOB C HaJOrOBBIMHU
opranamu, ynpasieHusimMu [1OP, «CKb KonTyp» roroBut kBanmuduimpoBaHHOE 3aKIIOUYCHUE 110
BOIIPOCY CIIOPA, COIJIACYET €r0 C COOTBETCTBYIOIMMHU OpraHAMH.

«CKb KonTtyp» nonnepxuBaet paboune OTHOIICHHUS cO MHOTUMHU Y ripaBieHusmu OHC
no cyowsektam Poccuiickoit Qenepanuu, OTACICHUSIMU [lencuonnoro ¢ounna PO,
MunucrepctBom Tpyaa u compazsutus PO, ¢ THUBI] ®HC Poccun. 310 m0O3BOMISIET OBICTPO
COIIACOBBIBaTh PELLIEHUE HESCHBIX BOIPOCOB 3aKOHOJATENbCTBA, YUUTHIBATH PETMOHAJIBHYIO
cnenuduKy, onepaTuBHO BHOCUTh U3MEHEHHUS B IPOrPaMMHBIE TPOTYKTHI.

B nacrosmee Bpems B «CKb Kontyp» paboraer Gonee 250 kBanuduUIMPOBAHHBIX
COTPYAHHUKOB B TroJIOBHOM opranmu3anuu (r.ExarepunOypr) u 6onee 100 — B punmmanax (Mocksa,
Ilepmb, Ya, Xantei-Mancuiick u Yensabunck). CTpyKTypa OpraHu3aniiil BKIIOYAaeT B ceOs
noJpa3fiesieHusl, 3aHUMAIOIIUeECs: pa3pabOTKONH MPOrpaMMHOr0 OOecreueHus; BHEIPEHUEM U
COIIPOBOKICHUEM IPOTrpaMM Ha MPEANPHUATHSIX; NOCTaBKaMH, CepTU(UIIUPOBAHHON COOpPKOM 1
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peanuzanyeil KOMIBIOTEPHONW TEXHUKU; CUCTEMHON HMHTEerpainueil; o0ydeHreM MOoJIb30BaTelei;
MOJAEPKKOM auiepckor cetu. s mogaep:kku mosib3oBaTened Ha Tepputopurt Poccun m CHI'
JeMCTBYeT IIMpOKas JUiepcKas W TapTHEepCKas ceTh, BKIIouaiomas B cebs Oorxee 200
KBaJIM()ULMPOBAHHBIX MPEACTABUTENCH U CEPBUCHBIX IIEHTPOB, TOTOBBIX OKa3aTh JOObIE YCIyTH
MO MPOJaXe, BHEAPEHUIO U COMTPOBOXKICHUIO MPOrPAMMHBIX MPOIYKTOB KOMIIAHUU.

CKB KoHTyp

620040, r. EkatepuHbypr, np. KocmoHaBTOB 56
Ten.: (343)334-34-46, 334-37-43
dakc: (343)334-97-20
e-mail: info@skbkontur.ru

http://www.skbkontur.ru

naboparopusa UHtepHeT-TexHonornm CKb KoHTyp

620040, r. EkatepuHbypr, np. KocmoHaBTOB 56
Ten.: (343)339-31-20, 217-35-95
dakc: (343)334-97-20
e-mail: gni@skbkontur.ru

http://www.kontur-extern.ru

cnyx6a TexHM4YecKkon noaaepKkm aboHeHToB cucteMbl «KOHTYp-OKCTepH»
r. EkatepuHbypr, yn. LLlesenesa 8

Ten.: (343) 370-7-370 (MHOrokaHanbHbIN)
e-mail: rfc@support.kontur-extern.ru
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